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INVENTORY ORDERING PROCEDURE 
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SUBMIT AN INVENTORY ORDER 
1. Log in to eMV PARTNER: emvpartner.wi.gov 
2. From the Dashboard screen, select “Order Management” under the Plates & Stickers Inventory 

block 
a. Note: Only those with the following roles will be able to see the Order Management link 

(Click here for instructions for Organization Administrators to add roles) 
i. eMV PARTNER Organization Users: Inventory role 
ii. Vendor Organization Users: App Agent Processor role 

 

  

https://emvpartner.wi.gov/
https://emvpartner.wi.gov/adduser
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3. Select the “Order Plates and Stickers” button 
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4. Step 1 – Order Details 
a. Enter the quantities of desired inventory. Then select Next.  

Note: If your organization has multiple Terminal IDs (Business Types), all allowable inventory items will 
display.  
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For organizations that have the ability to order stickers in envelopes: 

• GN (green envelope)/OR (orange envelope) - For plates that expire annually with the following 
registration types: 

o AUT, FTL, HFM, LTK, LTL, RVT 
o DPF & DPV (except when plate type = HTK) 

• RD (red envelope) - For plates that expire every two years with the following registration types: 
 ACY, CYC, MPD, FRM 
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5. Step 2 – Review Order: Review that the order information is correct, then select next 

 

6. Step 3 – Success: Your order has now been submitted. You can select the “Back to Dashboard” 
button 

 

REVIEW/CANCEL INVENTORY ORDERS 
1. From the dashboard select “Order Management” under Plates & Stickers Inventory 
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2. View Orders 
a. Select the “View Order Details” button; a modal with the existing order will display 
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3. Cancel an order 
a. Select the “Cancel” button 
b. Note: Only orders in a status of “New” can be cancelled 
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