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 PROCEDURE FOR UPDATING ACCESS CONTROL PROJECTS  
 (Updating Maps) 
 
1. Field Review of Existing Map 
  · Inventory existing driveways and local roads. 
  · Review highway improvement plans since the implementation of the 84.25 project. 
  · Determine if alternative sources of access have been provided. 
  · Take photographs of photographs of each driveway. Obtain the GPS coordinates of each driveway. 

Note the geometric conditions of each driveway (width, pavement type, culvert size and type, etc.). 
  · Note if any driveways appear to be unsafe or unused.  
 
2. Office Review of Existing Map 
  · Review existing project files. 
   - Verify authorizations for private drives and public roads. 
   - Note any changes to access points. 
  · Dates 
   - Make sure that any private driveways (PDs) or public roads that have been 

approved or rescinded are dated with an approval date. 

   - Any authorized changes in driveway locations should be noted and dated. 
   - The Finding, Determination, and Declaration (FDD) date must be on the plan. 
 
3. Obtain Information 
  · Obtain tax parcel maps and tax rolls. 
  · Obtain certified survey maps and abutting subdivision plats which have been approved. 
  · When applicable, obtain deeds. (These may be needed for easements and access restrictions.) 
 
4. Review of Unauthorized Access Points  
  · Unauthorized accesses should be reviewed according to the same procedure used to review 

requests for altering access on a controlled-access highway. (See FDM 7-15-5.) 
 
5. Updating the Controlled-Access Map 
  · Update owners name and add tax number if not already on map. 
  · Update access points where needed. 
   -  When adding new access points, put the permit/approved access request number with date on 

the map. 
  · Update corporate limits. 
 
6. After Controlled-Access Map has been Updated. 
  · Conduct a final field review. 
  · Send the revised map and any revised authorization documents to central office for review by the 

Access Management Engineer and approval by the BTS Director. 
 
7. Revise FDD if needed. If the highway has had some relocation and the quarter-quarters listed in the original 

FDD no longer are valid or some additional quarter-quarters should be listed create a revised FDD 
and record it. Note on the FDD that it supersedes the original FDD. Include the recording information 
of the original FDD or list the date of approval by the State Highway Commission. 

  
 
8. After Approval 
  · Record any new authorizations (PD's, Revocation, Local Roads) at the Register of Deeds office. 
  · Issue any authorizations (new PD's, Revocations, Local Roads). 
  · Send copies of map and the originals of all recorded documents (including the Finding, 

Determination, and Declaration) to the BTS Access Management Engineer. 
  · Remove any unauthorized driveways. 
  · Contact owners to discuss the removal or relocation of any unsafe or unused driveways. 
 

http://wisconsindot.gov/rdwy/fdm/fd-07-15.pdf#fd7-15-5
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