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FDM 11-1 Attachment 2.2 Exceptions to Standards: Sample Transmittal Letters & Title Sheet

Sample Transmittal Letters (working copies: FDM 11-1-2, A2 docl)

Sample Transmittal Letter
DEPARTMENT approval authority is the BPD Project Services Chief (STH)

CORRESPONDENCE/MEMORANDUM State of Wisconsin
Date:
To: <Name> <Name>
Project Services Chief Field Operations Engineer
Bureau of Project Development FHWA Wisconsin Division

ATTN: <Name>
Project Services Engineer for ___ Region
Bureau of Project Development

{Include only if Exception is for NHS route}

From: <Name>
Project Development Chief
____Region

Subject: EXCEPTIONS TO STANDARDS REPORT
WisDOT Project I.D. {if applicable}
Local Project I.D. {if applicable}

Highway
Bridge # {if applicable}
County

Report <Name>

Prepared  <Title>

By: <Organization>

Your approval is requested for exception to standards as shown in the attached report for the subject project.

Project Development Chief Date
____Region

Approve:

Project Services Chief Date

Bureau of Project Development

Approve:

Field Operations Engineer Date
FHWA Wisconsin Division
{if applicable}
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FDM 11-1 Attachment 2.2 Exceptions to Standards: Sample Transmittal Letters & Title Sheet

Sample Transmittal Letter
DEPARTMENT approval authority is the BPD Project Services Chief (Other road)

CORRESPONDENCE/MEMORANDUM State of Wisconsin
Date:
To: <Name> <Name> <Name>
Project Development Chief Project Services Chief Field Operations Engineer
____Region Bureau of Project Development FHWA Wisconsin Division
{Include only if Exception is for

From:

Subject:

Report
Prepared
By:

ATTN: <Name>

Project Services Engineer for
____Region

Bureau of Project Development

NHS route}

<Name>
<Title>
<Municipality, County or Town Requesting Exception>

EXCEPTIONS TO STANDARDS REPORT
WisDOT Project I.D. {if applicable}
Local Project I.D. {if applicable}
Road-name or Highway
Bridge # {if applicable}
County

<Name>
<Title>
<Organization>

Your approval is requested for exception to standards as shown in the attached report for the subject project.

<Title>

Date

<Municipality, County or Town Requesting Exception>

Approve:

Project Development Chief Date

____Region

Approve:

Project Services Chief Date
Bureau of Project Development

Approve:

Field Operations Engineer Date
FHWA Wisconsin Division
{if applicable}

October 26, 2015
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FDM 11-1 Attachment 2.2 Exceptions to Standards: Sample Transmittal Letters & Title Sheet

Sample Transmittal Letter
DEPARTMENT approval authority is the BPD Project Services Chief (Project administered by Local Program

Unit)
CORRESPONDENCE/MEMORANDUM State of Wisconsin
Date:
To: <Name> <Name>
Local Project Manager for <Name> Field Operations Engineer
Region Proiect Services Chief FHWA Wisconsin Division
Bureau of Project Development J ) {Include only if Exception is for
Bureau of Project Development NHS route}
ATTN: <Name>
Management Consultant for
____Region
<Consultant>
From: <Name>

<Title>
<Municipality, County or Town Requesting Exception>

Subject: EXCEPTIONS TO STANDARDS REPORT
WisDOT Project I.D. {if applicable}
Local Project I.D. {if applicable}
Road-name or Highway
Bridge # {if applicable}

County
Report <Name>
Prepared <Title>
By: <Organization>

Your approval is requested for exception to standards as shown in the attached report for the subject project.

- <Title> Date
i <Municipality, County or Town Requesting Exception>

: Approve:

Local Project Manager for __ Region Date
: Bureau of Project Development

Approve:

Project Services Chief Date
: Bureau of Project Development

Approve:

Field Operations Engineer Date
FHWA Wisconsin Division
{if applicable}
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FDM 11-1 Attachment 2.2 Exceptions to Standards: Sample Transmittal Letters & Title Sheet

DEPARTMENT approval authority is the Region Director (not applicable to NHS or Business Routes)

Sample Transmittal Letter

CORRESPONDENCE/MEMORANDUM

Date:
To:

From:

Subject:

Report
Prepared
By:

Your approval is requested for exception to standards as shown in the attached report for the subject project.

<Name>
Region Director
____Region

<Name>
<Title>
<County or Town Requesting Exception>

EXCEPTIONS TO STANDARDS REPORT
WisDOT Project I.D. {if applicable}

State of Wisconsin

Local Project I.D. {if applicable}

Road-name or Highway

Bridge # {if applicable}

County

<Name>
<Title>
<Organization>

<Title>

<County or Town Requesting Exception>

Approve:

Date

Region Director

__ Region

Date

October 26, 2015
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FDM 11-1 Attachment 2.2 Exceptions to Standards: Sample Transmittal Letters & Title Sheet

SAMPLE TITLE SHEET for Exception to Standards prepared by consultants and by local governments

EXCEPTIONS TO STANDARDS REPORT
Project I.D. (design)
<Highway or Road Name>,
Bridge # {if applicable}

County

Page 5
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