 (
DELIVERY OF WisDOT TRANSIT VEHICLES GRANTEE
 
RESPONSIBILITIES
)

Congratulations! Your new vehicle has been ordered. The vendor (dealership) will deliver your vehicle directly to you. You, as the grantee, should inspect the vehicle upon delivery and contact the vendor directly to correct any deficiencies. As the grantee, you are also responsible for the following:

Vehicle Insurance:	
· Confirm vehicle insurance is filed with the Wisconsin Department of Transportation Motor Carrier Insurance Office. (Telephone: 608-266-9900; FAX: 608-266-6689) If you lease the vehicle to another agency, their insurance will cover the vehicle.  If your insurance company has filed a:

· Blanket filing (Form E) - any/all new vehicles will be covered automatically.

· Scheduled filing (lists each vehicle in use) - the insurer must submit an amended schedule that includes the new vehicle or a blanket filing to replace the scheduled filing.

· The insurance coverage should show Wisconsin DOT Bureau of Transit & Local Roads as the Secured Party (lien holder).  The secured party number is 039337.

· Contact your insurance agent and request him/her to instruct your insurer to submit a filing for this vehicle with the WisDOT Motor Carrier Insurance Office certifying its coverage by the insurer. The Motor Carrier Insurance Office will issue a state account number (e.g. WI-34567) which indicates to DMV staff that insurance is in place and they may proceed with registration.
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On the Vehicle Delivery Day:	

Complete the following documents:

You must retain these certificates and the supporting documentation provided to you by the vendor throughout the useful life of the vehicle and a minimum of three years following its retirement and disposal.

· Attachment A - Post Delivery Certifications – must be signed by the grantee, not by the lessee

· Post-Delivery Purchaser’s Requirements Certification
This inspection and its written report is part of the Post-Delivery Audit requirements contained in 49CFR Part 663 (federal regulations).

· Post-Delivery Buy America Compliance Certification
In order for you to certify the Buy America Compliance, the vendor must provide you:

· A final list of major components and sub-assemblies made in the U.S.
· The calculated percentage for each item.
· Actual final assembly location.
· List of actual activities that took place during final assembly.
· Total cost of final assembly. Sixty percent (60%) or more of the value of the components must be manufactured in the United States and final assembly must be made in the U.S. {For Daimler-Chrysler vans manufactured in Canada, FTA Waiver should be indicated} Sign certification and make bureau copy.

· Post-Delivery FMVSS Compliance Certification
Verify manufacturer's FMVSS certification sticker in vehicle, sign certification, and make WisDOT copy.

· Attachment C - Vehicle Delivery Inspection Report
Conduct vehicle inspection and road test in order to complete and certify the Vehicle Delivery Inspection Report.  The form can be completed by an internal staff member who is sufficiently knowledgeable in vehicle mechanics and can accurately assess the vehicle OR you may hire a third-party, e.g., local repair shop, to inspect the vehicle and complete the form. The grantee must sign the form, even if a third party performs the inspection. The grantee is thereby accepting the vehicle’s condition as-received and assuming responsibility for its condition. Assure vehicle complies with bid specifications.  Contact vendor immediately to arrange for correction of any deficiencies.

· MV1/MV11 Application

Check over Application for Title and registration materials. Verify: date, any tax exempt codes, vehicle identification number, etc. Note: Your agency name on the MV11/MV1 must be precisely the same as it appears on the insurance. Lessee: If there is a lessee agency, that name must be exactly as it appears on the Motor Carrier Insurance filing. Add operator’s insurance number to facilitate registration process (e.g. WI-34567).

Sign pink Dealer copy of MV11 and return it to driver as a receipt for the vehicle delivery.

 (
5310 
Only: 
If 
your organization 
is a 
private non-profit, 
and 
your 
vehicle 
has less than 16 
seats, 
make sure the 
application specifies 
an 
HSV license. 
(Public 
agencies 
may 
register 
HSVs as municipal 
vehicles.) Keep 
a
 
copy.
)

 (
Note: 
Vehicles 
funded 
through 
the 
5311 
program 
are 
not 
considered Human 
Service 
Vehicles. 
5311 
program vehicles 
are used 
in 
public transportation service 
and 
therefore 
must 
be 
licensed 
with municipal 
or 
automobile, 
and 
gross 
weight 
bus 
plates, depending 
upon
 
size.
)

DMV Documents

The following documents should be mailed to the DMV at the address given below:

· MV1/MV11 application

· Original Manufacturer's Certificate/Statement of Origin

· A check payable to Registration Fee Trust

Wisconsin Dept. of Transportation Division of Motor Vehicles
P. O. Box 7926
Madison, WI  53707-7926

If you receive a letter from the DMV about any problems with your MV1/MV11 application, please send a copy of the letter to the WisDOT Program Manager so they can assist you in resolving any issues.

Notes for Completing the Application for Title (MV1 or MV11)

These are only tips – not complete instructions. Complete instructions are printed on the MV1/MV11 Form. If you have additional questions, please contact the Division of Motor Vehicles at 608-266-1466.

· Section A – Vehicle Owner Information

· Recipient/Owner name must be exactly as it appears on the agency’s incorporation documents  and the Motor Carrier Insurance filing. For counties, the county name should be on the first line, the department on the second line, or at least separated from the county name by a comma or dash.

· Section C – Loan Information

· Lien Holder #1 is the WisDOT Bureau of Transit and Local Roads, P.O. Box 7913, Room 951, Madison WI 53707-7913.  The Secured Party No. is 039337  Phone is 608-266-1535

· Section D - Fees

· Title fee

· $10 loan filling fee (for listing WisDOT as lien holder – required to be paid)

· License plate fee

· Tax exemption code number is 8 followed by your state tax exempt number (example: 8 - ES1234) or for a local public body the code number is 4 followed by your state tax exempt number (example: 4 - ES2345).

 (
5310 
– 
Additional
 
Tips
Section 
B – 
Vehicle
 
Information
o
Wisconsin 
license 
number 
to 
transfer 
– 
NONE.  
Human 
Service Vehicle 
plates stay 
on  
 
the
 
vehicle
 
when 
sold. 
They are 
never transferable 
to 
another
 
vehicle.
)

 (
5310 
– 
Additional Tips
 
Continued
Section 
G – 
License Plates
 
Types
o 
Indicate 
that you want 
a 
Human 
Service Vehicle license 
by 
checking 
the 
box. 
 
Enter total 
number 
 
of 
passengers (from 
the HSV 
inspection report 
-- 
includes driver). 
If the 
number 
of 
passengers 
is   
16 or 
more
, 
you 
MUST 
register 
as a
 
bus.

Inspections
o
As 
of 
September 
2012 
proof 
of 
vehicle inspection 
by the 
Wisconsin State Patrol 
is   
 
not 
required
 
at
 the 
time of
 
registration.
o
Once 
your vehicle 
is 
registered, 
an 
inspection 
is 
required annually before renewing 
the HSV  
 
plate.
You 
will receive information 
with 
your renewal notice 
about 
the
 
inspection.
)

After Vehicle Is Delivered and Before You Place It Into Service:	

Mail all the documents listed below to the following address:

Specialized/Public Transit Program Manager Wisconsin Department of Transportation Bureau of Transit and Local Roads, Rm 951
P.O. Box 7913
Madison, WI 53707-7913

  Completed copy of this checklist

 Attachment A – Post Delivery Certifications

  Original Post-Delivery Purchaser’s Requirements Certification

  Original Post-Delivery Buy America Compliance Certification

  Original Post-Delivery FMVSS Compliance Certification

 Attachment B - Vehicle Acceptance Letter

 Attachment C – Signed Vehicle Delivery Inspection Form

 Copy of MV1/MV11 Application 

 Copy of original Manufacturer's Certificate/Statement of Origin

 Copy of original vendor’s Buy America Certification

 Attachment D – Completed and signed Buy America Content Certification

 Attachment E – Completed Buy America Post-Delivery Audit Report

  Copy of proof of payment to vendor

 Copy of vendor’s invoice. Each vehicle should be invoiced separately. Please also identify invoice with   
 recipient agency name, and VIN.

5311: Additional Documents for Vehicle Reimbursement
Department will make reimbursement payment to the recipient upon receipt of all of the above documents, as well as the ones listed below:

  Copy of purchase order (include any change orders)

 Signed lease document if the vehicle is leased to another agency. The lease must include the new vehicle.






Attachment A - Post Delivery Certifications

 (
Post-Delivery Purchaser Requirements
 
Certification
As required by Title 49 of CFR, Part 663 
– 
Subpart C, after visually inspecting and road testing the contracted (bus(es),
 
van(s)),
 
(the recipient certifies that
 
the
 
(number and description of vehicle)
 
from
 
(the manufacturer), meet the contract
 
specifications.
Date:
 
Signature:
 
Title:
 
)

 (
Post-Delivery Buy America Compliance
 
Certification
As required by Title 49 of CFR, Part
 
663-Subpart
 
C,
 
(the recipient) certifies that it is satisfied that the(bus(s), van(s))
 
received
 
,
 
(number
 
and description of
 
vehicles)
 
from
 
(the manufacturer), meet
 
the
 
requiremen of Section 165(b)(3) of the Surface Transportation Assistance Act of 1982, as amended.
 
The
recipient
 
or 
its
 
appointed
 
analyst
 
(the
 analyst, not the manufacturer or its agent), has reviewed documentation provided by the manufacturer which
 
lists
(1) the actual component and subcomponent parts of the (bus(es), van(s)) identified by the manufacturer, country origin, and cost; and (2) the actual location of the final assembly point of the (bus(es), van(s)), including a description of the activities that took place at the final assembly point and the cost of final
 
assembly.
Date:
 
Signature:
 
Title:
 
)

 (
Post-Delivery FMVSS Compliance
 
Certification
As required by Title 49 of the CFR, Part 663 
–
 
Subpart
 
D,
 
(the
 
recipient) certifies that it received, at the post delivery state, a
 
copy(ies)
 
of
 
 
 (the manufacturer) self-certification information stating
 
that
 
the
 
(number
 
and
 
description of vehicle), comply with the relevant Federal Motor Vehicle Safety Standards issued by the National Highway Traffic Safety Administration in Title 49 Code of Federal Regulations, Part
 
571
Date:
 
Signature:
 
Title:
 
)


For WisDOT Internal Use Only

I	have	received	and	reviewed	the	Post-Delivery	Buy	America	Compliance	Certification	from
 	(recipient) and believe it to be correct.



	
Program Manager	Date



Attachment B – Acceptance Letter Template

[USE YOUR AGENCY LETTERHEAD] [DATE]
Wisconsin Dept. of Transportation
Bureau of Transit and Local Roads, Room 951
P.O. Box 7913
Madison, WI 53707-7913 Dear Program Manager:
 (
5310- Options
 
Added
Please include any additional options added to your Section 5310 vehicles. Examples may include fog lamps, upgraded driver seats, additional wheelchair positions,
 
etc.
)The following vehicles(s) has (have) been delivered, reviewed and is (are) accepted:

	VIN #
	MODEL YEAR
	MAKE
	VEHICLE TYPE

	
	
	
	

	
	
	
	

	
	
	
	









	Option
	Additional Cost to Recipient

	
	

	
	

	
	











	VEHICLE DESCRIPTION
	PRICE
	PERCENT
	REIMBURSABLE %

	Disabled Modifications (ADA equipment)
	$xx,xxx
	90%
	$xx,xxx

	Chassis and Body (w/o ADA equipment)
	$xx,xxx
	80%
	$xx,xxx

	Total Vehicle (contract bid amount)
	$xx,xxx
	
	$xx,xxx







 (
5311 Reimbursement: Applicants must also supply the following
 
information:
NAME OF SUBRECIPIENT formally requests reimbursement for the above stated vehicles in a total
 
of
$xxx,xxx. NAME OF SUBRECIPIENT requests funds from the CALENDAR YEAR capital agreement grant to be used in reimbursement of the vehicles. ADA accommodations for each vehicle are broken out below.
 
These figures
 
do
 
not
 
include
 
any
 
title,
 
lien, or
 
registration
 
fees
 
paid
 
to
 
the
 
Wisconsin
 
Department
 
of
 
Transportation.
)Please contact NAME for additional information. Sincerely,
(Please Sign)

Name

Attachment C – Vehicle Delivery Inspection Report

	Department/Agency
	Mileage
	Model Year
	Body Manufacturer

	Vin #
	Chassis Manufacturer

	Displacement Cu. In.
	Inspection
	Date:

	
	Certified By

	P = Passed  F = Failed

	GENERAL
	P
	F
	UNDER VEHICLE INSPECTION
	P
	F

	Radio
	
	
	


Tire Pressure
	LF
	
	

	Lighter/Alternative Power Service
	
	
	
	RF
	
	

	Headlights
	
	
	
	

	Parking Lights
	Right
	
	
	
	LR
	
	

	
	Left
	
	
	
	RR
	
	

	License Lights
	
	
	
	
	
	

	Safety Belts
	
	
	

Tire Tread
	LF
	
	

	

Latches & Locks
	Hood
	
	
	
	RF
	
	

	
	
	
	
	
	

	
	Doors
	
	
	
	LR
	
	

	
	
	
	
	
	RR
	
	

	
	Trunk
	
	
	
Wheel Balance
	Front
	
	

	LUBRICANTS - COOLANTS
	
	
	
	Right
	
	

	Power Steering
	
	
	
	Left
	
	

	Transmission
	
	
	Ball Joints Lower
	Right
	
	

	Engine Oil
	
	
	
	Left
	
	

	Coolant Level Protected to (Temperature)
	
	Ball Joints Upper
	Right
	
	

	
	
	
	Left
	
	

	Brake Fluid Level
	
	Steering
	
	

	BATTERY – ALTERNATOR
	
	
	Springs
	
	

	Alternator/Capacity
	
	
	
Engine Mounts
	Right
	
	

	WHEEL ALIGNMENT
	
	
	
	Left
	
	

	Camber Left
	
	
	
	Rear
	
	

	Camber Right
	
	
	Oil Leak Engine Transmission
	
	

	Caster Left
	
	
	Axle Seal Leak
	
	

	Caster Right
	
	
	Differential Pinion Seal Leak
	
	

	Toe Front
	
	
	Differential Level
	
	

	(Use Certification of Wheel Alignment Given To  Grantee by Vendor)
	
	
	Automatic Transmission Modulator
	
	

	
	
	
	Fuel Tank/Fuel Line Leak
	
	

	IGNITION SYTEM
	
	
	TRANSMISSION – CLUTCH
	
	

	Spark Plug Wires
	
	
	Transmission Operation
	
	

	Spark Plugs
	
	
	BRAKE OPERATION
	

	
	
	
	Normal Brake Operation
	
	

	ROAD TEST COMMENTS

	






Grantee Signature

[bookmark: _bookmark0]Appendix D – Buy America Content Certification

Instructions for Completing the Buy America Content  Certification

Buy America Content Certificate should be filled out for any item for which domestic content is being claimed. The Buy America Content Certificate is the supplier’s legal attestation of their domestic content and location of manufacturing for the products being provided for this procurement.

1. Fill in the supplier’s contact information in the designated space at the top part of the form.

2. Fill in the contractor’s name and contract/purchase order number that connects this certificate to the specific procurement project.

3. Identify which of the three calculation scenarios apply for each component by checking the respective box.
a) Check the first box if the component is manufactured in the U.S. and more than 60% of its subcomponents, by cost, are manufactured in the U.S.
b) Check the second box if the component is manufactured in the U.S. and 60% or less of its subcomponents, by cost, is manufactured in the U.S.
c) Check the third box if the component is NOT manufactured in the U.S. but does contain
U.S. subcomponents for which the supplier has documentation showing tariff exemption.

The cost of U.S. subcomponents is calculated by dividing the cost of U.S. subcomponents by the cost of all subcomponents for each component; profit, markups, labor to produce the component and transportation are excluded from this calculation.

Use extra pages as needed to cover all components and subcomponents in the supplier’s scope of provision.

4. List each component and its (major) subcomponents on the designated rows. Components should be identified by name and/or part number traceable to the subject procurement.
a) Indicate the manufacturing location for each component and subcomponent in the designated space;
b) Indicate the component’s percentage of domestic subcomponents for each component in the designated space;
c) Indicate each subcomponent’s percentage of the component’s domestic content in the designated space; the sum of all the subcomponents’ domestic content percentages will equal the domestic content percentage of the component.

5. The form must be signed and dated by an authorized official of the supplier. Print the name and title of the signatory beneath the signature line.

Information on this form is subject to audit by the Purchaser, i.e., recipient of federal funds, and/or by the Federal Transit Administration (and/or its agents).






[bookmark: _bookmark1]
	
BUY AMERICA CONTENT CERTIFICATION

	Supplier:
	 	

	Address:
	 	

	

	Phone:
	
	 	
	Fax:
	 	

	Email:
	
	 	

	Contractor:
	 	

	Contract/Purchase Order:
	 	

	This certifies the Supplier’s status of compliance with FTA Buy America Regulations set forth in 49 C.F.R § 661.11.

	For each component supplied for the Contract, the Supplier attests that (CHECK ONE BOX):

	
	More than 60% of the subcomponents, by cost, are of U.S. origin/manufacture, and is manufactured in the U.S. The Supplier attests that the U.S. content of subcomponents, by cost, is as indicated below.

	
	Less than 60% of the subcomponents, by cost, are of U.S. origin/manufacture, and is manufactured in the U.S. (in such case, the cost of U.S. subcomponents and cost of U.S. manufacturing labor are eligible for inclusion towards domestic content calculations). The Supplier attests that the U.S. content of subcomponents, by cost, is as indicated below.

	
	The component contains subcomponents of domestic origin, however, the component is NOT manufactured in the U.S. (in such case, the cost of U.S. subcomponents and cost of U.S. manufacturing labor are eligible for inclusion towards domestic content calculations). The Supplier attests that the U.S. content of subcomponents, by cost, is as indicated below.

	

	
	MANUFACTURING LOCATION
	% DOMESTIC CONTENT
	% FOREIGN CONTENT

	
[COMPONENT NAME]
	[Location of individual component]
	[Total domestic content % of all subcomponents]
	[Total content % of all subcomponents]

	
[SUBCOMPONENT NAME]
(use rows for each subcomponent)
	
[Location of individual subcomponent]
	[Total domestic content % of individual subcomponent]
	[Total U.S. content
% of all subcomponents]

	
	
	
	

	
	
	
	

	Attach additional sheets as needed

	Date:
	 	

	Supplier Authorized Signature:
	 	

	Print Name:
	 	

	Title:
	 	



	

Attachment E – Buy America Post Delivery Audit Report
	Use the following template to complete the Post Delivery Audit report.  Make sure to complete highlighted sections. Additional comments may be added.

 (
Wisconsin Department of Transportation
And
[Subrecipient]
ROLLING STOCK VEHICLE
 
PROCUREMENT
Post-Delivery Audit
 
Report
[Line Item 
–
 Type of Vehicle]
   
       
[Cycle/Year]
              
[Vendor]
Submitted
 
By:
[
Recipient and/or Consultant Information
] [
Date]
)



 (
Complete and sign the following certifications.
) TRANSIT AGENCY NAME HERE

Post-Delivery Buy America Compliance Certification for (Rolling Stock Manufacturer Name Here)

POST- DELIVERY BUY AMERICA COMPLIANCE CERTIFICATION

As      required      by      Title      49      of      the      CFR,      Part      663      –      Subpart   C,
 		(the grantee) certifies that it is satisfied that the rolling  stock  vehicles  received, 			(number and description of rolling stock vehicles) from 			(the manufacturer), meet the requirements of 49 U.S.C. 5323(m). The grantee □, or its appointed auditor □ 	(the auditor – not the manufacturer or its agent), has reviewed documentation provided by the manufacturer, which lists (1) the actual component and subcomponent parts of the rolling stock vehicles identified by manufacturer, country of origin, and cost; and (2) the actual location of the final assembly point for rolling stock vehicles, including a description of the activities that took place at the final assembly point and the cost of final assembly.


Name: 		Date:    	

Signature: 		Title:	 	

Post-Delivery Purchaser’s Requirements Certification for (Rolling Stock Manufacturer Name Here)

POST-DELIVERY PURCHASER’S REQUIREMENTS CERTIFICATION

As  required by Title 49 of  the  CFR, Part 663 –  Subpart     C,   	
 	   (the	grantee)	certifies	that	a	resident	inspector,
 	(the resident inspector – not an agent or employee of  the
manufacturer),	was	at	 		(the
manufacturer),  manufacturing  site  during  the  period  of  manufacture  of  the  rolling  stock,
 	 (number  and  description  of  the  rolling stock).   The inspector monitored manufacturing and completed a report on the manufacture of the rolling stock providing accurate records of all vehicle construction activities. The report addresses how the construction and operation of the rolling stock fulfill the contract specifications. After reviewing the report, visually inspecting the rolling stock, and performance testing the rolling stock, the grantee certifies that the rolling stock meets the contract specifications.


Name: 		Date:    	

Signature: 		Title:	 	

TABLE OF CONTENTS



1.0	EXECUTIVE SUMMARY

2.0	AUDIT PROCEDURES

3.0	POST-DELIVERY BUY AMERICA COMPLIANCE CERTIFICATION

3.1 Verification of Sixty (60%) Domestic Content

3.2 Verification of Final Assembly Requirements

4.0	POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION

4.1 Assignment of Resident Inspector to Final Assembly Location and Rolling	Stock Vehicle Manufacturer's Capabilty and Capacity
4.2 Inspection Testing and Commissioning to Show Vehicles Fulfill	Contract Specifications

5.0	FEDERAL MOTOR VEHICLE SAFETY STANDARDS (FMVSS	CERTIFICATION) (FOR BUSES ONLY)

6.0	POST-DELIVERY AUDIT CONCLUSIONS APPENDICES
Appendix 1	Federal Regulations 49 CFR Part 661 - Buy America Requirements and  49 CFR Part 663 – Conducting Pre-Award and Post-Delivery Audits
Appendix 2	Rolling  Stock  Vehicle  Manufacturer’s  Post-Delivery  Buy   America  Worksheet Auditor’s associated analysis and verification of final assembly cost
Appendix 3	Rolling Stock Vehicle Manufacturer’s Buy America Certification

Appendix 4	Component Supplier Post-Delivery Buy America Certification Log and Sampling of key Component Post-Delivery Buy America Certifications
Appendix 5	Auditor’s reviews, analysis, back-up documentation and statements regarding cost reasonableness
Appendix 6	Resident Inspector’s Post-Delivery Purchaser’s Requirements Report

Appendix 7	Excerpts   or   Table   of   Contents   of   Rolling   Stock   Manufacturer’s   Quality Assurance/Quality Control Report
Appendix 8	Sample Inspection and Test Reports

1.1 EXECUTIVE SUMMARY

Provide description of report including manufacture, number, and type of vehicles and references to key FTA guidelines.

Provide statement about whether rolling stock vehicle manufacturer is compliant with both (or all three) certifications reference Appendix 1.
Provide description how report is divided into two (or three) major sections in accordance with the regulation's requirements namely:

i) Post-Delivery Buy America Compliance Certification

ii) Post-Delivery Purchaser's Requirements Certification

iii) Post-Delivery FMVSS Certification (if applicable)

Include statement about the appendices of this report containing the relevant attachments to support the two (or three) major sections.

 (
The Post Delivery Audit was performed on the Human Service _
___________________________
 delivered by _
_______________________________.
  Post-delivery Purchaser’s Requirements certification, Post-delivery Buy America Compliance certification, and Post-delivery FMVSS Compliance certification were obtained from the vendor and will be kept on file, along with the Manufacturer’s Certificate/Statement of Origin, the vendor’s Buy America Certification, the Buy America Content Certification, and other relevant documents.  
Documentation provided by the manufacturer was reviewed to determine that Buy America requirements were met for the rolling stock, including component and subcomponent parts.  Reviewed were manufacturer compliance, domestic content, and final assembly location.  Also reviewed were Buy America compliance certifications found in the bid documents for the listed vehicle(s).
The review found sufficient evidence that the manufacturer/vehicle meets the Buy America requirements.
Appendices included with this report include:
Appendix A – Post Delivery Certifications
Appendix D – Domestic Content Certification and Summary
)Provide statement about if Rolling Stock vehicle manufacturer meets requirements and any issues that can be improved upon in the future with the manufacturer.

2.0       POST-DELIVERY AUDIT PROCEDURES

 (
___
[Name of 
Grantee
]__________
 staff performed a post delivery audit on 
the 
____
[type of vehicle]___
 from 
____
[Vendor]________
.  The documents reviewed included the Post Delivery Buy America certification, the manufacturer’s documentation and certificate of compliance, listing of the vehicle components that included domestic content, and certification of final assembly site location.  
___[Agency or staff
]
______________
 inspected and road tested delivered vehicle(s) to assure vehicle complies with bid specifications.  
)Provide brief description of the procedures used to perform overall audit including if in-house staff or consultants were used. Include brief statement about Post-Delivery Buy America documentation received from the rolling stock vehicle manufacturer and provide brief overview of the review and analysis performed to determine compliance with Buy America Requirements including any onsite visits to the rolling stock manufacturer or component supplier sites. Include brief statement about procedures used to determine Post-Delivery Purchaser’s Requirements Certification including the presence of a resident inspector and confirmation of receipt and review of resident inspectors report to determine compliance with Post-Delivery Purchaser’s Requirements Certification.


3.1 POST-DELIVERY BUY AMERICA COMPLIANCE CERTIFICATION

Provide brief summary that this section addresses the rolling stock vehicle manufacturer’s Post- Delivery Buy America documentation on how they meet or do not meet the 60% domestic content and final assembly requirements. Provide brief summary of documentation provided by the rolling stock vehicle manufacturer and reviewed by the recipient or its designated auditor and indicate what is provided in the following sections.

3.2 Verification of Sixty (60%) Domestic Content and Final Assembly cost

Provide brief summary about auditor reviewing rolling stock vehicle manufacturer’s Buy America worksheet (Appendix 2) and if it includes all the typical components of the rolling stock being purchased per the 49 CFR § 661.11. Address if any significant changes downward in US domestic content overall or for a particular component in comparison to the Pre-Award Audit Report.  State the total % domestic content claimed by the rolling stock vehicle manufacturer.

Provide more detailed summary regarding the Buy America worksheet indicating if it includes the breakdown of components, subcomponents, manufacture of origin, percent cost or actual cost of components and percent cost or actual cost of corresponding subcomponents. Provide brief summary about the formulas and calculations used to determine domestic content and if accurate. Provide any other unique details about the manufacturers Buy America worksheet for example if a few components make up the majority of cost and 60% domestic content and among those components a few major subcomponents are the largest cost or if cost and risk and are more evenly distributed, etc. Provide summary about auditor’s review of the bill of material if be required to verify components. Provide summary about auditor’s review of purchase orders of major or all components and if found that costs were traceable to the rolling stock manufacturer’s Buy America domestic content worksheet.

Provide brief summary about whether manufacturer has signed certificates from all component suppliers (Appendix 3) and statement about the sampling of the major components supplier’s certifications (Appendix 4) and the content of the certifications being consistent with the sample component supplier’s certification in the Pre-Award and Post-Delivery Audit Handbook.

Provide brief summary about cost reasonableness of components and final assembly cost and brief summary on analysis used or experience that informs to determine cost reasonableness. Include any back up analysis of manufacturer’s Buy America worksheet in the Appendices section of report and briefly summarize the analysis performed (Appendix 5).

 (
Domestic content documents were examined and were consistent with Pre Award data.  
Domestic content claimed is 
__________
percent. Document summaries include components, subcomponents, manufacture of origin, percent domestic, and manufacturing location. 
See Appendix D.
)Provide summary statement affirming manufacturer’s claimed domestic content based on the independent analysis. Provide final statement about whether the Rolling Stock Manufacturer’s Buy America Worksheet is accurate and documented.


3.3 Verification of U.S. Final Assembly Location and Activities

 (
Final assembly of vehicle was in 
__[list location]___________________________________.
)Provide brief summary confirming U.S. final assembly location and how final assembly activities correspond to minimum final assembly activities in 49 CFR § 661.11 Appendix D. Make reference to the Resident Inspector’s report that should detail this information (Appendix 6).

4.1 POST-DELIVERY PURCHASER'S REQUIREMENTS CERTIFICATION

Provide summary that this section addresses the manufacturers Post-Delivery Purchaser’s Requirements Certification. Provide brief summary on methods of review and analysis to determine if the requirements were satisfied including presence of resident inspector, resident inspectors report and verification and results of visual inspection and test sheets.

Provide summary statement on if the Rolling Stock Vehicle Manufacturer meets the Post-Delivery Purchaser's Requirements as stated in 49 CFR Part 663 Pre-Award and Post-Delivery Audits of Rolling Stock Purchases.

4.2 Assignment of Resident Inspector to Final Assembly Location Verification of Manufacturer’s Capability and Capacity

Provide brief summary of Resident Inspector’s report and how it demonstrates Rolling Stock Manufacturer’s Capability and Capacity. Include statements such if full time or part time for resident inspector and number of resident inspectors at final assembly plant and type of inspections performed on vehicles as summarized in the resident inspector’s report (Appendix 6). Provide summary of quality assurance and control processes and if they comply with the appropriate FTA elements (Appendix 7).
4.3 Inspection Testing and Commissioning to Show Vehicles Fulfill Contract Specifications

 (
  
___[Agency or staff
]
______________
 inspected and road tested delivered vehicle(s) to assure vehicle complies with bid specifications.  
Resident inspector to final assembly location report is not applicable.
)Provide brief summary of key inspection, testing, test witnessing and commissioning activities as summarized in the resident inspector’s report making reference to sample inspection check sheets, testing procedures and reports and examples of how the results inspection and testing meet the technical specification requirements (Appendix 8).

5.0	FEDERAL  MOTOR VEHICLE  SAFETY STANDARDS (FMVSS  CERTIFICATION) (IF APPLICABLE)

 (
Post-Delivery FMVSS Compliance
 
Certification
 is signed by vendor,
_______________________________,
 and attached. 
Attached is 
copy or photo
 of the FMVSS sticker in the vehicle.
)Provide summary statement that the rolling stock vehicle manufacturer’s actual FMVSS self- certification sticker information was obtained and reviewed against sample FMVSS sticker and was found to include the content required for the Post-Delivery Audit. (Ref. Appendix 7).

6.0       POST-DELIVERY AUDIT CONCLUSION

 (
Buy America certifications were signed by the vendor, 
___________________________________
.  Domestic content documents, final assembly location, and the FMVSS compliance certification sticker were reviewed and found to be compliant with the Buy America requirements. 
  
___[Agency or staff
]
______________
 inspected and road tested delivered vehicle(s) to assure vehicle complies with bid specifications.  
Following the review of the documents, 
________
[
type of vehicle
]
________________________
 from
 
___
[
Vendor
]
______
______________________ 
 is in compliance with the solicitation requirements and is in compliance with Buy America requirements.
__________________________________  
_______________________________
Name
Name
__________________________________
_______________________________
Title
Title
__________________________________
_______________________________
Date
Date
)Provide summary regarding how the procedures used, analysis performed and results found on Post-Delivery Audit of the rolling stock manufacturer indicate that the Buy America Compliance and the Purchaser’s requirements certification have been satisfied.

 (
State Agency Authorization (Office Use
 
Only)
Transfer:
Yes
No
WisDOT Approval of Disposal
 
Request
)
Request for Vehicle Disposal

Instructions:
Subrecipients requesting to dispose of a vehicle which has reached the end of its useful life must complete this form and submit it via email to WisDOT. Upon WisDOT approval, the subrecipient and/or organization will then receive a lien release from WisDOT along with instructions on the disposal process.

Contact Information:

	Organization Name:
	Click here to enter text.

	Address:
	Click here to enter text.

	Phone:
	Click here to enter text.

	Email Address:
	Click here to enter text.



Vehicle Information

	Vehicle Make/Model/Year
	Click here to enter text.

	Vehicle Identification Number (VIN)
	Click here to enter text.

	Current Odometer Reading
	Click here to enter text.

	
	

	Reason for Disposal Request
	Click here to enter text.

	Relevant information concerning the vehicle
(damage, incidents, etc.)
	Click here to enter text.



Please note: If the disposed asset has a fair market value of $5,000 or more, the Federal share of the proceeds must be returned to FTA via WisDOT. This will be 80% of the total proceeds from the sale of each vehicle; the payment will be made through a reduction in your next reimbursement request for your next new vehicle.
I certify the vehicle information is accurate and complete:

	  Click here to enter text.	
	  Click here to enter text.	

	Signature
	Date

	  Click here to enter text.	
	

	Printed Name
	







	



	Name of WisDOT Official
	
	Approval Date
	
	Date Lien Release Receipt Sent to Subrecipient/Organization



image2.png
EEEEE

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

HHHH

seees





image3.png




image4.png




image5.png




