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	Instructions

This form is to request support from the Creative Communication Services (CCS) Unit for existing materials. Examples of projects involving existing materials include signs from templates, edits to existing videos, updates of previous brochures or enlargement and mounting of existing documents or documents provided by the sponsor.
The sponsor is the individual that initiates the project and is responsible for its deployment. The sponsor should complete Sections I & II and submit to: dotcreativecommunicationservices@dot.wi.gov. 
For more information on CCS services, visit: http://dotnet/ccs/index.htm. 
For project guidelines, timelines and charging policies refer to COM 101 in the Transportation Administrative Manual.


	Section I: Sponsor Information

	Sponsor

     
	Office Location (room, building, city)
     

	Division
 Exec DTSD     DTIM     DSP     DMV     DBM    
	Bureau or Office

     

	(Area Code) Telephone Number

     
	Email Address

     

	Charge Code (if needed for materials, travel or other expenses)
     
	Requested completion date (m/d/yyyy)

     


	Section II: Project Overview

	Title of Project

     

	Source(s) of Existing Media or Templates

     

	Description of Project (include formats and sizes)
     


