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INSTRUCTIONS FOR WISDOT DT1029 - 

CONSULTANT COMMITMENT TO SUBCONTRACT TO DISADVANTAGED BUSINESS ENTERPRISE (DBE) 
FIRM 

1. Who needs to fill out form DT1029 (Consultant Commitment to Subcontract to Disadvantaged Business 
Enterprise Firm) 

DBE commitment forms are required to be submitted to the Department by the PRIME CONSULTANT for all 
contracts, work orders, and amendments with DBE participation or removal (prime or sub), regardless if  a DBE 
goal is established or not. 

Each DBE subconsultant needs to sign Attachment A (page 3 of DT1029). 

 

2. When to fill this form out? 

On a contract or work order, any time there is DBE participation (prime or sub). The Prime consultant will submit 
a completed DT1029. They will include a separate DT1029 Attachment A for each DBE subconsultant 
participating in the contract or work order. 

On amendments, if the amount of any DBE firm’s participation is affected by the amendment the Prime 
consultant will submit a completed Form DT1029. They will include a separate DT1029 Attachment A only for 
DBE subconsultants affected by the amendment. 

 

3. Where does the Prime submit the form? 

Send original, signed copy of DT1029 and the original, signed contract to the region or bureau contract 
specialist.  

 

4. What does the WisDOT Contract Specialist do next? 

For all - Send original, signed copy of DT1029 to Contract Administration Unit (CAU) with the signed 
contract/work order/amendment. 

If federal funding -  Also send a copy of DT1029 to dbeconsultantservices@dot.wi.gov.  

 a. When there is a goal, the WisDOT Contract Specialist should use the following subject line for the e-
mail:  

  ID xxxx-xx-xx DBE Goal Commitment 

 b. When there is DBE participation and federal funding; but no DBE goal on the contract, the WisDOT 
Contract Specialist should use the following subject line for the e-mail: 

  ID xxxx-xx-xx Commitment No Goal 

 

5. DBE Commitment Summary: 

Complete the DBE project information on page 2 of DT1029 before completing the DBE Commitment Summary. 
Include the prime consultant firm if the prime qualifies as a DBE. Attach additional sheets, if needed.  

 

6. When is a "Good Faith Waiver" needed? 

If the Prime believes they are not able to meet the assigned DBE goal at the time of negotiations, the Prime is 
required to submit a request for a "Good Faith Waiver" (DT1026 - Consultant Documentation of Good Faith 
Efforts) documenting all efforts made to meet the DBE goal. These efforts will be evaluated by the DBE office. 

 a. DT1026 is required for any original contract with an assigned goal where the DBE goal has not been 
met. 

 b. DT1026 is also required for amendments when an assigned goal (either % or dollar) is not met AND 
the DBE Goal Amount (either % or dollar) is being reduced to a level less than indicated on a 
previously approved Good Faith Waiver. 

http://wisconsindot.gov/Documents/formdocs/dt1029.docx
http://wisconsindot.gov/Documents/formdocs/dt1029.docx
http://wisconsindot.gov/Documents/formdocs/dt1026.doc
http://wisconsindot.gov/Documents/formdocs/dt1026.doc
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Exception: If the amended DBE Goal Amount (either % or dollar) is being changed to a level higher than on a 
previously approved "Good Faith Waiver". "Good Faith Waivers" for amendments are not required if a "Good 
Faith Waiver" for not meeting the goal was at a higher level than had been approved on the original contract or a 
previous amendment.  

Consent from the DBE section to terminate/reduce/substitute is not required when there is no DBE goal on a 
contract. 

 

7. Where to submit a "Good Faith Waiver" form? 

The Good Faith Waiver Form(s) should be submitted to the DBE Section via e-mail addressed to 
dbeconsultantservices@dot.wi.gov . The e-mail should also copy the Department representative for the 
contract. Also, copy via Cc: the Contract Specialist, so they know this is being addressed. 

 a. When requesting a Good Faith Waiver, use the following subject line for the e-mail: 

  ID xxxx-xx-xx Good Faith Waiver 

 b. If a Good Faith Waiver is needed along with consent to terminate, reduce or substitute a DBE on an 
amendment, use the following subject line for the e-mail: 

  ID xxxx-xx-xx Good Faith Waiver/Consent to Terminate 

 

8. How does a Prime fill out the DT1029 if a DBE firm is performing services that cannot be counted for 
DBE credit because they are not certified for that type of work? 

Show separate lines on the commitment form for the work under NAICS codes that are not creditable. Work that 
is not creditable should not be counted in the DBE commitment summary amount on Page1 of the columns of 
DT1029. 

9. How does WisDOT handle item #8? 

Work that isn’t DBE creditable should be shown in the contract basis of payment under a separate not-to-
exceed line.  If a DBE firm is performing work that is creditable along with work that isn’t creditable, there will be 
multiple not-to-exceed lines for that firm in the contract basis of payment.  

 

10. Miscellaneous/Clarifications on DT1029 based on the feedback received. 

 a. Transportation Region/Bureau - Fill in proper region or statewide bureau managing the contract/work 
order. 

 b. Not all areas of the form need to be filled out. Only fill out the areas applicable to you. 

 c. The reason why project information box on page 2 is repeated: It is needed for contracts with more 
than one project ID. Information is filled out for each project ID. For contracts with more than two 
projects, attach additional pages of page 2. 

 d. Who is expected to sign for Prime/Sub? It is up to the firm to decide who the proper representative is 
to sign the form. It could be the president of the firm or designee. 
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DT1029 Page 1 - Step-by-Step Instructions 

Box a, “CONTRACT INFORMATION” is to be completed by the prime consultant. 

 
 1. The current value of the contract with all amendments 

 2. Date of the original contract solicitation, ex. May 05 2015. Leave blank for work orders and other 
unsolicited contracts. 

 3. Solicitation ID from the original contract solicitation, located in the solicitation header, ex. SE 01. Leave 
blank for work orders and other unsolicited contracts. 

 4. The region or bureau for which services are being performed. The region/bureau is stated on the 
signature sheets of the contract. 

 5. Name of the Prime Consultant 

 6. The original solicitation states how the DBE Goal is set. Leave blank if no goal has been set. 

 7. State the goal from the original solicitation. 

 8. The revised goal is the amount that has been approved by WisDOT’s DBE office. Leave blank if the 
goal has not been revised. 

 9. Fill in the master contract ID only for work orders. Leave blank for other contracts 

 10. Fill in the work order number. Leave blank for other contracts. 

 11. Fill in the stage number if multiple contracts are expected for this project  and solicitation ID. Leave 
blank if only one contract is expected for the project and solicitation ID. 

 12. Fill in the phase for phased contracts. Leave blank for non phased contracts. 

 13. Fill in the amendment number. Leave blank if this is not an amendment. 

 14. If the DBE goal has been met check NO, otherwise check yes and include form DT1026. 

 

Box b, “DBE INFORMATION” is to be completed by the WisDOT contract specialist. 

 

Box c, “DBE COMMITMENT SUMMARY” is to be completed by the prime consultant 

 
 1. Total amount of all contracts to all DBE firms performing services under an approved NAICS code. 

 2. The solicitation goal amount, or revised goal amount, if applicable. If there is no DBE Goal, show as 
“0”. 

 3. Subtract box 2 from box 1 
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Box d, “PRIME CONSULTANT CERTIFICATION” is to be completed by the prime consultant and WisDOT 
DBE office. 

 
 1. To be signed and dated by the prime consultant. 

 2. To be signed, dated, and approved/denied by the WisDOT DBE office. 

 

 

DT1029 Page 2 - Step-by-Step Instructions 

Box e, “PROJECT INFORMATION” is to be completed by the prime consultant. 

If a DBE firm is performing services under multiple NAICS Codes, boxes 4-8 must be completed for each NAICS 
code. DO NOT complete boxes 4-8 for services performed by a DBE firm outside of an approved NAICS Code. 

 
 1. Project ID 

 2. The DBE Goal amount listed on the solicitation.  If the goal amount was advertised as a percentage, 
multiply the percentage by the contract amount for the project ID given in box 1 to obtain the dollar 
amount.   

 3. Because WisDOT is only able to set DBE Goals on federal funds the amount stated may not exceed 
the total amount of federal funds on the project.  If the DBE goal is set at the contract, not project, level 
contact your WisDOT contract specialist to obtain the amount. 

 4. The revised goal is the amount that has been approved by WisDOT’s DBE office.  Leave blank if the 
goal has not been revised. 

 5. Name of DBE firm performing services. 
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 6. Choose the appropriate type from the drop down menu.  “Prime” for the prime consultant, 
“Subconsultant” for consultants contracting with the prime consultant, or “Tier-Subconsultant” for 
consultant contracting with a subconsultant. 

 7. The approved NAICS Code for the service description 

 8. Current total value the services the DBE is performing under the NAICS Code in box 6. 

 9. The value (positive or negative) of the services the DBE is performing under the NAICS Code in box 6 
for this amendment. 

 10. Total value of services performed by all DBE’S on this project. 

 11. The original project DBE goal; or revised goal, if applicable. 

 12. Box 9 minus box 10. 

 

Complete box f if the contract contains two project ID’s, otherwise leave blank. If the contract contains more 
than two project IDs include multiple copies of page 2. 

 

 

DT1029 Page 3 (Attachment A) - Step-by-Step Instructions 

Include a copy of Attachment A for each DBE subconsultant. 

Box g, “CONTRACT INFORMATION” is to be completed by the prime consultant. 

 
 1. The current total value of the contract. 

 2. Date of the original contract solicitation, ex. May 2015. Leave blank for work orders and other 
unsolicited contracts. 

 3. Name of DBE firm performing services. 

 4. The consultant hiring the DBE subconsultant. 

 5. Description of services. 

 6. NAICS code of services DBE is certified to perform services under. If the DBE firm is performing 
services under multiple NAICS Codes, list all codes. 

 7. The current total value of services being performed by the DBE subconsultant under approved NAICS 
Codes. Do not include the value of services performed outside of an approved NAICS Code. 

Box h, “PROJECT INFORMATION” is to be completed by the prime consultant. 
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 1. Master Contract ID, leave blank if not applicable. 

 2. Work Order Number, leave blank if not applicable 

 3. Amendment Number, leave blank if not applicable 

 4. Project ID 

 5. The total value of services performed for the project ID in box 4 under approved NAICS Codes. 

 

Box i should be signed and dated by the Prime Consultant. 

 

Box j should be signed and dated by the participating DBE Subconsultant. 
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DT1029 EXAMPLE WITH VARIOUS SCENARIOS 

Example: 

A solicitation is advertised with two projects, 1111-11-11 and 2222-22-22, and a $500,000 DBE subcontracting 
goal is placed on project 1111-11-11. The contract is awarded to a non-DBE prime consultant which 
subcontracts with two DBE subconsultants and one tier subconsultant. The contract summaries are shown on 
the next page as Tables 1 through 4.  

Examples of completed DT1029 forms follow. 

ORIGINAL CONTRACT (Table 1): 

Under the original contract, Subconsultant 2 (DBE) is contracted by the PRIME CONSULTANT to perform 
structural design, soil boring and real estate plat services. Subconsultant 2 has approved NAICS codes for 
structural design (22221) and soil boring (22222) services. Real estate plat services performed by 
Subconsultant 2 do not count towards DBE Goal, or Race Neutral achievement. In the contract summary tables 
the first line for Subconsultant 2 represents structural design services, the second line represents soil boring 
services, and the third line represents real estate plat services.  

Subconsultant 3 (DBE) is contracted by the PRIME CONSULTANT to perform roadway design services under 
NAICS Code 33333.  

Subconsultant 6 (DBE) is contracted by the PRIME CONSULTANT to perform public relations services under 
NAICS Code 66666.  

Pages 1 and 2 of DT1029 are completed and one copy of Attachment A is completed for each DBE 
subconsultant. See example “Original Contract.”   

AMENDMENT 1 (Table 2): 

A scope change results in the removal of Subconsultant 6 from the contract. A new DT1029 and a copy of 
Attachment A for subconsultant 6 must be completed. See example “Amendment 1.” 

AMENDMENT 2 (Table 3): 

A scope change decreases the amount of subconsultant one’s contract. No DBE consultants are affected; 
DT1029 does not have to be completed. 

AMENDMENT 3 (Table 4): 

A scope changes moves a portion of project costs from ID 1111-11-11 to ID 2222-22-22. The DBE Goal is no 
longer met, even though the total contract value to DBEs has increased. A new DT1029 and a copy of 
Attachment A for subconsultant 2 and subconsultant 3 must be completed. 
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