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Contracting Process
Agenda

•HCCI Home Page
▪ https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx

•Contractors Checklist
▪ https://wisconsindot.gov/hccidocs/bidder-approval-contractors-checklist.pdf

•Contracting and Letting Process



HCCI Site
https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx



Contractors Checklist
https://wisconsindot.gov/hccidocs/bidder-approval-contractors-checklist.pdf



Contracting Process

Registration

•Register with WisDOT
▪A vendor number is required to be listed as a plan 

holder or an eligible bidder

▪Contact Paul Ndon or Suki Han



Contracting Process

Prequalification



Contracting Process

Prequalification

•Prequalification 
▪ Only required if bidding as a Prime Contractor

▪ Received no later than 10 business days prior to letting

▪ Contact Mary (Mickey) Wagner (608) 267-4012



Contracting Process

Annual Bid Bond

•Annual Bid Bond
▪ Required for electronic bidding

▪ Requires original signatures, seals, and notaries

▪ Received no later than 11:45 am the day before letting



Letting Process

Bid Letting Information
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Bid Letting Information
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Bid Letting Information



Contracting Process

Letting Information



Letting Process

Counter Sheet

A.  General Construction G.  Rail Construction or Rehabilitation

B.  Grading H.  Bridge Painting

C.  Concrete Pavement I.   Street or Airport Lighting

D.  Asphaltic Pavement J.   Building Construction

E.  Gravel and Crushed Stone K.  Incidental Construction

F.  Structures



Letting Process

Advertisement



Letting Process

Plans and Proposals
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Plans and Proposals



Letting Process

Plans and Proposals



Letting Process

Request to be a Plan Holder or Eligible Bidder



Letting Process

Request to be:

• Plan Holder

• Eligible Bidder



Letting Process
Quotes – Directly to Prime Contractor



Letting Process
Quotes – Directly to Prime Contractor



Letting Process
Quotes – Posted on Bid Express



Letting Process

Apparent Bids



Contracting Process

Contact Awards and Executions

• Awards
▪ Review bids

▪ Receive concurrences from interested parties

▪ Received DBE information

▪ Project is clear to award

• Executions
▪ DBE Utilization approved

▪ 30% Prime contractor participation 

▪ Payment and Performance Bond

▪ Approval from the Secretary and the Governor
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Contact Awards and Executions
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Contact Awards and Executions



Thank You

Questions?



Jillene (Jill) Fehrman, P.E.
Proposal Management Chief

Phone:  (608) 266-3721
jillene.ferhman@dot.wi.gov

Christa Schaefer
State Transportation Landscape Architect

(608) 266-3943
christa.schaefer@dot.wi.gov

Mark Polega
State Transportation Landscape Architect

608 266-6791
mark.polega@dot.wi.gov
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