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LOCAL LET PROJECT CONTRACT DOCUMENT CHECKLIST[image: ]



This checklist was developed to assist the Sponsors or their Consultants assemble contracts for Non-Traditional Transportation Projects.
	WisDOT Project ID Number
[bookmark: Text36]     
	Date Form Prepared
     

	Project Title 
     
	Hwy No/Letter
     
	County
     

	Project Limits
     
	Sponsor 
     

	Project Description
     
	Preparer/Title
     



CONTRACT ITEMS TO INCLUDE IN THE CONTRACT:
	
	DOCUMENT DESCRIPTION

	[bookmark: Check9]|_|
	Prominently identify the contract as a Federally funded project on a cover sheet or title page.  

	|_|
	[bookmark: _Toc159205559][bookmark: _Toc159207962]FHWA 1273 Required Contract Provisions Federal-Aid Construction Contracts This Federal document contains Equal Employment Opportunity, Certified Payroll language etc. and must be included if the contract has Federal funding.  Titled “Required federal provisions (FHWA 1273)” on WisDOT’s web site *

	|_|
	FHWA 1273 Attachment A.  Located at the end of the FHWA 1273 (applicable on contracts funded by the Appalachian Regional Development Act of 1965.  Appalachian Contract Employment Preference language).  Titled “Required federal provisions (FHWA 1273)” on WisDOT’s web site *

	|_|
	[bookmark: _Toc159205560][bookmark: _Toc159207963]Notice of Requirement for Affirmative Action to Ensure Equal Employment Opportunity (Executive Order 11246). Titled “Affirmative Action” on WisDOT’s web site *

	|_|
	Additional Federal-Aid Provisions. This includes information for bidders to report fraudulent activities.  Titled “Additional federal provisions” on WisDOT’s web site *

	|_|
	Buy America Provision.  This includes requirements for steel and iron products.  Titled “Buy America” on WisDOT’s web site *

	|_|
	Buy America Certification  Form #WS4567— Sponsor’s Guide

	|_|
	Cargo Preference Act.  This includes requirements for use of United States-flag vessels.  Titled “Cargo Preference Act Requirement” on WisDOT’s web site *

	|_|
	Additional Special Provision 3 Disadvantaged Business Enterprise Program.  This document contains the Disadvantaged Business Enterprise (DBE) program information pursuant to CFR 49 part 26.  Any additional DBE language or forms placed in the contract must be consistent with CFR 49 part 26 or it must be removed or edited.  Titled “ASP-3” on WisDOT’s web site *

	|_|
	DBE Percentage prominently identified on the cover of the contract.  This percentage is included the State/Municipal Agreement.

	|_|
	[bookmark: _Toc159205561][bookmark: _Toc159207964]Commitment to Subcontract to DBE Non-Traditional Projects (form DT1880).   This form is used to report the DBE firms that the Prime Contractor is subcontracting on the contract.  The contractor is making a commitment regarding the DBE firms that they intend to use.   This percentage of use will be included in the WisDOT statewide DBE goal.   All DBE firms must be certified with WisDOT or recognized by the Unified Certification Program.  The form must be submitted to the Management Consultant within 5 calendar days after notification from the Sponsor.  Titled “Commitment to Subcontract to DBE for Non-Traditional Projects (DT1880)” on WisDOT’s web site *

	|_|
	[bookmark: _Toc159205562][bookmark: _Toc159207965]Commitment to Subcontract to DBE Attachment A. This form is at the end of DT1880 and contains the DBE firm’s confirmation of their participation in the contract. One form for each DBE firm must be submitted along with the DBE Commitment form. Titled “Commitment to Subcontract to DBE for Non-Traditional Projects (DT1880)” on WisDOT’s web site *

	|_|
	Additional Special Provision 4 Payment to all Subcontractors.  Applies to all projects let after March 2001. Titled “ASP-4” on WisDOT’s web site *

	|_|
	Additional Special Provisions 5 Fuel Cost Adjustment.  See WisDOT Facilities Development Manual 19-15-90 to determine applicability.  Titled “ASP-5” on WisDOT’s web site *

	|_|
	Additional Special Provision 6 ASP 6 - Modifications to the standard specifications. This is a supplement to the annual publication of WisDOT Standard Specifications which incorporates updates that occur in-between publications.  Applicable for all contracts that incorporate the WisDOT Standard Specifications. Titled “ASP-6” on WisDOT’s website* 

	|_|
	Wisconsin Department of Transportation Division of Highways and Transportation Facilities Supplemental Required Contract Provisions .This State document contains Prevailing Wage Rate, Certified Payroll language etc. and must be included in the contract. Titled “Supplemental Required Contract Provisions” on WisDOT’s web site * 

	|_|
	State Wage Rates.  An application must be filled out and submitted to the Department of Workforce Development for the State Wage rates.  The web site for the application is: http://dwd.wisconsin.gov/dwd/forms/erd/erd_5719_e.htm .  Apply 30 days in advance for processing!  Some municipalities can use their own rates if already approved by DWD.

	|_|
	Federal Wage Rates.  These wage rates are only included in the contract if the project is a TAP project, Safe Routes to School project, a Sheboygan NTTP project or contains Federal funding and if the project, regardless of function, is located within an existing right-of-way of a Federal-aid highway, and/or if the project is linked to a Federal-aid highway based on proximity or impact.  When it comes to wage rates, a Federal-aid highway does not include 1) local roads, 2) rural minor collectors and 3) facilities not on a highway system.  The Federal wage rates are located on the following web site:  http://wisconsindot.gov/Pages/doing-bus/civil-rights/labornwage/federal-wage-sheets.aspx.  If the municipality is matching the Federal funds with other Federal funds, the federal wage rates may be required regardless of location of the project.  Please contact the Management Consultant if matching Federal funds is an issue on the contract.  

	|_|
	Notice To Bidders Wage Rate Decision.  This document is only placed in the contract if BOTH State and Federal wage rates are included.  Titled “Notice to Bidders” on WisDOT’s web site *

	|_|
	[bookmark: _Toc159205563][bookmark: _Toc159207966]List of Subcontractors or consistent local language. Titled “List of Subcontractors” on WisDOT’s web site *

	|_|
	[bookmark: _Toc159205564][bookmark: _Toc159207967]Proposal Requirements and Conditions or consistent local language. Titled “Proposal Requirements” on WisDOT’s web site *

	|_|
	Certification Regarding Debarment, Suspension, and other Responsibility Matters – Primary Covered Transactions or consistent local language. Titled “Disbar Certification” on WisDOT’s web site *



* Documents available on the WisDOT Letting website:  http://wisconsindot.gov/Pages/doing-bus/contractors/hcci/cntrct-info.aspx

ADDITIONAL CONTRACT ITEMS INCLUDED IN THE CONTRACT:  Review the contract for municipal contract documents that pertain to Equal Employment Opportunity, Disadvantaged Business Enterprise programs, local contractor payroll requirements, local wage requirements and local contracting preferences. Contact the WisDOT District Office to ensure that the local programs or requirements do not conflict with State or Federal laws.  Only locals programs and requirements that are consistent with State and Federal laws can be inserted in the contracts for Non-Traditional Transportation Projects.
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