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CHAPTER 8 
CREATING A PROPOSAL ESTIMATE FOR PSE 

 
This chapter assumes you are already logged into AASHTOWare Project Preconstruction, have 
completed all entries for your project estimate and that the project(s) are in the WisDOT Workflow 
Project Definition Phase. The project estimates must now be associated with a proposal for the 
submission of PSE. 
 

Creating a Proposal 
 
After confirming the project(s) you are using for this proposal are in the WisDOT Workflow Project 
Definition phase, follow one of the methods below to create a proposal. 
 

1. From the Project Summary window of the lowest project ID for this proposal (Figure 1). 
a. Expand the Project Summary actions menu. 
b. Click <Create Proposal> 

 
Figure 1 
 
OR 
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From the Project Overview screen (Figure 2) 
c. Search for the project (the lowest project ID for this proposal). 
d. Expand the Project actions menu. 
e. Click <Create Proposal From Project>  

 
Figure 2 

 
2. On the Add Proposal component, complete the following fields to establish the proposal record. 

Complete the proposal using the guidance in the sections following.(Figure 3 on next page) 
a. The proposal naming convention is the controlling project ID (lowest project ID) and 

ALWAYS begins with a capital “C”.  
b. The Proposal Description describes the overall contract including all the project(s).  

• It is recommended that designers copy the Proposal Description to Proposal Long 
Description AND shorten the Proposal Description because of the 60 character limit 
on the Proposal Description. AASHTOWare Project CAS can only accept a 60 
character proposal description. 

• Using FIIPS for guidance, enter the proposal description in two lines: 
Title, <Space>  
Limits 

Example: 
Holmes Rd, 
Town of Gibson East Twin River Bridge & Appr 

c. State Project Number – The state project number will normally be the controlling 
project which is the lowest project ID if there are multiple projects associated to a 
proposal. 

d. Advertisement Date – See FDM Chapter 19-1-1, Attachment 1.5. The advertisement 
date is based on the “Ad on WisDOT Internet Site” column. 

e. Contract Type – “LET – Let Contract” 
f. Proposal Type – “U – Unknown”  

The central office plan reviewers will update this field. 
g. Type of Funding – Select a funding type from the dropdown list.  
h. Click <Save> to save the proposal 



 
 

Wisconsin Department of Transportation 
AASHTOWare Project Preconstruction – Chapter 8 Creating a Proposal Estimate for PSE 
Created 8/22/2016 | Revised 11/3/2016 Page 3 of 41  

 
Figure 3 
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Proposal – General tab 
 

After creating a proposal from a project, the Proposal Summary component, General tab, will open 
automatically. Update the required fields on the General tab (Figure 4). Refer to the Proposal Data 
Fields table at the end of this chapter for guidance to complete the required data fields.  
NOTES:  

• To access the proposal at a later date, select <Proposal> from the Dashboard then search for 
and select the proposal.  

• A link to the proposal can also be found under the associated projects. 

 
Figure 4 
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Proposal – Managing Projects 
 
The Projects tab (Figure 5) on the Proposal Summary component contains a list of all of the projects 
that are currently associated with the proposal. Each project row displays values for the following fields: 

• Project 
• Description 
• Federal Proj Num 
• State Proj Num 
• Controlling Project - The “Control Proj” is ALWAYS CHECKED for the lowest project ID if there 

are multiple projects associated to a proposal. 

REMEMBER - Once you associate a project to a proposal, the project cannot be associated to another 
proposal. 

 
Figure 5 

Adding Multiple Projects to a Proposal  
A proposal can contain a single project or many projects. When more than one project is assigned to a 
proposal, all the projects must have the same spec year and unit system. When more than one project 
is added to a proposal, like items are combined (or rolled up) in the proposal record so that bidders only 
have to view the total item quantity and price each item once. Like items are combined into a single 
proposal line item if the items match in the following fields: Item ID, Supplemental Description, Item 
Alternate Set, Item Alternate Member, and Fixed Price. In addition, the Combine with Like Items check 
box must be selected for the project item on the Project Category and Item Summary component, Items 
tab, to enable the system to roll up like items.  

To add additional projects to a proposal, complete the steps below. (Figures 6, 7, and 8) 

1. Click <Select Projects…> from the Projects tab on the Proposal Summary component. 

 
Figure 6 
 

https://wisdotprweb-test.dot.state.wi.us/Help_Sys_Admin/Glossary.htm#Combine_with_Like_Items
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2. Search for the project(s) to be added.   
 

3. Select 1 or more projects to associate with this proposal by clicking in front of the project 
number.  Projects to be added will be noted with a green checkmark. In addition, a count of the 
number of projects selected is shown in the upper right hand corner of the screen. 
 

4. Click <Add to Proposal> to add the selected projects. 

 
Figure 7 
 

5. The projects to be added will be displayed on the Projects tab under the Proposal Summary 
component.  Click <Save> to save changes. 

 
Figure 8 
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Removing a Project from a Proposal (Figure 9) 

1. Expand the Project actions menu from the Proposal Summary component, Projects tab for the 
project that is to be dissociated. 

2. Select Remove. The system saves the change automatically. 

REMEMBER – This process dissociates the project from the proposal.  The project is not deleted from 
the system. 

 
Figure 9 
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Proposal Time 
 
Time was formerly referred to as “sites” in AASHTOWare Project PES.  There are three options for time 
to be charged on a contract – completion date, calendar day and working day (Figure 10).  
 
To add the main time to the proposal, from the Time tab under the Proposal Summary Component, 
click <New>. Examples appear below describing the data entry for Completion Date Contract time, 
Calendar Day Contract time and Working Day Contract time. 
 
Completion Date Contract MM/DD/YYYY (Figure 10) 

1. Time ID – Formerly referred to as “Site Number”.  Enter 00 for the main proposal time and 
increment for additional interim time(s) for the contract. If this is the Main Proposal Time ID, it 
must always be 00 and the type should match what is entered on the Highway Proposal Cover 
sheet in the Contract Time box.  

2. Time Description – Formerly referred to as “Description”.   
Enter “Completion Date Contract MM/DD/YYYY” where MM/DD/YYYY is the completion date of 
the contract. 
Example – Completion Date Contract 11/30/2016 

3. Time Type – Formerly referred to as “Type of Days”.  
Completion Date = DT 

4. Main Proposal Time – Always check for Time ID 00. Do not check for interim Time IDs. 
5. Completion Date – Select the date from the calendar. 
6. Liquidated Damages Rate – Formerly referred to as “Liquidated Damages per Day”. To 

determine this amount refer to Standard Specification 108.11.  The contract amount used to 
determine this amount does not include engineering and contingencies (E&C). 

7. Liquidated Damages Unit of Time – Select “Days”. 
8. Click <Save> to save your changes. 

 
Figure 10 
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# Working Day Contract (Figure 11) 
1. Time ID – Formerly referred to as “Site Number”.  Enter 00 for the main proposal time and 

increment for additional interim time(s) for the contract. If this is the Main Proposal Time ID, it 
must always be 00 and the type should match what is entered on the Highway Proposal Cover 
sheet in the Contract Time box 

2. Time Description – Formerly referred to as “Description”.   
Enter “# Working Day” where # is the number of working days for the contract. 
Example = 60 Working Day Contract 

3. Time Type – Formerly referred to as “Type of Days”.  
Working Day = AD 

4. Number of Time Units – Formerly referred to as “Number of Days”. 
Enter the number of working days required. 

5. Time Unit – New field  
Select “Days”. 

6. Main Proposal Time – Always check for Time ID 00. Do not check for interim Time IDs. 
7. Liquidated Damages Rate – Formerly referred to as “Liquidated Damages per Day”. To 

determine this amount refer to Standard Specification 108.11.  The contract amount used to 
determine this amount does not include engineering and contingencies (E&C). 

8. Liquidated Damages Unit of Time – Select “Days”. 
9. Click <Save> to save your changes. 

 
Figure 11 

 
# Calendar Day Contract (Figure 12) 

1. Time ID – Formerly referred to as “Site Number”.  Enter 00 for the main proposal time and 
increment for additional interim time(s) for the contract. If this is the Main Proposal Time ID, it 
must always be 00 and the type should match what is entered on the Highway Proposal Cover 
sheet in the Contract Time box 

2. Time Description – Formerly referred to as “Description”.   
Enter “# Calendar Day” where # is the number of calendar days for the contract. 
Example = 60 Calendar Day Contract 
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3. Time Type – Formerly referred to as “Type of Days”.  
Calendar Day = CD 

4. Number of Time Units – Formerly referred to as “Number of Days”. 
Enter the number of calendar days required. 

5. Time Unit – New field  
Select “Days” for both fields. 

6. Main Proposal Time – Always check for Time ID 00. Do not check for interim Time IDs. 
7. Liquidated Damages Rate – Formerly referred to as “Liquidated Damages per Day”. To 

determine this amount refer to Standard Specification 108.11.  The contract amount used to 
determine this amount does not include engineering and contingencies (E&C). 

8. Liquidated Damages Unit of Time – Select “Days”. 
9. Click <Save> to save your changes 

 
Figure 12 
 

NOTES:  
• ALWAYS check the “Main Proposal Time” checkbox for Time ID 00.   
• For the Time Unit and Liquidated Damages Unit of Time fields, DO NOT use hours. The current 

AASHTOWare Project Construction Administration System (CAS), does not calculate time using 
hours. 

• If your proposal has interim times, where a portion of the work must be completed prior to the 
main proposal time, set them up as additional proposal Time IDs. Number them with the next 
consecutive Time ID (i.e. 01, 02, 03). Fill in the Time ID information as you did following steps 1-
9 above, for the type of Time selected: Completion Date, Calendar Day, or Working Day.  

• Interim Time IDs must have a completion date or number of days where the Interim Time ID(s) 
are completed prior to the completion date or number of days for the 00 Main Proposal Time ID. 

  



 
 

Wisconsin Department of Transportation 
AASHTOWare Project Preconstruction – Chapter 8 Creating a Proposal Estimate for PSE 
Created 8/22/2016 | Revised 11/3/2016 Page 11 of 41  

Proposal Sections and Items 

For LET projects, all project categories are assigned section group 0001 and Federal Construction 
Class is set to LET – Let Project Items. This step is required so that when the proposal section is 
created, all the project items from one or more projects are combined together into the 0001 proposal 
section. This is the same process as the Generating Section and Line Numbers process within the 
former application, AASHTOWare Project PES. The process is run for all proposals regardless of the 
number of projects associated to it. 

The Proposal Sections and Items component allows you to organize the project items into the proposal 
section 0001 and generate proposal item line numbers.  

1. Expand the Proposal Sections and Items component actions menu and select Auto Generate 
Sections (Figure 13).  
 

 
Figure 13 
 

2. The system combines the project items from all associated projects to create proposal section 
0001 and displays the new proposal section (Figure 14). Enter “Contract Items” for the Proposal 
Section Description.  

 
Figure 14 
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3. Select the Proposal Items tab. Review the proposal items for items that did not combine 
properly. Duplicate items is a good indication that item prices or supplemental descriptions are 
not matching,  (Figure 15).  

  
Figure 15 

NOTES: 
• If you add new items to one or more of the projects in the proposal after you generated the 0001 

section, you MUST Auto Generate Sections again to assign the new items to the 0001 section. 
• The system combines the project items from all associated projects to create the proposal 

section 0001 in the following way: 
o Project categories are combined when the categories have the Combine with Like 

Categories check box selected, have the same Section Group 0001, the Federal 
Construction Class is set to LET – Let Project Items and have the same value in the 
Category Alternate Set/Member ID fields if Category Alternate Sets are being used. 

o The Description field for the proposal section is automatically populated with the 
category description of the first category from the first project. Change this description to 
“Contract Items” 

 
 
 
  

https://wisdotprweb-test.dot.state.wi.us/Help/Glossary.htm#Section_Group
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Proposal Item Pricing 

The Price Proposal Items component allows designers, pre-PSE, to change the estimated unit price for 
any proposal item. Designers can manually change the price of a single item, or can generate a price 
based on historical bids. Designers can also generate bid-based prices for all items in the proposal or 
all items in a section at once. If changes are made to any items, items are added or deleted, designers 
MUST auto generate sections again. Go to the previous section for details on this process. 

1. On the Proposal Summary component, select the Item Pricing quick link.  
 

2. The Price Proposal Items component contains an accordion list of all the sections in the 
proposal. WisDOT proposals typically only contain one section, Section Group 0001. Proposal 
items without a section are listed in a collapsible panel at the bottom of the list. 
 

a. Each row represents one section and displays the section ID, description, and the 
number of proposal items contained in the section.  

b. Expand a section row to display a list of all the items in the section. For proposal items 
without a section, the section row displays 'None' and 'No Proposal Section' as the 
section ID and description. All WisDOT proposal must have items in a section. 

c. Use this tool to review items to ensure they are combined correctly and that you don’t 
have any duplicates of the same item with a different price or supplemental description. 
 

3. To locate a specific proposal item, enter criteria in the Quick Find search box. The system 
displays rows of items that match your search criteria. Each item row displays an actions menu 
and current values for the following fields: 
• Prop Line Number 
• Item 
• Description 
• Unit 
• Supplemental Description 
• Quantity 
• Price 
• Extended Amount 
• Comments 
• Estimate Type 
• Bid Required 
• Price Comparison 

4. To manually change the price of a proposal item, click in the Price field and enter the new price. 
 

5. If changes are made to any items, items are added or deleted, designers MUST auto generate 
sections again. Go to the previous section for details on this process. 
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Proposal Location Summary 
 
The Proposal Location Summary contains a read only view of the information related to where the work 
will take place for all projects in the proposal. Designers can view but not change the information in this 
component. Information is grouped on five tabs, located on the left side of the component, and 
includes: 

• Counties 
• Districts 
• Points 
• Road Segments 
• Structure Segments 

 
To update any of these fields within the project (Figure 16): 

1. Select the Proposal quick link.   
 

2. Select the Projects tab. 
 

3. Select the Project ID hyperlink to go to the appropriate project and make the necessary 
changes. When these changes are saved, they will automatically update within the proposal.  

 

 
Figure 16 
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Validate Proposal 
 

Designers MUST validate their proposal before it can be submitted. Correct any errors that are 
identified and validate the proposal again. Note that the warnings, generated during the validation 
process, do not stop further processing.  
 
To validate a proposal: 

1. From the Proposal Summary component actions menu, select Validate Proposal. 
2. The following information is validated when you select Validate Proposal: 

• The proposal has a primary county. 
• The proposal has at least one associated project. 
• A proposal time record is identified as Main Time. 
• Proposal items exist for the proposal. 
• All proposal items have a quantity. 

o Blank, null are not valid. 
o 0 is a warning. 

• All proposal items have a price. 
o Blank, null are not valid. 
o 0 is a warning. 

• Unit prices do not fall outside the boundaries of the minimum or maximum value held in the 
Unit Price Comparison field whenever multiple projects containing items with minimum or 
maximum bid requirements but with different Unit Price Comparison values are added to the 
same proposal. 

• All proposal items are assigned to a section (needed for Expedite). 
 

3. After validating the proposal, print a screen shot of the validation report and send it in at the time 
of the PSE submittal with the rest of the documents (Figure 17). 

a. Right click on the validation window. 
b. Select Print. 
c. Select a printer. An Adobe PDF printer or CutePDF Writer is recommended as this will 

save the print out in PDF format so it can be attached to the PSE documentations. 
 

 
Figure 17  



 
 

Wisconsin Department of Transportation 
AASHTOWare Project Preconstruction – Chapter 8 Creating a Proposal Estimate for PSE 
Created 8/22/2016 | Revised 11/3/2016 Page 16 of 41  

Generating the Preliminary Proposal Detail Estimate Report 
 
The Preliminary Proposal Detail Estimate report is required documentation for the PSE. Complete 
these steps to print this report (Figures 18-22). 
NOTE:  Reports related to proposals must be generated and printed under the Proposal Summary 
component. 
 

1. Expand the Proposal Summary component actions menu (Figure 18).   

 
Figure 18 
 

2. Select Preliminary Proposal Detail Estimate (Figure 19). 

 
Figure 19 
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3. On Generate Report screen 3 of 5, all reports are checked by default (Figure 20). At a minimum, 
designers should generate the first three reports. The remaining funding reports are optional but 
may provide useful information. Make any necessary adjustments and go to screen 4. 

Figure 20 
 

4. On Generate Report screen 4 of 5, confirm the following settings are correct (Figure 21). 
a. Output type – Generate as PDF 
b. Report Layout Source – Custom, as we are using a custom WisDOT template for this 

report. 
c. Select the right arrow to go to screen 5. 

 

 
Figure 21 
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5. On Generate Report screen 5 of 5, designers have the option to ‘Enable Scheduling’ (Figure 
22).  See the Generating Reports section of Chapter 2 – AASHTOWare Project Introduction and 
Navigation for details about how to schedule a report to print at a later time. 

 
6. After determining whether to schedule the report or run immediately, click <Execute> to 

continue. The Proposal level Detail Cost Estimate report will open up in a new browser window. 
An example of the completed report is at the end of this chapter. 
 

 
Figure 22 
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Generate Proposal Price Schedule Report 
 
The Proposal Price Schedule report is required documentation for the PSE. Complete these steps to 
print this report (Figures 23-27). 
NOTE:  Reports related to proposals must be generated and printed under the Proposal Summary 
component. 
 

1. Expand the Proposal Summary component actions menu (Figure 23) 

 
Figure 23 

 
2. Select Proposal Price Schedule (Figure 24). 

 
Figure 24 
 

3. On Generate Report screen 3 of 5, the top 2 reports are checked by default (Figure 25). Neither 
of these are necessary for the review. Check Show Proposal Estimate and go to screen 4. 

 
Figure 25 
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4. On Generate Report screen 4 of 5, confirm the following settings are correct (Figure 26). 
a. Output type – Generate as PDF 
b. Report Layout Source – Custom as we are using a custom WisDOT template for this 

report. 
c. Select the right arrow to go to screen 5. 

 
Figure 26 
 

5. On Generate Report screen 5 of 5, designers have the option to ‘Enable Scheduling’ (Figure 
27).  See the Generating Reports section of Chapter 2 – AASHTOWare Project Introduction and 
Navigation for details about how to schedule a report to print at a later time. 

 
6. After determining whether to schedule the report or run immediately, click <Execute> to 

continue. The Proposal Price Schedule report will open up in a new browser window. An 
example of the completed report is at the end of this chapter. 

 
Figure 27 
 

7. Check the Proposal Price Schedule report for the following issues: 
a. Items that are repeated:  This is caused by descriptions that are slightly different or the 

units of measure are different. Go back to the projects or categories and fix the 
descriptions and/or units. 

b. Prices to four or five decimal places:  This is caused by having different prices for the 
same item in different places in the proposal. To fix these errors, change the prices of 
the item(s) by following the directions under the Proposal Item Pricing Section in this 
chapter.  

c. Standard lump sum items:  Check that the supplemental descriptions are accurate. 
d. Prorated lump sum items:  Check that the individual portions of a prorated lump sum 

item add up to 1.0 exactly. 
e. Items used multiple times: Check that they are numbered correctly and formatted in 

accordance with guidance under the Using a Single Bid Item Multiple Times section in 
Chapter 3 – Introduction to an Estimate. 

f. Non-standard SPV bid items:  Check that the supplemental descriptions are accurate 
and that the items have the correct number based on their units of measure  
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Generate Estimate of Quantities Report 
 
The Estimate of Quantities report is required documentation for the PSE. Complete these steps to print 
this report (Figures 28-31). 
NOTE:  Reports related to proposals must be generated and printed under the Proposal Summary 
component. 
 

1. Expand the Proposal Summary component actions menu (Figure 28).    

 
Figure 28 
 

2. Select Estimate of Quantities (Figure 29). 

 
Figure 29 
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3. The process will automatically go to Generate Report screen 4 of 5 (Figure 30). The system 
may briefly display screens 1-3 as it processes the report setup. Confirm the following settings 
are correct. 

a. Output type – Generate as PDF 
b. Report Layout Source – Custom as we are using a custom WisDOT template for this 

report. 
c. Select the right arrow to go to screen 5. 

  
Figure 30 
  

4. On Generate Report screen 5 of 5, designers have the option to ‘Enable Scheduling’ (Figure 
31).  See the Generating Reports section of Chapter 2 – AASHTOWare Project Introduction and 
Navigation for details about how to schedule a report to print at a later time. 

 
5. After determining whether to schedule the report or run immediately, click <Execute> to 

continue. The Estimate of Quantities report will open up in a new browser window. An example 
of the completed report is at the end of this chapter. 

 
Figure 31 
 

6. Review the bottom of the report for errors that may be contained in the proposal: 
•  ** (two Asterisks) between the Line and the Item columns indicates which item(s) have the 

‘unequal item price’ problem(s).  
• *** (three Asterisks) under the Unit column indicates which item(s) have the ‘LS’ item total 

‘not equal to one’ problem. 
•  **** (four Asterisks) under the Unit column indicates which EACH Unit of Measure item(s) 

have a total ‘not equal to one’ problem. See the Proratable Items table in Chapter 3 – 
Introduction to An Estimate for more details. 

  



 
 

Wisconsin Department of Transportation 
AASHTOWare Project Preconstruction – Chapter 8 Creating a Proposal Estimate for PSE 
Created 8/22/2016 | Revised 11/3/2016 Page 23 of 41  

Project Workflow – Set to PSE Phase and Submit Proposal to the Plan Reviewers 
 
Proposals are now ready to be submitted as part of a PSE. The proposal level Preliminary Detail 
Estimate is one of the documents included in the eSubmit process. See FDM 19-10-1 for instructions 
on the eSubmit process. Designers will set a project to the PSE Phase when they have completed the 
creation and validation of the proposal. This will set the project and proposal so the Plan Reviewers can 
begin their review. This is done to control project access and for reporting purposes. Once the PSE 
Phase is set, designers will have read only access to their proposal and projects. 
 

1. Select the Workflow tab. 
 

2. Select the Workflow and Workflow Phase:  
Workflow 
WisDOT Workflow for Preconstruction and Construction 

 
Workflow Phase  
PSE: Review projects and proposal (Plan Reviewers); Assign Correct proposal number and re-
associate projects (Domabyl); When plan review process is complete; Set to Advertisement 
Phase (Clary)  
 

3. Click <Save> to save changes 
 

 
Figure 32 

 
The Proposal Management Section will renumber and copy the proposal with an actual bid proposal 
number (e.g. 20150113001) and remove/disassociate the projects from the user created proposal 
number “CXXXX-XX-XX”. Typically new proposal numbers are created about 12 weeks prior to the 
letting date. 
 
The format of the changed proposal number is explained below. 
Proposal Number Format YYYYMMDDXXX 

 where XXX is the proposal number advertised on Bid Express 
Proposal Number Example   20161108001  
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Proposal Vendors 

A proposal vendor is a vendor who has purchased the proposal plan from WisDOT in preparation for 
bidding. 

The Proposal Vendor Summary component contains an accordion list of all the vendors that have 
currently purchased the proposal plan. Designers may use this tab to view information only. Proposal 
vendors are added by the Bid Let Management Team. 
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Special Provisions 
 
Special provisions are additional textual requirements or other specifications that can be applied to a 
proposal. As a reference record, a special provision can be linked to any proposals that have that 
provisional requirement. 
 
At WisDOT, Special Provisions are handled outside of the AASHTOWare Project Preconstruction 
system. 
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Wage Decisions 

IMPORTANT NOTE: Wage decision information is available only to agencies that license 
AASHTOWare Project Civil Rights & Labor. WisDOT has not implemented the Civil Rights & Labor 
module at this time so designers should not use this feature.   

In AASHTOWare Project, wage decisions include federal, state, or local rules dictating the wage rates 
contractors must pay their employees for work on agency contracts. 

Federal wage decisions are issued by the U.S. Department of Labor under the Davis-Bacon and 
Related Acts. The Wage and Hour Division of the U.S. Department of Labor determines the prevailing 
minimum wage rates and fringe benefits for each geographic area to be paid on federally funded or 
assisted construction projects. 

General wage determination decisions and modifications contain no expiration dates and are effective 
from their date of notice in the Federal Register, or on the date written notice is received by the agency, 
whichever is earlier. It is the responsibility of your transportation agency to ensure that the proper wage 
decisions are applied to each federally-funded construction contract. For contracts funded by non-
federal funds, state or local wage decisions may be applied. 

Wage decisions are recorded at the project level for both proposals and contracts. The Project Wage 
Decision Overview contains all the wage decision information for the project. To access the component, 
click the Wage Decisions Quick link on the Project Summary component. 
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Addenda 

After a proposal has been advertised, subsequent changes to proposal information that affect 
contractor bidding (such as proposal times, items, or special provisions) must be tracked and 
distributed to the proposal vendors. This is accomplished by adding addenda to the proposal. 

The Bid Let Management Team will add addenda to proposals for the department.  Designers should 
not make any changes to their proposal in this area. 
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Proposal Data Field Information 
 

Field Tab Required Description 
Proposal ID General Yes Also referred to as “Contract ID”. 

NOTE:  There is a separate field on this screen for the Contract ID. 
The proposal ID be the proposal number with an uppercase C in front of 
it. If there is to be more than one project in the contract select the lowest 
project number for the proposal number. A proposal must still be created 
even if there is only one project for the contract. Example: projects 1234-
01-71 and 1311-01-72 will have the proposal C1234-01-71. 

Proposal 
Description 

General Yes Formerly referred to as “Description”. 
The Proposal Description best describes the overall contract including all 
the project(s). 
If this proposal has a single project, it is recommended that designers 
copy the Proposal Description to Proposal Long Description AND 
shorten the Proposal Description because of the 60 character limit on 
the Proposal Description. 

Proposal Long 
Description 

General Yes A new field that can be used to enter a detailed description of the 
proposal. 

Federal Project 
Number 

General Yes Formerly referred to as “Federal/State Proj Number”. 
If this project is federally funded, this ID will be imported from FIIPS. 
If the field is blank, enter “N/A”. Central office plan reviewers will change 
this to the correct number during the plan review. 

State Project 
Number 

General Yes Formerly referred to as “Controlling PCN”. 
Enter the proposal’s lowest project ID. Also referred to as the controlling 
project ID. 

DBE Goals General Yes Select the correct code(s) as shown below. 
BOTH   MBE & WBE GOALS 
DBE     Use for federally funded projects. 
NONE  Use for projects without any federal funding 

DBE Goal Percent General No Not required.  
This percentage is determined by central office staff in the Proposal 
Management Section after all the proposals for the letting are compiled. 

WBE Goal Percent General No Not required. 
Advertisement Date General Yes This is a new AWP Precon field for the “Advertisement Date”. 

See FDM Chapter 19-1-1, Attachment 1.5. The advertisement date is 
based on the “Ad on WisDOT Internet Site” column. 

Rejected General No New field that will be completed by the Proposal Management Section if 
the proposal is rejected at award. 

Reason for Non-
Processing 

General No New field that will be completed by the Proposal Management Section if 
the proposal is rejected at award. 

Previous ID General No Not required. 
Contract Type General Yes Select the appropriate project type from the dropdown list. 

CONS Consultant 
DEF Deferred Proposal 
LET LET Contract 
LFA Local Force Account 
LLC LLC 
MIS MIS 
PBM Performance Based Maintenance 
R/R Railroad (Non-Let)) 
REJ Rejected Proposal 
WIT Withdrawn Proposal 

Proposal Type General Yes Select “U – Unknown” from the dropdown list.  
Central Office plan reviewers will update. 

Contract Work Type General No Not required.  
Central Office plan reviewers will update. 

Proposal Item Total General N/A Calculated field showing the total estimated cost of all proposal items. 
Contract ID General Yes Confirm that the contract ID matches the proposal ID. 
Type of Funding General Yes Select a funding type from the drop down list. 
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Field Tab Required Description 
BOND State Bond 
CITY City Funded 
FED Federal Fund 
STAT State Funds 
TOWN Town Funded 
VIL Village 

Proposal Status General No Not required. 
This new field that will be completed by the Proposal Management 
Section and shows the current status of the proposal. 

Status Date General No Not required. 
This new date field that will be completed by the Proposal Management 
Section and shows the date the status of the proposal was changed. 

Contract 
Qualification Class 
1 

General No Not required 
 

Contract 
Qualification Class 
2 

General No Not required 

Contract 
Qualification Class 
3 

General No Not required 

OJT Goal General No Not required.   
This field will be used once the Civil Rights and Labor (CRL) module is 
implemented. 

OJT Goal Units General No Not required.   
This field will be used once the Civil Rights and Labor (CRL) module is 
implemented. 

Primary County General Yes Select the appropriate county from the dropdown list. 
Primary Region General Yes Select the appropriate region from the dropdown list. 
On Call Proposal General No Not required. 
Proposal Funding 
Total 

General No Not required. 

Vendor Access General No Required field if this proposal contains any consultant designed projects. 
Staff should select the design firm name from the Vendor Access list. 
If there are multiple design firms, select the primary design firm. 

Construction 
Region Office 

General Yes Select the appropriate construction region from the dropdown list. 
‘Construction Region Office’ should match the information found in the 
Plan Letter. See FDM 19-10-15 for information on the Plan Letter. Local 
Program design proposals must be designated using the appropriate 
code table value. 
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Proposal Detail Cost Estimate Report Example 
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Proposal Price Schedule Report Example 
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Estimate of Quantities Report Example 
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