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 Facilities Development Manual Wisconsin Department of Transportation 
 Chapter 3 Facilities Development Process 
 Section 25 Precontract Administration 

FDM 3-25-1  Approvals and Documentation November 1, 2000 

Precontract administration of the project starts when the district submits a complete P.S. & E. to the Proposal 
Management Section of the Bureau of Highway Construction (BHC). The process of refining the P.S. & E. into 
completed contract documents ready for letting is referred to as the Proposal Preparation Process (PPP). 

The P.S. & E. may be submitted by either the district design team or the district’s consultant design team. The 
BHC must receive the P.S. & E. prior to the established due date. 

If the project involves federal aid, and requires federal oversight, the proposal is submitted to the FHWA division 
office along with all certifications required (completion of all right-of-way acquisition, relocation, utilities, etc.) for 
project authorization (approval of plans and contracts). 

For more description of the approval steps involved, refer to Chapter 19. 

FDM 3-25-3  Processing Electronic Files December 28, 2001 

Once all P.S.& E. exhibits for a consultant-designed project have been reviewed and corrected, the consultant 
submits electronic project data files to the district. The district then processes the project’s electronic data files in 
accordance with FDM 19-10-43. 

This processing includes performing the electronic data confirmation checks to verify that the formats of the files 
submitted follow the standards outlined in FDM 19-10-43 for consultant-designed plans. Once the data 
confirmation is completed, the district sends a letter to the consultant to verify the receipt and acceptance of the 
data. Districts must complete this review and confirmation within one month of receipt of the electronic data. 

The districts will archive appropriate electronic data files in the CADDS electronic filing cabinet at this time. This 
applies to all projects, whether WisDOT or consultant designed. 

FDM 3-25-5  Advertisement for Bids June 19, 2013 

The department provides bidding information at the bid letting schedule tab at the department’s web site: 

http://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx 

The contractor is responsible for reviewing this web site for general notices as well as information regarding 
proposals in each letting. Non-standard proposals may be advertised in trade journals to notify potential bidders 
of the work.  

Refer to FDM 19-1-1 and standard spec 102 for a more detailed explanation of this process. 

http://wisconsindot.gov/rdwy/fdm/fd-19-00toc.pdf#fd19
http://wisconsindot.gov/rdwy/fdm/fd-19-10.pdf#fd19-10-43
http://wisconsindot.gov/rdwy/fdm/fd-19-10.pdf#fd19-10-43
http://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx
http://wisconsindot.gov/rdwy/fdm/fd-19-01.pdf#fd19-1-1
http://wisconsindot.gov/rdwy/stndspec/ss-01-02.pdf#ss102
http://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx
http://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx
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