How to Complete the
Alcohol Formin TraCS
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The Alcohol form works best by replicating it from an ELCI
form.

The Law Enforcement officer should first complete all the tickets for the
contact. Make sure all forms are in the same contact group otherwise the
tickets will not be pulled into the Alcohol form.

1. Open aone of the Validated ELCI forms written to the defendant needed on the

Alcohol form.

2. Click the © button.

FEeplicate

3. You will get the following dialog box.
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4. Check ‘ &lcohal Replicate Fram el ta alcabol

5. Click ok .

6. Choose one or more forms:
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Which Forms are you completing?
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7. Click oK .

8. The Alcohol form will open.
a. Fill out all needed information.
b. It will pullin any UTC Numbers where the driver is the same person and

contains one of the following statute numbers:



Statutes
a) |940.09(1)(cm)
a) |940.25(1)(cm)
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940.09(1)(am)[940.25(1)(e)
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346.63(2)(a)2 [346.63(7)(a)1
346.63(1)(b) [346.63(7)(a)2
940.09(1)(b) [346.63(7)(a)3
940.25(1)(b) [346.63(2m)
940.09(1)(c)
940.25(1)(c)

9. Clicking the Citations button |3 citations o while in the UTC Number field will

update the citation list and can be done at any time.

More TraCS FAQs Here:
http://wisconsindot.gov/Pages/safety/enforcement/agencies/tracs/fags.aspx

--Geri, 11/07/13



