
 
 

 
 State/Municipal Agreement 
 Relocation Plan, if property owners are displaced 
 Design Study Report approval 
 Acquisition Capability Statement 
 Real Estate Contracts 
 Right of Way Plat (approved) 
 Relocation Order (approved) and Cost Estimate 
 Project Cost Allocation (if state/federal funds in real estate) 
 Project Data Book/Sales Study 
 Nominal Payment Parcel Report (approved) 
 Certification of LPA Right of Way Acquisition signed by LPA 

 
 

 
 Titles Search 
 Copy of Introduction Letter 

 
Nominal 
Value under $10,000 
(Waived appraisal) 
 

 Nominal Waiver of Appraisal or 
Donation Waiver of Appraisal 
signed by owner and LPA  

Nominal 
Value under $10,000 
(With appraisal) 
 

 Appraisal 
 Offering Price Report

approved 
 Offering Price Letter (dated) 

indicating amount of just 
compensation 

 Owner’s appraisal, if exists 
 Administrative Revision 

or other documentation 
justifying increase 

 Agreement for Purchase and 
Sale of Real Estate, optional 

Appraisal 
Value over $10,000 
 
 

 Appraisal 
 Offering Price Report 

approved 
 Offering Price Letter (dated) 

indicating amount of just 
compensation 

 Owner’s appraisal, if exists 
 Administrative Revision 

or other documentation 
justifying increase 

 Agreement for Purchase and 
Sale of Real Estate, optional 

 Mortgage Release, if 
applicable 

 
 Taxes prorated/Disposition of Real Estate Taxes (usually if acquisition is >$10,000) 
 R/E Transactions Closing Statement (usually if acquisition is >$10,000) 
 Evidence of payment prior to recording (w/notes made in Negotiation Diary) 
 IRS W-9 and 1099-S forms completed (>$600) 
 Copy of conveyances (executed and recorded) 
 Negotiation Diary complete, detailed, legible/typed and signed 
 Statement to Construction Engineer 

  
 
 


