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CORRESPONDENCE/MEMORANDUM	State of Wisconsin



Date:	{Today's date}	File Ref.:      

To: 	{Name}
	Attn:  Chief Proposal Management Engineer
	Bureau of Project Development
	Hill Farm State Office Building, Room 601

From:	{Name}
	{Title}
	      Region
	Wisconsin Department of Transportation

Subject:	{ID Number}
	{Road}
	{Section}
	{Highway}
	{County}


For your review and approval, we are submitting the plans, specifications and estimate (PS&E) for the proposed razing and removing project. We request the customary advertising in the Daily Reporter.

[bookmark: _GoBack]Contract type:  Razing and Removing Buildings

Total contract amount:  $      (see attached engineer’s estimate).

Bid letting date and time:  {let date and time}

Bid letting location:  {regional office name, room number (if known), and mailing address w/zip}.

[bookmark: Text87]Regional contact information:  {contact name, email and phone w/area code}.

These PS&E exhibits are enclosed:

· Highway Work Proposal Cover Sheet
· Special Provisions
· Parcel Site Details and Asbestos Inspection
· Engineers Cost Estimate
· Recommendation to Governor for Contract and Bond Approval (DT25)

The region requests       proposals for bidding and construction purposes (Or: The region will print the proposals for bidding and construction purposes and will return to six (6) copies to you prior to the bid letting).

Cc: (attach required bid bond forms and wage rates to proposal)
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