Running Reports

1. From WorkDirector or SignalView click on the Reports Menu option in the Tool Bar.
2. Alist of previously run reports may appear in the Ii?
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3. If the report you want is not in the list choose More Reports from the Reports Menu
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Navigate to your report directory on C:\Carte Files\Work Director-Elec\Reports or C:\Carte
Files\SignalView\Reports

i Reportz j
4y by Recent Documents
ﬁ Desktop
=Y My Documents
¢ My Computer
4 3% Floppy [4:)
age C_Drive [C2]
([ Carte Files
I Work, Director-E lec

j o _11- # E|'
ServiceRepurtBIananrm.rpx
ServiceRepartDetail.rpx

ServiceRepDrtsSeIect.ﬁ.ctivity.rpx
@ ContractorSignoffwithCosts  rpx SignaIGrDupsl P

@ ElectricalPCDetail, rps '-.-'endurF‘riceQul:utes.rpx
@ EquipmentList.rpx '-.-'enu:h:ursl R

@ Labar Mames & Fates.rpix w.ﬂ.L_InventnryRepnrt.rpx
@ Logl.rpx w.ﬂ.L_L.ﬁ.E_Repu:urt.rpx

@ ResponseTiime, rpx 'u'u'u:urkOrdersl Fpx

RURHI_LAE_Report.rpx

6. Select the report from the list and click Open.
7. The report will generate on your screen.
8. It can then be printed or saved to a file for later reference.
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9. Refer to pages 32 — 33 in the WorkDirector-Elec Training Guide for more details on exporting a report to a file.



