
FHWA-1391 Frequently Asked Questions 
 

1. Company is currently working on a WisDOT highway project, how do we know if the project is a 
Federal-Aid highway project? 

 In CRCS, if there is not SF in the project name, the project is a Federal Aid highway project.  
             

  
 
2. Do we include data for State Funded projects? 
 No. A project is state funded if the name of the project has an SF at the beginning.  
 

  
 
3. Company has a current prime or subcontract on a WisDOT Federal-Aid highway project with a 

contract that equals or exceeds for $10,000 BUT we did not do any work on the project during July 
of 2022? 

 Submit the FHWA-1391 with sections 1-5 completed and indicate No Work in July. 
 
4. How do we figure out which week to use in July? 
 Report on the last week worked during July, not necessarily the last week of July. Example: If 
 there were employees working only the 2nd week of July, then report on that week. If employees 
 worked both the 2nd and 4th week in July, report just the 4th week. 
 
5. We are a prime contractor; do we file the FHWA-1391 for the subcontractors on my project(s)? 

 No, each subcontractor files the FHWA-1391 for themselves but primes are responsible for 
 ensuring that all subcontractors at every tier with work equal to or greater than $10,000 
 submit an FHWA-1391 report. However, it is the primes responsibility to ensure that all 
 subcontractors at every tier on their project(s) are aware of the Required Contract Provisions 
 regarding completing the FHWA -1391 (FHWA-1273).  
 
6. Company is currently working on several WisDOT highway federal-aid projects, do we need to do 

the form for each project? 
 You can either do a form for each project or you can consolidate personnel data for all project(s) 
 on one form. If you consolidate, you need to list all projects in sections 3, 4, and 5.  
 
7. Company is currently working on several WisDOT highway federal-aid projects as either the prime 

or a subcontractor, do we need to do the form for each project? 
 Yes, complete one 1391 for the projects your company was the prime and one report for the 
 projects your company was a subcontractor.   
 
8. If an employee works on more than one project during the reporting period, do we count them as 

working on each project? 
 Yes, if an employee works on more than one project, that employee is counted multiple times. 
 
9. We have employees who work in multiple job categories. How do we list them? 
 Count the employee in the job categories employees who work in multiple classifications only 
 once and in the classification in which they work the most frequently. 



10. Do we only count the employees physically working on the WisDOT project? 
 No, include any employee in the job categories listed that work on or support the WisDOT 
 project, for example include foremen/women, clerical staff, supervisors, and company officials. 
 
11. Do we count apprentices? 
 Yes, on Table B in the Apprentices column. To be counted as an apprentice, they must be 
 enrolled in a bona fide apprenticeship program example apprenticeship contract through 
 Wisconsin Department of Workforce Development (DWD). 
 
12. Do we count TrANS graduates? 
 Yes, on Table B in the On-the-Job Trainees column. ONLY count bona fide TrANS graduates in 
 this table. There are no other trainees approved to be entered in this column.  
 
13. What if we are a trucking company? 
 Trucking only companies are required to fill in sections 1 and 2 and complete Table A. If your 
 company does more than trucking, then you complete the entire form. 
 
14. Do survey consultants fill out the FHWA-1391? 
 Only if they were on the site of the project doing construction staking. 
 
15. Do material suppliers need to submit the FHWA-1391? 

 No, material suppliers do not need to submit the FHWA-1391. 
 
 
Job Category Questions: 
List flaggers as Laborers-Unskilled 
List operators of paint striping trucks as Truck Drivers or Equipment Operators 
List form builders and helpers as Carpenters 
List form setters as Laborers-Semi-Skilled 
List survey crews as Laborers-Semi-Skilled for lack of a better category. 
List air tool operators and operators of power pavement saws as Laborers-Semi-Skilled 
List Engineers and Engineering Techs as Officials 
  



 
 
 
 

 
 
 


