Michelle Ledzian
4/7/2016
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Submittal of the Compensation Waiver Packet to Region Utility Coordinator and
BTS Utility Unit

1. Complete steps in “File Naming Process”
2. Complete steps in “How to Login and Locate Templates”
3. Click Correspondence Memorandum
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File Edit View Favorites Tools Help

% &Convert v [EHSelect

o ; Wi Dept. of Manage Dashboards
v.... Transportation

Wisconsin Department of Transportation
Reports "~ 15070963

Create Current Filter: (none) S Q Actions ¥
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[& Qut for Signature
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4/7/2016
4. Click Actions
5. Click New Envelope
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Michelle Ledzian
4/7/2016

6. Click Browse from my Computer

Q(E'EI *_ https://naZ.docusign.net/Member, © = @ DocuSign, In... © ” * DocuSign X ‘ |
File Edit View Favorites Tools Help
3 EConvert v [ Select

Wisconsin Department of Transportation
Reports 19570063

{ }(' WI Dept. of Manage Dashboards
... Transportation

Select and upload documents from your computer, your template library, or the Internet

= Create or alter the document order by dragging a document or entering a new order number
= Apply a reusable template from your library to save time

Choose an Online Document

Recipients and Routing

Recipient Email EE Add Me Enter the name and email address for your recipients

= Create or alter the routing order (who signs first, second, etc.) by dragging a recipient or entering a new order number
« Select the recipient type to create the desired signer experience

Recipient N
EERIEI TS - Secure your envelope by verifying the signer's identity before signing

Add Signer Add CC

& Order Diagram

Email Message

Note: The tab switched automatically from Manage to Send
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Michelle Ledzian
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7. Browse your LAN drives to find the exported Correspondence Memorandum that was created in TUMS and all of
the other documents that are applicable for this Compensation Waiver Packet (this location will vary per region

office)

8. Hold down the CTRL key and click on the Correspondence Memorandum, Statement of Non-Reimbursement by

Utility DT2245, release of rights documents, and RW plat.

@ Choose File to Upload
—
@u v| < Utilities » Projects » 10551171 » 1078 » WPS_Elcty - | +4 | | Search WPS_Elcty pe |
Organize - NeRgplder =~ 0 @
MName . Date modified Type Size
- Libraries : . . : - - -
- 1A 1055-11-21 COR Wisconsin_Public_Servi... 1/9/2016 10:48 &AM Adobe Acrobat D...
3 Documents W 10551121 RWPat.pef 1/9/2016 10:51 AM  Adobe Acrobat D...
J Music 4] 10551121_TCE_DT2217_WPS_Elcty_UTL 8.. 1/9/201610:50 AM  Adobe Acrobat D...
=] Pictures " COVERMEMOAGRMT Wisconsin Public .. : Adobe Acrobat D
H Videos |A] CWP_Wisconsin Public Ser_Elcty 1055-11...  1/8/2016 6:51 PM Adobe Acrobat [... 2834 KB
- Computer E SMR_Wisconsin Public Ser_Elcty 1055-11-.., Adobe Acrobat D...
&, (C:) Local Disk
o (M) code (Mimac
5 (M:) N4Public (W —
5 (L) dotmlbS (v
2 (W) wllbts (m
5 (Y:) Temp (Wumae i
File name: "1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf" "1055112 ’P«” Files (*.%) "]

9. Click Open to apply the template in DocuSign
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Michelle Ledzian
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10. Matching Templates box will appear
11. Click Apply

% hitps /a2 docusign.net/\Viember Envelopssety O - @ Docusign,Inc.1US] © || # Docusign x ‘ ‘ {nf s £23

File Edit View Favorites Tools Help
X EiConvert v [iSelect

partment of Tran:

Documents ot
Order Document Document Acfions
Browse from my Computer | Actions
Chaose an Online Document 2 Actions »
Matching Templates
Apply  Percentage Maich Tempiate Page Range
Templates that match COVERMEMOAGRMT_Wisconsin Public Ser_Elcty_1055-11-21_80.pdf
N 5% Correspondence Memorandum 12
Apply Cancel
Add Signer
pf
W

Copynight @ 2016 DocuSign, Inc. All nghts reserved.
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12. Documents have been uploaded

File Edit View Favorites Tools Help

X EConvert v [Select
Wisconsin Department of Transportation

Manage Dashboards Reports 19570063
_/ Transportation i
Documents for Signature A
Document Actions
Browse from my Computer 1055-11-21_COR_Wisconsin_Public_Servi Actions @
2 Pages
-or-
‘Choose an Online Document 10551121_RWPlat pdf
3 Pages
10551121_TCE_DT2217_WPS_Elcty_UTL,
1Page
COVERMEMOAGRMT_Wisconsin Public £ Actions
2 Pages
SNR_Wisconsin Public Ser_Elcty_1055-11- |  Actions
1Page
Recipients and Routing
o Order Email Name Action Identify
i EE Add M
Recipient Email EE Add Me T v e T EIEG o
Recipient Name 2 dotdtsdcoutilitycoordination@dot.wi.g | (5] Statewide Utility Projects Sign = Email » ﬁ
Add Signer Add CC
2. Order Diagram
Email Message
Please entera personalized subject and message so the recipient can verify that the signing request is legitimate.
Email Subject to All Recipients
Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511
Email Message to All Recipients v
Next Send Now Save Draft | Discard Changes [use Advanced Sending

Copyright @ 2016 DocuSign, Inc. Al rights reserved

DocuSign,
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Michelle Ledzian
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13. Change the Order by typing in a number to replace the existing number in the Order field so that the documents
are in the correct sequence

14. The correct sequence as shown below is Correspondence Memorandum, Statement of Non-Reimbursement by
Utility DT2245, release of rights documents, and RW plat

s

G o

File Edit View Favorites Tools Help
* @ Convert ~ FHSelect

Wisconsin Depart: it of Transportatic
Manage Dashboards Reports sconsin Depatimert of Trsnsporaion

Documents for Signature A
Document Actions
Browse from my Computer COVERMEMOAGRMT_Wisconsin Public € Actions
2 Pages
“or-
Choose an Online Document SNR_Wisconsin Public Ser_Elcty_1055-11- Actions »
1Page
1055-11-21_COR_Wisconsin_Public_Servi Actions »
2 Pages
10551121_TCE_DT2217_WPS_Flcty_ UTL | Actions
1Page
10551121_RWPlat.pdf Actions
3 Pages
Recipients and Routing
Order Email Name Action Identify
Recipient Email E= Ada Me 1 = 2 ey Ta— Sign « e o
Recipient Name Z dotdisdcoutilitycoordination@dot wig: | [EE) | Statewide Utility Projects | Sign v Email v [x]
Add Signer Add CC
% Order Diagram
Email Message
Please enter a personalized subject and message so the recipient can verify that the signing request is legitimate.
Email Subject to All Recipients
Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511
Email Message fo All Recipients v
Next Send Now Save Draft | Discard Changes [Juse Advanced Sending
e DocuSign, English (US) a Terms OfUse | Suppori | Feedback | Intellectual Property | Privacy Policy  Copyright © 2016 DocuSign, Inc. All rights reserved.
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Michelle Ledzian
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15. Type in your email address and name in Order 1 of Recipients and Routing
16. Verify the email address for the Central Office Mailbox is under email and Statewide Utility Projects Coordinator
is under name for Order 2 of Recipients and Routing

Qu-‘;‘]i https://naZ.docusign.net/ Member/EnvelopeSety O = @ DocuSign, Inc. [US] € H % DocuSign ‘ ‘

File Edit View Favorites Tools Help
X EConvert v FiSelect

Wi Dept. of

Transportation
Documents for Signature o}
Order Document Document Actions
Browse from my Computer 1 COVERMEMOAGRMT_Wisconsin Public € Actions (%]
E 2 Pages
_or-
(Choose an Online Document 7 : SNR_Wisconsin Public Ser_Elcty_1055-11- | Actions » ()
g 1 Page
3 1056-11-21_COR_Wisconsin_Public_Servi | Actions v (<]
2 Pages
4 5 10551121_TCE_DT2217_WPS_Ekty _UTL Actions » (]
1 Page
5 10551121_RWPlat pdf Actions (<}
3 Pages
Recipients and Routing
o Email Name Action Identify
jent Email EE) Add M _
Feciient Fmal 55 atki Me michael baumann@dot wi gov [EE | Michael Baumann Sign = Email «
Recipient Name =
dotatsdcoutiitycoordination@dot wig: | [FE] | Statewide Utiity Projects | Sign Email » [x]
Add Signer Add CC
Order Diagram
Email Message
Please enter a personalized subject and message so the recipient can verify that the signing request is legitimate.
Email Subject to All Recipients
Please DocuSign these decuments: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...
Email Message to All Recipients v
Next Send Now Save Draft | Discard Changes [Juse Advanced Sending
----- DocuSign, Cngiish (US) & Terms OfUse | Suppo o al Property | Privacy Pol Copyright ® 2016 DocuSign, Inc. All rights reserved

You are required to send this document to yourself for your signature. Once you sign the document, it will
automatically be sent on to the Central Office Mailbox for one of the Statewide Utility Projects Coordinator’s
signature. Your email address must be entered in Order 1 of the Recipients and Routing and the Central Office
Mailbox email address must be entered in Order 2 of the Recipients and Routing for the process to work
correctly.

Once you have emailed someone a document, their name and email address will be added to the Address Book
(book icon next to the Email field). Click that icon to open the Address Book and double click on the name of the
person you want entered in Order 1 or Order 2 of the Recipients and Routing.

Page 8 of 29



Michelle Ledzian
4/7/2016

17. Scroll down to see the following
18. Enter Email Message to All Recipients if needed

% hitps /a2 docusign.net/\Viember Envelopssety O - @ Docusign,Inc.1US] © || # Docusign x ‘ ‘

File Edit View Favorites Tools Help

X &iConvert ~
Wiscansin Depariment of Transportation
Manage Dashboards Reports B PR mn‘;:,&m ‘ v

1 michael. baumann@dot.wi.gov [EE) | Michael Baumann Sign » Email v [ R

Recipient Name

2 dotdtsdcoutiiityeoordination@dot wi.g: Statewide Utilty Projects | Sign = Email »

Add Signer Add CC
T Order Diagram

Email Message

Please enter a personalized subject and message so the recipient can verify that the signing request is legitimate.

Email Subject to All Recipients

Email Message to All Recipients.

Add aNote fo | Michael Baumann [V  Add

Envelope Settings

Recipient Information

[ Aliow to change signing

Reminders and Expirafions
Envelope will expire on 5/27/2016.
Signer will be warned of expiration on 5/17/2016

Signer will be reminded on 21212016
Then, every 5 days after that

Rerinders Enabled
Send a reminder email to the signerin | 5 day(s)
After the first reminder, send a reminder every 5 dayls).

Expreenvelopein 120 day(s)

Warn signer of envelope expiration 10 day(s) before it will expire
v

Next Send Now Save Draft | Discard Changes [Cuse Advanced Sending

et DocuSign,

Copynight @ 2016 DocuSign, Inc. All nghts reserved.
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Michelle Ledzian
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19. Scroll down to see the following
20. Click Next

=)

Q

File Edit View Favorites Tools Help
X &iConvert

_ hitps:/ 722 docusign.net/Vsmber Enyelopssety O - @ Docusign, Inc.1US] & || & Docusign X

Wi Department of Transportation
Manage Dashboards Reports fisconsin Department of mn‘;;_"a; ’7‘ v

1 michael.baumann@dot.wi.gov [EE | Michael Baumann Sign » Email v

Recipient Name
2 dotdtsdceutiitycoordination@dot wi.r

Statewide Utiity Projects | Sign » Email v

Add Signer Add CC

3. Order Diagram
Email Message

Please enter a personalized subject and message so the recipient can verify that the signing request is legitimate.

Email Subject to All Recipients
Please DotuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...

Email Message fo All Recipients

Customize email language for each recipient

Add aNoteto | Michael Baumann [¥] Ada

Envelope Settings

Recipient Information

[ Aliow recipient(s) to change signing

Reminders and Expirations

Envelope will expire on 52712016
Signer will be warned of expiration on 5/17/2016

Signer will be reminded on 2/2/2016.
Then, every E cays after that

Reminders Enabled
Send a reminder email to the signer ing 5 dayis).

After the first reminder, send a regiffer every | 5 oay(s).
Expire envelopein | 120 Ray(s).

Wwamn signer of envefi@@piration 10 dayls) before it wil expire.

Save Draft | Discard Changes [luse Advanced Sending

Copyright © 2016 DocuSign, Inc. Al rights reserved

Note: Reminders and Expirations are settings that were established by the BTS Utility Unit when the template was
created. BTS Utility Unit recommends using these settings, but you can modify to suit your needs.
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21. Close box shown below

g@‘i hitps://nz2.docusign. peset O = @ Identfied by Verisign & || & Docusign x ‘ ‘ AL

File Edit View Favorites Tools Help
X EHConvernt v

s Wi Dept. of Manage Dashboards Reports ‘Wisconsin Department of Tnm;i
Transportation

Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Cgordinator [dotdtsdcoutilitycoordination@dot. wi.gov]:

To
o Please DocusSign these documents: 1055-11-21_COR_Wisconsin_Public_ e_Elcty_UTL_80.pdf, 105511
Tag for: Cyds) ) = = T af (1 ————F Documents
Michael Baumann [mic ~ SIBIEL
Standard | Custom N
Signature Drag a tag onto the documentto  [i] D
Cetonalomins aosion  fasictoa recipient E MEMORANDUM Wiconsin Department of Transporiaon B
Initial To tag for a different recipient, click on
Optional Initial that recipient's name on the left. @
Signer Attachment _—
bt e = an, Statewide Utility Projects Coordinator =
Full Name - an Ave, Rm 451 =
Optional sigaature.
First Name - ® =t M 3707-7965
Last Name (=7}
Email Address [ Don't show this again spartation Region P
T cordinator = 2
Title. Project Information — Include Project ID's
Date Signed Subject: Title: Test Project Design: 1055-11-00 @
v Limits: Here - There Construction: 10565-11-71
: Highway: STH Right of Way: 1055-11-21
Decline County: Anywhere UTL No.: 80
Data Field Utility Company Name: Wisconsin Public Utility: 1055-11-21 @
Service Corporation
Check Pon Utiity Type: Electricity v nssiiz
Radio Bution O
Drop Down
=% % RECOMMENDATION FOR APPROVAL: =]
5 The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
Formula = agreement are recommended for approval on behalf of the Department of Transportation. v 1055112...
Sign Here Transportation Region
— Date Signed @
Regional Utiity Coordinator Dale
8
Budam of Technical Services (BTS) D
e Date signed
&J
Statewida Ullity Projects Goordinatar Date
v
The tollowing materials relating to the subject project are required for parcel processing. Please
< >
Send Preview  <GoBack | SaveDraft | Discard Changes [JUse Advanced Sending
e Dot g, AT Copyriht @ 2016 DocuSian. Inc. Al riahts reserved
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22. Verify the Message field is correct and follows requirements

e@\i https://na2 docusign.net/Iember/Envelopesetu O ~ @ DocuSign,Inc. [US] & || + Docusign x ‘ ‘
File Edit View Favortes Tools Help
% EfConvert ¥

‘Wisconsin Department of Transportation
19870963

Message

Michael Baumann [mict

*COVER.
d | Custom \
Signature = D
{Optioncl Soatiae = CORRESPONDENCE MEMORANDUM Wisconsin Department of Transportation B
Initizl
Optional Initizl i Date: 5/10/2015 @
SL L ] To: Michelle Ledzian, Statewide Utility Projects Coordinator S—
Full Name = 4802 Sheboygan Ave, Rm 451 =
First Name ] Madison W1 53707-7965
Last Name ) From: No Name @
Email Address. 2 Southeast Transportation Region
oy . Region Utility Coordinator s
Title &= Project Information — Include: Project ID's
Date Signed i) Subject: Title: Test Project Design: 1055-11-00 @
e Limits: Here - There Construction: 1055-11-71
Highway: STH Right of Way: 1055-11-21
Decline County: Anywhere UTL No.: 80
Dsts Fiskd Utility Company Name: Wisconsin Public Utility: 1055-11-21 (5
Service Corporation
Check Borg Utility Type: Electricity v f0egiiz.
Radio Bution
Drop Down
o %ﬁ RECOMMENDATION FOR APPROVAL: "]
" The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
Formula = agreement are recommended for approval on behalf of the Department of Transportation. v 1055112,
Sign Here Transportation Region
et Date Signed 52
Regional Utiity Coordinator Date
&
Bugdam of Technical Services (BTS)
Date Signed
9
Statewide Utlity Projects Goordinatar Date ©
v
The following materials relating to the subject project are required for parcel processing. Please
< >
Send Preview  <GoBack | SaveDraft | Discard Changes [CJuse Advanced Sending
wweee DocuSign,

Copyright @ 2016 DocuSign, Inc. Al rights reserved
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23. This image is a blow up of the image on the previous page
24. Verify the Message field is correct and follows requirements

Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Coordinator [dotdtsdcoutilitycoordination@dot.wi.gov];

Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...

Message

Note on Message field requirements:

Generic Format:
Please DocuSign this Document: DocumentName_Utility Owner_UtilityFacilityType_UtilitylD_Number.pdf

Examples:

Statement of Non-Reimbursement By Utility:
Please DocuSign this Document: SNR_Wisconsin Public Ser_Elcty 1055-11-21_80.pdf

Compensation Waiver Packet:
Please DocuSign this Document: CWP_Wisconsin Public Ser_Elcty_1055-11-21_80.pdf
Correspondence Memorandum for Compensation Waiver Packet:
Please DocuSign this Document: COVERMEMOAGRMT_Wisconsin Public Ser_Elcty _1055-11-21_80_857144.pdf

Correspondence Memorandum for all other agreements:
Please DocuSign This Document: COVERMEMOAGRMT_Charter Comm_COMLN_1055-11-41_85_857145.pdf

Additional information:

1. Please note where to use underscores, spaces and dashes. See guidance under “Utility Owner” for
an exception to the examples that are shown above.

2. Although not shown in the Generic Format, the Message field for the Correspondence
Memorandum will also contain a unique number as assigned from DOCR.

3. “Document Name” must be the same format as shown above.

4. Abbreviations for the “Utility Owner” should be the same as those that are assigned when a
document is exported from DOCR. Underscores or spaces are allowed between the words that are a
part of “Utility Owner.”

5. Abbreviations for the “Utility Facility Type” should be the same as those that are assigned when a
document is exported from DOCR.

6. “Utility ID’s” and “Right-of-Way ID’s” will have dashes for separating the numbers.

7. The “Number” within the file name is either the UTL No or UA No associated with the agreement or
packet.
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25. Scroll down to see the following

26. Review where the Signature and Date Signed tags are located

27. If the Signature and Date Signed tags are not on the line it is associated with as represented below, it will be
necessary to move them to the correct location

e@li https://na2.docusign.net/Iember/Envelopeseiu O ~ @ Docusign, Inc. [US) & | # Docusign x| ‘
File Edit View Favortes Tools Help
% EfConvert ~ [FiSelect

‘Wisconsin Department of Tre
Manage

Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Coordinator [detdtsdeoutilitycoordination@dot.wi.gov]

To
Message Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511
Tag for: ¥R R BRYWE == A [ —AH——+] Documents
Michael Baumann [micr[w Southeast Transportation Region -
| Custom Region Utility Coordinator
® bt s e — @
popali nat ke = Subject:  Title: Test Project Design: 1055-11-00 :
Initigl [3Y Limits: Here - There Gonstruction: 1055-11-71
i Highway: STH Right of Way: 1055-11-21 =
Optional Initial & 2
st i County: Anywhere UTL No.: 80 2
Signer Attachment d Utility Company Name: Wisconsin Public Utility: 1055-11-21
Full Name ] Service Corporation v SNR_Wis.
e — Utility Type: Electricity
Last Name ) a@
Email Address. = RECOMMENDATION FOR APPROVAL:
o The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and v 1055-11-...
mpany = .
agreement are recommended for approval on behalf of the Department of Transportation.
Title _ B
e Sign FHare Transportation Region (7]
Approve — Date Signed
Decline: -
S Feegional Utiity Goordinator Dais (7]
jcheckiBoi awwau of Technical Services (BTS) v 1085112
Radio Bution @ — Date Signed
Drop Down o
2z ®
o B Statewide Uity Projects Coordinatar Date
Formula = BT
prior to
i
[ One copy of the signed or recorded Release of Rights document. Please check those that apply:
[ DT1660-COR  [] DT1661-QCDeed [ DT2216-TCE (Non-TPP}  [X] DT2217-TCE (TPP} —\
8
B4 A compensation waiver statement.
[X] One copy of the follawing that show the hi areals) of ity. Please &
check those that apply: @
[X Transportation Project Plat — Recorded Date: 1/2/2015 v
[] Traditional R/W Project Plat - Relocation Order Date:
< >
Send Preview  <GoBack | SaveDraft | Discard Changes [CJuse Advanced Sending
e DocuSign, English (US) a  Terms Of Use | Inte Copyright © 2016 DocuSign, Inc. All rights reserved
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28. Your name defaults in the Tag for field
29. Drag and drop your Signature and Date Signed tags in the correct locations as shown below

g@‘i https://naZ docusign. P 2 - @ DocuSign, Inc. [US] & H [* DocuSign x ‘ ‘

File Edit View Favorites Tools Help

X &

partment of Tran:

Dashboards Reports

Tag for: B> omEE W@ == 7 Documents
Michael Baumann [micr[v] RECOMMENDATION FOR APPROVAL: ~ P,
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate ar S
Signature ()]
Optional Signature Transportation Region )
Initial Sign Hore
Optional Initial 4 i 2z
Signer Attachment 1 Fegional Uniity Coordinator
 SNR_Wis.
Full Name " " e A
First Name
Last Name i = Leie S 3
ERabicacss = Statewida Uility Projecis Goordinatar ) v 10t
Company i}
Title The following materials relating to the subject project are required for parcel processing. Please 1\
Date Signed prior to 4]
e [ One copy of the signed or recorded Release of Rights document. Please check those that apply:
Decline -
b i [ DT1660-COR  [] DT1661-0CDeed [ DT2216-TCE(Non-TPP)  [X] DT2217-TCE (TPP) (a)
jCheck Flox [ A compensation waiver statement. - 1088112,
Radio Button
e [ One copy of the following that show the area(s) of ity. Please
 Down -
check those that apply 3
Note
Formula [ Transportation Project Plat - Recorded Date: 1/2/2015 v 1055112,
[ Traditional R/W Project Plat — Relocation Order Date: B
D4 Highway Gonstruction Plan — Date: 5/10/2015
7
8
Page 1 of 2 =]
v
< >
Send Preview  <GoBack | SaveDraft | Discard Changes [Juse Advanced Sending

Copyright @ 2016 DocuSign, Inc. Al rights reserved.

DocuSign.
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30. Use the down arrow to change the Tag for field so Statewide Utility Projects Coordinator is shown

g@‘i https: /a2 docusign.net/Member/Envelopesety O ~ @ DocuSign, Inc. [US] & || + pocusign x ‘ ‘
File Edit View Favortes Tools Help
% EfConvet v

‘Wisconsin Departs it of Transportatic
Manage Dashboards Reports consin Deparient of Transporalon

Michael Baumann [michael baumann@dot wi gov], Statewide Ufility Projects C i i i wi.gov];

Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511..

BR@oo@HR B¥WE == I —A——% Documents
RECOMMENDATION FOR APPROVAL: ECOER
_ The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and N
Signature agreement are recommended for approval on behalf of the Department of Transpertation. D
Optional Signsture Transportation Region
Initisl i Sign Here.
‘Optional Initial & | Date Signed @
Signer Attachment g Regional Utility Coordinator Date
Full Name s  SNR_Wis.
i # !wg&a of Technical Services (BTS)
irst Name: e
=
Last Name f L S 3
Emel podress = Statevide Utiity Projects Coordinator Date - 108511
Company x|
Title: &= The following materials relating to the subject project are required for parcel pracessing. Please
Date Signed fiir.i ] prior to @
e = BJ One copy of the signed or recorded Release of Rights document. Please check those that apply:
Decline
S [X DT1660-COR  [] DT1661-QCDeed [ DT2216-TCE (Non-TPP)  [¥] DT2217-TCE (TPP) &
Check Box B A compensation waiver statement. w 1085112
Radio Button
il ki [ One copy of the following that show the highli areals) of ility. Please
check those that apply: @
Note
Formula [ Transportation Project Plat — Recorded Date: 1/2/2015 TS
[ Traditional RW Project Plat — Relocation Order Date: B
B4 Highway Construction Plan - Date: 5/10/2015
@
(8
Page 10f 2 @
v
< >
Send Preview  <GoBack | SaveDraft | Discard Changes [Juse Advanced Sending
e DocuSigrs, | Support Copyright & 2016 DocuSign, Inc. All rights reserved
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31. Drag and drop the Signature and Date Signed tags for the Statewide Utility Projects Coordinator in the correct
locations as shown below

Q@H hitps://na2. docusign.net/Member/Envelopesety O + @ Docusign, Inc. [US) & |[ & Docusign x ‘ ‘
File Edit View Favorites Tools Help
% E@HConwert ~ FiSelect

Dashboards Reports
To Michael Baumann [michael. baumann@dot.wi.gov]; Statewide Utility Projects Coordinator d i wi.govl;
e Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511
Tag for: ¥ BB OE L GBYE == [ ] Documents
Southeast Transportation Region A~ SCONERS
| Custom Region Utility Coordinator \
Sigl.ml"fe : [Q Project Information — Include Project ID's a
(optional Sktimey = Subject:  Title: Test Project Design: 1055-11-00 )
Initial [F] Limits: Here - There Conslruction: 1055-11-71
2 - il Highway: STH Right of Way: 1055-11-21
Optional Initial i 2
el = County: Anywhere UTL No.: 80 CJ
S 4l Utility Company Name: Wisconsin Public Utility: 1055-11-21
Full Name ] Service Corporation v SNR_Wis.
First Name e Utility Type: Electricity
Last Name &n (7]
Email Address. = RECOMMENDATION FOR APPROVAL:
i - The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and I
it g ‘agreement are recommended for approval on behalf of the Depariment of Transportation.
Title =]
Date Signed fiii) Transportation Region @
Approve ] oo
Decline b= — Date Signed
Data Field = &
jclecki R Bureau of Technical Services (BTS) v 1085112
Radio Bution [ Sign Hora
Erooiooa = = Date Signed @
Hote @ Statewide Utility Projects Goordinator Date
Formula =1 - 1055112,
prior to
7
[ One copy of the signed or recorded Release of Rights document. Please check thase that apply: (&2
[ DT1660-COR [ DT1661-QCDeed [ DT2216-TCE {Non-TPP) [< DT2217-TCE (TPP)
8
[ A compensation waiver statement. [
[ One copy of the following that show the highli area(s) of P ility. Please
check those that apply: @
[X Transportation Project Plat — Recorded Date: 1/2/2015 ™
[ Traditional R/W Project Plat — Relocation Order Date:
< >
Send Preview  <GoBack | SaveDraft | Discard Changes [use Advanced Sending
owesessr DoeuSign, Copyright ® 2016 DocusSign, Inc. All rights reserved
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32. Use the down arrow to change the Tag for field so your name is shown

e@\i https://na2 docusign.net/Iember/Envelopesetu O ~ @ DocuSign,Inc. [US] & || + Docusign x ‘ ‘
File Edit View Favortes Tools Help
% EfConvert ¥

‘Wisconsin Department of Transportation
Manage Dashboards & e

o Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Coordinator [dotdtsdcoutilityeoordination@dot wi.gov].

Message | | F1ease DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elety_UTL_80.pdf, 105611

Tag for: EN- A& - ] CLY @ == sl

f +) Documents
RECOMMENDATION FOR APPROVAL: o TR
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and \
it = agreement are recommended for approval on behall of the Department of Transportation. m
Optional Signature = Transportation Region : g
Initizl Sign Hera
Optional Initial i Date Signed (%3]
Signer Attachment ] Regional Utiity Goordinator Date
Full Name =  SNR_Wis,
Bureau of Technical Services (BTS)
First Name ] Sorvoe
g Hors
Last Name ) 3]
N = - Date Signed
Eied o e = Statewids Utiity Projects Coorinator Date e
Company [
Title [ The tollowing materials relating to the subject project are required for parcel processing. Please
Date Signed T prior to @
Appiove (X One copy of the signed or recorded Release of Rights document. Please check those that apply:
Decline
e B4 DT1660-COR ] DT1661-QCDeed (] DT2216-TCE (Non-TPP) [ DT2217-TCE(TPP) 3]
Check Box & A compensation waiver statement. + 1055112
Radio Bution
Drop Down [ One copy of the following that show the highli area(s) of P ility. Please
check those that apply: 3
Note
Formula [ Transpartation Project Plat — Recorded Date: 1/2/2015 —
[ Traditional R/W Project Plat — Relocation Order Date:
< Highway Construction Plan — Date: 5/10/2015
&3
&
Page 10f2 =]
v
< >
Send Preview <GoBack | SaveDraft | Discard Changes

[CJuse Advanced Sending

e DocSign,

Copyright @ 2016 DocuSign, Inc. Al rights reserved
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33. Click Preview

g@|i hitps://naZ.docusign. peietu O ~ @ Docusign, . [US] € || & Docusign x ‘ ‘ {1t 5ag 523
File Edit View Favorites Tools Help
X EHConvernt -

‘Wisconsin Department of Trans

Manage Dashboards
Transportation
To Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects C il i.gov]
Message Please Docusign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...
Tag for: ¥ BB OED BRY™YE == (1 % Documents
[Michael Baumann [mic B
d | Gustom S
Signature = G
CElonclESoratine = CORRESPONDENCE MEMORANDUM Wiscansin Department of Transportation D
Initial [F]
Optional Inifizl Date: 5/10/2015 @
ST To: Michelle Ledzian, Statewide Utility Projects Coordinalor o
Full Name: =l 4802 Sheboygan Ave, Rm 451 =
First Name = Madison W| 53707-7965
Last Name ) From: No Name @
Email Address: =) Southeast Transportation Region
Coroars - Region Utility Coordinator AR
Tite = Project information — Include Project ID's
Date Signed iz} Subject: Title: Test Project Design: 1055-11-00 EJ
e [ Limits: Here - There Construction: 1055-11-71
2 Highway: STH Right of Way: 1055-11-21
Decline e County: Anywhere UTL No.: 80
Dsts Fiskd Utility Gompany Name: Wisconsin Public Utility: 1055-11-21 @&
Service Corporation
Check P Utilty Type: Electricity v iossi2
Radio Bution
Drop Down
e % RECOMMENDATION FOR APPROVAL: (7]
5 The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
Formula = agreement are recommended for approval on behalf of the Department of Transportation v 1055112,
Transportation Region
Sign Hero @
|L Date Signed
Regional Utiity Coordinator Date
8
Bureau of nical Services (BTS) CJ
Sign ey
Date Signed @
Statewide Uity Projects Caordinalar Dale
v
fThe following materials relating to the subject project are required for parcel processing. Please
>
Send 0Back | SaveDraft | Discard Changes [Juse Advanced Sending
e Docu Sy n: P

Copyright © 2016 DocusSign, Inc. All rights reserved.
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34. Review document

g@‘i hitps://naZ docusign.net/Member/Envelopesetu O ~ @ DocuSign,Inc. [US] & | # Docusign x ‘ ‘
File Edit View Favorites Tools Help
X iComvertt ~

Wisconsin Department of Trans
Manage Dashboards = s

Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Coordinator [dotdtsdcoutilitycoordination@dot wi.gov],

To
Message Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...
Tag for: ¥R oS G Y@ == "o (1 {4 Documents
Michael Baumann [mict [v] From: No Name DI
Exit Preview Southeast Transportation Region 4 A
Region Utility Coordinator |
| Auto-Advance | P & gion Litilty ! (1]
3© Project information — Inciude: Project 1D's St
= g'rg”:‘r‘t‘":;ag '3 Subject:  Title: Test Project Design: 1055-11-00
& Q Limits: Here - There Construction: 1055-11-71 @
Label: Signature 11 Highway: STH Right of Way: 1055-11-21
From top: 737.5 County: Anywhere UTL No.: 80
From left: 139.0625 Utility Company Name: Wisconsin Public Utility: 1055-11-21 LE LTS
Scale: 0.9% Service Corporation
Utility Type: Electricity @
RECOMMENDATION FOR APPROVAL: w 1055-11-.
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
agreement are recommended for approval on behalf of the Department of Transportation. @
Transportation Region
Sian Horo
| Date Signed
Regional Utiity Coordinator Date
w 1085112
Bureau of Technical Services (BTS)
Statewida Ullity Projects Goordinatar Date —
The following materials relating to the subject project are required for parcel processing. Please
prior to i 52}
[X] One copy of the signed or recorded Release of Rights document. Please check those that apply:
[ DT1660-COR [ DT1661-QCDeed [J DT2216-TCE {Non-TPP) [ DT2217-TCE (TPP)
& A compensation waiver statement.
[ One copy of the following that show the highli area(s) of comp ility. Please @
check those that apply:
[ Transportation Project Plat — Recorded Date: 1/2/2015 d
< >
Send <GoBack | SaveDraft | Discard Changes [Juse Advanced Sending
rovanzn o Dn:uS'w, Copyright © 2016 DocusSign, Inc. Al rights reserved
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35. Click Send

g@\: https: /a2 docusign.net/Member/Envelopesety O ~ @ Docusign, Inc. [US] & || + pocusign x ‘ ‘

Michelle Ledzian
4/7/2016

File Edit View Favorites Tools Help
% EfHComvet v

‘Wisconsin Department of Transportation
19870963

Manage Dashboards Reports
Transportation
o Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Goordinator [dotdisdcoutilitycoordination@dot wi gov]
Message Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...
Tag for: #¥BRoo@R B¥WE ==

Michael Baumann [mic
Exit Preview

| Auto-Advance | >
“\ﬁ
[5) Signature Tag @

Properties Q

Label: Signature 11
From top: 737.5
From left: 139.0625
Scale: 0.8%

RECOMMENDATION FOR APPROVAL:
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
areement are recommended for approval on behalf of the Department of Transportation.

Transportation Region
San Hore

B Date Signed

Regional Utiity Coordinator Date

Bureau of Technical Services (BTS)

Statevide Uity Projects Coordinator Date

The following materials relating to the subject project are required for parcel processing. Please
prior to it

[ One copy of the signed or recorded Release of Rights document. Please check those that apply:
[X DT1660-COR  [] DT1661-QCDeed [ DT2216-TCE (Non-TPP)  [¥] DT2217-TCE (TPP)
Bd A compensation waiver statement.

X One copy of the following that show the highli areafs) of ility. Please
check those that apply:

[ Transportation Project Plat — Recorded Date: 1/2/2015
[ Traditional RW Project Plat — Relocation Order Date:
[X Highway Construction Plan - Date: 5/10/2015

Page 10f 2

m <GoBack | SaveDraft | Discard Changes

Documents

v COVER...

N

>
[Juse Advanced Sending

Copyright © 2016 DocusSign, Inc. Al rights reserved
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36. Click Yes

Q@P hitps:// a2 docusign.net/Member/Envelopesetu O + @ Docusign, Inc. [US) © || # Docusign x ‘ ‘
File Edit View Faverites Tools Help
% EHConwert ~

‘Wisconsin Department of Tran:
1

Manage Dashboards Reports
To Michael Baumann [michael.baumann@dot.wi.gov]; Statewide Utility Projects Cs Wi.gov],
A eaeas Please DocuSign these documents: 1055-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.pdf, 105511...
Tag for: ¥BRBOOEHD BYWE == F (% Documents
Michael Baumann [mic RECOMMENDATION FOR APPROVAL: ~ .
Exit Preview The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and N
areement are recommended for approval on behalf of the Department of Transportation. |
4| Auto-Advance | P Y (0]
_‘\7‘ Transportation Region ‘ =
[ Signature Tag &
Praperties Q‘ SignHers
Label: Signature 11 —_= Date Signed
From top: 737.5 Regional Utility Coordinator
From left: 139.0625 v SNR_Ws..
Scale: 0.9% Bureau of Technical Services (BTS)
Would you like to sign your envelope now? a@
Statewide Utlity Projects Coordinatar \ v 1085-114-.
The following materials relating to the subject project a =g Mo
prior to i (7]
[X] One copy of the signed or recorded Release of Rights d
[ DT1660-COR [ DT1661-QCDeed [ DT2216-TCE {Non-TPP) [< DT2217-TCE (TPP)
X A compensation waiver statement. v 1055112...
[ One copy of the following that show the highli area(s) of P ility. Please
check those that apply: @
[X Transportation Project Plat — Recorded Date: 1/2/2015 E—
[ Traditional R/W Project Plat — Relocation Order Date:
B Highway Construction Plan — Date: 5/10/2015
Page 1 of 2 (7]
v
< >
Send <GoBack | SaveDraft | Discard Changes [Juse Advanced Sending
vercser DocuSign, | Support Copyright ® 2016 DocuSign, Inc. All rights reserved
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37. Click Continue

=N |
g@\i ps://ns2 docusi £ = @ Mentified by VeriSign & || & Docusign <[ ] A 1)
File Edit View Favorites Tools Help
% EfConvert v [FSelect
Please Review & Act on These Documents (\%3 W1 Dept. of
.=+ Transportation

Michael Baumann

. Wisconsin Department of Transportation Powsered by DocuSign,

Please review the documents below. CONTINUE OTHER ACTIONS v

< >

Powered by DocuSign. English(US) v | Terms Of Use&Privacy v | Copyright © 2018 DocuSign Ine.
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38. Click Start

g.@}‘i hitps://na2.docusign.net/Signing/Tti=fcdf092ce O ~ @& DocuSign, Inc. [US] © H % DocuSign x ‘ ‘
File Edit View Favorites Tools Help
% & Comvert v

Plea:

review the docum

THER ACTIONS ~

Q ai.- % e g

~
ocuSign Envelope |D: 322206A8-317D-4BAE-BAS3 563CF AFBE2AA
CORRESPONDENCE MEMORANDUM Wiscansin Department of Transportation
Date: 5/10/2015
Ta: Michelle Ledzian, Statewide Utility Projects Coordinator
4802 Sheboygan Ave, Rm 451
Madison W1 53707-7965
From: No Name
Southeast Transportation Region
Region Utility Coordinator
Project Information — Include Project ID's
Subject:  Title: Test Project Design: 1055-11-00
Limits: Here - There Construction: 1055-11-71
Highway: STH Right of Way: 1055-11-21
County: Anywhere UTL No.: 80
Utility Company Name: Wisconsin Public Utility: 1055-11-21
Service Corporation
Utility Type: Electricity
RECOMMENDATION FOR APPROVAL:
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
agreement are recommended for approval on behalf of the Department of Transportation.
Transportation Region
SIGN
+ 1/28/2016
Regional Utiity Coordinator Date
Bureau of Technical Services (BTS)
Statewide Uity Projects Goordinalor Date
The tollowing materials relating to the subject project are required for parcel processing. Please
[X One copy of the signed or recorded Release of Rights decument. Please check those that apply:
[ DT1660-COR [ DT1661-QCDeed [ DT2216-TCE (Non-TPP) [ DT2217-TCE (TPP) v

<

>

Powered by DocuSign. English(US) v | Terms OfUse &Privacy v | Copyright © 2016 DecuSign Inc.
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39. Click Sign

g.@}‘i hitps://na2.docusign.net/Signing/Tti=fcdf092ce O ~ @& DocuSign, Inc. [US] © H % DocuSign x ‘ ‘
File Edit View Favorites Tools Help
% EHConvert v [FSelect

Select the yellow sign field to create and add your signature.

OTHER ACTIONS -

Q ai.- % e g

To: Michelle Ledzian, Statewide Utility Projects Coordinatar "
4802 Shebaygan Ave, Rm 451
Madison W1 53707-7965

From: No Name
Southeast Transportation Region
Region Utility Coordinator

Project Infermation — Include Project ID's

Subject: Title: Test Project Design: 1055-11-00
Limits: Here - There Construction: 1055-11-71
Highway: STH Right of Way: 1055-11-21

County: Anywhere UTL No.: 80
Utility Company Name: Wisconsin Public Utility: 1055-11-21
Service Corporation

Utility Type: Electricity

RECOMMENDATION FOR APPROVAL:
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
agreement are recommended for approval on behalf of the Department of Transportation.

Transportation Region

Al 1/28/2016
al Utiity Coordinator Date

Bureau of Technical Services (BTS)
Statewide Uity Projects Goordinalor Date

The following materials relating to the subject project are required for parcel processing. Please
priorto i

[X] One copy of the signed or recorded Release of Rights document. Please check those that apply
[ DT1660-COR () DT1661-QCDeed [ DT2216-TCE(Non-TPP) [ DT2217-TCE (TPP)
XA compensation waiver statement.

[ One copy of the following that show the highli area(s) of
check those that apply:

pel ility. Please

[X] Transportation Project Plat - Recorded Date: 1/2:2015
(] Traditional RW Project Plat — Relocation Order Date:
[ Highway Construction Plan — Date: 5110/2015

< >

Powered by DocuSign. English(US) v | Terms OfUse &Privacy v | Copyright © 2016 DecuSign Inc.
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40. Click Finish

gw’\:g)\i https://naZ.docusign.net/Signing/Tti=fc4f4092ce O ~ @& DocuSign, Inc. [US] © H % DocuSign x | |
File Edit View Favorites Tools Help
X @Convert v [FSelect

Q. % e g

To: Michelle Ledzian, Statewide Utility Projects Coordinator A
4802 Sheboygan Ave, Rm 451
Madison W1 53707-7965

From: No Name
Southeast Transportation Region
Region Utility Coordinator

Projest Information — Inciude Project ID's

Subject:  Title: Test Project Design: 1055-11-00
Limits: Here - There Construction: 1055-11-71
Highway: STH Right of Way: 1055-11-21
County: Anywhere UTL No.: 80

Utility Company Name: Wisconsin Public Utility: 1055-11-21
Service Corporation
Utility Type: Electricity

RECOMMENDATION FOR APPROVAL:
The cost estimate and work plan for this project has been reviewed and is reasonable. The estimate and
-agreement are recommended for approval on behalf of the Depariment of Transportation.

Transportation Region

1/28/2016
Reof ‘Utiity Coordinator Date

Bureau of Technical Services (BTS)
Statewide Uity Projects Caordinalor Dale

The following materials relating to the subject project are required for parcel processing. Please
prior to it

BJ One copy of the signed or recorded Release of Rights document. Please check those that apply:
[ DT1660-COR  [] DT1661-QCDeed [] DT2216-TCE(Non-TPP)  [X] DT2217-TCE (TPP)

B A compensation waiver statement.

X One copy of the following that show the area(s) of comper y. Please
check those that apply:

[ Transportation Project Plat — Recorded Date: 1/2/2015
[ Traditional R/W Project Plat — Relocation Order Date:
[x] Highway Construction Plan — Date: 5/10/2015. v

Done! Click Finish to send the completed document. m OTHER ACTIONS v

Powared by DocuSign. English (US) » | Tems GfUse&Frivacy » | Gopyright © 2016 DocuSign Inc.
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41. Click NO THANKS

==
[ itpsijnaz.docusign: < D & Docusign, Inc 1US1 G| & Docusign < | (0 ng eSS
File Edit View Faverites Tools Help
% E@HConvert ~ FiSelect

You're Done! Want To Sign Another Document?

Please DocusSign this document:
10551141_CoverMemo_Charter COMLN_UTL_85.pcif
From: Michelle Ledzian

Expires On: Sun 5/8/16
Sent On: 1/9/2016 10:01:41 AM PT
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42. Click Continue

a. s,
You're Done Signing

A copy of this document will be sent to your email address when
completed by all signers. You can also download or print using the
icons above.

CONTINUE

Note: The above image may or may be part of your DocuSign process. Some users are required to click Continue while
other DocuSign users do not have to perform this step.
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43. Submittal of the Compensation Waiver Packet to Region Utility Coordinator and BTS Utility Unit is complete

ot
= [l

g@‘i https: /a2 docusign.net/Member/ MemberCons © ~ @ DocuSign, Inc. [US] & || + pocusign x ‘ ‘
File Edit View Favortes Tools Help
% EEHConvert v [FSelect

‘Wisconsin Department of Transportat
Manage

Create Current Filter: (none) Q Actions ¥
¥ Envelopes  AddFoider | @ To Subject Sent v Completed Status
&3 Inbox Whae! Baumann; Sttewide Uaty Cosraneio - St USles Pogct | Pezse DocuSian these doeumerts: 1955-11-21_COR Wisconsi_Puslic Servce SR UTL80R. 1pu16 5t 3 e I Process
() Sent (3) :
2 prar g:or’r:ﬁ,“:tgr”m”” Statewide Utiity Coordinator - Statewide Utlites PIOject  po0aqe pocysign this document: GOVERMEMOAGRMT _Gharter GOMLN_1085-11-41_85 pef 12702016 40252 PMPT 112772016 £07:09 PMPT  Completed
[fi] Deletea Michael Baumann; Statewide Utiity Coordinator - Michelle Ledzian Please Docusign this cocument: 10551141_CoverMemo_Charter_COMLN_UTL_85.paf 1002016 218:46 PMPT /972016 22242 PMPT  Completed

v Search Folders

w» Awaiting my Signature
2 Expiring Soon

[0 Out for Signature

(g0 Completed

v Templates

[2) My Templates

 Shared Templates

pocument

Envelope Status: In Process Hide Completed
Envelope Subject: Please DocuSign these documents: 1085-11-21_COR_Wisconsin_Public_Service_Elcty_UTL_80.paf, 105511
Pages: 9

(%) 1. Sentby Michael Baumann (michael.baumann@dotwi.gov) | 1/28/2016 3:47:44 AM PT
IB 2. Signed by Michael Baumann (michael.baumann@dot.wi.gov) | 1/28/2016 3:51:36 AM PT

= 3. Nextto sign Statewide Utilities Project C i wi.gov)

~
v
<

44. Continue using DocuSign or Logout of DocuSign
45. Complete steps in “Tracking DocuSign Documents”
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