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	Preparing the Proposal Schedule of Prices.  Modify subsection 20-06 PREPARATION OF PROPOSAL to include the following:
A.  General
(1)	The bidder shall subscribe to the Bid Expressä on-line bidding exchange and shall use Trns·port Expediteä software to prepare the schedule of items for all proposals with the following exceptions. The bidder may use the department-provided schedule of items from the bidding proposal or prepare a substitute schedule of items as specified in section 20 of the standard specifications as follows:
1.	If the bidder submits a proposal under a waiver of electronic submittal requirements as provided below in "C.  Waiver of Electronic Submittal."
2.	If the department indicates in the notice to contractors (advertisement) that a proposal does not require electronic submittal.
(2)	The department will provide bidding information through the Bid Expressä on-line bidding exchange at www.bidx.com. The department will also post notice of all addenda to each proposal on that web site no later than 4:00 P.M. on the Monday before the letting.
(3)	Interested parties can subscribe to the Bid Expressä on-line bidding exchange by following the instructions provided at the www.bidx.com web site or by contacting:
Info Tech Inc.
5700 SW 34th Street, Suite 1235
Gainesville, FL
32608-5371
	email:	customer.support@bidx.com
B.  Electronic Submittal
(1)	The bidder shall download the schedule of items from the Wisconsin pages of the Bid Expressä web site. The bidder shall use Trns·port Expediteä software to prepare and print the schedule of items. The bidder shall provide a valid amount for all price fields. The bidder shall follow instructions and review the help screens provided on the Bid Expressä web site to assure that the schedule of items is prepared properly.
(2)	The bidder shall staple an 8 1/2 by 11 inch paper printout of the Expediteä generated schedule of items to the other proposal documents submitted to the department as a part of the bidder's sealed bid. As a separate submittal not in the sealed bid envelope but due at the same time and place as the sealed bid, the bidder shall also provide the Expediteä generated schedule of items on a 3 1/2 inch computer diskette. The bidder shall label each diskette with the bidder's name, the 4 character department-assigned bidder identification code from the top of the bidding proposal, and a list of the proposal numbers (or other project identifications) included on that diskette as indicated in the following example:[image: Depiction of floppy disk save icon with the text: "Bidder name," "BN00," and "Proposals: 1,12,14,16, & 22"]











(3)	If bidding on more than one proposal in the letting, the bidder may include all proposals for that letting on one diskette. The bidder shall include only submitted proposals with no incomplete or other files on the diskette.
(4)	The bidder-submitted paper printout of the Expediteä generated schedule of items is the governing contract document and must conform to the requirements of section 20 of the standard specifications. If a printout needs to be altered, the bidder shall cross out the printed information with ink or typewriter and enter the new information and initial it in ink. If there is a discrepancy between that printout and the diskette, the department will use the information on the printout to analyze that bid.
(5)	In addition to the reasons specified in section 20 of the standard specifications, proposals are irregular and the department may reject them for one or more of the following:
1.	The check code printed on the bottom of the paper printout of the Expediteä generated schedule of items is not the same on each page.
2.	The check code printed on the paper printout of the Expediteä generated schedule of items is not the same as the check code for that proposal provided on the diskette.
3.	The diskette is not submitted at the time and place the department designates.
C.  Waiver of Electronic Submittal
(1)	The bidder may request a waiver of the electronic submittal requirements. The bidder shall submit a written request for a waiver in lieu of a diskette at the time and place the department designates for receiving diskettes. The department will waive the electronic submittal requirements for a bidding entity (individual, partnership, joint venture, corporation, or limited liability company) for up to 4 individual proposals in a calendar year. The department may allow additional waivers for equipment malfunctions. The department will address equipment malfunctions on a case-by-case basis.
(2)	The bidder shall submit a schedule of items conforming to section 20 of the standard specifications. The department charges the bidder a $75 administrative fee per proposal, payable at the time and place the department designates for receiving bids, to cover the costs of data entry. The department will accept a check or money order payable to: "Wisconsin, Dept. of Transportation."
(3)	In addition to the reasons specified in section 20 of the standard specifications, proposals are irregular and the department may reject them for one or more of the following:
1.	The bidder fails to provide the written request for waiver of the electronic submittal requirements.
2.	The bidder fails to pay the $75 administrative fee before the time the department designates for the opening of bids.
3.	The bidder exceeds 4 waivers of electronic submittal requirements within a calendar year.
(4)	In addition to the reasons specified in section 20 of the standard specifications, the department may refuse to issue bidding proposals for future contracts to a bidding entity that owes the department administrative fees for a waiver of electronic submittal requirements.
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