





Button locations .




=Same information except violator/individual

"Example: Issuing citations to different violators for Underage
drinking house party



eSame information except violation
eExample: Issuing speeding and headlight out citation to same violator



Button Locations

Mew Contact Open Form Add Mew | Replicate Delste Print  Email Accept Complete Reject  Void Court Disposition Clear | Transfer | Refresh || Add Mew Form | Move Formfs) Contact Form Reset
Form Status Form to Contact to Contact  Information Information

File Actions Contact Actions




Button Locations
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Plaintiff Typ= County

CITYWILLAGE/TOWHN DANE - 132

CityNillageTown

STOUGHTON - T4, CITY

Court Typs Court Mame

MUNICIFAL STOUGHTON CITY MUNICIPAL COURT

SBchedul= Court Appearance Date Court Time Appesrance Required
JUVENILE COURT 121172042 0400 PM NG

Parent'Guardian for Minor Defendant

01

RENT

Last Mams First Mames Middie Mames Buffix
DEi= et Smn Address same as Defendant? ]
Sarset Address P.0. Box




Sl

JUVENILE COURT

ADLLT COLRT
Gourt Type Gourt Name
MUNICIPAL STOUGHTON CITY MUNICIPAL COURT
Schedule wourt Appearance D3tz | Courl Tme | Appearance Requred
JUVENILE COURT NO




Court Name
STOUGHTON CITY MUNICIPAL COURT

<CTRL-N> Namat




Court Typs Court Name <CTRL-N> Namat
MUNICIPAL STOUGHTON CITY MUNICIFAL COURT

Select a court appearance date and time:

13/2013 at 4:00:00 PM

a0 A
I I R P R P R o | By UL LY

12/11/2013 at 4:00:00 FM



Court Mame
STOUGHTON CITY MUNICIPAL COURT

Court Tims Appearance Requirsd
D400 PM NO










Statute Searches

Statute Transportation Rule Mumber

Violation
StatuteTranspostation Rule Number Seq Num
Crdmnance Number Ord Saq Num

Viclation Date
ar1Er2013

10:30 AM

Date CRation Served
arEr2013

Method CRation Served




Clear
Favorite

N




Selecting Sequence Number

Statute Sequence Number

OPERATE ATV WHILE INTOXICATED
OPERATE ATV WHILE INTOXICATED {2ND)
OPERATE ATV WHILE INTOXICATED {3RD +)
ATV-INTOXICATED OPERATION {2ND W /PASS.)

Statute/Transportation Rule Number
23.33{4cHal

Cwrdmnancs Bambsr

Method Citation Served

Viclation Date
MER2013

Date Cration Served
aer2013




Crdinance Mumber

10.10.2(1)

SiatuteTransporiation Ruls Mumbsr | Sag Mum

<AL T-L> Location
<ALT-5> Siatute
<ALT-V> Vehicle
<CTRL-N> Namative

Ordinance Mumber Ord Segq Num

Wiclation Date
BMER2013

Wiclation Time Method Citation Served

10:20 AM

Date Citation Served
QiMB2012

If you manual type Ordinance Numbers and the Ordinance
Description is empty, the ordinance number isn’t in the
ordinance table. Contact TraCS Administrator.






Cross Walk

ARR
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East Street

m 193115 JoX|BAA
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DIV | Safety | Travel | P

Getting TraCs
Contacts

FI

User

Admi

Users conference

Extranet

WISCONSIN DEPARTMENT OF TRANSFORTATION

TraCs 10 user training videos

Getting started

lans & Proje te Patrol | Doing Busi Programs for Loc

TraCs 10 training videos for TraCS users

Videos have been developed for TraCs users such as officers, office staff or supervisors issuing, reviewing, approving and transmitting documents. The
and reviewed quickly. The length of each video follows the Description.

User training videos - These videos are for those individuals/officers that use TraCs to complete a crash report, citation, behavior report, etc.

Administrative training videos - These videos are for those individuals that review, approve, transmit and archive.

Title
TraCs 10 loegin demo

Form manager - part 1

EForm manager - part 2
Form viewer - part 1

Form viewer - part 2

Drag and drop grouping

Description
How to log into TraCS 10 and update users information - 1 min.
Overview of the forms manager - 2 min.
Explains the buttons located on the ribbon menu in the forms manager - 3 min.
Owverview of the forms viewer - 2 min.

Explains the buttons located n the ribbon menu in the form viewer - 1 min.

Grouping forms in the form manager by dragging and dropping column headers - 2 min.

Using and arranging quick add menu How to use and arrange the buttons on the quick add menu - 2 min.

Incident location tool

Diagram tool

Using NTC for parking ticket
Contract summary form
Selecting a court date

Violation search
External search
Custom search

How to start and use the incident location tool - 3 min.

How to create a diagram and describes the new features in the TraCS 10 diagramming tool - 8 min.
How to write a parking ticket using the NTC form - 1 min.

Explains when and how to use the contact summary form - 3 min.

How to select a court date from the court schedule - 1 min.

How to access and use the violation search for statute and ordinance numbers - 2 min.
How to use the external search feature in TraCs 10 - 2 min.

How to create and save a custom search in the form manager - 2 min.

Adding and endshifting forms How to add a new form, import information from a previous form and endshift forms - & min.
Setting defaults for individual users How to set the field default values for an individual user - 2 min.
Hot keys How to use hot keys to get to groups or other fields on forms quickly - 1 min.
Might time mode How to turn on night time mode - 1 min.
Accessing Badger TraCS online How to access the Badger TraCS website through TraCS 10 and add it to your favorite sites - 2 min.
Forms, tools and searching
Title Description

Importing violations into alcohol form How to add the viclations from an ELCI into the alcohol form - 1 min.




Things to Remember!




Closing a form:

Click the top right X not the middle
one This X

Not this X | EEp

ravel Lanes Roadway Zones raffic Way
Fed Muni Code Urban Rural Fed # | Urban Rural Class Hay Class | Hwy Dist#2 | Pop Class | St Patrol Dist#
1
Muni Typs On Roadway On Readway Link Offs
CITY OF 4833076 125 Override ||
Plaintiff
Flaintt Type Coumty LT-L> Location
COUNTY OF DANE- ALT-S> Statute
C ]
tyNiltage/Tonn LT-V> Vehicle
ourt Type Court Name CTRL- amative
CIRCINT NANF COHINTY CIRCINT COLIRT - INTAKFE
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Click the top right X




Validating a form with warnings
messages.

Clicking YES, will not change form status to Validated.

At some point you have to click NO.
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