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MARKINGview Overview 
MARKINGview is an asset management tool used to capture and maintain traffic markings information, 
track the locating of no passing zones, capture reflectivity reading values and track the history of the 
pavement markings.  It is used by WisDOT for tracking current and historical markings information — 
including marking code, bid item information, location data and application/project data. 

Starting CarteGraph 

1. Locate the CarteGraph Navigator icon on your desktop. 

  
2. Double-click on the icon. 

Open an Existing Data Link to MarkingView 

CarteGraph will start up in the same module that you were working in when you last closed the program.  If you 
do use multiple modules you choose them by selecting the appropriate datalink file. 

1. Click on File on the Menu Bar 

2. Choose Open Datalink or Click  on the Tool Bar. 

a. Select the datalink (file ending with .cgd) from the list.   

3. Click  
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Understanding the CarteGraph Navigator Bar 
Each CartêGraph module has a button on the 
Navigator Bar.  The Navigator Bar may be turned 
off on your install of CarteGraph.  You may turn it 
on and off by choosing the View option from the 
Menu Bar and then selecting Navigator Bar on the 
options list.  CTRL-W is the shortcut key to turn it 
on and off. 

By default, the groups on the Navigator Bar 
represent each installed module.   

Click on a Group Button (MARKINGview) to view 
the Page Icons. 

 

 

Each group consists of Pages that are categorized 
by labels called Page Icons.  

Click on a Page Icon (Markings) to view the forms 
for this application. 

 

This manual focuses only on the MarkingView 
module. 

 

 
 
 
 
 
 
 

 

 

  

Group Buttons 

Page Icons 
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Understanding CarteGraph’s Toolbar 

The Toolbar contains icon shortcuts to commonly used tasks. 

 

Open an existing data link 

Print Preview 

Print a report or form 

 
 

Open form 

Design Form 

 

 

 

Save record   

New record 

Duplicate record 

Delete record 

Refresh record 

 

 

First record 

Previous record 

Next record 

Last record 

 

mk:@MSITStore:ReportBuilder.chm::/View_a_Report_on_Screen_.htm
mk:@MSITStore:ReportBuilder.chm::/Print_a_Report_.htm
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Filter builder 

Current filter 

Recent filters list 

Show all records 
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Viewing Data Using Forms or Record Control 
 

1. Forms in CarteGraph control the data that is displayed on the screen.  Multiple forms can be found in a 
single module.  In MarkingView there are 5 forms: 

a) Longline 
b) Special Markings 
c) History 
d) Condition 
e) Attachments 

 
2. Forms are selected by clicking on the appropriate tab at the bottom of the screen. 

 
Forms Tabs located at the bottom of the MarkingView screen. 
 

 
 

3. Standard forms are installed when MARKINGview is initially installed.   
4. To open a form that has been closed: 

a) Click Forms on the Menu Bar and select the form you wish to open from the recent forms list. 
 

 

5. To open a new or revised form: 
a) Click Forms on the Menu Bar. 

 
b) Click More Forms 
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c) The Open window will appear 

 
d) If you do not see the above screen Navigate to the C:\Carte Files\forms\Markings directory. 

 
 

Marking Longline Form 

 

6. The Longline form displays only one record at a time. 
7. Movement from record to record can be accomplished by using the record navigation buttons on the 

toolbar.   
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8. Movement by 5 records forward or backward is accomplished by using the large navigation buttons on 

the form.   
 

Record Control View 

Another view that will show multiple records in a grid is referred to as Record Control.  It can be turned on and 

off. 

1. Turn Record Control on or off by choosing View from the Menu and clicking on Record Control.  Note 
Ctrl-Q is the Quick Key to turn it on and off. 
 

 
 

2. A grid will appear at the lower part of the form window. 
 

 
 

3. The columns can be rearranged by clicking the column title with the left mouse button and then holding 
down the left mouse button it can be dragged across the screen to a new location.  This is similar to 
moving a column in Excel. 

4. The height of the Record Control window can be adjusted.   Place the mouse pointer between the 
bottom of the form and the top of the record control grid until a double arrow appears.  Adjust the 
height of the grid by dragging the window upward or downward.    
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Understanding and Viewing Libraries 

Libraries are database tables used to store information that is used repeatedly.  This information is 
usually used by more than one recordset.  Libraries are useful tools for ensuring data integrity and 
consistency.  A user usually encounters a library when they use a list box for selecting data.  

List Boxes 

List boxes used for lookup fields are the ‘window’ to a library.  Libraries provide a way to limit user choices.  

Selecting a value in a list box is easier than typing because it is a "point and click" event.  Typographical errors 

are eliminated.  This makes it easier to perform searches, filters, sorts, and reports. 

 

 

The list box displays the value that will be selected and additional fields (such as description) that make it easy to 

select the appropriate value.  The exact columns displayed can be customized. 

Change Library or Grid Columns 

From a form containing the field: 

1. Click  to open the list box. 

2. Click .  The library will be displayed. 
3. Right-click the upper left corner of the display grid.  Choose Properties. 

    

    List Box
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4. The Column Properties window is displayed. 

 

5. By un-checking the Hidden box a column will no longer be displayed. 

6. Selecting a field and clicking either of the arrow buttons  changes the field’s position on the 
grid. 
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Markings Management Overview 

 

When a new pavement marking is installed a new markings record must be entered in to MarkingView. 

During a construction project where new pavement surface is installed and new pavement markings are applied 

the new markings must be entered in to MarkingView.  Old marking records can be retired and new marking 

records entered or the existing record can be modified.  Refer to the RetireOneRecord section on page 26 of this 

manual for the process to use to retire a marking record.   

On a resurface project the markings location may not change so the existing marking record can be updated 

with information like the application date and project number.  If the marking location is changed then modify 

the existing record or retire the existing record and enter a new record.  An example would be if the center line 

marking locations changed one could simply change the start and end markers. 

Generally an as-built plan is used to identify the markings that were installed and the location of the markings.  

A field review is recommended to verify installations.  During field reviews new markings might be found that 

need to be added or segment lengths may need to be changed.  Special markings also need to be field reviewed 

and measured. 

Pavement marking locations may be changed or newly installed markings added as traffic conditions change for 

example no passing zones may be lengthened or shorted.   

There are standards for entry of marking records that you should become familiar with.  Reference Standards 

For Entering Records on page 49 in this manual. 

There are also standard rules for data entry that you should become familiar with.   

Standards for Data Entry 

• Capital letters shall be used for the first letter for street names. Small letters shall be used for all other letters 
for locations unless they are used in the formal name of the location described. (Example: Eau Claire)  
 
• DO NOT USE ALL CAPITAL LETTERS or PERIODS in fields like the Site ID or Highway Segment.  
 
• Abbreviations that SHALL be used are as follows:  
 Ave  Avenue  
 Blvd  Boulevard  
 Cir  Circle  
 Co The use of County in a name, such as Barron Co Line  
 Ct  Court  
 CTH  County Trunk Highway  
 Dr Drive  
 GRR  Great River Road  
 Hwy  Highway  
 IH  Interstate Highway  
 Jct  Junction  
 La  Lane  
 NSB  National Scenic Highway  
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 Pkwy  Parkway  
 Pl Place  
 Rd Road  
 Sq Square  
 SSB  State Scenic Byway  
 St  Street  
 STH State Trunk Highway  
 Ter Terrace  
 Tr Trail  
 USH US Highway  
  
• When having to write a number of words for a description or Site ID field, only one “space” shall be used to 
separate words.  
 
• The use of extra periods, such as…….shall not be used.  
 
• The use of dashes shall be avoided unless they are used in the name itself.  
 
• Quote Marks “ “ shall not be used in any field other than within Notes or Comment fields.  

 
 
 

Entering a New Longline Marking Record 
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Before entering a new record you should filter to the existing longline records.  You do this by selecting 
the LongLine filter from the filter drop down list.  Click the down arrow and then pick the LongLine filter. 
 

 
 

If you are modifying existing records you will want to use additional filters to locate the specific records 
you would like to work on.  See the Filter Builder Overview section on page 65 of this manual. 

 
To start a new record you should first toggle the fields that you want to carry over to the new record.  You 
do this by clicking the green toggle on the left side of each field you want to duplicate. 
 
Press the New Record Button on the Tool Bar.  
 

 

 
 

 

Location Data 
 
Region:  Lookup field - Mandatory 
 Select your Region from the drop down list or skip 
this field if you have it toggled from a previous 
record. 
 
County: Lookup field - Mandatory 
Select the County where the marking is located or 
skip this field if you have it toggled from a previous 
record. 
 
Route: Lookup field – Mandatory  
Select the route from the drop down list or skip is 
field if you have it toggled from a previous record.  
Refer to Determining Highway Predominance 
below. 

 
 
 

 
 
 
 
 

 
 
Site ID Start:  Lookup field - Optional 
This field identifies where the markings are in 
reference to the nearest intersecting street.   Be 
sure to check if this Site ID exists before adding a 
new one.  Make sure to use the standard data 
entry format when entering a new site ID. 
 

 
 

 
 
 
The Site ID field is used to help identify or group 
together similar records in a similar location.  
Good example of a Site ID would be a crossroad, 
signal system, bridge number, ramp description 
(e.g. 151 N to S 39 onramp). 
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Determining Highway Predominance 
 
There is an order of predominance that must be used when two or more highways run the same route.  
It is as follows: 

 Interstate Highway 

 U.S. Highway 

 State Trunk Highway 

 County Trunk Highway 
 
When two highways of the same classification travel together for a distance, use the highway number of 
the lowest numbered highway. 
 
When two highways of different classifications travel together for a distance, use the highway number 
according to the predominance above. 

Routes are entered according to the published standards manual.  Routes are stored in a Route library 
that is maintained by the BHO Asset Management Specialist.  They are entered according to set 
standards. 
 
All numbered routes are entered in the format _###D where ### = the route number and D = the 
direction.  Note it must be a 3-digit number, e.g. highway 2 is _002E or _002W.  County trunk routes are 
entered in the format CTH AAA-D where CTH is required, AAA = the alpha name of the route and D = 
direction.  Example CTH PP-E is county highway PP going east.   
 

 
Highway Segment:  Lookup field – Optional 
This field serves as a pre-built filter for a segment 
of road.   
 
When filtering to this field, you would get all the 
records within this segment both Longline and 
Special Markings. 
 

 

 
 

 

Entering New Highway Segments 
 
To enter a new Highway Segment you must first click the Open button on the field. 
 

 
 
The library will open. 
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To add a new Highway Segment you must go to the last line in the window or once the window is 
opened you can right mouse click on the left margin of the window and select New Record. 
 

 
 
Highway Segment field 
A Highway Segment would typically be used for project related work and identifies the starting and 
ending points of a construction project limits.  The Highway Segment entry should start with a route and 
then the starting and ending points of the segment.  You must follow the standard format as discussed 
in the StandardsForDataEntry earlier in this manual on page 10. 

Example:  USH 12 Freedom St Fall Creek to Plum St Fall Creek 
 
 
 



15 | P a g e  

 

Pavement Type:  Lookup field – Optional 
Select the type of pavement surface the marking is 
applied to. 

 

 

Start Marker and End Marker from PhotoLog  
 
Locate the marking in PhotoLog.  You should be as 
close to the marking as possible and still be able to 
see it on the frame you are viewing.  While the 
PhotoLog screen is displayed, hold down the 
Control key and press the “X” key on your 
keyboard.  This procedure will “capture” the 
information from PhotoLog.    
 
Go back to the MarkingView Form and press the 
“Start Marker” button.     The Route, Start Marker, 
Start Frame Number, X, Y and Date of CD will all 
automatically fill in. 
 
Repeat this process for the End Marker location. 
 
In the case of markings that are located on a non-
PhotoLog route, for example a frontage road, the 
Marker fields must be entered manually.  For 
further instructions click on this link to view the 
FrontageRoads section on page 55 of this manual. 
 

 

 
 
 
If a marking starts in one PhotoLog frame and 
continues to the next PhotoLog frame you should 
enter the frame it starts in no matter how little of 
it is showing. 
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PhotoLog Player Display 

 
 
 Route   Lat         County    Long     Date of CD       Mile   
 

 
There is a tool designed by the photolog group called Distribution Manager which can be used to create 
CDs of selected routes to use in the field.  Documentation on the use of the Distribution Manager can 
also be found at this web page. 

Map Reference:  User Entry - Optional 
This field is used for identification of Special 
Markings locations.  Refer to the Special Markings 
Map Reference section on page 31 for further 
information on this field. 
 
 

 
 

DOT Reference:  Optional Text 
Used by regional preference  

http://dotnet/dtim-bshp/photolog/index.htm
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Comments:  Optional Text 
You may use this field to make any notes about 
the markings identified in this record. 
 
Use consistent verbiage in the Comments field if 
you wish to later filter on this verbiage.  See 
discussion on filtering on page 65 of this manual. 

 
Delete Flag:  Checkbox – Optional 
Check this flag if the marking was entered 
erroneously.  When the box is checked the record 
will no longer appear in your data.  These are 
deleted on an annual basis by the Inventory 
Management Specialist.   

 

 
Use the Retire Record process to remove marking 

records that were changed or created that you 
want to retain a history of.  No passing zone 

markings could be an example of records you 
would want to retire and not delete. 

Description Data 
 
Code:  Lookup field – Mandatory 
Select from the dropdown list a code which 
identifies what kind of marking is being recorded.  
The Color and Type will fill in automatically once 
the Code is selected.  These are locked and cannot 
be modified except by an administrator of the 
program. 

 

 
 

 

 

 
 
Code:  Marking code that is assigned by the Statewide Markings Engineer.  It is a unique identified for 
various types of markings applied. 
 
 
Favorite fields:  Checking these boxes will allow you to use Quick Filters to filter to only the Bid Item 
numbers you have marked as a “Favorite”.  See QuickFilters section on page 68 for further information. 
 
Color:  Color of the marking – white or yellow. 
 
Description:  Description of the code. 
 
Painted Area:  Used in calculation specific footage for linear marking measurements.  Special markings 
are not linear thus the painted area is equal to 1.  The Painted Area is multiplied by the Segment Length 
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to obtain the actual painted footage for the marking. 
 
Type:  Identifies if the marking is a point or a linear measurement. 
 
Type of Marking:  Identifies whether this marking is a longline white, longline yellow or special marking. 
 
 
 

Marking Location:  Lookup field – Mandatory 
Select the location where the marking has been 
applied on the road.  
 
Segment Length:  Read Only - Calculated 
Calculated based on the distance from the Start 
Marker to the End Marker.    
 
Painted Footage:  Read Only- Calculated 
This field is a calculated field and takes the 
Segment Length times the numerical value in the 
Painted Area field. The Painted Area field is filled 
in when entering Code information and is a Read 
Only field.  

 
 
 
 

 
Segment Length = (End marker – Start marker) 

 
 

 
Painted Footage = (Painted Area * Segment 

Length) 
 
 

Measured Footage:  User Entry – Optional 
The initial value of this field will be the same as the 
Painted Footage field.   The calculated value can be 
overwritten with a value that you have measured 
in the field.     
 
Footage Verified:  Checkbox – Optional 
Check this box if the value in the Measured 
Footage has been field verified.  Checking this field 
will prevent it from being recalculated when if the 
Measured Footage changes due to a change in 
marker amounts. 

 

 
 
Note:  When the start marker or end marker is 
modified and the result is the footage changes this 
field will recalculate only if the Footage Verified is 
not checked.   
 

 
 
 

Applied Date:  User Entry - Mandatory 
Enter the approximate date or the end of the 
month this marking was applied. 
 

 

 

Next Activity Date & Next Activity Type:  User 
Entry -  Optional 
Identify in these fields, the approximate date when 
you would work on this section of markings in the 
future. This field and the Next Activity Type field 
will provide you the flexibility of forecasting when 
markings are due for some type of activity. 
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Contract Related Data 
 
Bit Item Number:  Lookup field- Mandatory 
The Bid Item Number column lists and identifies 
the formal numbers that are used for bidding 
purposes on contracts. 
 
Units and Description:  Read Only 
These fields are moved in automatically from the 
Bid Item library. 
 

 

 

 
Bid Item Number and Description:  The formal number and description that is used for bidding 
purposes on contracts.  Bid Item numbers are assigned by the Statewide Markings Engineer and 
additions or modifications can only be performed  by an administrator of the program. 
 
Unit:  Unit of measurement that is used for bidding and payment. 
 
Favorite fields:  Checking any of these boxes will allow you to use Quick Filters to filter to only the Bid 
Item numbers you have marked as a “Favorite”.  See QuickFilters section on page 68 for further 
information. 
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Application Method:  Lookup field – Optional 
Select from the options in the drop down list. 
Make s 
 
Performed By :  No longer used – Read Only 
This field has been replaced by the Issued To field 
in the Project Number library.  It is still displayed 
to show archived data. 
 
Current Project #:  Lookup field – Optional 
Select the project number from the drop down list.  
You may add a new one if the number you need 
does not exist.  See below for the process to enter 
a new project number. 
 

 
 
 
 

 

Adding a new project number 
To open the Project Number library click the drop down arrow in the Current Project # field. 
 

                           
 
Then click Open 
 
Right mouse click on the left margin of the library form and select New Record. 
 

 
 
This will position your cursor at the end of the library on a blank row. 
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Note the pencil in the left margin – this is an indicator that the form is waiting for data entry. 
 
Project number 
Enter the new project ID number and be sure to use only a valid format of ####-##-##.  
Contract Type 
Select the appropriate Contract Type from the drop down list. 
Description 
Enter the description of the project as it appears on the plan. 
Issued To 
Select from the dropdown list the contractor that performed the work. 
Subcontractor 
If applicable select from the dropdown list the subcontractor that performed the work. 
Warrantee Expiration Date 
If this project has a pavement warrantee enter the expiration date in this field. 
Active Project 
Check this box if you want this project to appear in your “Active Projects” Favorites Quick Filter.  See 
QuickFilters section on page 68 for further information. 
Favorite 
Checking this box will allow you to use Quick Filters to filter to only the Project Numbers you have 
marked as a “Favorite”.  See QuickFilters section on page 68 for further information. 
 

Reflectivity Value:  Read Only 
This field shows the reflectivity reading value the 
last time this marking was field checked.  These 
values are entered on the Condition form 
discussed on page 48 this manual. 
 

 

 

Maintaining Authority:  Lookup field 
Select the field which identifies the jurisdictional 
authority responsible for maintaining the 
markings. 
 
Be sure to choose Wisconsin DOT for those 
roadways / markings that your region maintains or 
if you are maintaining a segment of roadway 
outside your normal regional boundaries.  
 

 

 
 
 
There may also be reason to track / identify 
markings that are at an intersection that cross a 
WisDOT roadway but WisDOT does not maintain, 
i.e. crosswalks.  In this instance select the 
appropriate maintaining authority from the 
dropdown list. 
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Last Time Spotted:  Date field - Optional 
This date field is used to identify the date when 
spotting was last performed on this section of 
highway. 
 
Next Spotting:  Date field - Optional 
This field can be used to identify when a section of 
road is scheduled to be spotted.   A filter can be 
created based on the date entered in this field to 
assist in scheduling future spotting activities.  
 
Spotted By Who:  Lookup field - Optional 
Identifies the entity that physically performed the 
spotting on this section of roadway. 
 
Spotting Distance:  Lookup field - Optional 
Choose from the list which spotting sight distance 
is required for this marking record. 
 
Special No Passing Zone:  Check box - Optional 
Check the box if the passing zone does not comply 
with typical standards. Why the zone does not 
comply with typical standards can be explained in 
the Spotting Notes field. 
 
Spotting Notes – Optional 
Explain any special spotting needs or zones. 

 

 
 
Attachments  can be used on this marking record 
that contain documents explaining the reason for 
this special no passing zone. 

PhotoLog Update Section 
 
When new PhotoLog CDs are shot it is possible 
that the Photolog mile marker number may shift.  
This section of the form is used to automatically 
convert the records from the old CD data to the 
new CD data. 
  
If there was a major realignment of the roadway 
the records of the realigned section need to be 
manually updated to their new location. 
 

 
 

PhotoLog CD Year Conversion Process 
 
Note:  This process is automated now. The regional coordinators will be sent a copy of the routes 
that have been updated. The email will contain the mile markers that were not updated because 
they do not are not within tolerance, they do not have an X or Y, and the record has already been 
updated.  
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If the automated email is deleted you will have to filter to find the records that were not updated.  
 

1. Filter to the records you want to update. 

a. Route and start marker range would be a typical filter to use. 

b. Route and county is another example of a filter you could use. 

c. In MARKINGview be sure to include a filter for Longline or Special Markings. 

d. You must use the correct form for the type of records you are filtered to.  If your filter is 

for Special Markings you MUST use the Special Markings form. 

2. A report is available so that you can print the records you plan to update. 

a. MARKINGview - PhotoLogMarkerLog is the report to run. Refer to the RunningReports 

section on page 57 of this manual for further discussion on running reports. 

 
 

3. If no records converted it is possible that the new PhotoLog data for this route hasn’t been 

moved to Oracle.  Notify the BTO Inventory Management Specialist via email of the route and 

the CD Year and she will work with the PhotoLog team to get the route loaded into Oracle. 

4. Optional - run the same report as in step 2 after the update to identify records where the CD 

Year did not convert. 

5. Records that were not able to be matched to the new CD will need to be updated manually. 
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Previous Photolog Information – Read Only 
The data in this area reflects the Photolog 
positioning of the marking on a previous year CD.  
It will only have data if the marking was previously 
updated using the Photolog Update process 
explained above. 
 

 
 
 

Historical Data 
 
The remaining fields are from the Last History 
Event for this record and are read only.  These will 
update whenever you save a new History Event for 
this record which is discussed later in this 
document. 
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Saving the Record 

The record is saved by moving to the previous or 
next record by use of the arrow keys.  Do not use 
the “Save Icon” since it will save a blank History 
Event even if the Bypass key is pressed.  See Tip! 
Below. 
 

 
 
The marking record is now saved and an Event 
Entry – Markings form appears. 
 
An Event Entry is a secondary record from the 
marking record itself.  It is also referred to as a 
History Event.   
 
Tip! Only save the Event Entry when a new 
marking record is being added or an existing 
record is being modified to reflect a change in the 
marking.  If a user is only correcting data on an 
existing record they should press the Bypass key to 
prevent saving another History Event.  
Changes made to a markings record are still saved 
even when the Bypass button is clicked.   
 
When Started:  Date field - Optional 
Defaults to today.  Leave as is or optional to 
change to the actual date applied. 
When Ended:  Date field – Optional 
defaults to today.  Leave as is. 
Work Order #:  Not Used 
Activity:  Lookup field – Mandatory 
Select an Activity from the list. 
Who:  Lookup field – Optional 
Defaults to person logged in.  Leave this as is. 
Why:  Lookup field – Optional 
Select an appropriate Why from the list. 
Cost:  Not used 
Notes:  Text field –Optional 
Enter any notes wanted.  
 
Press the Save button once the fields have all been 
entered or press the Bypass button if there is no 
need to save an Event.   

 
 
 
 
 
 
 

 

Tip!  Detailed History Records are viewed on the History form.  See ViewingHistoryEvents for more 

information on using this form and the fields that are available on page 42. 
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Retire a Marking Record 

 
Use this process when it is determined that a marking record should be retired: 

1. Locate the correct record in MarkingView. 
2. Press the Save button.  

 
3. Complete the Event Entry form as described above entering “Retire Record” for the Activity and 

an appropriate reason in the Why field. 
4. Press the Save button 
5. DO NOT press Bypass or the record will not be marked as retired. 

 

 
 

Multiple records can be retired by using a CarteGraph Tool called “MultiEdit”.  Click here RetireRecords 
for instructions on how to use the MultiEdit process to retire records. (Page 71)  
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Special Marking Form  
The Special Markings form is made up of two recordsets – the “Parent” record and the “Child” record.   A parent 

recordset will have child recordsets that groups fields that all relate back to a parent record. Child recordsets 

have a one-to-many relationship with the parent record. For example, the main Marking record, which is a 

parent record, can have many child records for each of the specific special marking at this location. 

 

 

 

 

Parent 

Record 

Multiple Child 

Records 
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Entering a New Special Markings Record 
WisDOT database should only contain markings that are maintained by DOT with the exception of permitted 

markings that are maintained by other municipalities. Refer to TGM 3-2-18 Crosswalks, TGM 9-3-4 Bicycle 

Lanes and TGM 9-3-7 Shared Lane Markings for guidance.    

 

To enter a new record first toggle the fields that you want to carry over to the new record.  On the left 
side of each field that you want to duplicate click the green toggle button . 
 
Press the New Record Button on the Tool Bar.    
 

 
 

 
Do not use the Duplicate Record Button  on the tool bar. 
 

 
 

Region:  Lookup field - Mandatory 
 Select your Region from the drop down list or skip 
this field if you have it toggled from a previous 
record. 
 

County:  Lookup field - Mandatory 
Select the County where the marking is located or 
skip this field if you have it toggled from a previous 
record. 
 
Route:  Lookup field – Mandatory  
Select the correct route from the drop down list or 
skip this field if you have it toggled from a previous 
record.  
 
 Determining Higway Predominance 
Refer to HighwayPredominance section earlier in 
this manual for an explanation of determining 
routes. (Page 13) 
 

 
 
 

 
 
 
 
 
 

 
Site ID:  Lookup field - Optional 
Select an appropriate Site ID from the drop down 
list or enter a new one.  Be sure to check if this Site 
ID exists before adding a new one.  Make sure to 
use the standard data entry format when entering 
a new site ID. 
 
 
 

 

 
 

This field is used to help identify or group together 
similar records in a similar location.  Good example 
of a Site ID would be a crossroad, signal system, 
bridge number, ramp description (e.g. King St.) 
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Highway Segment:  Lookup field – Optional 
This field serves as a pre-built filter for a segment 
of road.   
 
When filtering to this field, you would get all the 
records within this segment both Longline and 
Special Markings. 
 

 

 

Entering New Highway Segments 
 

To enter a new Highway Segment you must first click the Open button on the field. 
 

 
 

The library will open. 
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To add a new highway segment you must go to the last line in the window or once the window is 
opened you can right mouse click on the left margin of the window and select New Record. 

 

 
 

Highway Segment field 
A Highway Segment would typically be used for project related work and identifies the starting and 
ending points of a construction project’s limits.  The Highway Segment entry should start with a 
route and then the starting and ending points of the segment.  You must follow the standard format 
as discussed in the StandardsForDataEntry earlier in this manual on page 10. 

Example:  USH 12 Freedom St Fall Creek to Plum St Fall Creek 
 

Pavement Type:  Lookup field – Optional 
Select the type of pavement surface the marking is 
applied to. 
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Start Marker from PhotoLog  
 
A Special Marking is a point reference rather than 
a linear marking along a segment of roadway 
therefore you only need to enter Start Marker 
information.  There is no End Marker information 
on the Special Marking Form. 
 
Locate the marking in PhotoLog.  While the 
PhotoLog screen is displayed, hold down the 
Control key and press the “X” key on your 
keyboard.  This procedure will “capture” the 
information from PhotoLog.    
 
Go back to the MarkingView Form and press the 
“Import Photolog” button.     The Route, Start 
Marker, Start Frame Number, X, Y and Date of CD 
will automatically fill in. 
 

TIP! When filtering to a special marking within a 

segment of roadway use the Start Marker twice 
since there is no End Marker.  Example: 

 
 

 

 
 
  
 
 
 
 
 
 
In the case of markings that are located on a non-
PhotoLog route, for example a frontage road, the 
Marker fields must be entered manually.  For 
further instructions click on this link to view the 
FrontageRoads section of this manual. (Page 55) 
 
 

Map Reference assignment suggestions.  These are based on discussions held at statewide MarkingView 
user group meetings.  The Map Reference is an arbitrary numbering system where points such as 
intersections would be assigned a random number and would always be the same number.  The 
numbers assigned won’t be related to actual distances since measurements would be required between 
points and there would be no reliable auto-calculating.  Using the PhotoLog Marker (plm) for a model is 
not a good idea since the points can shift from year to year and the reference would no longer be valid 
once the CD data shifts and each reference would need to be manually updated.   

Map Reference:  User Entry - Optional 
This field can be an alpha or numeric and is used 
as a reference to markings at a single point.  It can 
be used on maps or in contracts to reference a 
location where there may be multiple special 
markings.  An example is at an intersection.  It is 
like a quick filter to multiple markings at a point 
location 
 
When you click on the down arrow next   
to the Map Reference field and click on “Open” 
a secondary screen will allow you to enter specific 
information about this Map Reference ID. 
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Map Reference - Enter the alpha / numeric 
identification that you decide to use. 
 
Map Reference Hwy - Enter the highway number 
that the markings are applied on. 
 
Map Reference Site ID – Enter the closest 
intersecting side street name and town.  
 
 

 
 
By filtering to Map Reference Pepin 03 and Pepin 04 you can create this report and it can be exported to 
Excel for inclusion in a contract.   
 

 
 

 
DOT Reference:  User Entry -  Optional 
Used by regional preference. 

 

 

 

Comments:  User Entry - Optional Text 
You may use this field to make any notes about 
the markings identified on this record. 
 
Use consistent verbiage in the Comments field if 
you wish to later filter on this verbiage.  See 
discussion on filtering later in this manual on page 
65. 
 

 

 

 
Description Data 
Code:  Lookup field – Mandatory 
Select a code that identifies the marking being 
recorded.  The Color and Type will fill in 
automatically once the Code is selected.  These are 
locked and cannot be modified except by an 
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administrator of the program. 
 

 

 
 
Code:  Marking code that is assigned by the Statewide Markings Engineer.  It is a unique identified for 
various types of markings applied. 
 
Color:  Color of the marking – white or yellow. 
 
Description:  Description of the code. 
 
Painted Area:  Used for calculating actual painted footages for codes measured by linear feet.  The 
Painted Area is multiplied by the Segment Length to obtain the actual painted footage for the marking.  
Special markings are not linear thus the painted area is equal to 1.   
 
Type:  Identifies if the marking is a point or a linear measurement. 
 
Type of Marking:  Identifies the group which a code is assigned to, either longline white, longline yellow 
or special marking. 
 

 
Marking Location:  Lookup field – Mandatory 
Select the locations where the marking has been 
applied on the road.  

 

 

 

 
Applied Date:  Date field - Mandatory 
Enter the approximate date or the end of the 
month the marking was applied. 
 

 

 

 
Next Activity Date & Next Activity Type:  Date 
field and Lookup field - Optional 
In these fields identify the approximate date when 
you would schedule work on this section of 
markings. This field and the Next Activity Type field 
will provide you the flexibility of forecasting when 
markings are due for some type of activity. 
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Contract Related Data 
 
Bit Item Number:  Lookup field- Mandatory 
The Bid Item Number column lists and identifies 
the formal numbers that are used for bidding 
purposes on contracts.  Select the number for the 
special marking used at this location. 
 
Units and Description:  Read Only 
These fields are automatically filled in from the Bid 
Item library. 
 

 

 
 

 
 
Bid Item Number and Description:  The formal number and description that is used for bidding 
purposes on contracts. 
 
Unit:  Unit of measurement that is used for bidding and payment. 
 
Favorites:  Checking on of these boxes will allow you to use Quick Filters to filter to only the Bid Item 
numbers that have marked as a “Favorite”.  See Quick Filters section for further information on page 68. 
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Application Method:  Lookup field – Optional 
Select from an appropriate application method. 
 
Current Project #:  Lookup field – Mandatory 
Select a project number.  You may need to add a 
new one if the one you need does not exist.   See 
below for process to enter a new project number. 
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Adding a new project number 
To open the Project Number library click the drop down arrow in the Current Project # field. 
 

 
 
Then click Open. 
 
Right click on the left margin of the library form and select New Record. 
 

 
 
This will position your cursor at the end of the library on a blank row.  Note the pencil in the left margin 
– this is an indicator that the form is waiting for data entry. 
 

 
 
Project number 
Enter the new Project Number and be sure to use only the valid format of ####-##-##. 
 
Contract Type 
Select the appropriate Contract Type from the drop down list. 
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Description 
Enter the description of the project as it appears on the plan. 
 
Issued To 
Select the contractor that performed the work. 
 
Subcontractor: 
Select subcontractor if needed from the dropdown list. 
 
Warrantee Expiration Date 
If this project has a pavement warrantee enter the expiration date in this field. 
 
Active Project 
Check this box if you want this project to appear in your “Active Projects” Favorites Quick Filter.  See 
QuickFilters section for further information on page 68. 
 
Favorite 
Checking this box will allow you to use Quick Filters to filter to only the Project Numbers you have 
marked as a “Favorite”.  See QuickFilters section for further information on page 68. 
 

Reflectivity Value:  Read Only field 
This field shows the reflectivity reading value the 
last time this marking was field checked.  These 
values are entered on the Condition form 
discussed later in this manual on page 48. 
 

 

 

Maintaining Authority:  Lookup field 
This field is used to identify which jurisdictional 
authority is responsible for maintaining the 
markings. 
 
Be sure to choose Wisconsin DOT for those 
roadways / markings that your region maintains or 
if you are maintaining a segment of roadway 
outside your normal regional boundaries.  
 
 

 

 
 
 
There may also be reason to track / identify 
markings that are at an intersection that cross a 
WisDOT roadway but WisDOT does not maintain, 
i.e. crosswalks.  In this instance select the 
appropriate maintaining authority from the 
dropdown list. 
 

Historical Data 
 
These fields are brought in from the History Event 
for this record and are read only.  These will 
update whenever you save a new History Event for 
this record. 
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PhotoLog Update Section 
 
When new PhotoLog CDs are shot it is possible 
that the Photolog mile marker may shift.   
  
If there was a major realignment of the roadway 
the records of the realigned section need to be 
manually updated to their new location. 
 
Previous Photolog Information – Read Only 
 
The data in this area reflects the Photolog 
positioning of the marking on a previous year CD.  
It will only have data if the marking was previously 
updated using the Photolog Update process 
explained above. 
 

 
 

 
 
 
 
 
 
 
 
 

 
 
Delete Flag:  Checkbox – Optional 
Check this flag if the marking was entered 
erroneously.  When the box is checked the record 
will no longer appear in your data.  These are 
deleted on an annual basis by BTO Inventory 
Management Specialist.   
 

 

 

 

 
 
NB Road – TEXT - USER ENTRY - Required if applicable 
Enter in this field the name of the road on the northbound approach. 
 
SB Road – TEXT - USER ENTRY - Required if applicable 
Enter in this field the name of the road on the southbound approach. 
 
EB Road – TEXT - USER ENTRY - Required if applicable 
Enter in this field the name of the road on the eastbound approach. 
 
WB Road – TEXT - USER ENTRY - Required if applicable 
Enter in this field the name of the road on the westbound approach. 
 
If both roads are north and south bound roads the predominant highway would be entered in the NB 
Road and SB Road fields.  The other highway would be entered into the EB Road and WB Road fields 
with the highway direction specified, e.g. USH 12 South or USH 12 North.   
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Saving the Record 

The record is saved by moving to the previous or 
next record by use of the arrow keys.  
 
Do not use the “Save Icon” since it will save a 
blank History Event even if the Bypass key is 
pressed.  See Tip! Below. 
 

 
 
The marking record is now saved and an Event 
Entry – Markings form appears. 
 
An Event Entry is a secondary record from the 
marking record itself.  It is also referred to as a 
History Event.   
 
Tip! Only save the Event Entry when a new 
marking record is being added or an existing 
record is being modified to reflect a change in the 
marking.  If you are correcting data on an existing 
record you should press the Bypass key to prevent 
saving another History Event.  
Changes made to a markings record are still saved 
even when the Bypass button is clicked.   
 
When Started:  Date field - Optional 
Defaults to today or if the value was changed on a 
previous record it will retain that value.  Leave as is 
or change to actual date the marking was applied. 
When Ended:  Date field – Optional 
defaults to today or if the value was changed on a 
previous record it will retain that value.  Leave as 
is. 
Work Order #:  Not Used 
Activity:  Lookup field – Optional 
Select an appropriate Activity from the list. 
Who:  Lookup field – Optional 
Defaults to person logged in.  Leave this as is. 
Why:  Lookup field – optional 
Select an appropriate Why from the list. 
Cost:  Not used 
Notes:  Text field –Optional 
Enter any notes desired.  
 
Press the Save button once the fields have all been 
entered or press the Bypass button if there is no 
need to save an Event.   
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 Entering Special Markings Child Records 

After you enter the top portion of this form, the “Parent Record”, you must SAVE that information before you 

can enter information in the lower section of the form, the “Child Record”.  This portion of the form is also 

referred to as the Special Markings ‘grid’. 

 

TIP! The fields displayed in the child record ‘grid’ can be modified and moved.   

 

 
 
NB – Number – User Entry – Required if applicable 
Enter the quantity using the unit of measure of the Bid Item that is on the northbound approach of this 
location.  Unit of measure is LF (linear feet), SF (square feet) or EA (each) and is reflected on the parent 
record section of the form. 
 
SB - Number – User Entry – Required if applicable 
Enter the quantity using the unit of measure of the Bid Item that is on the southbound approach of this 
location.  Unit of measure is LF (linear feet), SF (square feet) or EA (each) and is reflected on the parent 
record section of the form. 
 
EB - Number – User Entry – Required if applicable 
Enter the quantity using the unit of measure of the Bid Item that is on the eastbound approach of this 
location.  Unit of measure is LF (linear feet), SF (square feet) or EA (each) and is reflected on the parent 
record section of the form. 
 
WB - Number – User Entry – Required if applicable 
Enter the quantity using the unit of measure of the Bid Item that is on the westbound approach of this 
location.  Unit of measure is LF (linear feet), SF (square feet) or EA (each) and is reflected on the parent 
record section of the form. 
 
Total Quantity – Calculated field 
This field will automatically total the quantities of markings that you have identified in the NB, SB, EB 
and WB columns in that row. 
 
Required – Check Box – Mandatory when applicable 
Per the MUTCD some Arrows and Onlys are consider supplemental and others are mandatory for 
example in the case of a lane drop.  Mandatory markings must be identified by checking this field. 
 
Notes – User Entry – Optional 
Enter any Notes applicable to this special marking. 
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Saving a Child Record 
 
A child record is automatically saved when the cursor is moved to the next available line.  A pencil is 
displayed while the data is being entered.   
 

 
 
Once the entries are completed click on the next blank line so that the pencil disappears and the record 
will then be saved.  Note:  NO PENCIL   
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Viewing History Events for a Marking 

All of the Events that have been saved for a 
Marking Record are found on a History Form.  The 
form is accessed by clicking on the History Form 
Tab at the bottom of the screen. 
 
 
Note:  Only the last 5 History Events are shown in a 
local Access database copy.  It is possible there are 
more records in the Oracle database.  History 
records are retained for 7 years per the WisDOT 
electronic records retention schedule. 

 

  
 
 
 

MarkingView History Form 

TIP! The fields displayed in Events ‘grid’ can be modified and moved.   

 

 
 
 
When Started – Automatic - From History Event Record – This field can be modified on this form to 
reflect the actual applied date if desired.  This would keep history events in the order they occurred. 
 
When Ended – Automatic - From History Event Record – This field can be modified on this form if 
needed.   
 
Activity – Automatic - From History Event Record – This field can be modified on this form if needed.   
 
Why – Automatic - From History Event Record – This field can be modified on this form if needed.   
 
Applied Date – Automatic - From the Parent Marking Record – The Applied date is copied from the 
Parent Marking record at the time the record is initially saved.  When the Applied Date is modified 
because of a new project the History Event record should be saved to capture the new data.  This field 
can be modified on this form if needed.   
 
Project Number – Automatic - From the Parent Marking Record – The Project Number is copied from 
the Parent Marking record at the time the record is initially saved.  When the Project Number is 
modified because of a new project the History Event record should be saved to capture the new data.  
This field can be modified on this form if needed.   
 
Performed By – Automatic - From the Parent Marking Record – The Performed By field is copied from 
the Parent Marking record at the time the record is initially saved.  When Performed By is modified 
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because of a new project the History Event record should be saved to capture the new data.  This field 
can be modified on this form if needed. 
 
Who – Automatic - From History Event Record – This field can be modified on this form if needed.   
 
Notes – Automatic - From History Event Record – This field can be modified on this form if needed.   
 
Completed – Automatic - From History Event Record – This field can be modified on this form if 
needed.   
 
Entry – Automatic - From History Event Record – Read Only – Cannot be modified. 
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Including Attachments With a Markings Record  

You can attach pictures or documents relative to the record using the Attachments form.  A good use of an 
attachment would be to attach a document that explains the reason for a special marking or special no passing 
zone.   

 

 
Attachment :  User Entry – Required if applicable 
Enter the location of the file you want to attach to 

this record.  Clicking the down arrow will bring up 

the Attachment File window that allows you to 

search network locations for the file.   

 
 
 
 
 
 
 

 
 

 
 

 
 

 
Click on the down arrow in the Look in field to 
view your network locations. 
 
Navigate to the directory where the attachment 
file is stored, select the file and click Open. 
 
Attachments are quite often scanned documents 
that you have saved to your C:\Carte 
Files\D#Markings\Attachments folder. 
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TIP!  It is a good idea to also store a copy of 
attachment files on the network as a backup copy.  
A suggested location is: 
\\yourserver\sims\D#CarteFiles\D#Markings\Attac
hments. 
 

 
 

 
 
Clicking on the attachment icon will display the document: 
 

file://yourserver/sims/D%23CarteFiles/D%23Markings/Attachments
file://yourserver/sims/D%23CarteFiles/D%23Markings/Attachments
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Group:  Lookup Field – Mandatory if applicable 
The “Group” field can be used to categorize 
attachments.  Choices available in this field are: 

 Document 

 General

 
 Inspection 

 Map 

 Pictures 

 Plans 

 Spotting Record 
 
Notes:  User Entry – Text - Optional 
Enter any notes that pertain to this 
attachment/marking record. 
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Entering Field Inspections Using the Condition Form 

The Condition form is used to enter reflectivity values taken in the field.  The upper portion of the form reflects 
the marking you have chosen to take the reading on.  Readings are entered on the Inspections grid. 

Note:  All reflectivity values are entered on the yellow records. 

 
 
Inspection Date – Date Field – Required if applicable 
Auto populates when clicking in the line. 
 
Code – Lookup Field – Required if applicable 
Code reflects the marking on which the reading was taken. 
 
Ra – Numeric Field – Required if applicable 
Enter the reflectivity value of the test just completed. 
 
Rating – Lookup Field – Required if applicable 
Enter Pass or Fail depending on the value of the reflectivity reading 
 
Notes – Text field – Optional 

Add comments to identify and track specific locations of the Reflectivity Values. 
 

When a reading is taken, “Inspect - Review Condition“should be chosen for the ‘Activity’ field 
and “Inspection – Reflectivity Reading Taken” should be chosen for the ‘Why’ field when 
saving the record.  
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MarkingView Standards  
for 

Records 
 

Center Line: 

For a typical two lane highway (one lane per direction), ALL center Line records shall be entered in the primary 

direction of the roadway.  As an example, the USH 10 center Line would be entered under _010E.  For STH 73, 

the center line would be entered for _073N. 

Edge Line: 

Edge line shall be entered per direction of travel.  For consistency, the Site ID field for an edge line record would 

be associated with the crossroad nearest the start of the edge line record. 

Bypass or Hill Climbing Lanes: 

Lane lines shall be entered per direction of travel. 

8” Turn Lanes 

Turn lanes shall be entered per direction of travel. 

Center Turn Lanes: 

The yellow Center Turn Lane markings shall be entered in the primary direction of the roadway using a marking 

code of Y-Center Turnlane on the Longline Marking form.  The Type 2-L Arrows shall be recorded separately at 

their locations as needed on the Special Marking form. 

Lane Lines: 

Lane lines in multiple lane highways shall be entered per direction of travel.  It is not required to record each 

lane separately. 

Aerial Enforcement Bars 

Enter one SET of Aerial Bars per direction of travel.  The total linear footage would be identified on this Special 

Marking Record. 

Breaking Edge Line Records 

 

 Break for each County Line  

 End records at connecting highway limits or at the end of the state’s maintaining authority. 

 End records where a highway changes from a conventional highway to a divided highway or where it 
changes from a divided highway to a conventional highway.  This does not mean that records must 
be broken at the beginning or end of a rural bypass lane. 
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Breaking Center Line Records:  

 Break for each County Line  

 Break whenever the zone changes in either direction. 

 End records at connecting highway limits or at the end of the state’s maintaining authority. 

 End records where a highway changes from a conventional highway to a divided highway or where it 
changes from a divided highway to a conventional highway.  This does not mean that records must 
be broken at the beginning or end of a rural bypass lane. 
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MarkingView Standards 

for 
Data Collection Procedures 

 
 

 The PhotoLog van does not travel up or down all ramps. When recording markings on ramps, you should 
identify the closest PhotoLog mile to the center of the crossroad or structure. You would then use that 
marker for both the Start and End Marker. You would physically measure the appropriate edge line on the 
ramps and note them on each record for the interchange. (One record for the left edge line, one for the 
right edge line for a typical off-ramp for example.) The Marking Location field should identify that you are 
locating the ON Ramp or OFF Ramp. 

 
 

 For diamond interchanges, the ramps will be identified with the mainline roadway that you are entering or 
leaving. In this example, the on and off ramp records for 29 West would be associated with STH 29W at the 
center of the structure, marker 41.45  

 
(The EB on and off-ramps would be associated with the STH 29 East photolog marker at the center of the structure.) 
 
 

 
       STH 107 

   26.78 for STH 107S          N 
               
 
          41.84          41.45        41.19 for STH 29W 
             
 
 
 
 
   26.88 for STH 107S  
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 In some situations you may have a circular ramps. In all cases, the priority highway would be listed for 
the record. In the example below, all ramps would be listed under I-94 since an Interstate takes priority 
over a US Highway. All ramps would be listed at the center of the structure, 15.81 for the I-94 West 
roadway. Through the use of appropriate Site ID’s and marking locations, the record should identify 
where the markings lie. 

 
 
 
 
           US 53 
    94W On Ramp (Site ID 53S)      94W Off Ramp (Site ID 53N) 
 
 94W Off Ramp (Site ID 53S)      94W On Ramp (Site ID 53S) 
 

        94W Collector Ramp 
 
 

 
                     15.37 for 94W 
 
 I-94            16.39    15.81  
 
 
 
 
 
 
              N 
 
 
 
 
 
 

 STH Concurrencies. In some instances, you may find that records will overlap from STH to STH. The 
example below notes that in the instance of a bypass lane, the records associated with the bypass lane 
would be associated with the roadway running straight through and not turning. This is the agreed upon 
standard. 

 
      STH 40     N 

      32.94 (STH 40N) 
55.64 (STH 64E)            30.40 (STH 40N)     54.64 (STH 64E) 
      
STH 64    STH 40 / 64                 STH 64 
 
 
     All bypass markings added to STH 64E, marker 54.64.  
Marker 30.22 
  (STH 40N)      

STH 40 
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 Large islands and other unique situations may present themselves based on the photolog van not being 
able to capture all of our marking locations. The example below presents an agreed upon method of 
entry. Some judgment and adjustments may be necessary. 

 
Match in to photolog reading as best you can. STH 25N, 55.77 --- 

 
30.34 (STH 64E)      55.80 (DMI) (STH 25N) 
 
STH 64          STH 25 & 64   
     
55.73 (DMI) 
 (STH 25N) 

 
  
     

Photolog Van might capture “ramp”, but not 
intersection.  Identify records for this “ramp” 
at  55.73 (STH 25N), center of intersection. 

 
       55.63 (STH 25N) (Start of DMI Reading) 
 
 
 

        STH 25                N 
 

 Frontage Roads should be associated with the Route they parallel. In the example below, the Route for 
the North Frontage Rd would be _029W.  Concurrent Highway would be listed as the N. Frontage Rd. 
The Site ID would be CTH K. The Marking Location would be “Frontage Road”. The Start Marker for all 
North Frontage Road records would be 26.35 with an End Marker of 26.55 as an example.  

 
For the South Frontage, the Route would be STH 29E. Concurrent Highway would be S. Frontage Rd.  The 
Site ID would still be CTH K. The Marking Location would remain “Frontage Road”. The Start Marker 
would be 54.66 and the End Marker would be 54.86. 

       CTH K 
 
         --  26.55 (STH 29W)   N. Frontage Road --   26.35 (STH 29W) -- 
 
 
 
           26.45 (STH 29W)     
 
  (STH 29E) 54.76  
 
 
 
         -- 54.66 (STH 29E)         54.86 (STH 29E)-- 
         --- S. Frontage Road 
 
 
       CTH K 
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 Bridges at our state border are sometimes our maintenance responsibility and sometimes the other 
state is the maintaining authority. The photolog however does not always capture the needed roadway 
where our markings are. Oftentimes, the photolog van will start the photolog at the center of the 
bridge.  

 
For the inbound direction, you may need to DMI  (Distance Measuring Instrument) the distance from the 
start of the markings we are maintaining until the photolog begins from a zero mileage. The distance 
should then be identified in MarkingView as negative (-) mileage until the zero point begins. 

 
For the outbound direction, you will need to continue the mileage from where the photolog van 
stopped taking measurements, again through the use of a DMI. Since this mileage is a continuation of 
photolog mileage, it would still be a positive mileage. 

 
 

 
 
 

        1.05 (I-94E)    0.00 (I-94E)           - 0.72 (I-94E) ---- 
               (DMI) 
 
 
 
          155.09 (I-94W) 
 
 

154.85 (I-94W)      155.81 (I-94W) ------ 
               (DMI) 
 
 
    

           River 
        
 

 
 
State Line. Photolog Starts / Stops here. 
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Agreed to at the MIMS User Group Meeting  
5/17/06 

 
 

 Where two state trunk highways intersect, the special markings shall be identified with the route that they 
are on. They will be associated to the direction of travel for any 4 lane roadway and by the primary direction 
of travel for two lane roadways.  

 
In the example below;  
 

 Special markings for the on or off ramps of WB STH 29 would be associated with route STH 29 W at mile 
marker 35.24.   

 Special markings for the on or off ramps of EB STH 29 would be associated with route STH 29 E at mile 
marker 41.45. 

 Special markings for STH 107 within this interchange area would be identified with route STH 107 N at mile 
marker 26.95. 

 
 
 

 
       STH 107 

   27.08 for STH 107N          N 
               
 
          41.84                    
         35.24 STH 29W center of structure 
     
 
 
   

41.45  STH 29E center of structure    26.95 for STH 107N  
 
   26.78 for STH 107N  
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Agreed to at the MIMS User Group Meeting  
5/17/06 

 
 

4 Lane Roadways – Special Markings 
 

 Where two roadways intersect, the special markings shall be identified with the route that they are on and 
will be associated to the direction of travel.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Northbound or southbound crosswalks would be included in the database only if we would maintain them or 
they are under a permit 
 
 

 

WB STH 40 special markings would 

include the crosswalks and stop bars 

North of the dotted line.  

STH 40 

EB STH 40 special markings would 

include the crosswalks and stop bars 

South of the dotted line. 
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Standard Reports  
Standard reports have been created and are available for using.  They are installed on the Citrix server and are 

accessible by everyone in Citrix. These Reports are Read-Only and cannot be modified by anyone. To make 

changes to the reports you most save them as your own first. 

Report Creation Training Options 

Report creation training manuals can be found on the dotnet at:   

CarteGraph Basic Reporting- 
\\spo31fp1\simscode\ProductSupport\cartegraph-reference-materials\dtsd-cartegraph-basic-reporting.pdf 
CarteGraph Advanced Reporting- 
\\spo31fp1\simscode\ProductSupport\cartegraph-reference-materials\dtsd-cartegraph-advanced-reporting.pdf 
 

There are also online classes that are offered by CarteGraph on a fairly regular basis.  Anyone can log in using 

the WisDOT login and sign up for a class.  To access this site: 

1. Go to CarteGraph home page:  http://www.cartegraph.com 

2. You will now be directed to the Client Support Center. 

3. There you will find Schedules and Agendas for all of the different classes that are being offered. 
 

Running Reports 

Click on the Reports option in the Tool Bar. 

 

 A list of reports that have previously been run may appear in the list. 

 If the report you want is in the list just choose that one. 

file://spo31fp1/simscode/ProductSupport/cartegraph-reference-materials/dtsd-cartegraph-basic-reporting.pdf
file://spo31fp1/simscode/ProductSupport/cartegraph-reference-materials/dtsd-cartegraph-advanced-reporting.pdf
http://www.cartegraph.com/
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 If the report you want is not in the list choose More Reports from the Reports Menu 
 

 

The Open window will appear.  Click on the down arrow next to Look in and navigate to the C:\Carte 

Files\reports\Markings directory.  

  

A list of available reports will display. 
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Select the report from the list and click Open. 

 The report will now be generated and will appear on your screen. 

 It can then be printed or saved to a file for later reference. 

 

 Print the report.   

 Export the report to a file.   

 If you click the Export  button you will be asked to supply a file type, file location and file name. 

 

File types available are:  

 Saving a file as a PDF (*.pdf) saves it in Adobe format and it suitable as an attachment in an email. 

 Saving a file as an XLS (*.xls) format allows you to open it in Excel for further formatting or sorting. 
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Close the report by clicking on the lower X in the window (below the red X).   
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Filter Builder Introduction 

The Filter Builder allows you to create and edit custom filters to select and sort records.  

    

The filter contains criteria which are statements of what you are looking for.  Working sets are always 
applied to the data first, before any other filters are applied.  Standard Working Sets were installed during 
installation and should not be modified.   Standard working sets are located in the Tools\My Options menu. 

 

Record contents are compared to the criteria starting with the top line of the filter and going down the 
list. When a record meets all of the criteria it is selected as part of the filtered list.   Each line in the filter is a 
selection process.  More lines mean more selections - and fewer records in the filtered list.  
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Filter Builder at a Glance 

Building a custom filter is a step by step process:  

1. Launch Filter Builder. 

 

2. The Filter Builder window is displayed. 

3. To modify a stored filter, click. 

  
4. To create a new filter, click.  

 

5. Select a field. 
6. Select an operation. 
7. Select a value. 
8. Repeat steps 5 - 7 for each condition in the filter. 
9. Choose logic for 'Records Must..." (AND, OR) 

 

NOTE: 
Filters are located on your C:\Carte 
Files\filters\Markings\  folder and 
new filters should also be saved to 
this location. 
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10. or if desired.   

11. Click  to filter the records with the filter and sort you just created. 

Important! The current filter is cleared by pressing the “Show All Records” button on the Tool Bar.   

Filter Builder Operations 

The "Operation" used is the comparison made to the value in the selected field.  The actual comparison made 
depends on the type of field selected.  "Is Null" will create a filter based on whether the field is blank.  "Is Not 
Null" creates a filter based on whether the field contains a value. 

 Text field operations include special comparisons that let you look for part of a text string.  

  

Numeric field operations make mathematical comparisons.  
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Date field operations offer a wide variety of date comparisons.  
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Building a Filter for MarkingView 

Start a new filter by clicking on the Filter Builder button. 

 

Selecting Filter Criteria 

Select Field 
 
Locate the fields to be included by clicking on the 
dropdown list arrow next to the Field column.   
 
From the Field list select fields to be included in your 
filter with a double click.  
 
Only fields can be placed in a filter. Fields are indicated 
with a blue diamond. 
 

 
 Select Operation 
Choose the Operation which the value of the field 
must match.  

 
 

  
 

Select Value 
Type in the value you are looking for in the Value 
section of the grid.   
 
When filtering for values that are in a lookup fields you 
can select values from a list by clicking on the ellipses 
(…) icon.  

 
 

 

 

TIP!   
Filtering to a field that is defined as a Yes/No field (e.g. Footage Verified or Delete Flag fields) the Operation 
would be is “equal to” and the Value is either “Yes” or “No”. 
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To create a prompt so that a person can specify the value used in the filter, enter the following in the 'value' 
section:  

 ?"Prompt" where prompt contains the text that will be displayed when the filter is run.  

 
  
Click “Activate” to display the filtered records. 

 

 
 

 

 

Filter Builder – Adding Sorts in a Filter 

The filter builder contains a tab that stores sort information.  These sort parameters will be applied to all records 
in the filtered set.  A filter is not necessary to use a sort.  

   

 

Clear a Filter (Show all Records) 

Click the Show all Records icon to clear out the filter. 
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Creating Filters “On the Fly” 

You can create simple filters on the fly without using the filter builder.  There are several filter operations that 
can be used.    

1. You must be viewing a record to create new filters.  You can use either a form or record control view as 
a starting point for creating filters on the fly. 
 

2. Navigate to a record that contains values the filter will use in the criteria.   
 

3. Right-click on the field (Skip to step 6) 
OR Click in the field to be used for the criteria.  

4. Click to select records containing the value in the current field. 

5. Click  to select records containing the value in the current field. 

6. Click to select records containing the value you enter when the filter is activated. 

7. Click to select records that do NOT contain the value in the current field. 

NOTE:  'On the Fly' Filters can be saved or combined with other filters.   

Using Quick Filters 

Some of the libraries that you will be using have what is called a “Quick Filter”.  Quick filters allow you to limit 

the amount of choices that will show up in a list box.  An example of this is the MUTCD Marking Codes library.  

There are multiple “Favorites” fields that can be checked. 

 

By checking the boxes shown above a person can decide which Favorite they want to display on the form.  If any 

of the Favorite columns are hidden follow the process outlined below to show them. 
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Selecting Favorites in a Library. 

 

Open the library by clicking on 
the down arrow button.   

 

Click the Open button.   

 

 

Check the items that you want 
displayed when you choose a 
Favorites “Quick Filter”. 

 

 

 

 

If the columns are not displayed 
refer to Change Library or Grid 
Columns section. 

 

 

 

Setting a Quick Filter Option 

 
 
Click on the down arrow to the right side 
of the field. 
 
The drop down window will appear. 
 
Click the arrow by the (All Records) 
window.   
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Select which Quick Filter you want to 
apply. 
 
 

 
 
By choosing EAU Fav. Only the items that 
have the “Favorite EAU” box checked in 
the library. 
 

 
 
See previous page for process to set 
Favorites in a library. 
 
 

 

 
 

 

Change Library or Grid Columns 

If From a form containing the field: 

1. Click  to open the list box. 
 

2. Click .  The library will be 
displayed. 
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3. Right-click the upper left corner of 
the display grid.  Choose Properties. 

 
 

4. The Column Properties window is 
displayed.  

5. By un-checking the Hidden box a 
column will no longer be displayed. 

6. Selecting a field and clicking either of 
the arrow buttons changes the field’s 
position on the grid.  
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Multi-Edit Procedure for Retiring Records 

SignView, MarkingView or SignalView 

 
1. Make sure that you have created a filter for only the records you want to retire. 

a. Note:  If you are retiring only one record you do not need to use the MultiEdit tool.  You 
can retire just that record by completing a History Event Entry and setting the Activity to 
“Retire”. 

 

 

 

Note the number of records after you have activated the filter.   
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2. Go to Tools/MultiEdit.   
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3. Edit Existing Records should be checked.   
 

 

 

4. The recordset will default to the module you are working with – Signs, Marking or Signals. 
 

5. Click Next to proceed. 
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6. Identify a field to revise such as Notes, Comments or Revision Comments.  You simply could 

say “Retire Record” with a date.  A field that could also be used is the State field.  In the Set 
Value column you can type Wisconsin since that is the default value on all existing records. 

 
7. A field is required to activate the MultiEdit process. 

 
 

 

 

8. Make sure the Active Filter is selected. 
 

9. Click Next to proceed. 
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10. The following screen will appear. 
 

 

 

11. Click Finish. 
 

 

 

12. Verify that the number of records displayed is the same number of records you originally filtered 
to. 
 

13. Click Yes to continue. 
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14. An Event Entry form will now need to be completed. 
15. It is important to fill this in since this is where you enter the Activity of “Retire Record”. 
16. Following are examples from each Module with the “Why” filled in. 
17. Once you have filled in the Event Entry click Save. 

 

 

SignView 
 

 

MarkingView 

 

 
SignalView 
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18. When the MultiEdit is complete you will receive the following message. 

 

 

 

19. This message appears because the Working Set filter is set to show only active records and you 
have just retired all that were in your filter. 

 

20. Click OK. 
 

 

 

21. Click the Show All Records icon to remove the filter. 
 

 
 


