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Project Agreement/MOU/MOA X tﬁ%;iimigﬁ#;’ ercl:\?:lpa“ty &
With Local Municipalities PP
e pERs signed by LPPM
. e  pERs with 4(f) involvements to be coordinated
Environmental Document - .
X with C.0. EPDS (Fred Wisner)
e 4(f) approved by FHWA
Categorical Exclusion (CEC) X *  Recommended by MC
Programmatic Categorical Exclusion (PCE) X *  Recommended by MC
Programmatic Env. Report (pER) thru 10/2015 X *  Recommended by MC
e  EIS/ROD, EA/FONSI signed by MC, LPPM, C.O.
EPDS, FHWA
Environmental Documents X * EESI\V/\IM(}; g(fl)zliarlljvsolvements signed by MC,
EIS, Type Il (EA), ER, & FONSI L )
e  Simple ERs signed by MC, LPPM, FHWA”
(TEA documents or TAP environmental documents that
need central office(REBBECA) signature to Fred Wisner)
e Local Public Agency (LPA) signs Site Summary
e  Phase 2.5 or higher performed by C.O.
Hazardous Materials Reports (Site Summary) X EnV|ron.mentaI Service Section (ESS) unless
otherwise performed as approved by C.O. as
per FDM
Pavement Design Report X
Encroachment Report X Approved as part of DSR
MC review/recommends concurrence
Storm Water Report X LPA certify and approve
Solis Report X
Traffic Report X
Traffic Management Plan LPPM approves prior to or concurrent with DSR
X
Type 1 & Type 2
Traffic Management Plan Request TMP approval; §ubm|t with DSR;
X LPPM approve; BTO review (Peter Amakobe, allow 2
Type 3 & Type 4
weeks)
MC Recommends; LPPM Approves
. Copy to Region FIIPS coordinator.
Design Study Report (DSR) X BPD Design Oversight Engineers concurrence if NHS
*Approval process differs from FDM
e MC checks for compliance
Exception to Standards - Region Level X | ¢ LPPMRecommends.

e Approved by Project Services Chief (Don Greuel)
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e  MCrecommends
®  (CTHs as per Trans 205
Request to use 3R Standards ®  Non-CTH 3R Standards approved through DSR
process
. LPPM recommends.
Use of Patented or Proprietary Product X Approved by Project Services Chief (Don Greuel)
. . LPPM recommends.
Use of State or Local Furnished Materials X Approved by Project Services Chief (Don Greuel)
Plan Title Sheet for Region X
. LPPM recommends.
LRIP-Exception to Standards X Approved by Project Services Chief (Don Greuel)
Settlement of Utility Relocation Claims
For Local Project
Bridge Approach Length > 300 Justification X | Approved by Project Services Chief (Don Greuel)
Railroad Certificate (DT1804) X | Region Railroad Coordinator
Right of Way Certification X (x) * LPPM app'roves . .
e  (RE Coordinator approves with R/W required)
. . Reviewed by MC and plat title sheet signed by LPA
Right of Way Plat title sheet X as per FOM 12-15-1.1
MC review/recommends
Intersection Control Evaluation (ICE) X LPPM obtains comments from the Region traffic
unit and/or BTO
Cost Effective Finding (CEF) X 2 apprgved coples sent. to C.O. (1 marked CEF)
Attention: Project Services Supervisor
PSE Plan letter X Reviewed by MC (ONLY)
e  PS&E title sheet approved by MC
PSE Package X e  Package processed by BPD
LOCALLY LET CONTRACTS
Project Proposal Certificate X
Request to Advertise X
Request to Award X
CHANGE MANAGEMENT
Schedule Change Request X Send to LPM for processing
Change Management <$25,000 X Send to LPM for processing
Change Management $25,000-$50,000 Send to LPM for processing
Change Management >$50,000 X Send to LPM for processing

CONSTRUCTION
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Start work orders X
(Notice to Proceed - Construction)
Partial / Final Construction Acceptance
Letter to Contractor X | X MC recommends to LPPM

) . Place approved copy on
DT2300; LFA Prequalification X Madison Share drive DT2300 folder
LFA (Under $5000) X PD Manager (Regional)
LPPM recommends, PD Manager signs,

LFA ($5000 and over) DT2056 X | 8pD Director approves gersie
Cold Weather Paving X Based on temperature
Non-traditional Project Completion Certificate . .
(State and Local let) X Recommended by MC- with Sponsor signature
Pay Estimates (semi final & final) X In Field Manager/ MC sends letter

CONTRACT MODIFICATIONS -

MC send Scanned copies of Contract Modifications to mailbox:

DOTDTSDLocalProgram

ContMods@dot.wi.gov

Approval Justification Form (prior approval)
(Under $25,000)

X

Approval Justification Form (prior approval)
($25,000-$50,000)

LPPM recommends

Approval/Justification Form (prior approval)
(850,000 and Over)

LPPM recommends

Approval/lustification Form (prior approval)
Completion Date/Working Day

Construction Contract Modification
Administrative ltems

Construction Contract Modification
Completion Date/Working Day
Time Extension

Construction Contract Modification
(No cost)

Construction Contract Modification
(Under $25,000)

Construction Contract Modification
($25,000 - $49,999)

LPPM recommends

Construction Contract Modification
(550,000 and Over)

LPPM recommends

Supplemental Agreement (Under $50,000)

Supplemental Agreement ($50,000 and Over)

LPPM recommends

CONSULTANT CONTRACTS

Mini Contract < $3,000

Prior Approval from CSS, Nate Czech. Use Small
Purchase Approval Form and forward to mailbox:
DOT CONSULTANT SERVICES APPROVAL

Consultant (DC & CC) contract
(under $3,000)

Consultant (DC & CC) contract
($3,000 and Over)

DOT Contract Manager (Randy Knoche)
SEL Only - CSS Chief (Nate Czech)
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Consultant (DC ) Selection Approval X Forward to mailbox:
(Under$50,000) DOT CONSULTANT SERVICES APPROVAL
Consultant (CC) Selection Approval X CSS Chief (Nate Czech) via mailbox:
(Under $50,000) DOT CONSULTANT SERVICES APPROVAL
Consultant (DC & CC) Selection Approval X CSS Chief (Nate Czech) via mailbox:
(550,000 and Over) DOT CONSULTANT SERVICES APPROVAL
Consultant (DC & CC) Contract Amendment X
(Under $50,000)
Consultant (DC & CC) Contract Amendment X DOT Contract Manager (Randy Knoche)
(50,000 and Over) SEL Only - CSS Chief (Nate Czech)
Work order to MC Master Contract
(Under $50,000) X CU SUPS may delegate to LPPM
Work order to MC Master Contract X DOT Contract Manager (Randy Knoche)
(550,000 and Over) SEL Only - CSS Chief (Nate Czech)
Amendment to MC Work Order
(Under $25,000) X CU SUPS may delegate to LPPM
Amendment to MC Work Order X CSS Chief (Nate Czech) via mailbox:
(525,000 and Over) DOT CONSULTANT SERVICES APPROVAL
DOT Contract Manager (Randy Knoche)
Amendment to MC Master Contract X SEL Only - CSS Chief (Nate Czech)
Amendment to MC Master Contract X Need Justification to CSS Chief (Nate Czech) via
exceeds Contract Amount by 50% mailbox: DOT CONSULTANT SERVICES APPROVAL
Amendment ReqU|r?s DT 25 for Gove.rnor Approval.
Doubling Original Contract Amount Q| CSS Chief (Nate Czech) via mailbox:
DOT CONSULTANT SERVICES APPROVAL
Consultant Invoices X
PURCHASES
Purchase Request Form
(under $500 and within their unit budgets)
Purchase Request Form ($500 and Over) X
TRAINING REQUESTS
MC Training Request
(Under $500 and within their Admin
Contract)
Training Request ($500 and Over) X

File Location;\BPD\LocalProgram-Villiesse\Document Approval
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