[bookmark: _GoBack]ADVISORY NOTICE TO BIDDERS
To help insure the submission of complete bids and to avoid omissions that could result in your bid being rejected due to it being; irregular, or non-responsive, please check each of the following:

1.	Bidding Requirements.

	Have you reviewed Section 20 - Bidding Requirements and Conditions in the included Federal General Provisions before completing the bid Proposal?

2.	Standard Specifications.

	2.1	The Advisory Circular 150/5370-10G, Standards for Specifying Construction of Airports is part of the contract documents for this project.

	2.2	The Advisory Circular can be obtained from the Federal Aviation Administration website by searching under the AC number 150/5370-10G here: http://www.faa.gov/regulations_policies/advisory_circulars/

3.	Electrical Guidelines.

	3.1	The Advisory Circular 150/5340-26B, Maintenance of Airport Visual Aid Facilities, or latest current edition, published by the Federal Aviation Administration is an electrical document required to be "on-site" by the Electrical Contractor before work can start.  This document covers airfield electrical items such as runway edge lights, approach lighting and navigational/visual aids.

	3.2	The Advisory Circular can be obtained from the Federal Aviation Administration website by searching under the AC number 150/5340-26 here: http://www.faa.gov/regulations_policies/advisory_circulars/

4.	Qualification of Bidders: Bids will only be accepted from firms who have been properly prequalified (std spec 20.1) in accordance with the bid advertisement. IMPORTANT: Failure to be properly pre-qualified will result in any bid received to be returned unopened.

	4.1.	Have you reviewed the legal "Advertisement for Bids" noting the requirement entitled "Qualification of Bidders" which requires the receipt of your qualifications by the Department no later than the deadline as stated in the bid advertisement?  This deadline is “Normally” but not always 12:00 noon, local time, on Friday thirteen (13) days prior to the scheduled Thursday bid opening.  The "Advertisement for Bids" is furnished with the bid Proposal packet.  It is important to note that there are at least two different types of prequalification’s;  The Bureau of Project Development prequalification (AKA:DOT Highways prequalification), and the Bureau of Aeronautics “Short Form” prequalification.  It is critical that you are approved on the proper prequalification list as stipulated in the bid advertisement. 
	4.2	Have you submitted the "Request to Bid/Current Workload" form for each project you intend to bid?  
		
		You are encouraged to complete and submit this form as soon as you believe you may bid the project and it should be received by the Bureau not later than 24 hours prior to the time for opening of bids.  Determination of acceptability of information submitted and authorization to bid will be at the sole discretion of the Bureau.  The Bureau will contact the bidder on the Bureau's determination for authorization to bid.  Your firms name will be added to the project anticipated bidders list” posted on the Bureau’s website, only after the Bureau has approved this workload form.  The bidder's "Request to Bid/Current Workload" form is furnished within the bid Proposal packet. Bids will be accepted and opened only from firms who are prequalified even if they had not submitted the workload form prior to the bid.  Failure to submit this form may result in rejection of the bid and under no circumstances will an award be made until the information is supplied.

5.	Award of Contract

	Have you reviewed Section 30 - Award and Execution of Contract in the included General Provisions before completing the bid Proposal forms?

6.	Special Requirements.

	6.1.	Have you reviewed the General Provisions, Federal Requirements and State Requirements included in Segment I (Note: Insert proper segment(s) of the proposal) of the bid Proposal, especially pertaining to the following?

1. Disadvantaged Business Enterprise (DBE).  A DBE goal, if applicable, is indicated on page I-1 of the bid Proposal.  Refer to DBE Provisions in the "Federal Requirements" (Segment I) and "Special Provisions" (Segment II).  If project is not federally funded these clauses will not be included in the bid Proposal.  

			2.	Contract Labor Provisions.

		3.	Federal Equal Employment Opportunity.  Consider the published minority and female participation goals in the "Federal Requirements" before completing the bid Proposal forms.  If project is not federally funded this clause will not be included in the bid Proposal.  

4. Contractor's Insurance.  Review the standard insurance requirements in Section 70, Legal Regulations and Responsibility to Public in Federal General Provisions and review the Special Provision for Supplemental Specification #9 or other possible extra requirements. 

5. Erosion Control Implementation Plan (ECIP).  For projects including excavation or erosion control items, consider the requirements to be included in the ECIP before completing your bids.  The ECIP form is furnished with the bid Proposal packet.  This form ONLY needs to be completed and submitted by the contractor who is ultimately awarded the contract.

6.  Safety Plan Compliance Document (SPCD).  The SPCD form is furnished with the bid Proposal packet.  This form ONLY needs to be completed and submitted by the contractor who is ultimately awarded the contract.  This document is used to explain how the contractor intends to comply with the Construction Safety and Phasing Plan within the project plans.

7. Buy American.  Buy American provision applies to all contracts and extends to all subcontracts on federal funded (AIP) projects.  

Bidders should include and submit the appropriate Buy American certification with their bid submittal. No award can be made unless the Buy American Certificate has been provided in accordance with Section 20 and Section 30 of the General Provisions.  Failure to submit this certification within the specified time may result in the bid being rejected.

	6.2.	Review State and Federal wage rates included in Segment IV (Insert proper Segment reference) of the bid Proposal.

7.	Completing the Bid Proposal.

	Carefully review the Proposal Requirements and Conditions; plans and specifications; and the contents of the Proposal for Airport Work and follow all instructions prior to submitting your bid.  Have you made the following important entries?

IMPORTANT: Failure to include any of the necessary documents may result in the rejection of the bid.

	1.	Bid Proposal: Page I-1.  Important!!  Failure to sign (vs. stamp) on "Bidder Signature" blank by a duly authorized company representative, may cause bid to be declared non-responsive and rejected.  We suggest a second review to be assured that all lines have been filled in, boxes checked and seals affixed.  Indicate by checking appropriate line whether individual, partnership, joint venture or corporation.

	2.	Bid Security:  Bid security in the Amount of five percent (5%) of the total amount of the bid including all alternate bids must be included. (std spec 20.8)  The three following methods of bid security are acceptable.

		2.1    Bid Bond: Page I-4, I-5.  Have you included a bid bond?  

		2.2    Annual Bid Bond: Page I-6.  (Optional).  In lieu of the above, the bidder may use an "ANNUAL BID BOND" if the bidder has acceptable "ANNUAL BID BOND" status with the Bureau of Highway Construction.  In the event you elect to use this option, have you completed the "CERTIFICATE OF ANNUAL BID BOND" on page I-6 of this Bid Proposal?

		2.3    Certified check, bank draft, bank check, or postal money order made payable to the Wisconsin Department of Transportation. Certified checks shall be drawn on the account of the bidder submitting the Proposal.

2. List of Subcontractors: Page I-7.  Have you listed the subcontractors you plan to use?  Obtaining approval for subcontractors not listed may delay construction, should your Proposal be accepted.  However you are NOT required to use subs listed on this form.  All subs have to be approved prior to use by the completion of request to subcontract forms completed by the successful bidder after an award has been made.  Have you signed the list of sub form in the space provided? 

3. Buy American Certificate: Page I-8. Have you completed and signed the Buy American Certificate?  

Bidders should include and submit the appropriate Buy American certification with their bid submittal on federally funded (AIP) projects. No award can be made unless the Buy American Certificate has been provided in accordance with Section 20 and Section 30 of the General Provisions.  

Failure to submit this certification within the specified time may result in the bid being rejected.

	4.	Schedule of Prices:  Segment V (Note insert proper segment number).  Have you entered a unit price in numerals and total amount in numerals of each bid item?  Have you completed the alternate bids?  Have you recorded the total amount of your bid on the last page of the Bid Schedule?  Failure to include a unit price for each bid item may result in rejection of bid.

	5.	Addenda.  Have you acknowledged each addendum by signing in the space provided and attaching it to the inside back cover of the Proposal? Failure to acknowledge issued addenda may result in rejection of the bid.

IMPORTANT: Failure to include any of the necessary documents may result in the rejection of the bid.



8.	Interpretations.

	Have you submitted to the Engineer written or, if time is not available, oral questions about the meaning or intent of the construction documents or other inquiry, prior to the time set for the prebid conference?  Interpretations or clarifications considered necessary by the Engineer in response to such questions will be issued by Addenda mailed or delivered to all parties recorded by the Engineer as "plan holders" and having received the construction documents.  Questions received after the prebid conference or less than seven days prior to the date for opening of Bids may not be answered.  Only questions answered by formal written Addenda will be binding.  Oral and other interpretations or clarifications will be without legal effect.

9.	Submission of Bids.

	9.1.	Bids must be received by the deadline listed in the bid advertisement or as approved via addenda.  Bids received after the authorized date and time will be returned unopened.  No exceptions will be granted.  Bidders submitting their bid by mail may do so at their own risk. Please allow sufficient time to help ensure receipt prior to the deadline. Bidders submitting their bids by hand delivery, please be aware that Security procedures have been instituted at the Hill Farms State Transportation Building in Madison. Please allow extra time for hand delivering bids.

		Bidders must submit their bids on the "Proposal for Airport Work" accompanying this notice.  Have you completed and affixed the enclosed sticker or marked the bid Proposal; and enclosed it in a sealed envelope plainly marked on both sides of the enclosed envelope as follows?

		SEALED BID

		Name of Bidder: 	_________________________________
		Address of Bidder:	_________________________________
					_________________________________
		Airport Name: 	(Insert Airport Name)
		Project Number: 	(Insert Proper Project ID #)
		Contract Number: 	1

	9.2.	When the bid Proposal is SENT BY MAIL, have you enclosed the sealed Proposal (marked as indicated above) in an additional envelope to ensure that the bid is not opened inadvertently by department administrative staff, and address for delivery to the following address?

		WISCONSIN DEPARTMENT OF TRANSPORTATION
		BUREAU OF AERONAUTICS
		P.O. BOX 7914
		MADISON, WISCONSIN 53707-7914

Continued next page for bids sent via delivery service (FedEx, UPS etc)


	9.3.	If HAND DELIVERED by the bidder in lieu of mailing or SENT BY DELIVERY SERVICE, the office location for delivery is:  (Hill Farms State Transportation Building)

The bid should be sealed in an additional envelope to ensure that the bid is not opened inadvertently by department administrative staff, and address for delivery to the following address?


		BUREAU OF AERONAUTICS
		DEPARTMENT OF TRANSPORTATION 
		4802 SHEBOYGAN AVENUE ROOM 701
		MADISON, WISCONSIN 53705

		IMPORTANT: Please note that the address for mailing and delivery are different.  Please verify that you are using the correct address.
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