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CONSTRUCTION BID LETTING CHECKLIST


	WisDOT Project ID Number
[bookmark: Text35]     
	Date Form Prepared
     

	Project Title 
     
	Hwy No/Letter
     
	County
     

	Project Limits
     
	Sponsor 
     

	Project Description
     
	Preparer/Title
     


1) Will the proposed project use Local Forces to complete the construction activity?
[bookmark: Check8]|_|	NO
|_|	YES	Sponsor see http://www.dot.wisconsin.gov/localgov/localforce/index.htm  for all requirements.  Reference: FDM 3-20-12 and 19-25 

2) Will the proposed project be executed by a contract based on competitive bids?
|_|	NO
|_|	YES	Then competitive bidding must be in accordance with both Federal and WisDOT specifications.  The following Federal and State laws apply:
· 23 USC 112 (a) & (b) and 23 CFR 635.104 requires that the actual construction work shall be performed by a contract awarded as a result of competitive bidding.  Exemptions may be granted if another method can be shown to be more cost effective.  (See Question 1 above), Wisconsin S.S. 84.06(2) and/or 66.29.
· 23 USC 112 and 23 CFR 635.112(f) requires that the bidder submit a sworn affidavit that he/she has examined and carefully prepared the bid and that the bidder has not participated in any collusive activity or restraint of trade in connection with the bid preparation. Wisconsin SS 66.29 (7). 
|_| An affidavit of non-collusion has been included in the bid package.  Example language is: “This certifies that the undersigned bidder, duly sworn, is an authorized representative of the firm named above; that the bidder has examined and carefully prepared the bid from the plans and specifications and has checked the same in detail before submitting this proposal or bid; and that the bidder or agents, officer, or employees have not, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in connection with this proposal bid.”

 3) 23 CFR 635.112 requires that on all Federal-Aid projects the advertisement and plans be available to the prospective bidders a minimum of three (3) weeks prior to the opening of the bids to ensure adequate review time and encourage competition. Publication requirements and types are discussed in Section 9.12.		
The Sponsor shall develop the advertisement for the proposed project and include at a minimum the following information:
|_| 	Federal Funding:  Information that the project is funded with federal funds shall be prominently displayed.
|_|		Proposal Acceptance:  Information on the date, time and location where sealed proposals will be received.
|_|		General Construction:  Proposed project description including location, type of work, project ID, required guaranty, plan remittance, principal bid items, and contact name for further project information. 
|_|		Plans or Proposals:  Location where specifications are available and how to obtain a set of plans or description of proposal request procedures.
|_|		Proposal Guaranty:  Information on proposal guaranty requirements.
|_|		DBE goals of the project.
|_|	Affirmative Action:  A statement on Affirmative Action requirements for the project.  See FHWA form 1273 under 2.I.b.
|_|		Affidavit of Non-Collusion:  A statement requiring an affidavit to be filed stating that the bidder has not engaged in any collusion related to the bidding of the project.  
|_|		Qualifications of Bidders:  A description of the qualification requirements of prospective bidders.  Minimum qualifications are discussed in Section 9.11. 
|_|		Prequalifications of Bidders:  A description of the prequalification requirements if applicable.
|_|		Prime Contractor Participation:  A statement requiring that the prime contractor will perform at least 30 percent of the original contract amount with the contractor’s own organization as per Section 108.1.2 of the current edition of the WisDOT Standard Specifications for Highway and Structure Construction.  
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