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1. Initiating a Project

Theprocedureto initiate a projectby includingprojectbasicdetails,projectadvancedetails, project
date relateddetails,projectfund details,and project location details are described.

1. ClickProjectsin the module menu. ThErojectListpageisdisplayed.

Menu Favarites
H| =] J wledic || [GAcopy
& (1) Recent Projects p“e'w Plview || 55 Mark Active/inA
'!JDeIete _'t;.Manage Users
GENERAL
[y | Project 1D Title
|
6. 3000HXKX BLAC
900K STH 5
900X STH 5
3000 MAUS
9. 3000HKKK STH 5
300K SIGNA
6. 200000 BLAC
“«

61300000 WISC
300G SIGNA
170K SUNF
4 HKK-KHXK RR XI
13006060 SUNH
800X ST.CR
300G CELKI
500000 MOMN
;" | Home 1300KK FOND|
3 | projects 500K MAZ(]
‘ | solicitation 2 300CXHHKX STH 1
\-| | Delivery contracts 6! JOOEXHHK WISC

2. IntheProject Listpage, clickew. TheProjectlinitiation page is displayed.

Submit fer Approval
) PP

Save Cancel @ History

GENERAL WORKFLOW
. L* -
Business Unit : | WisDOT -
Project Initiation Project Funding Project Location

PROJECT BASIC DETAILS

Project 1D *
AASHTOWare Project ID :

Type of Project *

3. Inthe BusinessUnit drop-down list, the WisDOTbusinessunit is auto populated However,you can selectthe
businessunit to which the project belongs. The dregown lists only those business units to which you have
access
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4. In theProject Initiationtab, enter appropriate values in the fields of different sections as described below.
a. TheBusiness Unifield is a required field and will auto populate with WisDOT. No further adjustments are
required.
b. Inthe Project BasidDetails section,provide information in the requiredfields. Thefields in the sectionare
describedn the following table:

Field Mandatory / Description
Nornrmandatory

Project Initiation | ProjectFunding  Project Location

PROJECT BASIC DETAILS

Project ID *z PeopleSoft Project ID *
AASHTOWare Project ID Document Template * Project Document ~

Type of Project *z

Does this current project belong *: OYes  ONo
to an existing Design Group Id ?

ProjectID Mandatory EnterauniquelDfor the project.
PeopleSoftProjectID Mandatory Enterthe ID provided by PeopleSoftfor the project.
Typeof Project Mandatory Fromthe drop-downlist, selectthe requiredtype of project.

For availability of options in the dredown list, projecttypes
mustbe definedin the Typeof Project catalog of the library.
DocumentTemplate Mandatory Fromthe drop-downlist, selectthe required document template
for the projectfolder. Foravailabilityof optionsin the drop- down
list, documenttemplatesmustbe definedin

the DocumenftTemplatescatalogof the library.

Does this current project Mandatory 1 ClickYesif the projectbelongso anexistingdesigngroup. The
belong to an existing Design button for the Design Group IWvill be available to select the
Group 1d? Design Group 1D
1 ClickNoif the projectdoesnot belongto an existing Design
Group ID.
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Field Mandatory / Description
Norn-mandatory

Design Group ID : Master ID
Title *: Concept

Limit *: Improvement Concept

Segment : Route "

Project Type ": v Federal GrantID : Federal GrantID
No records to display.
Federal ID : | Federal ID
Mo records to display.
L3
Add Edit Delete
»
Add Edit Delete

Note: Ensurego enteran appropriateMaster IDwhenthe projectbelongsto a newDesignGrouplD. TheMaster ID

field cannot beblank.

Design GroupD Nonrmandatory| If the project belongs to an existimgesign GrouplD, then select

the appropriateDesign GrouplD using the following steps

1. Click ... andthe DesignGrouplDdialogboxisdisplayedFor
availabilityof options in the dialog box, design group IDsist
be defined in theDesign Group IDMaster IDcatalog of the
library.

Selectthe requiredDesignGrouplID and clickSelect TheDesign

Group IDis displayed in the field and the associatéhsterIDis

alsodisplayedn the Master ID field. If the projectdoesnot belong

to anexistingDesignGroup 1D then enter the unique ID of the

designgroup.

Master ID Nonmandatory| The uniqueMaster IDassociated with the existin@esignGroup

IDisauto populatedwhen an existing DesignGroup ID is

selectedlIf the project belongsto a new Design GrouplD,

then enter the Master IDassociatedwvith the designgroup.

Title Mandatory Enteratitle for the project.

Concept Mandatory Enterconceptof the project.

Limit Mandatory Enterlimit of the project.

Improvement Concept Mandatory ToselectanappropriatelmprovementConcep for the project:
1. Click - and thelmprovement Conceptdialog box is

displayed. Foavailability of options in the dialog box,
improvementconceptamustbe definedin the Improvement
Conceptcatalog of thelibrary.

2. Selectthe required improvementconcept and clicelect

Segment Non-mandatory | Enterthe segmentof the project.

Route Mandatory Enterthe route of the project.

ProjectType Mandatory Fromthe drop -down list, selectthe requiredoption.
1 Delivery
1 Non-Delivery

Federal Grant ID Non-mandatory | Toadd a newFederal Grant IBor the project:

1. ClickAddand theNewdialog box is displayed.

2. Key in the newederal IDandselectSave This field can
further be edited by clicking thEdit or Delete buttons.

FederallD Nonmandatory | Toadd a newrFederal I0or the project:

1. ClickAddand theNew dialog box is displayed.

2. Key in the newederal IDand selectSave This field can
further be edited by clicking thEdit or Delete buttons.
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Field

Mandatory /
Non-mandatory

Description

Additional Project Description :

Complexity
Project Leader :
Division *:

Responsible Region/Bureau *

Project Supervisor :
Project Manager :
Primary Region/Bureau *:

Organizational Code *:

Additional ProjectDescription

Non-mandatory

Enteradditionaldescriptionaboutthe project.

Complexity

Nonmandatory

Fromthe drop-downlist, selectthe required option.

1 High

1 Medium

1 Low
Thecomplexityselectedn thisfield isthe default complexity for
all the tasks in the project.

ProjectSupervisor

Non-mandatory

Toselecta supervisor fothe project:

1. Clicl .. andthe Users dialogpox is displayed. The dialog b
lists allactiveusersfrom the list of User Accounti the
enterprise.

2. SelectauserandclickSelect

Project Leader

Non-mandatory

To select a project leader for the project:

1. Click .. and the Users dialog box is displayed. The dialo
lists all active users from the list of User Accounts in the
enterprise.

2. Select a user and cliSelect

Project Manager

Norrmandatory

To select a project manager for the project:
1. Click .. and the Project Manager dialog box is display¢
2. Select the project manager for the contract.

Division

Mandatory

To select aivision for the project:

1. Click ... and the Division dialog box is displayed. For
availability of options in the dialog box, divisions must be
defined in the Division catalog of the library.

2. Select a division and cliSelect

Primary Region/Bureau

Mandatory

To select primary region/bureau for the project:

1. Click .. and the Region/Bureau dialog box is displayed. F
availability of options in the dialog box, regions/bureaus m
be defined in the RegieBureau catalog of the library.

2. Select a region/bureau and cliSelect

Responsible Region/Bureau

Mandatory

To select region/bureau responsible for the project:

1. Click .. and the Region/Bureau dialog box is displayed. Fq
availability of options in the dialog box, regions/bureaus m
be defined in the RegieBureau catalog of the library.

2. Select a region/bureau and cliSlelect

Organizational Code

Mandatory

To select an organizational code for the project:

1. Click .. and the Organization Code dialog box is displayed
availability of options in the dialog box, organizational code
must be defined in the Organizational Code catalog of the
library.

2. Select a region/bureau and cli@elect




Masterworks WisDOTManual

Field Mandatory / Description
Non-mandatory
County * Primary ‘ City/Town/Village
No records to display. ' Mo records to display.
Add Delete Add Delete

Structure ID/NBI#
No records to display.

Add Delete

County Mandatory Toselectthe countiedor the project:

1. ClickAdd. TheCountydialogboxisdisplayedFor availability
of options in the dialog boxgountiesmustbe definedin the
Countycatalogof thelibrary.

Selecthe requiredcountiesandclickSelect.
Check the box in therimarycolumn to select the primary county
where the project will be executed.

City/Town/Village Nonmandatory| Toaddthe desiredCities/Towns/Villagesfthe County:

1. dickAdd. The City/Town/Villagedialogboxisdisplayedisting
all the cities/towns/villages of the selectecbunties.For
availabilityof optionsin the dialog box, cities/towns/villages
must be defined inthe City-Town-Villagecatalog of the
library.

2. Selecthe required cities/towns/villagesand then clickSelect

StructurelD/NBI# Non-mandatory| Toaddthe Sructure IDdetails ofthe project:

1. dick Add. The Structure IDdialog box is displayed. For
availability of options in the dialog bogiructurelDsmustbe
definedin the Structure ID catalog of the library.

2. Selecthe requiredstructurelDsandthen clickSelect
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b. Inthe ProjectAdvancedDetailssection,provideinformationin the requiredfields. Thefieldsin the section are

describedin the following table:

Field Mandatory / Description
Norrmandatory
PROJECT ADVANCED DETAILS
Purposeand need Mandatory Enterpurposeandneeddetailsof the project.
Description Mandatory Entera brief descriptionaboutthe project.
Typeof Work Nornrmandatory | Enterdetailsaboutthe type of work associated with the project.

c. Inthe Date& Statussection,provideinformationin the requiredfields. Thefieldsin the section are described

in the following table:

Field Mandatory / Description
Norn-mandatory
DATE & STATUS
Project Created Date : 04/12/2023 Project Status *, v

Project Start Date *: None v Project Completion Date *: [none b
Reimbursement Request Ends *: None v Anticipated All work Complete : [None v
PS&E Date : None v Early PS&E Date : [None v
LET Date : None h Early LET Date : [MNone W

ProjectCreatedDate NonMandatory| Thedatewhenthe projectwascreatedisauto populated.

ProjectStatus Mandatory From theProject Statusirop-down list, select thecurrentstatus
of the project. Foravailabilityof options in the dialog box, project
statuses must be defined ithe Project Statuscatalog of the
library.

ProjectStart Date Mandatory Fromthe drop-down calendar selectthe commencement date of
the project.

ProjectCompletionDate Mandatory Fromthe drop-down calendar selectthe completion date of the
project.

ReimbursemenRequestEndg Mandatory Theenddatefor reimbursementequestsof the project is auto
populated. The reimbursement request emfhte is 3 yearfrom
the project completion date.

AnticipatedAll work Non-mandatory| Fromthe drop-down calendar,selectthe anticipateddate for

Complete completion of all the work in the project.

PS&HMDate Nonrmandatory| Fromthe drop-downcalendar selectthe PS&Elate of the project.

EarlyPS&HBDate Nonmandatory| Fromthe drop-down calendar selectthe earliest PS&E date of th
project.

LETDate Nonrmandatory| Fromthe drop-downcalendar selectthe datewhen the project
will be let for construction.

EarlyLETDate Nonmandatory| Fromthe drop-down calendar selectthe earliestLETdate of the

project.
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d. Inthe Notessection, providénformationin the requiredfields. Thefieldsin the sectionare describedin

the following table:

Field Mandatory/ Description
Non-Mandatory
NOTES
Notes
Last Updated By :
Last Updated On_ :
Notes Nortmandatory | Enternotesabout theproject.
Lastupdated by - Thenameof the personwho haslastupdatedthe projectdetails
isauto populated
Lastupdatedon - Thedate andtime whenthe projectdetailswere lastupdatedis
auto populated.

Note: TheAssociatedProjectssectionand Tied Projectsectionauto populates

ASSOCIATED PROJECTS

Praject ID Title Type Of Project
Mo records to display.
TIED PROJECTS
Project 1D Contract ID Title Type Of Project

Mo records to display.

Note: TheMODULESection is not in use at this time and should not be adjusted.

e. ExpandAttachmentsto uploadimagesandfilesrelevantto the project.

5. Clickthe ProjectFundingtab to enterfunding detailof the project.
a. Enterthe information in therequiredfields. Thefieldsare describedn the followingtable.

Field Mandatory / Description
Norrmandatory
Project Initiation Project Funding Project Location
* *
Master Program : Sub Program :
Sub-Sub Program *: Sub Program Code Extension :
Financial Function *: Transportation Mode *
Primary Component *: Review Control Code :
Scheduled Date : Mone e Current Program Year : bl
Original Program Year : hd Estimate Last Updated in : [None v
Financial System
Estimate Last Updated :
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Field Mandatory / Description
Non-mandatory
Master Program Mandatory Toselect aMasterProgramfor the project:

1. Click .. andthe Master Programdialog box is displayeéFor
availability of optionsin the dialogbox, masterprograms must
be defined in theMaster Program catalog of the library.

2. Selecta mastemprogramandclickSelect

SubProgram Mandatory Toselect a SuProgramfor the project:

1. Click .. andthe SubProgramdialog box is displayed. For
availability of optionsin the dialogbox,subprogramsmust be
definedin the SubProgramcatalogof the library.

2. Selectasubprogramand clickSelect

SubSubProgram Mandatory Toselecta SubSubProgramfor the project:

1. Click ... andthe SubSubProgramdialogboxisdisplayedFor
availabilityof options in the dialog boxsulsub programs
must be definedin the SubSub Prograntatalog of the
library.

2. Select &5ubSubProgram andlickSelect

SubProgramCode Extension| Non-mandatory | Toselecta Sub ProgramCode Extensionfor the project:

1. Click .. andthe SubProgramCode Extensiodialogboxis
displayedForavailabilityof options in the dialog boxSub
Program Code Extensimnust be definedin the SubProgran
Code Extensiogatalog of thelibrary.

2. Select asub programcode extensionand clickSelect

FinancialFunction Mandatory Toselecta FinancialFunctionfor the project:

1. Click ... andthe FinancialFunctiondialog box is displayed. H
availability ofoptions in the dialog box, financifdinctions
mustbe definedin the Financial Functioncatalog of the
library.

2. Seleciafinancialfunction andclickSelect

TransportationMode Mandatory Toselecta TransportationMode for the project:

1. Click .. andthe TransportationMode dialogboxis
displayedFor availabilityof options in the dialog box,
transportation modes must be defined in thEransportation
Mode catalog of the library.

2. Selecta TransportationlMode andclickSelect

PrimaryComponent Mandatory To select a Primary Component for the project:

1. Click ... and the Primary Component dialog box is display
For availability of options in the dialog box, primary
components must be defined in the Primary Component
catalog of the library.

2. Select a Primary Component and click Select.

Review Control Code Nonmandatory| To select a Review Control Code for the project:

1. Click -« and the Review Control Code dialog box is disp
For availability of options in the dialog box, the Review Co
Codes must be defined in the Review Control Code catalo
the library.

2. Select a Review Control Code and click Select.

ScheduledDate Nonrmandatory| From the dropdown calendar, select scheduled date of the

project.
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Field Mandatory / Description

Non-mandatory
CurrentProgramYear Norrmandatory| From thedrop-down list, select the current program year.
OriginalProgramYear Nonmandatory| From the dropdown list, select the original program yeatr.

Estimate Last updated in Nonmandatory | From the dropdown calendar, select the last updatddte of the

FinancialSystem project estimate in the financial system.
EstimateLastupdated - The last updated date of the project estimate is auto populateq
WisDOT Program Code
Neo records to display.
Add Delete
WisDOTProgramCode Mandatory ToselectWisDOTProgramCodedor the project:

1. ClickAdd. TheWisDOTProgram Codedialogboxisdisplayed.
For availability of options in thadialog box, WisDOT prograli
codes must be defined in th&/isDOT Program Codmtalog
of the library.

2. Select the required WisDOHrogramCodesandclickSelect

Actual
End Date

Actual
Start Date

Planned
End Date

Planned
Start Date

Life Cycle/Milestone % Complete

Mo records to display.

Add Edit Delete

Life Cycle/Milestone Mandatory ToselectLife Cycle/Milestonéor the project:

1. ClickAdd. TheLife CyclalialogboxisdisplayedFor availability
of options in thedialog box, WisDOT progranodes must be
defined in theLife Cyclecatalog of the library.

Select the requiredLife Cycle/MilestoneandclickSelect
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Field Mandatory / Description
Non-mandatory
Component Description Scheduled Date Amount in $
Nao records to display.
Add Edit Delete
Component Mandatory Toselecta componentfor the project:

1. ClickAdd. TheComponentdialogboxisdisplayed For
availability of options in théialog box, componentsnust be
defined in theComponentcatalog of thelibrary.

2. Selecthe requiredcomponentsandclickSelect The
component isadded to the table.

3. SelectarecordandclickEdit TheEditdialogboxis displayed.

4. Enterthe Description Amount, andselectthe Scheduledate
of the component.

5. ClickSave

b. IntheFederal Detailsection, fill in the following fields as required.

Field Mandatory / Description
Norrmandatory
FEDERAL DETAILS
Federal Authorization Date : None h Federal Agreement Date : None h
Federal Agreement Amountin$ : Federal Stage : A
Federal Oversight Type "% - poni/l ocally Administered Status to FMIS : v
Federal Project Type : Federal State Code : -
Federal Authorization Date | Non-mandatory| From the dropdown, select the date that the project was federal
authorized onNote:¢ KA a FTASt RoneRS T dzA ( a
Federal Agreement Date Non-mandatory| From the dropdown, select the date that the federal agreement
was exicuted for the projecNote: This field default§i 2Nore.
Federal Agreement Amount| Non-mandatory| Enter the federal agreement amoufudr the project.
in $
Federal Stage Norrmandatory| From the dropdown, select the approprate stage.
Federal Oversight Type Mandatory ToselectFederal Oversight Tyger the project:

1. Click = TheFederal Oversight TypdialogboxisdisplayedFor
availability of options in thedialog boxFederal Oversight Tyg
must be defined in the~ederal Oversight Typeatalog of the
library.

2. Select the requiredrederalOversight TypandclickSelect

Status to FMIS Nornrmandatory| From the dropdown, select the approprate financial manageme
information system status.
Federal Project Type Norrmandatory| ToselectFederalProjectTypefor the project:

1. Click - TheFederalProjectTypedialogboxisdisplayedFor
availability of options in thadialog boxFederalProjectTypes
must be defined in the~ederalProjectTypecatalog of the
library.

2. Select the requiredrederalProject TypeandclickSelect

Federal StateCode Nonmandatory| From the dropR 2 gy  a55-WiSconsirk &

10
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Field Mandatory / Description
Non-mandatory
Project Description : |kihkzhkjgb,mvbjhmujm SRR e
TIP/STIP
DUNS
Federal Extension Expiration : MNone v
Federal Indicator : Date
Environmental Document Type : hd
Federal County
Environmental Initiation Date : Mone e
Federal Mega Project : |No M State Project ID : 5555-65-35
Federal Eligibility Date : fNone : Federal Project ID ! | Federal Project ID
Emergency Relief Eligible : mno v Mo records to display.
Disaster Sequence Number : bl
Disaster Year v
Emergency Relief Code :
Project Description Non-mandatory| Enter a description of the project.
Federal Project End Date Non-mandatory| From the dropdown, select the date that the project will end.
Note:¢ KA& FASTERoneRSTLI dzf Ga (G2 «a
DUNS Non-mandatory| Toselecta DUNS lébr the project:

1. Click - TheDUNSlialogboxisdisplayedFor availability of
options in thedialog boxthe DUNS idsust be defined in the
DUNScatalog of the library.

2. Select the requiredUNSDandclickSelect

TIP/STIP Non-mandatory| Enter the TIP or STIP that is associated with the project.
Federal Indicator Nornrmandatory| To select a Federal Indicator for theoject:

1. Click .. The Federal Indicator dialog box is displayed. Fg
availability of options in the dialog box, the Federal Indicato
must be defined in the Federal Indicator catalog of the libra

2. Select the required Federal Indicator and click &ele

Federal Extension Expiratiorf Non-mandatory| FromthedropR2 gy ~z &St SO0 (GKS RI GS
Date withexpireb 2 i SY ¢KA& FASER RSTI d«f
Federal County Non-mandatory| To select a Federal County for the project:

1. Click .. The Federal County dialog box is displayed. For
availability of options in the dialog box, the Federal County
must be defined in the Federal County catalog of the library

2. Select the required Federal County and click Select.

Environmental Document Non-mandatory| From the dropdown, select the associated environmental
Type document type.
Federal Mega Project Nonmandatory| Fromthe dropR 2 g6y = & S fY&O (i A o& Raie KTHidfeld

RSTIl dzf G.a (G2 ab2¢

Enviornmental Initiation Datg Non-mandatory| From the dropdown, select the date that the enviornmental
initiation was exicuted for the project.
Federal Eligibilty Date Non-mandatory| From the dropdown, select the date that federal eligibilty was

initiated for the projectNote: This field defaultsta b 2 y' S

State Project ID Non-mandatory| Enter the associated state project id.
Emergency Relief Eligible | Nonrmandatory| FromthedropR 2 ¢ y = & S tY&O (A o6 Mbaie KTHiseld

RSTldz .La (G2 dab2¢

Federal Project ID Non-mandatory| This is an autpopulated field.
Disaster Sequence Number | Nonmandatory| From the dropdown, select the disaster sequence number
associated with the project.

11
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Disaster Year

Non-mandatory

From the dropdown, select the disaster year associated with th
project.

EmergencyRelief Code

Non-mandatory

Enter the associated emergency relief code for the project.

c. Inthe Fundingsection,performthe following stepsto add fundingdetailsfor the project.

FUNDING

Details Amount in $
Type

Fund Source

Local Unit of
Government

Appropriation

Federal
Program Code

Limit 5 % within

Priority

Federal
Improvement
Type

Category Demonstration |

Number

Category
Description

Priority ‘

No records to display.

Add Edit Delete

i. ClickAdd. TheNew Fundingdialog boxs displayed.
ii. Enter/Selectappropriatevaluesfor the fields.Thefieldsare describedn the following table.

Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field Description

Details From the dropdown, select the associated projestail number.

Amount in$ Indicatesthe projectfund amountthat isauto populatedbasedon
the values entered in th&imit $and%w/in priority fields.

FundSourceType From thedrop-down list, selecthe type of fund source forthe

project. Foravailability of options in the dregdown list fund source
typesmustbe definedin the FundSourceTypecatalogof the
library.

Local Unit of Government

This field is not currently in use and cannot be edited.

Appropriation

Toselectan appropriationfor the fund:

1. Click ... andthe Appropriation dialogboxisdisplayed For
availabilityof optionsin the dialogbox, appropriationsmust be
defined in theAppropriation catalog of the library.

2. Selectafederalimprovementtype andclickSelect

Feckeral Program Code

Toselectan appropriationfor the fund:

1. Click .. andthe Appropriation dialogboxisdisplayed For
availabilityof optionsin the dialogbox, appropriationsmust be
defined in theAppropriation catalog of the library.

2. Selectafederalimprovementtype andclickSelect

Limit$

Enterthe limit amount.

Priority

Fromthe drop-down list, selectthe priority for the fund.

%within Priority

Enterthe percentageof the limit amountwithin the priority.

Federallmprovement Type

Toselecta FederallmprovementTypefor the fund:

1. Click .. andthe FederallmprovementTypedialogboxis
displayedForavailabilityof optionsin the dialogbox, federal
improvement types must be defined in tiederal
Improvement Typecatalog ofthe library.

2. Selectafederalimprovementtype andclickSelect

12
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Field Description
CategoryNumber Fromthe drop-down list, selecthe categorynumber.
CategoryDescription Toselecta Categonpescriptionfor the fund:

1. Click .. and theCategory Descriptiomlialog box isdisplayed
Foravailabilityof optionsin the dialogbox, category
descriptions must be defined in th@ategory Description
catalog of the library.

2. Select &Category Descriptiomand clickSelect

Demonstration ID

Enter the demonstration ID.

Federal Aid Type

Toselectafederal aid type
1. Click .. andthe Federal Aid Typdialogboxisdisplayedor
availabilityof optionsin the dialogbox
2. SelectaFederal Aid TypandclickSelect

GIS Omission Justification

To select a code to justify omission of GIS:
selectafederal aid type
1. Click .. andthe Federal Aid Typdialogboxisdisplayedor
availabilityof optionsin the dialogbox
2. Selecta GIS Omission Justification Codad clickSelect

Federal Prefix

The only option available will be WISC for Wisconsin.

100% Safety

Select Yes or No from the dropdown menu.

Construction

Select Yes or No from the dropdown menu.

Activity Number

Enter the Activity Number.

Activity Description

Enter the Activity description.

SupplementalActivity Description

Toselecta supplementaryactivity descriptionfor the fund:

1. Click | ... andthe Supplemenal Activity Descriptiondialogbox
isdisplayedor availabilityof optionsin the dialogbox,category
descriptionamustbe defined in the SupplementaryActivity
catalog of the library.

2. Selecta Supplemenal Activity DescriptionandclickSelect

Advanced Construction Funds in $

The fiscal management information system advance constructi
amountis the monetary value of federal dollars that is an advan
construction portion expressed in terms of currency of a fiscal
management information system detail record.

SupplementalCategoryDescription

Toselecta supplementarycategorydescriptionfor the fund:

1. Click .. andthe Supplemenal CategoryDescriptiondialog
boxisdisplayedor availabilityof optionsin the dialogbox,
categorydescriptionamustbe defined in the Supplementary
Categorycatalog of the library.

2. Selecta Supplementa CategoryDescriptionandclickSelect

Federal Urban Area

Enter the appropriate code if the area is classified as a Federal
Highway Administration urban area.

iii. ClickSave

Note: Thevaluein the DeliveryBudgetestimatefieldisauto populatedrom the currentprojectestimate.

Delivery Budget Estimate in$ :

Construction Estimate in$ :

Delivery Budget/Construction % :

Comments :

Federal Fundsin$ : 0.00

Total Costsin$ 0.00

13
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Note: Thevaluein the DeliveryBudget/Constructiorts fieldisauto calculatecanddisplayed.Thevalue iscalculatedbased
on the values in thBelivery Budget estimatand Construction Estimatdelds.

iv. Inthe ConstructionEstimatein $field, enterthe estimatedamountof construction.
v. IntheFederal Funds $field, enter the estimated amount of federal funds.
vi. IntheTotal Costs in $ield, enter the estimated total cost.
d. ExpandAttachmentsto uploadimagesandfilesrelevantto the fund.
6. Click theProject Locatiortab to enter location details of the project.
a. Inthelocationsection,providerequiredinformationin the fields. Thefieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the followingtable are non-mandatoryfields.

Field | Description
Project Initiation Project Funding Project Location
LOCATION
Net Center Line Miles : 0.00 Railroad Crossing Count :
Performance Miles : 0.00 MPO - Municipal Planning :

Organization

Highway System : MPA - Metropolitan Planning :
Area

Corridor Status :

Jurisdictional Transfer : | No v
Connecting Highway : h Highway :
Lirharm % 2
Net CenterLineMiles Entermeasuremenof the net centerline in miles.
RailroadQossing Count Enternumberof railroadcrossings ithe projectlocation.
Performance Miles Enter the length of the planned project in miles.
MPO- Municipal planning Toselecta MunicipalPlanningOrganizatiorassociatedvith the project:
organization 1. Click ... andthe MunicipalPlanningOrganizatiordialogboxisdisplayed.

Foravailabilityof optionsin the dialogbox,municipalplanning
organizationsnustbe definedin the Municipal PlanningOrganization
catalogof the library.

2. Selecta Municipal PlanningOrganizationand clickSelect

Highway System ToselectaHighway Systerassociatedvith the project:

1. Click ... andthe Highway Systemialogboxisdisplayed.

2. Select dighway Systenand clickSelect

MPA¢ Metropolitan Planning Toselecta Metropolitan Planning Areassociatedvith the project:
Area 1. Click ... andthe MPA-Metropolitan Planning Aredialogboxis
displayed.
2. Select aMetropolitan Planning Areaodeand clickSelect
Corridor Status Toselecta Corridor status

1. Click ... andthe Corridor Statuslialogboxisdisplayed.
2. SelecaCorridor Statusand clickSelect

Jurisdictional Transfer Fromthe drop-downlist, selectYesor Noto indictate whether there is a
jurisdictional transfer in the project.

ConnectingHighway Fromthe drop-downlist, selectYesor Noto indicatewhethera connecting
highway is associated with the project.

Highway Toselecta Highway

1. Click ... andthe Highwaydialogboxisdisplayed.
2. Select dighwayand clickSelect

14
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Field IDescription
Urban % : 100.00
Road System
Rural % : 0.00
Oownership : 1.5
Urban Code : |y _ Unidentified
Structure Count : 3
Federal County : |25 Dane Count
Intersection Count : 2
Urban/Rural : |Urban v
Urban %andRural% Enterthe percentageof either the urbanareain the Urban%field or rural

areain the Rural%field. If the Urban%is entered,the Rural%is auto
populated.If the Rural%is entered,then theUrban%is auto populated.
The total ofUrban%and Rural%s 100%.

Road System ToselectaRoad System
1. Click ... andthe Road Syem dialogboxisdisplayed.
2. Select &koad Systenand clickSelect

Ownership Tostate who is the owner of this contract
1. Click ... andthe Ownershipdialogboxisdisplayed.
2. Select a ownerand clickSelect

Urban Code Toselectan Urban Code
1.Click ... andthe Urban Coddialogboxisdisplayed.
Select a Urban Codend clickSelect

Federal County To select the Federal County:
1.Click ... andthe Federal Countglialogboxisdisplayed.
Select a Urban Codend clickSelect

Structure Count Enter the number of structures being billed to this project.

Urban/Rural From the dropdown list, selectUrbanor Ruralto indicate if the project
location is urban or rural.

Intersection Count Enter the number of intersections in the project area.

b. ExpandAttachmentsto uploadimagesandfilesrelevantto the projea location.

7. ClickSave Theprojectiscreated,andthe ProjectDetailstab isdisplayed.Thecreatedprojectis alsoavailablein the
navigationpane
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2. Scope\ Budget\ Estimate \ Schedule

Theprocedureto defineprojectscope deliveryestimate,andprojectscheduleare describedn the followingsections.
1 Defining Project Scope Details
1 Creating aProjectDeliveryEstimate
1 Schedulin@Project

2.1 Defining Project Scope Details

Steps

1. Doubleclick the project for which you want to define the scopéeProjectDashboards displayed.
2. Expandhe projectfolderin the navigationpaneandexpandthe Scopé&DeliveryEstimata Scheduldolder.

3. Expand theScopefolder and then cliclScope DetailsTheScopeDetailspageis displayed.

& 23 Recent Projects

ol

Menu Favorites

[[] WAUSAU - MERRILL {9491-0€,
[[] ARMSTRONG CREEK RED B

- [] T PEEKSVILLE, SINKHOLE Ry
| . [ Statewide Traffic Operations C
- [ TPOPPLE RIVER, LITTLE PO
E| ) WAUSAU - MERRILL (9491-06-7C

- [ Documents
E- 3 Scope'Budget Estimate\Sched)
= 3 Scope

[ Design Segment
[ ) Deficiencies
[ () Traffic Ancil
- [ Public Involvement
- [ Plans - Extra
- [ Railroad Crossing
- [ Real Estate
- [ Environmental
- [ Maintenance

Home
Projects
Solicitation
Confracts
Library

Administration

4

Scope Details

3] 1= H 3] Create Version

Save
General
Version: 0
ProjectID: 9491-06-T0

Title :  WAUSAU - MERRILL (9491-08-70) Region /Bureau :  Morth Central Region
Limit;  DECATOR DRIVE TO LINGOLN GO Route: LOG STR

County City/Town/Village

County City/Town/Village

MARATHOMN COUNTY

No records to display.

Indirect Cost type

Fixed Fee %

Indirect Cost type

Resource type

% on project

Resource type

% on project

No records to display.

Ne records te display.

Thevaluesin the Version,ProjectID, Title, RegioryBureau, Limit, Route,County, City/Town/Villagefields/sections
are auto populated.

4. Toaddindirectcosttype forthe project, perform thefollowingsteps: In the Indirect Cost typesection, clickAdd.
a. TheNewIndirect Costtype dialogbox isdisplayed.

Indirect Cost type

Indirect Cost type

| Resource type

| % on project

Mo records to display.

haa | e

Delete

16



Masterworks WisDOTManual

b. Enterinformationin the requiredfields. Thefieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the belowtable are nonr-mandatoryfields.

Field | Description
Indirect Cost type  Field v
Resource type | Consultant v
% on project 0.00
Sove | [ Concal )
Indirect Costtype From the dropdown list, select the type dfdirect cost forthe project. For

availability of options in the dregown list, the indirect cost types must bdefined
in the Indirect CostTypecatalog of the library.

Resourcetype From the dropdown list, select the resource type associated with itidirect cost.
For availability of options in the dredownlist, the resourcetypesmustbe defined

in the Resource Typeatalog of the library.
%On project Enterthe percentageof project that is associatedwith the indirectcost.

c. ClickSave Theindirectcostdetailsare displayedn the Indirect Costtype section.

5. To add Fixed Fee percentage, perform the following steps:
a. Inthe Fixed Fee %ection, clickdAdd. TheNew Fixed Fe@bodialogboxisdisplayed.

Fixed Fee %

Resource type | % on project

Me records to display.

Edit Delete

b. Enterinformationin the requiredfields. Thefieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the followingtable are non-mandatoryfields.

Field | Description
Resource type | Consultant ll
% on project 0.00
Save Cancel
4
Resourceype From the drop-down list, selectthe resourcetype for the fixed fee. The
fixed fee igrimarily applicable for consultants. For availabilityapitions in
the drop- down list, the resourcetypes must be defined in the Resource
Typecatalog of the library.
% On project Enterthe percentageof projectthat isassociatedvith the fixedfee.

c. ClickSave Thefixedfee detailsare displayedn the Fixed Feéosection.
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6. ToaddContractFunction perform thefollowingsteps:
a. IntheContract Functiorsection, clickhdd. TheContractFunctiondialogboxis displayedForavailabilityof
optionsin the dialogbox, the contractfunctionsmust be defined in th€ontract Functiorcatalog of the library

Contract Function

Contract Function | Contract Description
Mo records to display.

Add Delete

b. Select required contract functions for the proje€lickSelect Thecontractfunction detailsare displayedn
the ContractFunctionsection.

0 selected of total 74

|

Contract Function Y | Description h
Value Engineering Study

Uttility Coordination Services

Transparency Services

Training Services

Traffic Operations Support

Traffic Engineering Services

Traffic Counts

oooooooao

Traffic Analysis Semvices

4 - ° 2 3 4 el 10w |items 1-10of 74items ()

Select Cancel

c. IntheCommentsfield, enter notes about the project scope.

Comments

d. ClickSave

2.2 Creating a ScopeVersion

Steps:

1. Oncethe projectscopedetailsare saved clickCreateVersionin the Generalgroup.A messagdo continue tosave
andcreatea new versiorof the scope appears.

Scope Details

~15] Create Version

Save

General

2. ClickOK TheVersionnumberonthe Scope Detailpageis updatedwith the currentversionnumber.
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2.3 Creating Delivery Estimates

DeliveryEstimates canbe newly createdor by copyingfrom anexistingdeliveryestimateof the sameprojector adifferent
project. Multiple deliveryestimates can be created for whdtanalysis and one of théeliveryestimatesis marked as the
currentdeliveryestimate.

Tocreateadeliveryestimate,perform the following steps:
1. Select the project for which you want to createl@liveryestimate. TheProject Dashboards displayed.
2. Inthe navigation pane, expand the project folder @ahen expandhe ScopéDeliveryEstimatd Scheduldolder.
3. ClickDeliveryEstimatein the navigation panelheDeliveryEstimatepageis displayed.

Menu Favorites Delivery Estimate
[+ = Eos 'q“] Edit  « Mark Is Current @Copy i g ;]ﬂ Customize List g [5i Manage
= 3 Recent Projects I':.I.h _}?I‘Ir'lew ~ Unmark Is Current i Excel Export - " Add
ew . Reports -Mone-
i - [0 5245-00-08-5TH 11 TO COUNTY SHOP ~  xlDelete 7 Cost Benefit Analysis 2 - Clear
- [ D056-01-01-NON-INTERSTATE GEMERAL OTHERS FILTERS
: 8570-00-71-RED CEDAR RIVER B-03-00 ] | ] ‘ Delivery Estimate |D | Delivery Estimate Name ‘ Project ID ‘ Project Name
- [E PALL-07-01-Test Pal 07501
B 3 5245-00-06-5TH 11 TO COUNTY SHOP RO [V [V [V [
& [ Documents Mo records to display.
- [ Metadata Search
[ i) ScopevDelivery Estimate\schadule
@ [0 Scope
- [0 Delivery Estimate

4. ClickNewandthen selectNew. TheDeliveryEstimateDetailspageis displayed.

Delivery Estimate Details Direct Labar Cost Direct Cost Fixed Fee Indirect Cost Risk
Save Cancel
GENERAL
Delivery Estimate ID : <Auto Generated= Delivery Estimate Name *:
ProjectID : 5245-00-05 Project Name : STH 11- MINERAL POINT
Created By : Shikha Vinodanandan Created Date © 08/02/2023
Last Updated By : Last Updated On : None
*
WBS Type @ |-Select- R Improvement Type : PVRPLA
Measurement System | IS System hd
Description
4
COST SUMMARY

Direct Labor Cast

Resource Type ins Direct Costins Indirect Costins Fixed Feein $ Riskin$ Total Hours Totalins
No records to display.
0.00 0.00 0.00 0.00 0.00 0.00 0.00
Estimate Totalin$ : 0.00 Estimate Total Hours : 0.00
ATTACHMENTS
U< JNE B
Document Name Url/Link Title Uploaded By Uploaded Date File Size

No Attachments available

Link Document Upload Document

5. In the DeliveryEstimate Detaildab, perform the followingsteps:
a. Enter informationin the requiredfields. Thefields aredescribedn the followingtable.
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Field

Mandatory /
Norn-mandatory

Description

Delivery Estimate ID
Project ID

Created By

Last Updated By :
WBS Type

Measurement System :

Description :

1 <Auto Generated>

* 5245-00-08

: Shikha Vinedanandan

- Select - hd

15 System v

= . *
Delivery Estimate Name :

Project Name © 5TH 11 - MINERAL POINT

Created Date : 08/02/2023
Last Updated On : Mone

Improvement Type : PVRPLA

e

Delivery Btimate ID - ThedeliveryestimatelDisauto-generated.

Delivery Btimate Name Mandatory Enteranamefor the delivery estimate

ProjectID - TheprojectIDisauto populated

ProjectName - Theprojectnameis auto populated

CreatedBy - Thenameof the personwhoiscreating the deliveryestimate is
auto populated

CreatedDate - Thedatewhenthe projectestimateis createdis auto populated.

LastUpdatedBy - The username of the person who last modifithee delivery
estimateisauto populated Thisfield is applicable only when the
deliveryestimate ismodified.

LastUpdatedOn - The date when theleliveryestimate was lastnodified is auto
populated. This field igpplicable only when thdeliveryestimate
is modified.

WBSType Mandatory Fromthe drop-downlist, selectthe required WBSType.
Theoptionsin the drop-downlist aredefinedin the WBS Type
catalog of the library.

Improvement Type - Theimprovementtype associatedvith the project is auto
populated.

Measurement System - This field is autgpopulated.

b. In the Descriptionsection, enter in a description of the delivery estimate.

Note: TheCostSummarysectionauto-populatesthe total DirectLaborCostDirectCost FixedFee andIndirectCost

for eachresourcaype,basedonthe valuesenteredin the respectivaabs. Thesumof all thesecostsis alsoauto
calculatedand displayed in thdotal in $field.

Cost Summary
Resource Direct La_bor Direct {l:cst Indirect {?cst Fixed Fee in Risk in § Total in §
Type Costin § in% in % $
0.00 600.00 0.00 0.00 0.00 600.00
Consultant 200.00 100.00 46.00 165.00 0.00 511.00
Lecal 1,975.00 200.00 37350 1,086.25 0.00 3,634.75
4605.00 1400.00 1243570 2624.58 21.60 9926.88

c. In the Attachmentssection, upload images and files relevant to the project budget estimate.

d. ClickSave.
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6. Click theDirect Labor Codiab. Thetasks that areassociated with the selected/BS Typén the ProjectBudget
Estimate Detaildab and Improvement Conceptof the projectis displayed. For the tasksto be displayedn the
Direct LaborCosttab, tasksmustbe associatedvith the WBS types and improvementpes in theAssociate WBS
Typecatalog of the librarylf required, additional direct labor cost tasks can be added in the tab. Multiple direct
labor cost tasks can lmddedat atime from the library. You camlso add additional activity folders for these tasks.

2.3.1 Adding adirect labor cost task

1. Prerequisite The additional direct labor cost taskscan be added only after the fourth level of anexisting

task.
Delivery Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk
5 'q‘j Edit ﬂ £ g ;ﬂ(}ustumize List | ¥ Associate Structure ID B5, Associate Indirect Cost
L T }?] View “ i B5 Associate Resource Type B5 Associate Complexity ~
Save New Refresh Order Reports
- "xJ Delete - B3 Associate Contract function
GEMERAL OTHERS ACTIVITY f TASK DETAILS
1 | Name Resource Type ‘ Unit ‘ Structure ID H
| | | |
O -1 Project Management
O ea Preliminary and Final Design o
O = Pavement and Soils Design 9
O =111 208 Design Soils & Earthwork 9
IlD =1 208.1 Roadway ﬂ 0
O 208.1.1 Review available geotechr hours

2. Toadd adirectlabor costtask,perform the following steps:

a. Click M |andthen clickNew. TheNew Taskpage idisplayed.

-

0 Cancel
Back
Save Save & Back hd
GENERAL
Activity : |Preliminary and Final Design/Pavem
Task *: |208.1.1 Review available geotechnic
Description "t |Review available geotechnical and
design informartion
£
Unit "1 | HRs v
Complexity : |Select ¥
Unit Pricein$ : 0.00
Amountin$ : 0.00
Notes *
E
|l
Resources
| O Resource Resource Type Indirect Cost Ratein$ | Rate Level
O Materials/Pavements Project Ma... 0.00 Medium
O Materials/Pavements Engineer - ... 0.00 Medium
WageSheetv| | Add Delete Add Resource

b. Provideinformationin the requiredfields.The fielddn the sectionare describedn the following table:
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Field Mandatory / Description
Non-mandatory
Activity : |Preliminary and Final Design/Pavem
Task *: |208.1.1 Review available geotechnic
Description "t |Review available geotechnical and
design information
P
Unit ":
Complexity : | Select )t
Unit Pricein$
Amountin$
Notes °
Activity - Thenameof the selectedactivityfolder in whichthe taskis being
addedisauto populated
Task Mandatory The task name is autpopulated.
Description Mandatory Enterdescriptionaboutthe task.
Unit Mandatory The unit of measuremenis autopopulated.
Complexity Nonmandatory | Fromthe drop-down list, you can select the required option.
Low
Medium
High
Whena complexityis selected atext boxdisplayinghe details of
the complexity is alsdisplayed.
Unit Pricein $ - Thevaluein thisfield isauto calculatecanddisplayedfrom the
Resourcesection.
Amountin $ - Thevaluein thisfield isauto calculatecanddisplayedfrom the
Resourcesection.
Notes Nonmandatory | Enternotesaboutthe task.

c. Inthe Resourcesection,perform the following stepsto addresourcedor performingthe task.

Resources:

[] | Resource

Resource Type

Indirect Cost ‘ Ratein § | Rate Level Quantity Costin §

Resource Name

Mo records te display.

Total: Total:

WageSheet ﬂ Delete Add Resource

i. ClickAdd. TheResourcalialogbox is displayedlhedialogbox displays onlthoseresource
classificationshat are associated with a wage sheet in tiiéage Sheetatalog of the library.
ii. Selecthe requiredresourcesandthen clickSelect Theselectedresourcesaredisplayednthe
Resourcesection.
iii. Clickinthe ResourcelTypecolumnto selectthe ResourceTypefor the task Thedifferent resource
types are:

1 WisDOT
1 Consultant

i Local

Alternatively,you canbulkassociatanultiple taskswith the sameresourcetype. Formore information,
refer Bulk Association

iv. Clickin the Ratein $ columnto enter or edit the rate. Thevaluein this columnisauto populatedbased
onthe selectedResourceand Resource Type
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v. Click in thdndirect Costcolumn to select the indirect cost type for the resourtbeoptionsin the
drop-down list are defined in théndirect Cost typesection of the projecEcope Details

Alternatively,you can bullkassociate multipléasks withthe sameindirect costFormoreinformation,
refer Bulk Assaociation

vi. Clickin the Quantity columnto enterthe numberof hoursrequiredby the resourceto completethe
task. Thetotal quantity of all the resources &uto calculatedand displayed in the column.

Note: TheCostin $ for eachresourcds auto calculatedand displayedn the Costin $ columnbasedon the Ratein $and
Quantity values. Theumof costin $ isalsoauto calculatecanddisplayedn the column.

vii. ClickAdd Resourceo add resource name. THeesource Namedialog box is displayed. The dialog box
lists all thenamesof resourcesvho belongto the selectedResourcelype Selecthe required
resourcenamesandclickSelect

O | Resource ‘ Resource Type | Indirect Cost | Rate in § ‘ Rate Level Quantity | Costin§ | Resource Name
Mo records to display.

WﬂgeShaElﬂ Add| Delete IAddReIDumeI

Total: Total:

d. In the next section, upload imagesand files relevant to the deliveryestimate.
e. ClickSave

2.3.2 Adding Multiple Direct Labor Tasks

Toaddmultiple directlabor costtasks a@atime, performthe following steps:

Mew

1. Click - | andthenclickAddMultiple. TheAdd StandardTaskspageis displayed.

Add Standard Tasks
G L Add
*,.;’-' Remove
Save Cancel

General

Standard Task list : | Szlect One ﬂ | Ignore Containers of Standard tems (® Use Task Groups O use Group: |Default ﬂ

1 | Task | Description | Container | Unit | Unit Price In §

1]

From theStandard Tasks listrop-down list, select the require/BS Type

3. Inthe Generalgroup,clickAdd. TheStandarditemsdialogboxis displayed.Thedialogboxdisplaysall the
tasksassociatedvith the selectedWVBSType The tasks are associated with the WBS Type iA#seciate
WBS Typeatalog of the library.

4. Selecthe requiredtasksthat mustbe addedandthen clickSelect Theselecteditemsarelistedon the Add
StandardTaskspage.

5. ClickSave

N
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2.3.3 Adding an Activity

Prerequisite: Theadditionalactivity folder canbe addedonly after the fourth levelof an existingtask.

1. Click| M&%

Delivery Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk
% 'ﬁj Edit “ @ _-I[ﬂ Customize List | ¥ Associate Structure ID B3, Associate Indirect Cost
LT P view H R B5 Associate Resource Type  ®g Associate Complexity -
Save MNew Refresh Order Reports
- 'x_] Delete - B, Associate Contract function
GEMERAL OTHERS ACTIVITY / TASK DETAILS
] | Name Resource Type Unit ‘ Structure ID
i | | |
O —1 Project Management
D =1 1 Preliminary and Final Design o
O =151 Pavement and Soils Design 9
O [=/ 1 208 Design Soils & Earthwork e
||D 111 208.1 Roadway ﬂ o
D 1 208.1.1 Review available geotechr hours

andthen clickNew Activity. TheNew Activity pageis displayed.

New Activity

O

Save Cancel

General

Name : "

Code :

Description :

Notes :

2. Enterinformationin the requiredfields. Thefieldsare describedn the followingtable.

Field Mandatory / Description
Non-mandatory
Name Mandatory Entera name forthe activity.
Code Nortmandatory| Enterthe activity code.
Description Non-mandatory | Enterdescriptionaboutthe activity.
Notes Nortrmandatory| Enternotesaboutthe activity.
3. ClickSave
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4. Clickthe Direct Costtab to adddirect coststo the project estimate.Perform thefollowing steps:

Delivery Estimate Details Direct Labaor Cost Direct Cost Fixed Fee

=l

Save

GENERAL

= DIRECT COST

Direct Cost Type Resource Type Description Unit Type Quantity |  Rate (per quantity) in $ Total Expenses ins

No records to display.

0.00

Add Edit Delete

Total Summary :

Total in s : 0.00

a. ClickAdd. TheDirectCostdialogboxisdisplayedistingall the direct costs.Foravailabilityof direct
costsin thedialog box, directtosts must be defined in thBirect Cost Typeatalog of the library.
b. Selectherequireddirectcosts. ClickSelect Theselecteddirect costsare listedin the Direct Cost
table.
c. Selecthe directcostfor whichyouwantto add/edit quantity andrate details,andthen clickEdit The
EditDirect Costdialogboxis displayed.
d. Enter information in theQuantity and Ratefields. The fields are described in the following table.
Field Mandatory / Description
Non-Mandatory
Direct Cost Type * Aerial Mapping Services - modified
Resource Type ﬂ
Unit Type EA
Quantity 0.00
Rate (per quantity) 0.00
Total Expenses 0.00
Save Cancel
Y
DirectCostType - Thenameof the selecteddirect costtypeisauto populated
ResourceType Non-mandatory | Fromthe drop-down list, selectthe type of resourcefor the direct
cost.
Theoptionsin the drop-down list are definedin the ResourceType
catalogof the library.
Unit Type Non-mandatory | Theunit type of the selecteddirect costisauto populated
Quantity Non-mandatory | Enterquantity for the direct cost.
Rate(per quantity) Non-mandatory | Enterthe rate for one quantity of the direct cost.
Total Expenses - The total direct cost expenseshasedon the entered quantity
and rate is auto calculated and displayed.
Total Summary - Thetotal directcostexpense®f eachresourcetype are auto
calculatedand displayed.
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e. ClickSave

f. Inthe DirectCostpage,clickSave Thetotal of directcostsfor eachresourcetype isdisplayedn the
TotalSummarysectionof the page.

Total Summary :
Consgultant: 252.00
WisDOT : 6,942.00

Total : 7,194.00

Thetotal of the direct costsis displayedn the CostSummarysectionof the ProjectBudgetEstimateDetails

tab.

5. Clickthe FixedFeetab to viewthe fixedfee detailsof the projectbudgetestimate.Thedifferent
field detailsare describedn the following table.

Note: TheFixedree%detailscanbe viewed onlywhen:
1 TheFixedFee%is definedonthe ScopeDetailspage.
1 TheResourceTypeselectedin the FixedFee% sectionon the project ScopeDetails and the Resource
Typeselectedin the Direct Labor Costab of theProject Estimateare same. The fixed fee is primarily
applicable only for the Consultant type of resource.

Note: Thevalues irthe fieldsare auto populated

Field | Description
Project Budget Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk
Save
General
Fixed Fee
Total direct labor cost  Fixed Fee % Multiplication factor Total

Consultant 300.0 45.00 250 112.50

Total Fixed Fee 112.50

Totaldirect labor cost

Indicates the total direct labor cost of thesource. The value in this field asito
populatedbasedon the total directlaborcostin the New Taskpageof the Direct
Labor Costab.

Fixed Feéb

Indicatesthe percentageof fixedfee definedfor the resource Thevaluein this
field isauto populatedbased on the percentage defined in thexed Fee %
section of theScope Detailpage.Thesystemalsodisplayshe fixedfee amount,
whichisauto calculatedbasedon the total direct labor cost and fixed fee
percentage.

Multiplication factor

Indicatesmultiplicationfactor usedto calculatethe total fixedfee of aresource.
The multiplication factor iauto populatedbased on the multiplication factor
defined for the resource type in thResource Typeatalog of the library.

Total

Indicatesthe total fixedfee for the resource whichisauto calculatedbasedon
the fixed fee amount and the multiplication factor.

Total FixedFee

Indicatesthe total fixedfee of the projectbudgetestimate,whichisthe auto
calculatedbased on the total of fixed fees of all the resources.

Thetotal fixedfee isdisplayedn the CostSummarysectionof the ProjectBudgetEstimateDetailstab.
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6. Clickthe Indirect Costtab.

Theindirect costdetailsof the projectbudgetestimateare displayed.Thedifferent details thatare displayed

aredescribedn the following table.

Project Budget Estimate Details Direct Labor Cost Direct Cost

=

Sawe
‘General
Indirect Cost
Total direct labor cost .
against an indirect type Indirsct type %
Consultant Field 1500.00 5.00 75.00

Consultant Home |500.00 20.00 100.00

1 Total Consultant Indirect Cost |175.00

Total Indirect Cost 175.00

Fixed Fee

Indirect cost against an
indirect cost type

Indirect Cost

Risk

Note: ThelndirectCostdetailscanbe viewedonlywhen:

o Thelndirect Costtype is definedon the ScopeDetailspageand

TheResourcdl'ypeselectedonthe ScopeDetailspageandthe Resourcel'ypeselectedn the DirectLabor

Costtab of the Project Estimateare same.
Note: Thevaluesin all the fieldsare auto populated

Field Description

Totaldirect labor cost
against an indirect type

Labor Costab.

Indicatesthe total directlabor costassociatedvith anindirect costtype for the
resource.The value in this field is auto populated based on the total direct labor {
associated with arindirect cost type defined on thllew Taskpage of theDirect

Indirect type %

Indicatesthe percentageof indirect cost defined for the resource.Thevaluein thig
field is auto populatedbasedon the percentagedefined in the Indirect Cost Type
sectionof the Scope Detailpage.

Indirect costagainstan
indirect cost type

Indicatesthe indirectcostamountof aresourceandassociatedndirectcosttype,
whichis auto calculated based on the total direct labor cost and indirect type %.

Total Consultantindirect Cost

Indicatesthe total indirect costfor the resourcesassociatedvith the sameindirect
costtype. This cost is auto calculated based on the indicastamountof all the
specificresourcetypesassociatedvith the sameindirect costtype.

Total Indirect Cost

Indicatesthe total indirect costamountof the projectbudgetestimate,whichisthe
auto calculatedased on the total of indirect costs of all the resource types.

TheTotallndirectCostis displayedn the CostSummarysectionof the ProjectBudgetEstimateDetailstab.

7. Oncethe projectestimatesare created,to markan estimateasthe currentestimate,on the ProjectEstimatepage,
selectan appropriate Project Estimate record and clMhkrk Is CurrentThels Currentcheck box iselectedfor

the estimate.
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Masterworks
Project Estimate

Gk )] Edit |lra£i(2rrem j f_] Copy s g [} Modify Form | | Expression List g [} Manage

L1 1] ‘QJ' View ./ UnmarkIs Current i ./ Attachments Excel Import / Export -~ o Add

New % . Reports A —None

- ,‘} Delete _~ Cost Benefit Analysis - -], Customize List - Y Clear

General Others Filters
] | 0} ‘ Project Budget estimate ID ’ Project Budget estimate name ‘ Created Date | Created By Estimate Total in $ ‘ Is Current
Rl | ¥ & | v V| (v|| O Rd
(| 1 05/11/2017 mitch 13,495.00 v }
Note:

1 Tomarkadifferentbudgetestimateasthe currentestimate clickthe budgetestimatemarkedascurrent,click

UnmarklsCurrentandthenperformStepl1.
1 Thetasksassociatedvith CurrentProjectEstimateisauto populatedn the SolicitationTaskListwhenthe

projectisassociatedwith a solicitation.
2.4 Creating Project Estimate by Copying from an Existing Estimate

Thesystemallowsyouto createprojectestimatesby copyingan existingestimatefrom the sameprojector adifferent
project. Onlythe tasksof the project estimatecan becopied to the newly created projedf.youare copyinga project
estimatefrom adifferent project, only estimatesthat are markedasls Currentcanbe copied.

1 Tocopyaprojectestimatefrom the sameproject, performthe following steps:

1. On theProject Estimatepage, select an estimate which you want to copy.

Project Estimate

i _-4«1 Edit ./ MarkIs Current E‘] Copy| & = L—j Modify Form | || Expression List g @ Manage
U . Add

als View Unmark Is Current oy 7 Attachments Excel Import | Export -
New 2 hd Reports —None
- 1 Delete _# CostBenefit Analysis = Cj Customize List - 7 Clear
General Others Filters
| @J ‘ Project Budget estimate 1D | Project Budget estimate name ‘ Created Date | Created By Estimate Totalin § | Is Current
|5 || B |7 |5 | |v|| O |

1 051172017 mitch 1349500

2. Inthe Generalgroup,clickCopy A new estimatewith a different budgetestimatelDis created.Thetasklist,
resources,resource types, quantity, and dollansll be copied to the new project estimate.

1 Tocopyaprojectestimatefrom a different project, performthe following steps:
1. Onthe ProjectEstimatepage,click Copyandthen selectCopyFrom.TheSelectEstimatedialogboxis
displayedistingproject estimatesf all the projects. Thalialogboxlistsonly thoseprojectestimatesthat are

marked ads Current

Project Estimate
<% #] Edit ./ MarkIs Current L\j_] Copy | 3 & [£} Modify Form | | Expression List g [} Manage

11s] ool View ./ Unmark Is Current s /| Attachments Excel Import / Export ~ ~_ Add

New Reports —None

~ 3 Delete _/ Cost Benefit Analysis - -1, Customize List ~ Z Clear

New }\eral Others Filters
‘_:] Copy from jet estimate 1D i Project Budget estimate name l Created Date l Created By
Rdl Rl ENRd [V

2. ClickSelect Anew estimatewith a different budgetestimatelDiscreated.Thetasklist, resourcesresource
types,quantity, anddollarswill be copiedto the new projectestimate.
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2.5 Bulk Association

Thesystemallowsyouto associateStructurelD,Resourcd ype,ContractFunction,andindirect Costwith directlaborcost

tasksin bulk.

2.5.1 Associate Structure ID

Youcanassociatea singlestructureIDto multiple directlabor costtasksat atime. Performthe following stepsto

associatghe Structure ID with the direct labor cost tasks.

Note: At this time, WisDOT does not utilize this function.

Project Budget Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk
“6=| =) Edit | ERl Customize List [3€] Excel Import / Export ~ | ||®5 Associate Structure ID | ®g Associate Indirect Cost
| . 1 = 2 z 2 =
_'—‘ r:l L | View s Expression List B35 Associate Resource Type B Associate Complexity ~
Save  New
> xj Delete B Associate Contract function
General Others Activity / Task Details
Steps:

1. OntheDirectLabor Costab, select tasks for which you want to associate \tlitgh same structurdD. In

the Activity / Task Detailgroup, clickAssociate Structure ID

2. TheSelectStructurelD dialogboxisdisplayed.Thedialogboxdisplaysall the structurelDsthat are

addedin the StructurelD sectionof the Project Initiation page.
3. Selecthe required structure IndclickSelect

2.5.2 Associate Resource Type

Youcanassociatea singleresourcetype to multiple directlabor costtasksat atime. Performthe following steps

to associatdhe resource type with the direct labor cost tasks.

Project Budget Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk
r 3 ) Edit @' Customize List Excel Import / Export ~ || ®g Associate Structure ID ®& Associate Indirect Cost
|
_'—’ r;"‘ }?j View . Expression List |'ih Associate Resource Type I By, Associate Complexity ~
Save ew
v xJ Delete B% Associate Contract function
General Others Activity / Task Details

Prerequisite: Allthe selectedtasksfor associatiorof resourcetype mustbe associatedvith aresource

classificationin the Resourcesection.

Resources:

Resource Rescurce Type Indirect Cost ‘

Senior Engineer

CAD Admin

O oo

Archietect

WageSheelﬂ Add | Delete Add Resource

Steps:

1. On theDirect Labor Codab, select tasks for which you want to associate with the same resourceltyihe

Activity / TaskDetailsgroup, clickAssociate Resourcéype

2. TtheSelectResourceTypedialogboxisdisplayedThedialogboxdisplaysall the resourcetypesdefinedin the

ResourceTypecatalog of the library.
3. Selecthe required resourcegype andclickSelect
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2.5.3 Associate Contract Function

Youcanassociatea singlecontractfunctionto multiple directlabor costtasksat atime. Performthe following
stepsto associatdhe contractfunctionwith the directlaborcosttasks.

Note: At this time, WisDOT does not utilize this function.

Project Budget Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk

- :gj Edit Q_ Customize List Excel Import / Export ~ || B Associate Structure ID B35, Associate Indirect Cost
W

= N. L » View 4 Expression List B3 Associate Resource Type g Associate Complexity -
ave ew
i v xl Delete B% Associate Contract function ]
General Others Activity / Task Details
Steps:
1. On theDirect Labor Codiab, select tasks for which you want to associate withghee contract
function.

2. Inthe Activity / TaskDetailsgroup,clickAssociateContractfunction. TheSelectContractfunction dialog
boxisdisplayed.Thedialogboxdisplaysall the contractfunctionsthat are addedin the Contract Function
section of the projecBcope Detailpage.

3. Selecthe required contractfunctionandclickSelect

2.5.4 Associate Indirect Cost
Youcanassociatea singleindirectcosttype to multiple directlabor costtasksat atime. Performthe following

stepsto associatahe indirect cost with the direct labor cost tasks.

Project Budget Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk

<k _’gj Edit ﬂ Customize List Excel Import / Export ~ || ®g Associate Structure ID I"i, Associate Indirect Costl
| |

= N- L B view 4 Expression List Ba Associate Resource Type B Associate Complexity ~
>ave ew
> xj Delete B% Associate Contract function
General Others Activity / Task Details
Steps:
1. On theDirect Labor Codiab, select tasks for which you want to associate with the same indirect cost
type.

2. Inthe Activity / TaskDetailsgroup, clickAssociateindirect Cost TheSelectindirect Costdialogboxis
displayedThedialogboxdisplaysall the different indirect costtypesthat are addedin the Indirect Cost
Typesection of the projecEcope Detailpage.

3. Selecthe required indirectost and cliclselect

2.5.5 Associate Complexity

Youcanassociatea singlecomplexityto multiple directlabor costtasksat atime. Performthe following stepsto
associateahe complexitywith the directlaborcosttasks.

Note: At this time, WisDOT does not utilize this function.

Project Budget Estimate Details Direct Labor Cost Direct Cost Fixed Fee Indirect Cost Risk

4‘1 Edit Q_ Customize List Excel Import / Export ~ || B Associate Structure ID B3, Associate Indirect Cost

1Y

€l bl | View ||| .} Expression List B3 Associate Resource Type I'ﬁ Associate Complexity ~
Save  New
+ | Delete B3, Associate Contract function
General Others Activity / Task Details
Steps:

1. OntheDirect Labor Codab, select tasks for which you want to associate with the same complexity type.

2. Inthe Activity / TaskDetailsgroup,clickAssociateComplexity TheSelect Complexitglialog box is
displayed.

3. Selecthe requiredcomplexity anctlickSelect
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3. Solicitation

Theprocedureto createsolicitatiors by addingmultiple projects,scopeof servicesgreatingsolicitationpackage®y
addingmultiple solicitations viewing NOI responses, shortlisting, and rankingabesultants are described.

3.1 Functional Flow for Solicitation

Thefollowing sequentiataskscomprisethe functionalflow for solicitation.

1.
2.

o gk w

Create Solicitation.

CreateSolicitationby addingmultiple SolicitationForms publishthe Solicitationandmarkasls Current
Consultants respond to the current solicitation.

Viewthe NOlresponses receivefiiom the consultants.

Shortlist consultants based on the NOI responses.

Finalshortlistingof consultantsor ranking. Rank the final shortlisted consultants.

FinalRankingof consultantsfor negotiation.

3.1.1 Creating a Solicitation Package

1. ClickSolicitationin the modulemenu.ClickSolicitationPackagd- ist

Menu Favorites Solicitation Package List
#|= €:j _'gj Edit  [{ Copy Solicitation || £ g ;jﬂ Customize List g [ Manage
- [1 Solicitation Package List I':I:E: P view R:\om 3] excel Export - None_ aAad
. B solicitation List x| Delete - - Y Cear
[0 Construction Fair Packages GENERAL OTHERS FILTERS
B Construction Fair | | ng Solicitation ID Created By Created On
B (2 Megotiation
& ] Non Formal |7 |7 | [ | 7|
r O BPD-01 Shikha Vinodanan...  0&6/06/2023
r O OBOEC-01 poonam 03/15/2023
J y O MNC-01 poonam 03/15/2023
r O BTLRRH-01 poonam 03/15/2023
» |:| BPED-02 Lindsey Johnson 02/22/2023
» |:| BPED-01 Lindsey Johnson 02/22/2023
:lt Home y O BVS-01 poonam 02/21/2023
E Projects » O BTO-01 poonam 02/21/2023
H | Solicitation I y O BPD-02 poonam 02/20/2023
\"| Delivery Contracts y [ BPD-01 poonam 02/20/2023
N| | Construction Contracts y O BHM-04 Lindsey Johnson 02/02/2023
8l | Library { O
& Administration LRI ||I|2 345678910 ...|r|¥H]|

2. ClickNew. TheSolicitationpageis displayed.
3. Enterinformationin the requiredfields.Thefields aredescribedn the followingtable.
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Field

Mandatory /
Norrmandatory

Description

Solicitation ID : BHM-01
Reviewers Shortlist needed : (OYes
Contract Type *: Master

. *
Contract Function :

Master Group Id *:

Region/Bureau " Bureau of Highway Maintenance

solicitation Month and Year *: November | 2023 v

@No

NOI Type *: | Salicitation v
Roster/Open *: [Roster v

Reviewers Ranking needed : OYes  @No
Solicitation Type : | Pericd v

staffing Justification Required : @Yes (No
Potential Number of Contracts : |- Select- v
Staged Contract *: [Yes v

Staffing Contract *: [None v

Master Group Type

Region/Bureau

Mandatory

Toselectregion/bureauof the solicitation:

1. Clict .. andRegion/BureauialogboxisdisplayedFor
availabilityof optionsin the dialog box, region/bureaus must
be defined in theRegionBureaucatalog of the library.

2. Selecthe requiredregion/bureauand clickSelect

NOIType

Mandatory

From the dropdown list, select the required type dfOl.For
availabilityof optionsin the drop-downlist, NOI types must be
defined in theNOI Typecatalog of thelibrary.

SolicitationMonth and Year

Mandatory

Fromthe drop-downlists,selectthe month andyearof solicitation.

Solicitation ID

Nonmandatory

TheuniquelDfor the solicitationisauto populatedbased on the
selectedRegion/Bureawand SolicitationMonth and Year

Roster/Open

Mandatory

Fromthe drop-downlist, selectthe requiredoption.
1 Open Selecthis optionif the solicitationis published toall the
consultants at theenterpriselevel.
1 Roster Select this option if the solicitation @ublishedonlyto
the consultantsvho aremarked as Roster at the enterprise
level.

ReviewersShortlistneeded

Norrmandatory

Click Yesto indicate that the N5 @A SshdstidEngprocedure is
mandatory to shortlist the consultants.

Or

ClickNoto indicate that theNB @ A Ssboslistiagprocedureis
norn-mandatory,andthe final shortlisting of the consultants can be
done directly.

ReviewersRankingneeded

Non-mandatory

ClickYesto indicatethatthe NS @ A SaniSnyFradeedureis
mandatoryto rankthe shortlisted consultants.

Or

ClickNoto indicatethatthe NB @ A Sani8nydoedure is non
mandatory and the final ranking of consultartan be done
directly.

ContractType

Mandatory

Fromthe drop-downlist, selectthe required option.

1 Master: Select this option if there is wefined projectscope.
The workorders are created as and wheequiredfor a
project. WhenMaster is selected the Master Groupld and
Master Group Typefieldsare displayed.

1 Regular Selecthis option if the contractis associated with a
defined project scopaVhenRegulaiis selected the Projects
sectionis displayed.
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Field Mandatory / Description
Non-mandatory
Solicitation Type Norrmandatory| Fromthe drop-downlist, selectif the contracttype isPeriod
If Periodis selectedthe StaffingJustification Requiredfield is
displayed.
ContractFunction Nortrmandatory| Toselectcontractfunctionof the solicitation:

1. Click .. andContractFunctiondialogboxisdisplayedFor
availabilityof optionsin the dialog box, contract functions my
be defined in theContract Functiorcatalog ofthe library.

2. Selecthe requiredcontractfunction and clickSelect

StaffingJustificationRequired Mandatory This field is displayed only when tBelicitation TypeisPeriod
Clickyesto indicatethat staffingjustification is required for the
solicitation or clickNo to indicate that Staffing Justification is not
required for the solicitation.

If Staffing Justification Requirets Yes then the Staffing
Justificationislistedin the navigationpaneof the solicitationto
providenecessaryletails.Formore information onStaffing
Justification refer Staffing Justification

StagedContract Mandatory By default, ¥, $sel@cted.

1 If StagedContractisselected¥ | $h& @s&rcan createmultiple
contractsfor the SolicitationID.

1 If StagedContractisselected¥ b Zh@usercan createonlyone
contractfor the SolicitationID.

Master Groupld Mandatory Thisfield is displayedonly whenthe ContractTypeis Master. To
select a Master Group ID:

1. Clickthe MasterGrouplDpageonthe contract. The Master
GrouplDdialogboxisdisplayedistingallthe MasterGroupIDs
from the contract. TheMaster GrouplDsthat arelistedare of
the sameregionasthe solicitationregion The date of creation
for the solicitationiswithin the completiondate of the Master
ID.

2. Selecthe requiredMasterGrouplDandclickSelect

Master GroupType Norrmandatory| This field is displayed only when tl®ntract Typds Master.
Indicateshe type of the selectedViasterGroup ID. The value in
this field is auto populated

4. TheProjectssectionis displayedonlywhenthe ContractTypeis Regular In the Projectssection, performthe
following steps to add the projects for the solicitation.

Contract Type : * |ﬂ Solicitation Type : |Period ﬂ
Staffing Justification ";"Y N
ired: ®Yes Ne
Contract Function : Required :
|:l Projel:tsl
Project ID Project Description Region/Bureau Route City/Town/Village
Mo records to display.
Add Delete

a. ClickAdd. TheSelectProjectdialogboxisdisplayedistingall the projectsthat are associatedvith the
region/bureauof the solicitation.
b. Selecthe requiredprojectsandclickSelect
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5. IntheFundingsection, perform the following steps to add the project funding details for the solicitation.

I:l MASTER FUNDIN GI

Funding Source Type ‘ Funding Source for Reporting | Funding in % or & ‘ Funding Amount ‘

No records to display.

Add Edit Delete

Depending on if this is for a Master or Regle2 y (i N> OG> (G KS FdzyRAy3a aSOGA2)
dGwS3dzZ | NJ Cdzy RAy 3¢ o

a. ClickAdd. TheNew Fundingdialog boxs displayedProjectID and ProjectDescriptionare displayedf
the ContractTypeis selectecasRegular

Project ID

Project Description :

Funding Source Type 5 hd

Funding Source for = [

Reporting
Funding in % or % i v
Funding Amount 5 0.00

Save Cancel
S

b. IntheProject IDdrop-down list, select the required projecthelistdisplaysall the projectsthat are part
of the solicitation.

c. Enter theProjectDescription

d. Fromthe drop-downlist, selectthe FundingSourceType Theoptionsin the drop-downlist are defined in
the Funding Source Typeatalog of the library.

e. Selecthe FundingSourcefor Reportingcheckboxo allowthe userto selectanynumberof records in
solicitation or a project record in case of regular contract.

f. InFunding in%or $, select%or $.

g. InFunding Amountenter the amount of funding for this package.

h. ClickSave

6. IntheNOI reviewteam section, perform the following steps to add reviewers for shortlisting the consultants:

= NOl review team

User ID | Reviewer Mame ‘ Role

Mo records to display.

Add Delete

a. ClickAdd. TheSelectReviewersdialogboxis displayed.Thedialogboxlistsall activeusers from thdist of
UserAccounts inthe enterprise.
b. Select reviewerandclickSelect
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Note: Whenthe ReviewersShortlistneededis Yes then all the reviewersselectedn the NOIReviewTeamsectionmust
completethe shortlisting of consultants.

7. IntheSelection teansection, perform the following steps to add reviewers for ranking the shortlisted
consultants:

=l Selection team

User ID Reviewer Mame Role
Me records to display.

Add

a. ClickAdd. TheSelectReviewersdialogboxis displayed.Thedialogboxlistsall activeusers fromthe list
of UserAccounts inthe enterprise.

b. Selectthe requiredreviewersandclickSelect

Note: Whenthe Selectionteamis Yes thenall the reviewersselectedn the SelectionTeamsectionmustcompletethe
rankingof consultants.

8. In the Attachmentssection, upload images and files relevant to the solicitation.

3.2 Solicitation Scopeof Service

Thesystemallowsyouto define scopeof servicefor the solicitationpackagePerformthe following stepsto definethe
scopeof service:

1. Select the solicitatiopackagearom the Solicitation Package Lisor which you want to define the scope of service
and clickedit

2. Inthe navigationpane,expandthe solicitationfolder, andthen clickScopeof Service TheSolicitation Scopeof
Servicepage is displayed.

Menu Favarites Solicitation Scope Of Service

(| = Print
; Tl
- [ solicitation Package List Save
B £ BPD-01
E-- [ Scope Of Service I GENERAL PRINT
B ) Task List
- [ NOI
- B NOI Responses Transportation Region/Bureau : Bureau of Project Development Solicitation ID : BPD-01
B Reviewers Shortlist Solicitation Month and Y H 2023 Solicitation T R /Q : Rost
E Final shortlist olicitation Month and Year : June icitation Type (Roster/Open) : Roster
[ Reviewers Ranking Anticipated Construction Cost : | $40,000,000-544,009,990 v NOI Due Date :© 11/26/2023
[E Final Ranking
- [ Checklist Anticipated Project Start Date : Nene W Anticipated Project Completion : [None b
o Date
- [0 solicitation List
- |5 Construction Fa!r Packages PROJECT ID(S)
- [0 Construction Fair
B () Negotiation

Project ID Project Name Route County Limit
- () Non Formal

NON HWY

VAR HWY

PROJECT PURPOSE AND NEED

3. Enterinformationin the requiredfields.Thefields aredescribedn the followingtable.
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Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field | Description
Transportation Region/Bureau : Bureau of Business Sevices Solicitation ID : BBS-05
Solicitation Month and Year: February 2014 Solicitation Type{Roster/Open) : Open
Anticipated Construction Cost : XJ NOI Due Date : 05/2372017
Anticipated Project Start Date :  Nene v Anticipated Project Cumpl[n:::;:l: MNone v

Transportation
Region/Bureau

Thetransportationregion/bureauof solicitationis auto populated.

SolicitationID

TheuniquelD of the solicitationis auto populated

SolicitationMonth and Year

Themonth andyearof solicitationis auto populated

Solicitation Type
(Roster/Open)

Thetype of solicitationwhether Rosteror Openis auto populated.

Anticipated ConstructionCost

Fromthe drop-downlist, selectthe expectedcostrangefor construction.

NOI DueDate

Theduedate of NOlis auto populated.

Anticipated ProjectStart Date

Fromthe drop-down calendar selectthe expectedstart date of the project.

Anticipated Project

Fromthe drop-down calendar selectthe expectedcompletiondate of the project.

CompletionDate

4. Inthe ProjectID(s)section,enterinformationin the requiredfields. Thefieldsare describedn the followingtable:

Note: Thetablein the sectionlistsall the projectsthat are associatedvith the solicitation.Youcanclickthe required
ProjectNamelinkto view theProject Detailgpage in a differentab.

Project 1D{=)

Project ID

Project Name

WisDotPro_2206

WisDotPro_1407

Test Project on 2206

WisDotPro 1407

Field

Mandatory / Description

Norrmandatory

Project Purpose and Need :

Project Description :

ProjectPurposeand Need

Nonmandatory| Enterthe purposeandneedfor the project.

ProjectDescription

Nonmandatory | Enterthe descriptionaboutthe project.

5. Inthe Scheduldor Delive

rablessection,performthe following stepsto addkeymilestonedeliverablesandsetthe

schedul€efor the deliverables.
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Schedule for Deliverables

Schedule ltem

Due Date

Systems engineering & architecture services

Paortable traffic operations device fleet management suppc

Add Edit Delete

1 Toaddschedule for deliverablefsom library:

a. ClickAdd. TheScheduldor Deliverablesdialogboxisdisplayedistingall the deliverableghat are definedin

the Deliverablescatalogof the library.
b. Selectthe required deliverablesndclickSelect The selected schedule for deliverablsdisted in the table.
c. Selecta scheduldor deliverable and clickEdit TheEdit Scheduldor Deliverablesdialog boxs displayed.

Schedule Item

Due Date

Save

Systems engineering & architecture serv

08/ 1652017

Cancel

W

d. Fromthe Due Datedrop-down calendar, seledhe duedate for the deliverable.

e. ClickSave

I Toadd scheduldor deliverables thatre not defined inthe library:
a. Inthe Othersfield, enterthe nameof the item.
b. ClickAdd. The item is displayed in the table.

6. IntheDepartment Providesection, perform the following steps to add items that are provided by WisDOT.

Department Provides

[tems

Mo records to display.

Add Delete

Others:

Add

1 Toadditemsfrom library:

a. ClickAdd. TheDepartmentProvidesdialog boxs displayedisting allthe items that are defineéh the
Department Providesatalog of the library.

b. Selecthe requireditemsandclickSelect Theselecteditemsarelistedin the table.

1 Toadditems that arenot defined inthe library:
a. Inthe Othersfield, enterthe nameof the

item.

b. ClickAdd. The item is displayed in the table.

7. Inthe ConsultantRequirementgListedin approximateorder of importance)section,perform
the following steps toadd consultantrequirements.

37



Masterworks WisDOTManual

Consultant Reguirements ( Listed in approximate order of importance) =

Consultants Requirements

Mo records to digplay. A

Add Delete

Others: Add

1 Toadditemsfrom library:
a. ClickAdd. TheConsultantsRequirementsdialogboxis displayedistingall theO 2 y & dzfrequirgmérdsQ
definedin the ConsultantsRequirementscatalogof the library.
b. Select the required consultant requirements and cieltect

1 Toadd items thatare not definedin the library:
a. Inthe Othersfield, enterthe nameof the requirement.
b. ClickAdd. The requirement is displayed in the table.

8. Inthe SpecialSkills/CertificationLicensegListedin approximateorder of importance)section,perform
the following stepsto add SpecialSkills/Certification License details.

Special Skills/Certification License ( Listed in approximate order of importance) :
‘ Special Skilis Certification License
ISTQB A

sdafdsf v

Add Delete

Others: Add

1 Toadditemsfrom library:
a. ClickAdd. TheSpeciaSkillsdialogboxisdisplayedistingall the speciakkills/certifications/licensedefined
inthe Speciakkills-certifications-Licensesatalogof the library.
b. Select the required special skills and cheltect

1 Toadditems that arenot defined inthe library:
a. Inthe Othersfield, enterthe nameof the skill/certification.
b. ClickAdd. Theskill/ certification is displayed in the table.

9. In theBasis of Paymensection, perform the following steps to add basis of payment details.

Basis of Payment

Basis of Payment

Mo records to display.

Add Delete

a. ClickAdd. TheBasisof Paymentdialogboxis displayedistingall the basis ofpayments
definedin the Basisof Paymentcatalogof the library.
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b. Selecthe requiredbasisof paymentsandclickSelect Theselectedbasisof paymentsis
listedin the table

10. Enterinformationin the otherrequiredfields.Thefieldsare described ithe followingtable.
Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field | Description

Basis of Payment Notification :

Advertised Fixed Fee % : 0.00

Fixed Fec Notification :

Basisof PaymentNotification | To addbasisof paymentnotification:

1. Click ... TheBasisof PaymentNotification dialogboxis displayedistingall the
basisof paymentnotificationsdefinedin the Basisof Payment Notification
catalog of the library.

2. Selecthe requiredbasisof paymentnotificationandclickSelect

AdvertisedFixedFee% Enterthe percentageof advertised fixedee.

Fixed Feeé\otification Toaddfixedfee notification:

1. Click .. TheFixed Fee Notificatiordialogbox is displayetisting all thefixed
fee notifications defined in the Fixed Fee catalog library.

2. Selecthe requiredfee notificationandclickSelect

11. Enterinformationin the required fieldsThefieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field | Description

DBE goal on project : | Ne ¥

DBE goal : ® DEBE D3E
goalm$ goalin %

DBEgoal on project Fromthe drop-downlist, selectthe requiredoption to indicateif thereisa
Disadvantaged Business Enterp(B8E) goal on the projects.
1 Ifthe selectoptionis Yes,youcanadd DBEgoalamountor percentage,
and projects for the DBE goal.
9 Ifthe selectedoption is No, thenin the Notification pertainingto DBEgoals
field, you can select the notificatiopertaining to DBE goals.
DBEgoal 1 DBEgoalin $: If this option isselected then enter the DBEgoalamount.
9 DBEgoalin %:If this optionis selected then enter the DBEgoal percentage.

12. In the Disadvantagedusiness Enterpris€DBE Subcontractingyoal onthis solicitationwill be section, perform
the following steps to add projects for the DBE Subcontracting goal.

Disadvantaged Business Enterprise { DBE ) Subcontracting goal on this solicitation will be

Project ‘ Amount in §

Mo records to display.

Add Edit Delete
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a. ClickAdd. TheProjectNamedialogboxisdisplayedistingthe projectsassociatedvith the solicitation.

=

Select the required projects and cliSklect The project is displayed in the table.

c. Selecthe projectandclickEdit TheEditDisadvantagedusines€nterprise(DBE)Subcontractinggoalon
this solicitation will be dialog boxsdisplayed.

Amount in § 0.00

Project |WisDotPro_1407

Save Cancel

d. Enterthe valuein the Amountin $ field.

e. ClickSave

13. Inthe Notification pertainingto DBEgoalsfield, the systemallowsyouto selectnotificationspertaining to DBE
goals in this field only when the value in tB8E goal on projedteld isNo.

Notification pertaining to DBE
goals :

1 Toselectnotification pertainingto DBEgoals:
a. Click .. TheNotification pertainingto DBEgoalsdialogboxis displayedistingall the notifications
pertainingto DBEgoalsthat are definedin the Notification pertainingto DBEgoalscatalogof the library.
b. Select the required notification pertaining to DBE goals and $kb#ct.

14. Enterinformationin the required fieldsThefieldsare describedn the followingtable.
Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field

| Description

Special Instructions :

Interview :

linterview Information :

Interview Date :

Interview Place :

Specialnstructions

Enterspecialinstructionsaboutthe solicitation.

Interview

Fromthe drop-downlist, selectthe requiredoption to indicateif aninterviewwill be
held with the shortlisted consultant#.the selectoptionisinterview will be
conducted thenthe Interview Information, Interview Date andinterview Place
fields are available.

Interview Information

Thefield isavailableonly where thevaluein the Interview field is Yes Enter
information about the interview.

Interview Date

Fromthe drop-down calendar selectthe date of interview.

Interview Place

Toselect an interviewegion/bureau:
1. Click .. TheRegion/Bureauialogboxisdisplayedistingall the regions/bureaus
that aredefinedin the Region/bureaucatalogof the library.
2. Selecthe requiredregion/bureauandclickSelect
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15. Inthe Contactinformation section,perform thefollowing steps,to add contactinformationfor consultants.

Contact Information :

Mame Email

Mo records to display.

Add Edit Delete

a. ClickAdd. TheNamedialoghoxisdisplayedistingall the activeusersfrom thelist of UserAccountsn the
enterprise.
b. Selecthe requiredcontactnames and clickelect

16. Inthe Other Information field, enter anyother informationaboutthe solicitationscopeof service.

Other Information :

17. ClickSave

3.3 Solicitation Task List

Thesolicitationtasklist allowsyouto definethe solicitationestimatedetails,tasks,direct costs fixedfees,andindirect
costs.Basedonthe contract type selected on th8olicitationpage, the task list is defined.

3.3.1 Solicitation Task List for Regular Contract Type

If the SolicitationContractTypeis Regular then the tasklist isdisplayedseparatelyfor eachprojectandthe taskdetails
displayedarebasedonthe projectdetails.

Menu Favorites

- [ Solicitation List
= 3 NW-03
- [ Scope Of Service
= £ Task List
[[| CRIVER FALLS, SOUTH MAIMN STREET (7650-00-04)
[[| PRESCOTT - RIVER FALLS (7650-01-05)
t. [] PRESCOTT - RIVER FALLS (7650-02-03)
- [ NOI
- [[] MOl Responses

Todefinethe solicitationtasklist for regularcontracttype:
1. Select the solicitation for which you want to define the task list and Elitk

2. Inthe navigationpane,expandthe solicitationfolder, andthen expandthe TaskListfolder. Thelist of projects
associatedvith the solicitation isdisplayed.

3. Clickthe projectfor whichyouwantto definethe tasklist. TheSolicitation Estimate Detailtab is displayed.
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Menu Favorites Solicatation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Rusk -
(SR i
Solicitation List
= (3 BBS-01 Sow
Scope Of Service i
= «J Task List nere
Bridge Design
BAD1-22-22 Solcitation Estimate 1D :
Project Intiation 01
NOI 77.65
Project 1D :  8383-77-65 Project Name :  Bridge Design
NOI Responses
Reviewers Shortiist Desirk 2
Final Shortlist :
Reviewers Ranking
Final Ranking
Checkist
Bimonthty Solicitation List Measurement System : IS System e |
¥ ) Negoliation
=+ (1) Non Formal 3 Cost Y (In scope " 4 Cost y (it
Cost Type Amount in $ Cost Type Amount in $
Task List ) 0¢ Task List
_" Home Direct Cost ) 0 Direct Cost
[:3 Projects Fixed Fee Fixed Fee
@y  Solicitabon
Indirect Cost Indirect Cost
N 1 contracts
“ Libary Rigk .00 Risk
2 | Administrati
e - Estimate Totalin $: 000 Estimate Totalin $: 0.0

4. In theSolicitation Estimate Detailsab, perform the following steps:
a. Enterinformationin the required fieldsThefieldsare describedn the followingtable.

Field Mandatory / Description
Non-mandatory
Solicitation Estimate 1D :
Project ID : 3333-77-66 Project Name : Bridge Design
Description :
Measurement System : IS System ﬂ
SolicitationEstimatelD G ThesolicitationestimatelDis auto generated
ProjectID G TheprojectIDisauto populated
ProjectName C Theprojectnameis auto populated
Description Nornrmandatory| Enterdescriptionaboutthe solicitationestimate.
MeasurementSystem G Themeasuremensystemis auto populated
Note:

1 TheCostSummary(ln Scopeexcludinglf authorized)sectionauto-populatesthe total of TaskList,DirectCost,Fixed
Fee,and Indirect Cost based othe values entered ithe respectivéabsandthat are markedln ScopeasYes This
sectionexcludes thevalues that arenarkedIf authorizedasYes The sunof all these costis also autocalculated
and displayed in th&stimate Total in $field.

= COST SUMMARY (IN SCOPE EXCLUDING IF AUTHORIZED)

| Cost Type | Amount in $ |
Task List 70,791.00
Direct Cost 2,000.00
Indirect Cost 118,220.97|
Fixed Fee 12,830.88
Risk 0.00

Estimate Totalin$ : 203324225
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1 TheCost Summary (If authorizedpction autepopulates the total of Task List, Direct Cost, Fixeddfedndirect
Cost basednthe valuesenteredin the respectivdabsandthat are markedIf authorizedasYes Thesumof all these

costsisalso auto calculatedand displayed in thEstimate Total in $ield. WisDOT does not utilize this section
currently.

b. Inthe Attachmentssection,uploadimagesandfilesrelevantto the solicitationestimate.
c. ClickSave.

5. Clickthe TaskListtab andperform thefollowing steps:

Note: All the tasks that are associated with the project estimateaart® populated However, you can adutlditional

tasks.Toaddadditional tasks,assignresourcesandindirectcosts referto the addingdirect labor costtask asdescribed
in the CreatingProjectEstimatestopic.

a. To indicate tasks that are in scope of the solicitation, perform the following steps.
i.  Selecthe tasksandthen clickIn Solicitation Scopein the Othersgroup.

Solicitation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk
fg_‘i Edit M. Customize List ®g Associate Resource Type Excel Import / Export » ®g Associate Complexity ~
L= BT }?‘ View . Expression List ®g Associate Indirect Cost |_'q‘1 In Solicitation scope - |
Save  New
- ,'x! Delete || |£=; Flat List B3 Import Tasks :gj If Authorized -
General Others

ii.  From theln Solicitation Scoperop-down list, seleclYes

b. Thetasksfor whichcostdetailsare availablefor future implementationcanbe markedasauthorized.Toindicate
tasksasauthorized, perform the following steps:

i.  Selecthe tasksand then clickf Authorizedin the Othersgroup.
ii.  From thelf Authorizeddrop-down list, seleclres

Solicitation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk
_',q_‘[ Edit M. Customize List ®g Associate Resource Type Excel Import / Export ~ ®g Associate Complexity ~
L= B ,Q] View .4 Expression List ®g Associate Indirect Cost .‘q‘i In Solicitation scope -
Save New
- x| Delete | [} Fiat List B3 Import Tasks I #] If Authorized -|
General Others

Thetotal of tasklist coststhat are markedasin scopeand excludingasklist coststhat are markedasauthorized
aredisplayedn the Cost Summary (In scope excluding If authorizezBction and total of task list costs that are

marked as authorized are displayed in thest Summary (If authorized¥ection of theSolicitation Estimate
Detailstab.

6. Clickthe Direct Costtab to adddirect coststo the solicitationestimate.Performthe following steps:

Solicitation Estimate Details Task List Direct Cost Fixed Fee

o

Save

Indirect Cost Risk

General

iz Direct Cost

Direct Cost Type Unit Type For If Authorized

Quantity Rate (per quantity) Total Expenses
Mo records to display.

Add Edit Delete

In Scope excluding if

authorized: 00

If authorized: 000
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1. ClickAdd. TheDirectCostdialogboxisdisplayedistingall the direct costs.Foravailabilityof direct costsin the
dialog boxdirect costs must be defined in theirect Cost Typeatalog of the library.

N

Selecthe requireddirect costs.

3. ClickSelect Theselected directostsarelistedin the Direct Costtable.
4. Selectthe direct costfor which you want to indicate as authorized,add/edit quantity and rate details,and
then clickEdit TheEditDirect Costdialogboxis displayed.

Unit Type

Direct Cost Type :

Description -

For If Authorized

Quantity
Rate (per quantity) in :
s

Total Expensesins * 6,600

Vehicle: Compa

tEA

0.00

Save

ny Owned/Leased (ot

v

10,000.00

0.66

Cancel

A

5. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.

Field Mandatory / Description
Non-Mandatory
Direct Cost Type : |Vehicle: Company Owned/Leased (ot
Description
4
Unit Type * |EA
For If Authorized @ | Mo v
Quantity 10,000.00
Rate (per quantity) in * 0.66
5
Total Expensesins * 6,600.00
Save Cancel
4
DirectCostType G Thenameof the selecteddirect costtype isauto populated.
Description Nonmandatory| Enter a description of the direct cost.
Unit Type Non-mandatory| Theunit type of the selecteddirect costisauto populated.
Forlf authorized Mandatory Fromthe drop-downlist, selectYesor Noto indicate whether the
direct cost is authorized.
Quantity Non-mandatory| Enterquantity for the direct cost.
Rate(per quantity) Non-mandatory| Enteror edit the rate for one quantity of the direct cost.
Total Expenses S Thetotal directcostexpensedpasedon the enteredquantity and
rate isauto calculatedand displayed.

Note: The total of direct costs that are in scope for the solicitatiawis calculatedcand displayed irthe In Scope
excludingif authorized field and the total of direct coststhat are indicated as authorized iauto calculatecand
displayed in thef authorizedfield.

f. ClickSave
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Thetotal of direct coststhat are markedasin scopeexcludingdirect coststhat are markedasauthorizedare
displayedn the Cost Summary (In scope excluding If authorizezBction and total of direct costs that are
marked as authorized are displayed in tB®st Summary (If authorizedection of theSolicitation Estimate

Detailstab.

7. dickthe FixedFeetab. Thefixed fee detailsfrom the project estimate aredisplayedbasedon the tasksthatare
markedin ScopeandIf Authorized Thedifferentfield detailsthat aredisplayedaredescribedn the followingtable.

Note: Theinformationin the in the tab is displayedonlyif the valuein the AdvertisedFixedFee%field is definedon the

SolicitationScopeof Servicepage.

Solicitation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk
L |
Save
General
Fixed Fee
[-] In Scope excluding If Authorized
Total direct labor cost (A) Fixed Fee % (B) {A*B) Multiplication factor Total
Consultant |1250.00 15.00 187.50 250 468.75
WisDOT [1875.00 15.00 281.25 5.00 1406.25
Total Fixed Fee 1875.00
[-] If Authorized
Total direct labor cost (A) Fixed Fee % (B) (A*B) Multiplication factor  Total
Consultant |300.00 15.00 45.00 2.50 112.50
WisDOT  |375.00 15.00 56.25 5.00 281.25
Total Fixed Fee 393.75
Field Description

Totaldirectlabor cost

Indicatesthe total directlabor costof the resource Thevaluein thisfield isauto
populated based on the total direct labor cost in tA@skpage of theTask Listab.

Fixed Feéb Indicatesthe percentage ofixed feedefined inthe AdvertisedFixed Feésfield on
the SolicitationScopeof Servicepage.
(A*B) Thesystemdisplayshe fixed fee amount,whichisauto calculatedasedon the total

direct labor cost and fixed fee percentage.

Multiplication factor

Indicatesmultiplicationfactor usedto calculatethe total fixed feeof aresource.The
multiplicationfactor is auto populated based on tmeultiplicationfactor definedfor
the resourcetype in the Resourcelypecatalogof the library.

Total

Indicatesthe total fixedfee for the resource whichisauto calculatedasedon the
fixedfee amount and themultiplication factor.

Total FixedFee

Indicatesthe total fixedfee of the solicitationestimatewhichisthe auto calculated
basedon the total of fixed fees of all the resources.

The totalof fixed fees thatire markedas inscopeexcluding directosts that aranarked as if authorizedre
displayedn the Cost Summary(In scopeexcludinglf authorized)sectionandtotal of fixed feesthat are markedas
authorizedare displayedn the Cost Summary (If authorized3ection of theSolicitation Estimate Detailsab.

45




Masterworks

WisDOTManual

. [ |

Save

General

Consultant Field 1250.00

[-]1 If Authorized

Consultant Field |300.00

Solicitation Estimate Details

[-] In Scope excluding If Authorized

Total direct labor cost
against an indirect type

Total direct labor cost
against an indirect type

Task List Direct Cost Fixed Fee Indirect Cost Risk

- Indirect cost against an
Indirect type % indirect cost type

10.00 125.00

Total Indirect Cost 125.00

- Indirect cost against an
Indirect type % indirect cost type

10.00 30.00

Total Cost 30.00

8. Clickthe Indirect Costtab. Theindirectcostdetailsof the solicitationare displayed.Thedifferent details that are
displayed are described in the following table.

Note: ThelndirectCostdetailscanbe viewedonlywhen:

1 ThelndirectCosttype isdefinedonthe SolicitationEstimateDetailstab and
1 ThelndirectCostis definedfor the resource®f the directlabortasksandthe requiredtasksare markedasin Scope
andIf Authorizedin the Task Listsab.

Field

Description

Totaldirectlabor costagainst
an indirect type

Indicatesthe total directlabor costassociatedvith anindirect costtype for the
resource.The value in this field iauto populatedbased on the total direct labor cof
associated with anndirect cost type defined on thHew Taskpage of theDirect
Labor Costab.

Indirecttype %

Indicatesthe percentageof indirect costdefined for the resource.Thevaluein thig
field is auto populated basedon the percentagedefinedin the Indirect CostType
section ofthe Solicitation Estimate Detailgpage.

Indirect costagainstan
indirect cost typein $

Indicatesthe indirectcostamountof aresourceandassociatedndirect costtype,
whichis auto calculatedased on the total direct labor cost and indirect type %.

Total Indirect Cost

Indicatesthe total indirectcostamountof the solicitationestimate,whichisthe auto
calculatedbased on the total of indirect costs of all thesource types.
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3.3.2 Solicitation Task List for Master Contract Type

If the solicitationcontracttype is Master, then atasklist is displayedo define thetaskdetails.

Todefinethe solicitationtask listfor mastercontracttype:
1. Select the solicitation for which you want to define the task list and
clickEdit
2. Inthe navigationpane,expandthe solicitationfolder,andthen click
TaskList TheSolicitation EstimateDetailstab isdisplayed.

Menu Favorites

i [ Solicitation List

& £J BTO-05

{ L [3 Scope Of Service
[ NOI

i [] MOI Responses

Menu Favorites Solicitation Estimate Details Task List Direct Cost Fixed Fee
|2 i ﬂ
- |1 Solicitation List
& £3 BTO-05 Save
| Scope Of Service & g
Task List Snsra
| NOI Solicitation Estimate ID:  SE-BT0-05-8
- |21 NOI Responses
B Reviewers Shortist Solicitation ID: BTO-05
[Z) Final Shortlist
[l Reviewers Ranking Fixed Fee % (Advertised 0.00
i~ [ Final Ranking fixed fee %) :
i [ Checklist
) Bimonthly Solicitation List =
- [ Construction Fair Packages indirect Costiype:
- B CO"SIT“‘?“O" Fair Indirect Cost type Resource type % on project
& (J Negotiation No records to display.
[ () Non Formal

Home

Projects

| Solicitation

Contracts
Add || Edit Delete

Library
Description :

Administration

bolh 28 1] e

Indirect Cost Risk

Region/Bureau : Bureau of Traffic Operations

3. IntheSolicitation Estimate Detailtab, perform the following steps:

Note: Thevaluesin the SolicitationEstimatelD, SolicitationI|D, Region/Bureauand FixedFee%{Advertisedfixed fee %)

fields areauto populated

a. Inthe Indirect Costype sectionperform the following steps tadd the indirectosttype for the solicitation.

Indirect Cost type

Indirect Cost type | Resource type | % on project

Mo records to display.

Add Edit Delete

i.  ClickAdd. TheNew Indirect CostTypedialogboxisdisplayed.

ii.  Enterinformationin the requiredfields. Thefieldsare describedn the followingtable.

Field | Description
Indirect Cost type | Field v
Resource type  Consultant v
% on project 0.00
Ssave | Cancel
A
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Indirect Costtype From the dropdown list, select the type of indirect cost ftie project. For
availability of options in the dregdown list, the indirect cost types must bdefined
in the Indirect CostTypecatalog of the library.

Resourceype From the dropdown list, select the resource type associated with the indireost.
For availability of options in the dregown list, the resourcéypes must bedefined
in the Resource Typeatalog of the library.

% Onproject Enterthe percentageof project that is associatedwith the indirectcost.

iii. ClickSave

b. Inthe Descriptionfield, enterthe descriptionaboutthe solicitationestimate.Note: The measurement system
for the solicitation isuto populated

Description :

Measurement System : |IS System ~

Note:

1 TheCost Summary (In Scopecluding If authorized¥ection autepopulates the total of Task List, Direct Cost,
FixedFee andIndirect Cost based on the values entered in the respective tabs and that are mahke&tape.
This sectionexcludeghe valuesthat are markedas If authorized Thesum ofall these costés alsoauto
calculatedand displayed in thé&stimate Total in $ield.

= Cost Summary (in P luding If authorized)
‘ Cost Type ‘ Amount in $ ‘
Task List 7,048.54
Direct Cost 41472
Fixed Fee 421112
Indirect Cost 2,300.60
Risk 0.30
Estimate Total in $:  14,475.58

1 TheCostSummary(If authorized)sectionauto-populatesthe total of TaskList,DirectCost,FixedFee andIndirect
Costbased on the values entered in the respective tabs and are markédwhorized The sum oéll these
costsisalsoauto calculatedand displayed in thEstimate Total in $ield.

c. Inthe Attachmentssection,uploadimagesandfilesrelevantto the solicitationestimate.
d. ClickSave.

4. Click theTask Listab and perform the following steps:

a. Youcanaddtasks,assigrresourcesandindirectcostsfor solicitation.Toaddtasks, refeto the addingmultiple
directlabor cost tasksstep described in th€reating Project Estimatdspic.

b. To indicate tasks that are in scope of the solicitatiparform the following steps.
i. Seletthe tasksandthen clickin Solicitation Scopein the Othersgroup.

Solicitation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk

v 3 ,‘q_‘} Edit £ M Customize List Associate Resource Type Excel Import / Export ~ ®g Associate Complexity ~
Wl
Save  New

‘Ol View .y Expression List Bg, Associate Indirect Cost | _’q‘f In Solicitation scope - |

~ x| Delete || [ Fiat List Import Tasks ] If Authorized v

General Others

ii.  From theln Solicitation Scope&rop-down list, selecYes
c. Thetasksfor whichcostdetailsare availablefor future implementationcanbe markedasauthorized.To
indicatetasksasauthorized, perform the following steps:
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i.  Selectthe tasksand thenclicklf Authorizedin the Othersgroup.

Solicitation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk

_’qu Edit M Customize List ®g Associate Resource Type Excel Import / Export ~ g Associate Complexity ~

_'J l:l.h 2 view _J Expression List B3 Associate Indirect Cost 4 In Solicitation scope ~
SaVE ew
- x‘ Delete || |I=) Fiat List Bg Import Tasks I fgj If Authorized v I
General Others

ii.  From thelf Authorizeddrop-downlist, selectyes

The total of task list costs that are markedimscope and excluding task list costs that are marked as if
authorized are displayed in th€ostSummary(In scopeexcludinglf authorized)sectionandtotal of task
list coststhat are markedasauthorizedare displayedn the Cost Summary (If authorized$ection of the
Solicitation Estimate Detailsab.

Note: Thesystemallowsyouto bulkassociatemultiple taskswith the sameresourceype,indirectcost,or and complexity.
Formore information, refer toBulk Association
5. Clickthe DirectCosttab to adddirect coststo the constructionfair packageesstimate.Referto addingdirect cost
stepin Construction FalPackage Task List for Regular Contract Type.
Thetotal of directcoststhat are markedasin scope excluding direcioststhat are markedasif authorizedare

displayedn the Cost Summary(In scopeexcludinglf authorized)sectionandtotal of direct coststhat are marked
asauthorizedare displayedn the Cost Summary (If authorized¥ection of theSolicitation Estimate Detailtab.

6. Clickthe FixedFeetab. Thefixedfee detailsare displayedbasedon the directlabortasksaddedandmarkedasin
ScopeandIf Authorizedin the TaskListtab. Thedifferent field detailsthat are displayedare describedn the
followingtable.

Note: The information irthe If Authorizedsection inthe tab is displayeanlyif the valuein the AdvertisedFixedFee%
fieldisdefinedon the SolicitationScopeof Servicepage.

Solicitation Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk

L. |
Save
General

Fixed Fee

[-] In Scope excluding If Authorized

Total direct labor cost (A) Fixed Fee % (B) {A*B) Multiplication factor Total
Consultant |1250.00 15.00 187.50 2.50 468.75
WisDOT  [1875.00 15.00 281.25 5.00 1406.25
Total Fixed Fee 1875.00

-] If Authorized

Total direct labor cost (A) Fixed Fee % (B) {A*B) Multiplication factor Total
Consultant |300.00 15.00 435.00 2.50 112.50
WisDOT  [375.00 15.00 56.25 5.00 281.25
Total Fixed Fee 393.75
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Feld

Description

Totaldirect labor cost

Indicatesthe total directlabor costof the resource . Thevaluein thisfield isauto
populated based on the total direct labor cost in tHaskpage of theTask Listab.

Fixed Feéb Indicatesthe percentageof fixedfee definedin the AdvertisedFixedFee%field on the
SolicitationScopeof Servicepage.
(A*B) Thesystemdisplayshe fixed fee amount,whichisauto calculatedasedon the

total direct labor cost and fixed fee percentage.

Multiplication factor

Indicatesmultiplicationfactor usedto calculatethe total fixed feeof aresource.The
multiplication factor is auto populated based on thmiltiplication factor defined for
the resource type in the Resource Type catalog of the library.

Total FixedFee

Indicateshe total fixed fee of the solicitationestimatewhichisthe auto calculated

basedon the total of fixed fees of all the resources.

The totalof fixed fees thatire markedasin scopeexcluding fixed fees marked HsAuthorizedaredisplayedn the
CostSummary(In scope excluding If authorizedjection and total of fixed fees that are marked as authorized are
displayed in theCost Summary (luthorized)section ofthe Solicitation Estimate Detailsab.

7. Clickthe Indirect Costtab. Theindirectcostdetailsof the solicitationare displayed Thedifferent details that are
displayed are described in the following table.

General

Consultant Field 1250.00

[-] If Authorized

Consultant Field |300.00

Selicitation Estimate Details

[-]1 In Scope excluding If Authorized

Total direct labor cost
against an indirect type

Total direct labor cost
against an indirect type

Task List Direct Cost Fixed Fee Indirect Cost Risk

Indirect cost against an

Indirect type % indirect cost type

10.00 125.00

Total Indirect Cost 125.00

Indirect cost against an

Indirect type % indirect cost type

10.00 30.00

Total Cost 30.00

Note: ThelndirectCostdetailscanbe viewedonlywhen:
1 ThelndirectCosttype is definedon the Solicitation EstimateDetailstab and
1 ThelndirectCostis definedfor the resource®f the directlabortasksandthe requiredtasksare
markedas|In ScopeandIf Authorizedin the Task Listsab.

Field

Description

Totaldirectlabor costagainst
an indirect type

Indicatesthe total directlabor costassociatedvith anindirect costtype for the
resource.The value in this field iauto populatedbased on the total direct labor cos
associated with arindirect cost type defined on thRew Taskpage of theDirect
Labor Costab.

Indirecttype %

Indicatesthe percentageof indirect cost defined for the resource.Thevaluein thig
field is auto populatedbasedon the percentagedefined in the Indirect CostTyps
section ofthe Solicitation Estimate Detailpage.

Indirect costagainstan
indirect cost type

Indicatesthe indirect cost amount of a resourceand associatedindirect cost type
whichis auto calculated based on the total direct labor cost and indirect type %.
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Total Cost

Indicates the totalindirect cost forthe resources associated with the sanmairect
costtype. Thiscostis auto calculatedbasedon the indirect cost amount of all the|
specificresourcetypes associated with the same indirect cost type.

Total Indirect Cost

Indicatesthe total indirect costamountof the solicitationestimate,whichis the auta
calculatedbased on the total oindirect costs of all the resource types.

3.4 Staffing Justification

If the Solicitation Typeis Period the systemallowsyouto justify the staffingrequirementsfor the solicitationthroughthe

StaffingJustificationpage.

Prerequisite: Onthe Solicitationpage,the Solicitation Typeshouldbe Periodandthe value selected ithe Staffing
JustificationRequiredfield should beYes

Steps:

1.
2.

Select the solicitation for which you want to justify the staffing and &itik
Inthe navigationpane,expandthe solicitationfolder, andthen clickStaffingJustification TheStaffing
Justificationpageis displayed.

3. SeleciNewto create a new staffing justification.

Menu Favorites

[+ & |

[E solicitation Package List
o ) 0B0ECO1

[ Scope Of Service
B 3 Task List
L[ 1234-56-01
NOI
MNOI Responses

E
Reviewers Shortlist
Final Shortlist
- [0 Reviewers Ranking

[5Final Rankin
1] Stafﬂné ustificationl
- [F Checklist
- [ Interview Questions and Responses
- [ Solicitation List
[l Construction Fair Packages
- [[] Construction Fair

- &

- 1E

PROJECTS

Staffing Justification

= ©

Save Cancel History

- L) Submit to Consultant Unit Supervisor

GENERAL 'WORKFLOW

Selicitation 1D : OBOEC-01 Solicitation Month and Year : january-2028

*
: |[None Estimated Contract Costin$ :

Date of Request

Scope of Service :

Created Date @ 10/12/2023 Created By : Jane

Staffing Justification Record ID @ <Auto Generated>

4. Enterinformationin the requiredfields.Thefields aredescribedn the followingtable.

Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field | Description
Solicitation ID @ OBOEC-01 Solicitation Month and Year : January-2028
Date of Request : [None v Estimated Contract Costin$ "
Scope of Service
i
Created Date :© 10/12/2023 Created By : Jane
staffing Justification Record ID : <Auto Generated=

SolicitationID

TheSolicitationiDis auto populated

SolicitationMonth and Year

Themonth andyearof the solicitationis auto populated

Date ofRequest

Fromthe drop-down calendar selectthe date of requestof staffingjustification.

EstimatedContractCostin $

Enterthe estimatedcostof the contract.

Scope ofService

Enterthe detailsabout scopeof service.

CreatedDate

Thedate whenstaffingjustificationrecordis createdisauto populated
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CreatedBy

Thenameof the personwho is providingthe staffingjustificationisauto populated

StaffingJustificationRecordID

TheuniquelD of the staffingjustificationrecordis auto generated

Note: TheProjectstable lists all the projectsthat are associatedwith the solicitationif the Contract Typeis Regulat
Youcanclickthe requiredProject Titlelink to view theProject Detailgpage in a different tab.

Projects
Project ID Project Title Route | County
5001-00-71 STH 35 - CTH B (5001-00-71 LOC STR CRAWFORD COUNTY

5. Enterinformationin the requiredfields. Thedifferent fieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field

Description

Project Manager :

Funding Source Identification :

New Outsourced Item, never :
before outsourced by WisDOT

FTE Equivalents for this Staffing :
Position

Contract Type

Is this a new contracting need? : O

Is this a replacement fora : O
contract that is expiring ?

Is this a stand alone contract or :
charged back to improvement
project costs ?

Explain Consequences of not
filling the position.What is the
risk ?

Project Manager Telephone :
Number

Consultant Identification Code

Renewal of Solicited Contract : v

Consultant Identification Codes :
from Appendix A of the Program
Management Module

Does this Contract /work order : (J
backfill a vacant position ?

Does this contract replacean : O
LTE?

ProjectManager

Toselect aprojectmanager:
1. Click ... andthe SelectProjectManagerdialogboxis
displayed Thedialogboxlistsuserswho arein the ProjectManager
role from the list of User Accounts in the enterprise.
2. SelectauserandclickSelect

ProjectManagerTelephoneNumber

Enterthe contactnumberof the projectmanager.

FundingSourceldentification

Enterthe fundingsourceidentificationdetails.

Consultantldentification Code

Enterthe consultantidentificationcode.

New Outsourcedtem, neverbefore
outsourced by WisDOT

Selectthe checkboxto indicatethat the item is newly outsourcedby WisDOT.

FTEEquivalentdfor this Staffing
Position

EnterFTE equivalentdetailsfor the staffingposition.

Renewal ofSolicitedContract

Fromthe drop-downlist, selectthe yearfor renewalof solicitedcontract.

ContractType

Fromthe drop-down list, selectwhetherthe contracttype isWork Order
Requiredor Solicited Contract

Consultant ldentification Codes fror
AppendixA of the Program
Management Module

Enterthe consultantidentificationcodesfrom appendixA of the program
managementnodule.

Isthis anew contractingneed?:

ClickYesto indicateif the staffingrequirementisa new contractingneed or
clickNoto indicate if the staffing requirement is a not a nagntractingneed

Doesthis Contract/work order

ClickYesto indicate if the staffing requirements is for filling a vacant positi
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backfilla vacant position?

not for filling a vacant position dhe contract/work order.

of the contract/workorder or clickNoto indicateif the staffingrequirementsis

Isthis areplacementfor acontract
that is expiring?

contractthat is expiring.

ClickYesto indicatethe staffingrequirementsisfor replacinga contractthat is
expiring or clickNoto indicate the staffing requirements is not for replacing

Doesthis contractreplaceanLTE

contract is not replacing an LTE.

ClickYesto indicatethe contractisreplacingan LTEor clickNoto indicatethe

Isthis astandalone contractor
chargedback to improvement
project costs?

or Chargedbackto improvementprojectcosts.

Fromthe drop-downlist, selectwhetherthe contractisa Standdone Contract

ExplainConsequencesf not filling
the position. What is the risk?

Enterriskand consequenceletailsif the positionis not filled.

6. In the tableList the Proposed Position ClassificatigrdickAddto add resource classifications.
7. Once theSelect Resource Classificatiodimlogue box opens, check the appropriate classifications arfsiethéict
8. ClickSave

3.5 Submitting Solicitation Checklist

Thechecklisiof the solicitationallowsyouto attachanyrelevantdocumentsfor the solicitation,updatethe statusof the
checklisttems,andenter comments about the solicitation checklist.

Prerequisite: Priorto submittinga checklistthe Basisof Payment,and AdvertisedFixedFee%or the solicitationmustbe
definedon the Solicitation Scopef Servicepage.

Toupdate andsubmitthe solicitationchecklist:
1. Select the solicitation, and then cligklit

2.

Note:

In the navigation pane, expand the solicitation folder, and then Gio&cklist TheSolicitation Checklispage is
displayed.

(o % 851

Menu Favorites

=N
i~ [ Solicitation List H

E- £ BBS-01

- [5] Scope Of Service

- [3] Task List

- @ NOI

- [} NOI Responses

- [1] Reviewers Shortlist
- [2] Final Shortlist

- [ Reviewers Ranking
- [7] Final Ranking

- [ Staffing Justification

-1 1] Checklist

- [ Bimonthly Solicitation List
& (] Negotiation
- (_J Non Formal

Home
Projects
Solicitation
Contracts
Library

Administration

Solicitation Checklist

L =) Ball In Court
B submit
Save History Status

General Workfiow
Solicitation ID: BBS-01 Solicitation Month and Year  August 2019

Checklist Record ID :  <Auto Generated>

Master Group Id:  MGID - 1004 - 01 Master Group Type : Advanced Signal Systems Operation

Attachments

[ Document Name | Title Uploaded By Uploaded Date Delete

[No Attachments available

Link Document Upload Document

Checklist Item Status

Physical location of the site -Provide Aerials — v

Physical location of the site -QS. APN Survev info if available- ALTA survev — v

1 Thevaluesinthe SolicitationlD, SolicitationMonth and Year, and ChecklisRecordDfieldsare auto populated

1

If the ContractTypeis Master, thenthe valuesin the Master Groupld and Master GroupTypefieldsare auto
populated
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1 Ifthe ContractTypeisRegular thenthe Projectstable isdisplayedistingall the projectsthat are associatedvith
the solicitation.

Projects

Project ID Project Mame Route County

5001-00-71 5TH 35 - CTH B (5001-00-71 LOC 5TR CRAWFORD COUNTY

3. IntheAttachmentssection, upload images and files relevant to the solicitation checklist.
4. Correspondingo achecklisitem, from the Statusdrop-downlist, selectthe statusfor eachitem. Thisismandatory
to submitthe checklist.

Checklist ltem Status

Solicitafion type appropriate St
DBE Goal is set %
Fixed Fee is appropriate 2
Estimate completed St
MOl & question submittal dates correct v
Spelling and grammar correct v
CBA completed v

5. In theComments and Conditionsection, enter comments and conditions about the solicitation checklist.

Comments and Conditions

@»

ClickSave

Inthe Workflow group, clickSubmit TheWisDOT¢ Masterworksdialog box iglisplayed.

8. Enter required information and then cli€K.Optionally,in the Workflow group,you canclickCloseor Redraft,
enterrequiredinformationin the dialogboxthat isdisplayed andthen clickOKto close or redraft the record.

~N

Note: Youcanadda solicitationonlywhenthe checklisitemsstatusis updatedand submitted.
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3.6 Creating and Publishing a Solicitation

Thesystemallowsyouto add multiple solicitationsand createa Solicitationthat will be publishedto the consultantsThe
consultantswill provide response to the N@uestionnaire, based on which consultants will be shortlisted and ranked.

Steps:
1. In the module menu, clicolicitation
2. Inthe navigationpane,clickSolicitationList TheSolicitationListpageis displayed.

Menu Favorites Solicitation List
| [= = :ﬁl[dlt w Mark Is Current i ].] [=] status Help
(A1 - o
- P HView ' Unmark Is Current Bg Associate . Show Pending On User(s)
[ solicitation Package List e 2 History . @ ng Report]
- 2| Solicitation List ,’;_;,IDeIete ' Revise . Workflow User(s) [1] Select Actions - -
|5l Construction Fair Packages GENERAL WORKFLOW
- [ Construction Fair | | Last Date of NOI Submission | Last Date of Question Submission | Date of Selection Posting
i [0 Megotiation — —
& CJ Non Formal EERCANS EEIRCANG
y O 08/17/2023 4:00 PM 08/17/2023 400 PM
A
3 D 09/13/2023 1.2:00 PM 09/05/2023 8:00 AM
y O 07/19/2023 12:00 PM 07/10/2023 8:00 AM
3 D 06/14/2023 12:00 PM 06/05/2023 8:00 AM
f.‘ | Home
y O 05/17/2023 12:00 PM 05/08/2023 5:00 AM
E | Projects
3 D 04/19/2023 12:00 PM 04/10/2023 8:00 AM
‘ | Solicitation
= y O 03/08/2023 12:00 PM 02/27/2023 8:00 AM
M | | Delivery Contracts
. v [ 02/15/2023 1.2:00 PM 02/06/2023 8:00 AM
!E | Library 4

3. ClickNew. TheSolicitation Detailspageis displayed.

Solicitation Details

i i @ i L] ) Mark as Projected Print

Save Cancel History

‘GEMERAL WORKFLOW PRINT

Revision Number : Rev0

Solicitation Title *:
Revised By
solicitation Month and Year " w -

Revision Date : Mone

Solicitation Number

Last Date of NOI Submission Nona M a
Last Date of Question : |, .. GJ T~
Submission
Date of Selection Posting : [None v
Description

Removed Solicitations : 5ee Revision for details
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4. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.

Field Mandatory / Description
Non-mandatory

RevisionNumber - Therevisionnumberof the solicitation isauto populated This is
applicable only when a&olicitation is revised.

Solicitation Title Mandatory Enterthe title for the Solicitation.

RevisedBy Non-mandatory| The name of the person who has revised swicitationisauto
populated.Thisis applicableonlywhena solicitationis revised.

SolicitationMonth and Year | Mandatory Fromthe drop-downlist, selectthe monthand year of the
solicitation. You carcreate only one solicitation for apecific
combination of month and year.

RevisionDate Nonrmandatory| Thedatewhenthe solicitationisrevisedis auto populated. This is
applicable only when &olicitation is revised.

Solicitation Number Non-mandatory | Enterauniquenumberfor the solicitation.

LastDate of NOISubmission | Mandatory Enterthe lastdate andtime for submissiorof the NOI by the
consultant. Alternatively, you can click tlralendar icon and cloc
icon to select the date antime. Fromthe drop-downlist, select
the time zone.

LastDate of Question Mandatory Enter the last date and time for submissionaiestions

Submission related to the NOI by the consultanflternatively,youcan
clickthe calendariconand clock icon to select the date and
time. Fromthe drop-down list, selectthe time zone.

Date of SelectionPosting Nortrmandatory| Fromthe drop-down calendar selectthe date whenthe
consultants will be intimated about thegelection.

Description Norrmandatory| Enterdescriptionaboutthe solicitation.

RemovedSolicitations Nortmandatory| Indicatesif any existing solicitations kabeenremovedfrom

the solicitationduringthe solicitation revision. This field is
applicable only when a solicitationrisvised.

5. Inthe Solicitationdetails section,perform the following stepsto addthe solicitations.

Prerequisite: Thesolicitationchecklistmustbe submittedfor the solicitationto be availablefor addingin the

Solicitation.

a. Inthe SolicitationPackage Detailsection,clickAdd. TheSelectSolicitationdialogboxis
displayedThedialogboxlistsall the solicitationsthat are of the same month and year as that of
the solicitation, for which the checklist is submitted, and solicitatidmest are not associated
with any other solicitation.

Solicitation ID

‘ solicitation Type

= SOLICITATION PACKAGE DETAILS

Solicitation Month and Year

Region/Bureau NOI Type Roster/Open

Nc records to display.

Add Delete
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b. Selecthe solicitationsto addto the Solicitation.
c. ClickSelect
. ClickSave TheSolicitation isn the Draft workflow status.
. Selectthe Solicitation recorandclickSelectActionsin the Workflow group.
. ClickMark asProjectedandthen clickOK.TheWorkflow Statusof the Solicitation is seto projected.
. Select the projected Solicitation record and clBdect Actionsn the Workflow group.
10. Click Publish and click OK. The Workflow Status of the Solicitationis set to Published The solicitation is
publishedto the consultants.Once published,the consultant can accessthe solicitation through the:
1 Masterworks application (https://wisdot.masterworkslive.com/Modules/USRMGMT/Login.aspx)
9 Public Portal (http:// wisdotprojects.masterworkslive.com)

© 00 ~NO®

11. Optionally,in the Workflow group, youcanclickCompleteor ReDraft enter requiredinformation in the dialog
boxthat isdisplayedand then clickOKto complete or redraft the record.

3.6.1 Revising Solicitation

AcurrentSolicitationthat is publishedcanbe revisedto includechangesThesolicitationsassociated witlhe Solicitation
that is beingrevised, can also be edited.

a. Onthe SolicitationListpage,selectthe publishedSolicitationthat is markedascurrent, whichyouwantto revise.

Solicitation List
ik _'gj Edit ' Mark Is Current T [=] Status Help @ l|}_]I Customize List g [Fimanage
oLk }?jView ' Unmark Is Current B3 Associate if Show Pending On User(s) Excel Export - T Add
MNew History Reports --None-
XJ Delete " Workflow User(s) L Select Actions - - - ? Clear
GEMERAL WORKFLOW OTHERS FILTERS
| | Solicitation Month and Year | Last Date of NOI Submission Last Date of Question Submission | Date of Selection Posting | Is Current
|| B 0| B 0| & || ||
3 February 2024 02/14/2024 12:00 PM 02/05/2024 8:00 AM Yes

b. Inthe Generalgroup,clickRevise.TheSolicitationRevisionpageis availablein the Solicitationfolder in the
navigation pane.

c. In the navigation pane, expand the Solicitation folder and then cliclStieitation Revision TheSolicitation
Revisionpageisdisplayedwith the Solicitationrecordin Work in progressstatus.

d. Selectthe recordin the Work in progressstatusandclickEdit TheSolicitationRevisiondetailspageisdisplayed.

Bimonthly Solicitation Revision

H @ &) Ballin Court

Publish
Save Cancel o

General Worlflow

Revision Number: REV 2 Bimonthly Solicitation
Revision Title : *

Bimonthly Solicitation
Number : Bimonthly Solicitation Title: BS_Aug2030

Bimonthly Solicitation

Month and Year : ~Ugust-2030 RevisionDate ;  05/25/2017

Revised By : McKee

Revision Description : |

=l Selicitation details

Solicitation Menth Solicitation Due
and Year Date

Solicitation ID Solicitation Type Region/Bureau NOI Type Roster/Open Revision Comment

BES-01 Regular August 2030 Bureau of Business Sev MOl Type-1 Roster
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e. Enterinformation in the required fields. The fields are described in the following table.

Field Mandatory / Description
Non-mandatory

RevisionNumber - TheRevisiorNumberof the Solicitationisauto populated
SolicitationRevisionTitle Mandatory Enteratitle for the SolicitationRevision.
Solicitation Number - TheSolicitationNumberisauto populated
Solicitation Title - Thetitle of Solicitationisauto populated.
Solicitation Monthand Year | - TheSolicitationMonth andYearis auto populated
RevisionDate - Thedatewhenthe Solicitationisrevisedisauto populated
RevisedBy - Thenameof the personwho isrevisingthe Solicitation is auto

populated.
RevisionDescription Nonmandatory| Enterdescriptionaboutthe Solicitationrevision.

In the Solicitationdetails section, you can perform the following revisions:

=l Solicitation details

Solicitation Month Solicitation Due

Solicitation 1D Solicitation Type and Year Date

Region/Bureau NOI Type Roster/Open Revision Comment

BES-01 Regular August 2030 Bureau of Business Sev NOI Type-1 Roster

Add Removei/lindo Remove

Revisea solicitationthat isassociatedvith Solicitation.
Clickthe linkin the SolicitationID columnto edit the detailsof the solicitation.
Inthe RevisionCommentcolumn,enter commentsaboutthe solicitationrevision.
To add a solicitation, perform tHellowing steps:
i. ClickAdd. TheSelectSolicitationdialogboxisdisplayed.
ii. Selecthe required solicitations and clickelect
iii. ClickSave
A Toremoveanexisting solicitationselect thesolicitation,andthen clickRemove/Undo
Remove

3> D D

7. Selecthe revisedSolicitationrecord.In the Workflow group,clickSelectActions clickPublish andthen clickOK.
TherevisedSolicitationis publishedto the consultantsandthe RevisionStatusof the recordon the Solicitation
pageissetto Done

8. Optionally,in the Workflow group,you canclickClose enter requiredinformationin the dialogboxthat is
displayedandthen clickOKto closethe record.
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3.7 Responding to NOI Questions

Theconsultants camaisequestionsrelatedto the solicitationspublishedto them. Thesequestionscanbe raisedbefore
the expiryof the LastDate of Question Submissioset in theSolicitation Detailgpage. You can provide answers to these

guestions. However, the answers can peblished to the consultants only after the expirylaist Date of Question
Submission.

Toanswer thequestions:
1. Inthe module menu, clicBolicitation
2. Inthe navigationpane,clickSolicitationList TheSolicitationListpageisdisplayed.
3. Select the Solicitation for which you want to respond to a question, and thenuJitok

B solicitation Revision ‘ | Solicitation Month and Year

B Questions and Responses

Menu Favorites Solicitation List
(= 4‘1 Edit v/ Mark Is Current L) Elstatus Help “g Customize List ﬁ E‘ ManagE
[l solicitation Package List Lils View w Unmark Is Current . B3, Associate _glshow Pending On User(s) — Excel Export - Nonew .
L. [ solicitation List x| Delete o Revise 2% Workflow User(s) [] Select Actions - ?aear
E| <) Sol_Mar_23-anuary 2028 GENERAL WORKFLOW OTHERS FILTERS

Last Date of NOI Submission

| Last Date of Question Submission | Date of Selection Posting

[FI Construction Fair Packages |7 ERCkd ERcIES ERkgl
- Construction Fair » June 2023 11/26/2023 12:00 AM 10/01/2023 12:00 AM 12/04/2023
[ 2) Megotiation
£ Non Formal » [ January 2028 03/17/2023 12:00 PM 03/17/2023 9:30 AM 03/29/2023

In the navigation pane, expand the solicitation folder, and then Qig&stions and ResponsefheQuestions and
Responsepageis displayed.

l d Negotiation
& 2J Non Formal

Menu Favorites Questions and Responses
[+ = E ; g‘j Edit ) [=1 Status Help |/ Attachments g ’:‘ Manage

e itati i View Bg Associate Show Pending On User(s) =[u, Customize List
B Solicitation Package List New & tory ; ks 2 Reports E -Num.--
- [0 solicitation List xJDE\Ete 7 Workflow User(s) [1] Select Actions - Excel Export ~ ? Clear
E| 2 June 2045-june 2023 GEMERAL WORKFLOW OTHERS FILTERS
H [ _solicitation Revisian D Solicitation Project Question ‘ Respon
: [5l Questions and Responses |
[2 Construction Fair Packages |7 7] [
- [B Construction Fair ] sep-o1

5. Selecthe questionfor whichyouwantto respondandclickEdit TheRespondo Questionpageisdisplayed.

Note: Thevaluesin the Solicitation,Solicitation, QueryBy, QueryDate,and Consultantfieldsare auto populatedinthe
Projectssection, the projectassociated with the Solicitation is auto populated.

Respond to Question

@ L} Edsubmic
Save Cancel  History
GENERAL WORKFLOW
I I *
solicitation : June 2045 solicitation ID : gpp.gt
QueryBy : Shikha Vinodanandan Query Date © 05/06/2023
Consultant :
PROJECTS
Project ID Project Description Solicitation Title Solicitation ID
No recards to display.
Add Delete
Question : |Are dragons real?
A
Response : Yes, butonly the purple ones
A
Notes :

6.

In the Responsesection,enter responsdo the question.

Response :
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7. IntheNotessection, enter notes about the response.

Notes :

o

Inthe Attachmentssection,uploadimagesandfilesrelevantto the response.

9. ClickSave

10. Selecthe questionandresponseecordandin the Workflow group, clickSelectActions

11. ClickPublish.TheWisDOT¢ Masterworksdialog box is displayed.

12. Enterthe requiredinformation and then click OK. The Workflow Statusof the recordis setto Response
Published Theresponseo the question is published to the consultants.

13. Optionally,if the responseo the questionneednot be publishedto the consultantsenter notesin the Notes

section. In the Workflow group, click Completed¢ Not Published in the dialog box, enter required

information, and then click OK In the Workflow group, you can also click ReDraft enter required

information in the dialog box that is displayed, and then dli¢ko close or redraft theecord.

3.8 Viewing NOI Responses
Theprocedureto viewthe O 2 y & dzf { |y (o&NDIQNEStnridirgsadéstribed.

1. ClickSolicitationin the module menu. Th8olicitationPackaged.istpage is displayed.

2. Selecthe solicitationfor whichNOlresponsanustbe viewedandclickView. TheSolicitation Packageageis
displayed.

3. In the navigation pane, expand the solicitation and dN€X ResponsesTheNOI Responsegage is displayed.

Menu Favorites NOI Responses
[+ E |~ #view @ B, Customize List g [ Manage
~ B Solicitation Package List oo [ Excel Export - Nomew o Add
B 53 NC-03 - - ?Clear
e Scope Of Service GENERAL OTHERS FILTERS
- TaskList O | NOIID | Firm Name | NOI Due Date
| NOI
| [l NOI Responses |7 (| ENCANS!
i [E Reviewers Shortlist —
e [ | Nol13858 HDR Engineering, ... = 05/17/2023 12:00 PM
- [E Final Shortlist
- [0 Reviewers Ranking [ MNOK13855 Strand Assodiates,..  05/17/2023 12:00 PM
i~ [ Final Ranking ]  NOI13848 KL Engineering, Inc.  05/17/2023 12:00 PM
w [0 Checklist
e NOI-13846 T Engineering, Inc.  05/17/2023 12:00 PM
- [ Solicitation List U JT Engineering, Inc
. [}l Construction Fair Packages O  Nok13841 DAAR Engineering... = 05/17/2023 12:00 PM
| Construction Fair
- . [ nNok3s3s QUEST Civil Engin...  05/17/2023 12:00 PM
- (2 Negotiation
& 0] Non Formal [ NOKL13833 RIS Engineering, LLC |~ 05/17/2023 12:00 PM
[J MNoK13828 156 05/17/2023 12:00 PM
[ NoK13825 Lynch & Associate... = 05/17/2023 12:00 PM
[  NOKL13823 Westwood Infrast... ~ 05/17/2023 12:00 PM
[ Nok13822 Robert E. Lee & As.. | 05/17/2023 12:00 PM
[ NOKL13813 MSA Professional .. 05/17/2023 12:00 PM
[J | MNOK13798 CBS Squared, Inc. 05/17/2023 12:00 PM
f.‘ Home [ NOKL13793 CORRE, Inc. 05/17/2023 12:00 PM
E Projects [ mNolk13792 Cedar Corporation  05/17/2023 12:00 PM
@ | Selicitstion ] MNoK3789 AECOM Technical .. 05/17/2023 12:00 PM
d -
Delivery Contracts —
\_ | B [ NOKL13786 Gremmer & Assoc... | 05/17/2023 12:00 PM
B | Library X

4. Selecthe NOIResponsdhat you want to view and then clickiew in the Generalgroup. The duly fillelNOTICE
OFINTERESQUESTIONNAIREge is displayed.
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3.9 Shortlisting Consultants

Theconsultantfirms are shortlistedbasedon their NOlresponsesTheNOIresponsesre auto populatedin the
w S @A S$heriNpageoncethe last date of NOI submission is expired. The procedure to shortlist the consultant firms

is described.

1. Inthe module menu, clicRolicitation TheSolicitationPackaged.istpage is displayed.

2. Selecthe solicitationfor whichthe consultantamustbe shortlistedandclickView. TheSolicitationPackageage

isdisplayed.

3. In the navigation pane, expartide solicitation and clicReviewers ShortlistThew S @A S ¢ S NIbagei§ K 2 NI f

displayed listing theconsultant firms who have responded to the NOI.

Menu Favorites Reviewer's ShortList
[+ = | ] Edit ./ Mark Complete | [} Modify Form Excel Import / Export ~ g [} Manage
i~ [0 Solicitation List 2 View / ( ‘p C ize List e 80 Add
i . ione
B () NW-02 | Expression List S v Clear
- [£] Scope Of Service = : o =
5 () Task List snere = ot
- [3] NOI ‘ ] I Firm Name 1 DBE Status ‘ Office Location ’ Eval Average } Credentials,
- [} NOI Responses I~ I~ I I~
-|[] Reviewers Shortlist! g [V 1| 1Y
- |} Final Shortlist = s Z = = =
s . - ReviewerName for current group: Matthew Pfeifer (Showing 20 of 26 items. Group continues on the next page.)
- | ] Reviewers Ranking
- [ Final Ranking [C] AECOM Technical Sen No
i Chinclaist o [T]  Ayres Associates Inc ~ No
- || Bimonthly Solicitation List )
- || Construction Fair Packages [T]  Becher-Hoppe Associa No

4. Selecta consultanfirm recordandclickEdit Thew S @ A S $hérilisEpageof the record isdisplayed.

Reviewer's Shortlist NOI

= O

Save Cancel

Comments on Qualification:

Is Shortlisted : * v

Shortlist Comments : *

Shortlist Completed : ﬂ

General
Firm Name : Mckee Assoc Inc Office Location :
DBE Status: No Eval Average :
Credentials, Qualifications & Familiarity with WisDOT
Experience: ﬂ processes & procedures : ﬂ

5. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.
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Field Mandatory/Non| Description

- mandatory
Firm Name : McKee Assoc Inc Office Location :
DBE Status: MNo Eval Average :
O Expieacs: [ ey Al ]
Comments on Qualification:
Is Shortlisted : *  Yes v
Shortlist Comments :
Shortlist Completed : v

FirmName - Theconsultantfirm nameis auto populated

Office Location - Theconsultant¥ A NJifi€2 fbcationisauto populated

DBEStatus - TheDBEStatusof the consultantfirm isauto populated

CredentialsQualifications & | Mandatory Fromthe drop-down list,selectthe requiredoption.

Experience

Familiarity ~ with WisDOT | Mandatory Fromthe drop-down list, selecthe requiredoption.

processes & procedures

Commenton Qualification | Nonrmandatory| Entercommentsaboutthe consultantt A NiMalXigation.

Is Shortlisted Mandatory From the dropdown list, seleclYesto indicate that the consultant
firm isshortlistedor selectNoto indicatethat the consultantfirm is
not shortlisted.

Shortlist Comments Mandatory Entercommentsaboutshortlistingof the consultantfirm.

Shortlist Completed Nonmandatory| Fromthe drop-downlist, selectYesto indicatethat the shortlisting

of consultant firm is completedr selectNo to indicate thatthe
shortlisting of consultant firm is not completed.

Note: Clickthe NOltab to viewthe NOIresponsef the consultantfirm.

Final ShortList

Q

Cancel

NOI

General

NOTICE OF INTEREST QUESTIONNAIRE

Wisconsin Department of Transportation

NOIID : NOI-580

Transportation
Region/Bureau :

Solicitation type
(Roster/Open) :

Raoster

Bureau of Business Sevices

Solicitation ID:  BES-01
Solicitation Date : September 2017
NOI Due Date :

05/23/2017 5:15 AM cT

6. ClickSave.

7. Selecthe recordsandclickMark Completein the Generalgroup.

Note: Alltherecordsonthew S @ A SSh&thsIpagemustbemarkedascompleteto proceedwith the final shortlisting

procedure.
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3.10 Final Shortlisting Consultants

Prerequisite: Allthe consultantfirm recordson the ReviewersShortlist pagemustbe markedascompleted. The
procedure tofinal shortlist the shortlisted consultant firms.

1. ClickSolicitationin the module menu. Th8olicitationPackagéd.istpage is displayed.
2. Selecthe solicitationfor whichthe consultantsmustbe final shortlistedandclickView. TheSolicitationPackage

page idisplayed.

3. Inthe navigation pane, expand the solicitation and dfitlal Shortlist TheFinal Shortlistpage is displayed.
Menu Favorites Final ShortlList
| =& [ 56=]| afedit o Mark complete || “H customize List [ Manage
[ Solicitation Package List sﬂ }?]View « Unmark Complete [x(el Export ~ “R“ . Add
Bl £ NW-03 - ? Clear
[2l Scope Of Service GENERAL OTHERS FILTERS
C‘ Task List |:| Firm Name | DBE Status | Office Location Credentials, Qualifications & ...
5 NOI
|V | 7| |7 | |V

[E MNOI Responses
[Z] Reviewers Shortlist

51 Final Shortlist

[f] Reviewers Ranking

i~ B Final Ranking
[ Checklist
- [ solicitation List
- [ Construction Fair Packages
- [ Construction Fair
B () Megotiation
Bl [Z) Mon Formal

No records to display.

4. ClickStartin the Generalgroup. All the consultant firmecords are listed.
5. Selectaconsultantfirm recordwhichyouwantto final shortlistandclickEdit. TheFinalShortlistdetailspageis

displayed.

Final Shortlist

=l Q

Save Cancel

NOIL

General

Firm Name :

DBE Status :

Reviewers Details

GMR Infrastructure Ltd Office Location :

Yes Eval Average :

Reviewer

Credentials, Qualifications &
Experience :

Familiarity with WisDOT

Comments on Qualification
processes & procedures

Shortlisting Comments

Shortlisting Status

McKee

Medium Shorllisted

Yes

Note:

Thevaluesin the FirmName,Office Location,DBEStatus,and EvalAveragefieldsare auto populated TheReviewers
Detailssectionauto-populatesthe NB @ A ShoSlidtifggetailsof the consultantfirm.

63



Masterworks

WisDOTManual

6. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.

Comments

Field Mandatory/Non| Description
- mandatory
e O xperionce : M processes & procodures - v
Is Shortlisted : * v Shortlist Completed : v
Review Team's Shortlisting
Comments : *

Credentials,Qualifications& | Non-mandatory| Fromthe drop-down list,selectthe requiredoption.

Experience

Familiaritywith WisDOT Nornrmandatory| Fromthe drop-down list, selecthe requiredoption.

processes procedures

Is Shortlisted Mandatory Fromthe drop-downlist, selectYesto indicatethat the consultant
firm is final shortlisted or seledioto indicate that the consultant
firm is not final shortlisted.

Shortlist Completed Nornrmandatory| From the dropdown list, selectfesto indicate that the final
shortlisting of the consultantfirm is completed or selectNoto
indicatethat the final shortlisting of consultant firm is not
completed.

Review¢ S| YQa { K2 Mandatory Entercommentsaboutfinal shortlistingof the consultant firm.

Note: Clickthe NOltab to viewthe NOIresponseof the consultantfirm.

Final ShortList NOI
Cancel
General
NOTICE OF INTEREST QUESTIONNAIRE
Wisconsin Department of Transportation
NOIID: NOI-580 Solicitation ID : BBS-01
R:;::rglﬁ::zr: Bureau of Business Sevices Solicitation Date : September 2017
Solicitation type o . NOI Due Date :  05/23/2017 5:15 AM cT
(Roster/Open) :
Area Code - Telephone
Current Workflow Status : NOI Submitted Number :
Firm Name : *  Union Pacific Railroad Company Area Code - FAX Number :
State :
Street Address : Zip code :
7. ClickSave.

8. Selectthe recordsandclickMark Completeto completethe final shortlistingof the consultantfirms.

Note: Thefinal shortlistedrecordsare availablefor ranking.
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3.11 Interview Questions and Responses

If aninterviewis held with the shortlistedconsultantsbeforethe rankingprocessthen the systemallowsyouto record
the questionsaskedand responses received during the interview process.

Prerequisite: Onthe SolicitationScopeof Servicepage the valuein the Interview field shouldbe Interviewswill be
conducted.

3.11.1 Recording Interview Questions

1. ClickSalicitationin the modulemenu.TheSolicitationPackagéd.istpageisdisplayed.

2. Selecthe solicitationfor which interview questions and responsesistbe recorded and then clickiew. The
Solicitation Packagepageis displayed.

3. Inthe navigation paneexpandthe solicitationandclickinterview Questionsand ResponsesThelnterview
Questionsand Responsepageis displayed.

Menu Favorites Interview Questions and Responses

E E'S #|Edit @ Chl Customize List g [ Manage

; s Ao - =

] icitati i A View 26| Excel Export - Add

- Solicitation Package List New ) Reports ] P —None .~

= 3 NE-02 'xj Delete - - Y Clear
- Scope Of Service GENERAL OTHERS FILTERS

Task List

NOI

MOl Responses

[+ m| | Interview Question

Reviewers Shortlist Mo records to display.
Final Shortlist

Reviewers Ranking

Final Ranking

Checklist

Interview Questions and Responsesl
Solicitation List

Construction Fair Packages

- [ Construction Fair

= {2 Negotiation

. [ Negotiation Notes

[E wisDOT Estimate

5l Consultant Estimate

& CJ Mon Formal

zzl e e e I e e I

] B B

4. ClickNew. Thelnterview Questions and Responsegage is displayed.
5. Inthe Interview Questionfield, enter the questionaskedduring theinterview.

Interview Questions and Responses

%)

Save Cancel

General

Interview Question :

6. ClickSave
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3.11.2 Recording Interview Responses

1. Onthe Interview Questionsand Responsepage,selectthe questionfor whichyouwantto recordthe response
received from the consultant and then cligklit TheResponsesection idisplayedon theInterview Questionsand
Responsegage.

Interview Questions and Responses

= O

Save Cancel
General

Interview Question : || e negotiable?

= Response

Consultant Response

Me records to display.

Add Edit Delete

2. Inthe Responsesection,clickAdd. TheNew Responsealialogboxis displayed.

Consultant *

Response

Save || Cancel

“

3. Enter theinformationin the requiredfields. Thefieldsare describedn the followingtable.

Field Mandatory/ Description
Norrmandatory
Consultant Mandatory Toselecta consultant: whose response you want to record.

1. Click .. andthe SelectConsultantdialog box is displayed
Thedialogboxlistsall the shortlisted consultants of the
solicitation.

2. Selectthe consultantwhoseresponseyou want to record
andClickSelect

Response Norrmandatory| Enterthe responseprovidedbythe consultant.

4. ClickSave

3.12 Ranking Consultants
Prerequisite Theconsultantfirms mustbe final shortlisted. Theprocedureto rankthe final shortlisted consultants is
described.

1. ClickSolicitationin the module menu. Th8olicitationPackaged.istpage is displayed.
2. Selecthe solicitationfor whichthe consultantsmustbe rankedandclickView. TheSolicitation Packageageis
displayed.
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3. Inthe navigationpane,expandthe solicitation,andthen clickReviewersRanking TheReviewers Rankingageis

displayed.
ro— )
Home > Solicitation > NE-01 > Reviewers Ranking
Menu Favorites Reviewer's Ranking
H = __'_qj Edit ' Mark Complete _-ﬂ Customize List g [ Manage
[ solicitation Package List _}?]VIEW ' Unmark Complete Excel Export -~ None— " Add
B3 NE-D1 - f clear
- [ Scope Of Service GEMERAL OTHERS FILTERS
e I:I Task List | O ‘ Ranking | Firm Name | DBE Status |
- 15 NOI
- [ MOl Responses || || ||
- [ Reviewers Shortlist i
I _ ~+ ReviewerName for current group:
- [5 Final Shortlist
- [ Reviewers Ranking| O No
- |5 Final Ranking 0 T
L [ Checklist
- [0 solicitation List U Ne
- [ Construction Fair Packages O No
- |- Construction Fair 0O No
£ 23 Negotiation
[} MNegotiation Notes + ReviewerName for current group:
[} wisDOT Estimate 0 No
i [ Consultant Estimate
- (23 Non Formal | u No
] No
D Mo
O No

4. Selecthe consultantfirm recordthat youwantto rank,and thenclickEdit. TheReviewersRankingdetailspageis
displayed.

Reviewer's Ranking NOI
Save Cancel

General

Firm Name : GMR Infrastructure Ltd Office Location :

DBE Status : Yes Ewval Average :

Final Shortlist Details

Credentials,Qualifications & Experience :

Familiarity with WisDOT processes &
procedures :

Review Team's Commnets on  shorilisted
Qualification :

- N . N . Familiarity with WisDOT processes &
Credentials, Qualifications & Experience : ﬂ procedures : ﬂ
Ranking : * ﬂ Ranking Completed : ﬂ

Ranking Comments : *

Note:
1 Thevaluesin the FirmName,OfficeLocation,DBEStatus,and EvalAveragefieldsare auto populated.
1 Inthe FinalShortlistDetailssection the valuesin the CredentialsQualifications& ExperiencefFamiliarity with
WisDOTprocesses & procedureandw S @A S g ¢ S| YQa [/ 2 Y'Y feldsiade aqiopulatkl. f A TA O

5. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.
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Field Mandatory/ Description
Norrmandatory
Credentials, Qualifications & Experience : ﬂ Familiarity with WisDOT Errgc‘:::;ﬁ::ss; ﬂ
Ranking : * ﬂ Ranking Completed : ﬂ

Ranking Comments : *

CredentialsQualifications & | Norrmandatory| Fromthe drop-downlist, selectthe required option.
Experience

Familiaritywith WisDOT Nortrmandatory| Fromthe drop-downlist, selectthe required option.
processes & procedures
Ranking Mandatory Fromthe drop-downlist, selectaranking for the consultant firm.

When the contract type is Master faolicitation,thenallthe
contractorsare ranked1.

RankingCompleted Norrmandatory | Fromthe drop-downlist, selectYesto indicate that the ranking of
the consultant firm iscompleted or selectNo to indicate that the
ranking of consultant firm is not completed.
RankingComments Mandatory Entercommentsaboutrankingthe consultant firm.

Note: Clickthe NOltab to viewthe NOIresponseof the consultantfirm.

Reviewers Ranking NOI
Cancel
General
NOTICE OF INTEREST QUESTIONNAIRE
Wisconsin Department of Transportation
NOIID: NOI-578 Solicitation ID: BBS-01
Transportation 5 icitati s
Region/Bureau : Bureau of Business Sevices Solicitation Date : September 2017
Solicitation type Roster NOI Due Date :  05/23/2017 5:15 AM CcT
(Roster/Open) :
Area Code - Telephone
Current Workflow Status :  NOI Submitted Number :
Firm Name : *  GMR Infrastructure Ltd Area Code - FAX Number:
6. ClickSave.

7. Selecthe records analickMark Completeto complete theNS @ A Sani8ngdthe consultanfirms.

Note: Alltherecordsonthew S @ A SRaSkN@agemustbe markedascompleteto proceedwith the final ranking
procedure.

3.13 Final Ranking Consultants

Prerequisite: Allthe consultantfirm recordsonthew S @ A S BaSkidpagemustbe markedascompleted.The
procedureto finalrankthe consultants is described.

1. ClickSolicitationin the module menu. Th8olicitationPackagd.istpage is displayed.

2. Selecthe solicitationfor whichthe consultantsmustbe rankedandclickView. TheSolicitationPackagegageis
displayed.

3. Inthe navigation pane, expand the Solicitation, and then €lickl Ranking TheFinal Rankingpage is displayed.
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Menu Favorites Final Ranking
= 2= | #ledit o Mark complete 1) Elsatus Help U Customize List g [3 Manage
B Solicitation Package List LA™ i View o Unmark Complete P& Associate 7 Show Pending On User(s) | [2] Excel Export ~ ~ Add
Start isto --None-
& 53 NCOZ & 2% Workflow User(s) [4] Select Actions - - clear
- [ Scope Of Service GENERAL WORKFLOW OTHERS FILTERS
B 'j Task List ) Ranking Firm Name DBE Status Office Location Credentials, Qualifications & Experience
- B NOI
|| |V |V |V |V

ok

NOI Responses
Reviewers Shortlist
Final shortlist
- [£ Reviewers Ranking
F [ Final Ranking I
T Checklist

[ Solicitation List

[2 Construction Fair Packages
- [l Construction Fair
B () Negotiation

] D B

® CJ Non Formal

Ne records to display

ClickStartin the Generalgroup. The ranked consultant firm records are listed.
Selecthe consultantfirm recordthat youwantto final rankandclickEdit TheFinalRankingdetailspageof the

consultantfirm isdisplayed.

Final Ranking NOI

=

Sawve Cancel

General

Firm Name : Taylor Counl

DBE Status: Mo

Reviewer's Ranking details

ty

Office Location :

Eval Average :

Reviewer

Reviewer's Ranking

Credentials, Qualifications &
Experience :

Familiarity with WisDOT processes.

Fuprazs i Ranking Comments

McKee 1

ranked

Note:
Thevaluesin the FirmName,Office Location,DBEStatus,and EvalAveragefieldsare auto populated
TheReviewersRankingDetailssectionauto-populatesthe NB @ A Sahkinbydatailsof the consultant firm.

6. Enterinformationin the required fieldsThefieldsare describedn the followingtable.

Field Mandatory/ Description
Norrmandatory
Crodentials, Qualifications & Experience : ﬂ Familiarity with WisDOT pmce;.sesa ﬂ
' ) procedures |
Ranking : * v Ranking Completer : |

Ranking Comments : *
CredentialsQualifications & | Non-mandatory| Fromthe drop-downlist, selectthe requiredoption.
Experience
Familiaritywith  WisDOT Nortrmandatory| Fromthe drop-downlist, selectthe requiredoption.
processes & procedures
Ranking Mandatory From the dropdown list, select a final ranfor the consultant firm
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Field Mandatory/ Description
Non-mandatory
RankingCompleted Nortmandatory| From the dropdown list, select¥esto indicate that the final

ranking of theconsultantfirm iscompletedor selectNoto indicate
that the final ranking ofconsultant firm is not completed.
Review¢ S| eéhiments Mandatory Entercommentsaboutfinal rankingof the consultant firm.

Note: Clickthe NOltab to viewthe NOIresponseof the consultantfirm.

Final Ranking NOI

Q

Cancel
General

NOTICE OF INTEREST QUESTIONNAIRE

Wisconsin Department of Transportation

NOIID: NOI-587 Solicitation ID: BBS-01

kel i i Solicitation Date : ~September 2017
Region/Bureau ; Bureau of Business Sevices olicitation Date :  September

Solicitation type NOI Due Date :  05/23/2017 5:15 AM cT

(Roster/Open) : RoSter

Area Code - Telephone
Current Workflow Status :  NOI Submitted Number :

Firm Name : *  Taylor County Area Code - FAX Number :

State :

Street Addi :
reet ress Zip code :

7. Onceallthe recordsareranked,selectthe records,andthen clickMark Completeto completethe final rankingof the
consultantfirms.
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4. Construction Fair

Constructionfairs are conductedannually by WisDOTto select consultantswho can carry out construction
oversight/constructiorengineeringfor projects being executed across Wisconsin. The construction fair packages
created fora complete construction package and published to tdumsultants to receive their NOI for the entire
package. The procedure to create construction fair packages by adding scope of services, viewaspdiBes,and
ranking the consultants are described.

4.1 Creating Construction Fair Packages

1. ClickSolicitationin the module menu.
2. Inthe navigation pane, cligRonstruction fair packagesrheConstructionFair Packagdist page is displayed.

Menu Favarites Construction Fair Package

[ | =] [+ *.. #]Edic [ Copy Package |[[i Customize List g DManage

[ solicitation Package List New B View [5] Excel Export -

[ solicitation List x| Delete 'Z Clear
I [21 Construction Fair Fackagesl GEMERAL OTHERS FILTERS

5 Construction Fair |
[ () Negotiation

‘ Lll] ‘ Package ID | Associated Construction Fair Month ‘ Associated Construction Fair year | Created By

[ ) Non Forma | V| || || gl
y O NW-59 August 2023 Denise Foster
Wy O NW-58 August 2023 Denise Foster
r O NW-57 August 2023 Denise Foster
r O NW-56 August 2023 Denise Foster
r O NW-55 August 2023 Denise Foster
® | Home y O NIW-54 August 2023 Denise Foster
E Projects r O NW-53 August 2023 Denise Foster
ﬁ faliciizig y O NW-52 August 2023 Denise Foster

2| | Delivery Contracts

3. ClickNew. TheConstructionFair Packagedetailspageis displayed.

Construction Fair Package
save Cancel

GENERAL

Region/Bureau *z NOI Type *: | Construction Fair ~

Construction Fair Due Date and : | wone B Oa v

Construction Fair Month and " - ~ h
Time Zone

Year

*
PackageID : Roster/Open : ~

Contract Type *: ~ Staffing Contract *: [None ~
Staged Contract & |Yes -

Contract Function "t

=l SELECTION TEAM

User ID ‘ Reviewer Name | Role ‘

No records to display.

i.  Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.

Field Mandatory / Description
Non mandatory
Region/Bureau Mandatory Toselectregion/bureauof the construction fair package:

1. Click . andthe Region/Bureau
dialogboxisdisplayedForavailabilityof options in the dialog
box, region/bureausmustbe definedin the Region Bureau
catalog of the library.

2. Selecthe requiredregion/bureauand clickSelect

NOIType Mandatory Indicatesthe NOltype. Thevaluein thisfield is auto populated
ConstructionFairMonth and | Mandatory From the drop-down lists, selectthe month and year of
Year construction fair package.
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Field Mandatory / Description

Nor Mandatory
ConstructionFairDueDate Non-mandatory| ¢ Enter the due date and time of construction fgackage.
andTime Zone Alternatively, you can click the calend@onandclockiconto

selectthe duedateandtime. From the dropdown list, select
the time zone.

PackagdD Non-mandatory| ¢ TheuniquelDfor the constructionfair packages auto
populatebased on the selecteRegion/ Bureauand
Construction Fair Month and Year

Roster/Open Mandatory Fromthe drop-downlist, selectthe required option.

1 Roster:Selecthis option if the construction fair package is
published only to theconsultantsvho aremarkedasRosterat
the enterpriselevel.

1 Open:Selecthis optionif the constructionfair packages
publishedto allthe consultantat the enterprise level.

Staffing Contract Mandatory 1 Fromthe drop-downlist, indicate if this is a staffing contract.

ContractType Mandatory 1 Master: Select this when there is no definifgrojectscope,
andthe work ordersareplaced as and when required for a
project.

1 WhenMasterisselectedthe Master Groupld
andMaster Group Typefieldsaredisplayed.

1 RegularSelecthiswhenthe contractis associatedvith a
definite projectscope.

1 WhenRegula isselectedthe Projectssection isdisplayed.

StagedContract Mandatory Bydefault, ¥, & se@cted.

1 LF {GF3ISR /2y i{iN} Ol kraatetn$tiplé
contractsfor the PackageD.

1LF {GF3ISR /2y i{iN} Ol &rdatedn§oné
contractfor the PackageD.

ContractFunction Mandatory Toselectcontractfunctionof the construction fair package:

1. Click ... andContractFunctiondialog box is displayed. For
availability ofoptions in the dialog box, contradtinctions
mustbe definedin the Contract Functioncatalog of the
library.

2. Selecthe requiredcontract function and cliclSelect

Master Groupld Mandatory Thisfield is displayed onlywhen the Contract Typeis Master. To
select a Master Group ID:

1. Click .. TheMasterGrouplDdialog box is displaydésting
all the Master Group IDs from thilaster Group ID pageof
the Contract.TheMasterGroup IDs that are listed is of the
same region ashe construction fair package region arle
date of creation of construction faipackage is within the
completion date ofthe Master ID.

2. Selecthe requiredMasterGroup ID and cliclSelect

Master GroupType Non-mandatory| Thisfield isdisplayedonlywhenthe ContractTypeis Master.
Indicates the type of the selected Mast&@roup ID. The value in
this field is auto populated when thdaster Group Ids selected.
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ii.  TheProjectssectionisdisplayedonlywhenthe ContractTypeis Regular In the Projectssection, performthe

following steps, to add the projects for tle®nstruction fair package.

|Contracl Type:* |Regular vl

Contract Function :

Project ID

Project Description

Region/Bureau

Route

City/Town/Village

Mo records to display.

Add Delete

a. ClickAdd. TheSelectProjectdialogbox isdisplayedistingall the projectsthat are associatedvith the

region/bureauof the construction fair package.
b. Selecthe requiredprojectsandclickSelect

In the Fundingsection, perform the following steps to add the project funding details for the solicitation.

= Funding

Funding Source Type

Funding Source far Reporting

Funding in % ar $

Funding Amount

Mo records to display.

Edit | Delete

a. ClickAdd. TheNew Fundingdialog boxs displayedProjectID and ProjectDescriptionare displayedf the
ContractTypeis selectechsRegular

Project ID *

Project Description

Funding Source Type *

Funding Source for Reporting

Funding in % or§*

Funding Amount in § *

Save

Cancel

A

b. Inthe ProjectIDdrop-down list, selecthe requiredproject. Thelist displaysall the projectsthat are part of the

solicitation.ProjectDescriptionisauto populated

c. Fromthe drop-downlist, selectthe FundingSourceType Theoptionsin the drop-down list are definedin the
FundingSourceTypecatalogof the library.
d. Selecthe FundingSourcefor Reportingcheckboxo allowthe userto selectanynumberof recordsin
solicitationor aprojectrecordin case of regular contract.
e. InFunding in%or $, select%or $. ClickSave
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5. In the Selection teansection, perform the following steps to add reviewers for ranking the consultants:

= Selection team

User ID Reviewer Mame Rele

Mo records to display.

Add Delete

a. ClickAdd. TheSelectReviewerdialogboxisdisplayed.Thedialogboxlistsall activeusers from thdist of User
Accountdn the enterprise.
b. Selectthe requiredreviewersandclickSelect
Note: Whenthe Selectionteamis Yes thenall the reviewersselectedn the SelectionTeamsectionmustcompletethe
rankingof consultants.

6. Inthe Attachmentssection,uploadimagesandfilesrelevantto the constructionfair package.

4.2 Construction Fair Package Scopeof Service

Thesystemallowsyouto define scopeof servicefor the constructionfair packagePerformthe following stepsto definethe

scopeof service:
1. Select the construction fair package for which you want to define the scope of service arietllick

2. Inthe navigationpane,expandthe constructionfair packagdolder, andthen clickScopeof Service The
ConstructionFairScopeof Servicepage idisplayed.

Favorites Construction Fair Scope Of Service

=N H

Save

Menu

- [1] Solicitation List
- [1] Bimonthly Solicitation List
- [1] Construction Fair Packages
= ) DTSD/Southeast Region-01
E &3 DTSD
i [ &3 Southeast Region-01
; i-|L Scope Of Service S
i Construction Fair Month and  january 2013 NOI Due Date: 07/25/2017
~ B ;
| i [ Checklist
B () Task List
- [} Construction Fair
[ () Negotiation
] F
B Noo o) Complexity Level :

General

T i i : DTSD Region Construction Fair ID : DTSD/Southeast Region-01

Anticipated Construction Cost : v Night Work Required : v

Anticipated Project Completion None p
Date :

d Anticipated Project Start Date : None v

Project ID(s)

Improvement
LET Date Gt Master Program

Project ID Project Name

| Home
. 1060-62-70 EAST WEST FREEWZ 07/10/2018 10:00:00 A MISC

Projects

| Solicitation

Contracts Project Purpose and Need :

| Library

B 7% ]

Administration

3. Enterinformationin the requiredfields.Thefields aredescribedn the followingtable.
Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.
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Field | Description

Transportation Region/Bureau :  Bureauw of Project Development Construction Fair ID: BPD-01

Construction Fair Month a7 juty 2017 NOI Due Date: 07/24/2017
Anticipated Construction Cost : v Night Work Required : W
Anticipated Project Start Date:  Nene w Anticipated Project Comp:;;;:'; None A
Complexity Level : W
Master Group Id: MG 1D - 1007 - 01 Master Group Type :  Construction Services

TransportationRegion/ Thetransportationregion/bureauof constructionfair packagds auto populated.
Bureau
ConstructionFairlD TheuniquelD of the constructionfair packages auto populated.
ConstructionFairMonth and | Themonth andyearof the constructionfair packages auto populated.
Year
NOI DueDate Theduedate of NOI isauto populated
Anticipated ConstructionCost| Fromthe drop-downlist, selectthe expectedcostrangefor construction.
Night Work Required Fromthe drop-down list, selectYesif workingat nightis requiredor selectNoiif

workingat nightis not required.
Anticipated ProjectStartDate| Fromthe drop-down calendar selectthe expectedstart date of the project.

Anticipated Project Fromthe drop-down calendar selectthe expectedcompletiondate of the project.

Completion Date

Complexity Level Fromthe drop-down list, selectthe levelof complexityof the constructionfair
package.

Master Groupld Thisfield is displayedonly whenthe contracttype of the constructionfair packagés
Master. ThemastergroupID associatedvith the constructionfair package is auto
populated.

Master GroupType This field is displayed only when the contract type of the constructiopéaikagds
Master. Themastergrouptype associatedvith the constructionfair package is auto
populated.

4. Inthe ProjectID(s)section,enterinformationin the requiredfields. Thefieldsare describedn the followingtable.

Project 1D|s)

: . | t
Project ID Project Mame LET Date Mmprovemen Master Program
Concept
PROJ-10-04 Madison Beltline BRELIM
5464-44-44 G464-44 44 BERRHEB Laocal Transportation &

Note:

1 Thetablein thesectionlistsall the projectsthat are associatewvith the constructionfair package. Théable in this
section isdisplayed only when the contract type of the construction fair pacisi@egular Youcanclickthe
requiredProjectNamelink to view theProject Detailgpage in a different tab.

1 Additionally,correspondingdo a project,clickin the LETDate columnto enterthe LETdate of the project.
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Field Mandatory / Description
Non-mandatory
Project Purpose and Need :
Project Description :
ProjectPurposeand need Nonmandatory| Enterthe purposeandneedfor the project.
ProjectDescription Non-mandatory| Enterthe descriptionaboutthe project.

5. Inthe Traffic Control section,perform the following stepsto addtraffic control details.

Traffic Confrol :

Trafffic Control
Mo records to display. A

Add Delete

Others: Add

1 Toaddtraffic control recordsfrom library:
a. ClickAdd. TheTrafficControldialogboxisdisplayedistingall the traffic control recordsthat are definedin
the Traffic Controlcatalog of the library.
b. Selectthe required trafficcontrolrecords andhen clickSelect

9 Toaddtraffic controlrecordsthat are not definedin the library:
a. IntheOthersfield, enter the traffic controtietails.
b. ClickAdd. Thetraffic control detailsare displayedn the table.

6. IntheMajor Items of Work section, perform the following steps to add major work items for the construction fair
package.

Major ltems of Work :

ltems Of Work
Mo records to display. A

Add Delete

1 Toadditemsfrom library:
a. ClickAdd. TheMajor Items of Work dialogboxis displayedistingall theitemsthat are definedin the
ltemsof Work catalog of the library.
b. Selectthe requireditems ofwork andthen clickSelect

1 Toadditems that arenot defined inthe library:
a. Inthe Othersfield, enterthe nameof the item.
b. ClickAdd. Theitem isdisplayedn the table.

7. In theRestrictionssection, perform the following steps to add restrictions for the construction fair package.
Restrictions -

Restrictions
Me records to display. A

Add Delete

Others: Add
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1 Toaddrestrictionsfrom library:
a. ClickAdd. TheRestrictionsdialogboxis displayed listingll the itemsthat are defined in theRestrictions
catalog ofthe library.
b. Selecthe requireditems ofwork andthen clickSelect
1 Toadd restrictionghat are not defined in thelibrary:
a. Inthe Othersfield, enterthe restrictiondetails.
b. ClickAdd. The restriction is displayed in the table.

8. In theSchedule for Deliverablesection, perform the following steps to add schedule for deliverable items:

Schedule for Deliverables

Schedule tem | Due Date

Mo records to display.

Add Edit Delete

Others: Add

1 Toaddschedulefor deliverableitemsfrom library:
a. ClickAdd. TheScheduldor Deliverabledialogboxisdisplayedistingall the schedulefor
deliverableghat aredefinedin the Deliverablescatalogof the library.
b. Selecthe requiredschedulefor deliverableitemsandclickSelect The selected schedule for
deliverablesslisted in the table.
i Toaddschedulefor deliverableitemsthat are not definedin the library:
a. Inthe Othersfield, enter the schedulefor deliverables details.
b. ClickAdd. The schedule for deliverables is displayed in the table.
9. IntheDepartment Providesection, perform the following steps to add items that are provided by WisDOT.

Department Provides

[tems

Mo records to display.

Add Delete

Others: Add

1 Toadditemsfrom library:
a. ClickAdd. TheDepartmentProvidesdialogboxis displayedistingall the itemsthat are
definedin the DepartmentProvidescatalogof the library.
b. Selecthe requireditemsandclickSelect Theselecteditemsarelistedin the table.
1 Toadditems that arenot defined inthe library:
a. Inthe Othersfield, enter the nameof the item. ClickAdd.
b. Theitemisdisplayedn the table.

10. Inthe ConsultantRequirementgListed in approximateorder of importance)section,performthe following steps
to add consultantrequirements.

Consultant Reguirements ( Listed in approximate order of importance) :

Consultants Requirements

Mo records to display.

Add Delete

Others: Add
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1 Toadditemsfrom library:
a. ClickAdd. TheConsultantsRequirementsdialogboxisdisplayedistingall theO 2 y & dzf G | y

requirementsdefinedin the Consultants Requirementsatalog of the library.
b. Select the required consultant requirements and chefect

1 Toadd items thatare not defined in the library:
a. Inthe Othersfield, enterthe nameof the requirement.

b. ClickAdd. The requirement is displayed in the table.

11. Inthe SpecialSkills/CertificationLicense(Listedin approximateorder of importance)section,performthe
followingstepsto add Special Skills/Certification License details.

Special Skille/Certification License (| Lizted in approximate order of importance) :

Special Skills Certification License
Mo records to display. A

Add Delete

Others: Add

1 Toadditemsfrom library:
a. ClickAdd. TheSpeciaSkillsdialogboxisdisplayedistingall the speciakkills/certifications/

licenseglefinedin the Speciakkills-certifications-Licensegatalogof the library.
b. Select the required special skills and chefect

1 Toadditems that arenot defined inthe library:
a. Inthe Othersfield, enterthe nameof the skill/certification.

b. ClickAdd. The skill/certification is displayed in the table.

12. Inthe Basisof Paymentsection, perfornthe following steps tadd basisof paymentdetails.

Basiz of Payment

The Basis of Payment will be one or more of the following:

Mo records to display.

Add | Delete

a. ClickAdd. TheBasis ofPayment willbe one or more of the following: dialog box is displayed
listingall thebasis ofpaymentsdefined in theBasis of Paymentatalog of thdibrary.

b. Selecthe requiredbasisof paymentsandclickSelect Theselectedbasisof paymentsislistedin

the table.

13. Enterinformationin the other requiredfields. Thefieldsare described ithe followingtable.
Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.
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Field

| Description

Basis of Payment Motification :

Advertised Fiked Fee % |

Fixed Fee Naotification :

0.00

Basisof PaymentNotification

To addbasisof paymentnotification:
1. Click .. TheBasisof PaymentNotification dialogboxisdisplayedisting allthe

basisof paymentnotificationsdefinedin the Basisof Payment Notification

catalog of the library.
2. Selectthe required basi®f payment notification andlickSelect

AdvertisedFixedFee%

Enterthe percentageof advertised fixedee.

Fixed Fed\otification

Toaddfixedfee notification:
1. Click .. TheFixedFeeNotification dialogboxisdisplayedistingallthe fixedfee

notifications defined in thé-ixed Fee Notificatiomatalog of the library.
2. Selectthe requiredfixed fee notification andclick Select

14. Enterinformationin the required fieldsThefieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field

| Description

DBE goal on project :

DBE goal :

Ne

* DEE

goalin5 goalim %

DSE

Field

Description

DBEgoal on project

Fromthe drop-downlist, selectthe requiredoption to indicateif thereisa
Disadvantaged Business Enterprise (DBE) goal on the projects.
1 Ifthe selectedoptionis Yesthenyoucanadd DBEgoalamountor percentage
and projects for the DBE goal
1 Click ... TheBasiof PaymentNotification dialogboxisdisplayedlistingall
the basisof paymentnotificationsdefinedin the Basisof Payment

Notification catalog of the library.

DBEgoal

Clickthe requiredoption and enter thevalueaccordingly.
1 DBEgoalin $: If this option is selected then enter the DBEgoalamount.
1 DBHEgoalin % If this option is selected then enter the DBEgoalpercentage.

15. In the DisadvantagedusinesEnterprise(DBE SubcontractingGoalon ThisConstruction FaiPackage
Will Besection,performthe following stepsto addprojectsfor the DBESubcontractinggoal. Thissectionis displayedonly

whenthe ContractTypeis Regular.
a. ClickAdd. TheProjectNamedialogboxisdisplayedistingthe projectsassociatedvith the constructionfair

package.
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b. Selectthe required projectsaandclickSelect Theprojectisdisplayed in thaable.

Dizadvantaged Business Enterprize [ DBE | Subcontracting goal on this Construction Fair Package will be

Project Amount in §

Madison Beliline 0.00

Edit Delete

c. Selecthe projectandclickEdit TheEditDisadvantagedBusines€nterprise (DBE) Subcontractirgpal on
this Construction Fair Package will logalog box is displayed.

Project |6464-44-44

Amount in § 0.00

Save Cancel

Note: Thenameof the projectisauto populated

d. Enterthe value in the Amount in $field.
e. ClickSave

16. Inthe Notification pertainingto DBEgoalsfield, the systemallowsyouto selectnotificationspertaining to DBE
goals in this field.

Motification pertaining to DBE
goals :

1 Toselectnotification pertainingto DBEgoals:
a. Click .. TheNotification pertainingto DBEgoalsdialogboxis displayedistingall the notifications
pertainingto DBEgoalsthat are definedin the Notification pertainingto DBEgoalscatalogof the library.
b. Select the required notification pertaining to DBE goals and Skb#ct.

17. Enterinformationin the required fieldsThefieldsare describedn the followingtable.

Note: Allthe fieldsdescribedn the belowtable are non-mandatoryfields.

Field | Description

Special Instructions :

Interview : iJ

|Interview Information :

Interview Date :

Interview Place :

Specialnstructions Enterspecialinstructionsaboutthe constructionfair package.

Interview Fromthe drop-downlist, selectthe requiredoption to indicateif aninterviewwill be
held with the consultantdf the selected option iterviews will be conductedthen
the Interview Information, Interview Date andinterview Placefields are available.

Interview Information The field is available only where the value in therview field isYes Enter
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information about the interview.

Interview Date The field is available only where the value in hierview field isYes From the drop
down calendar, select the date of erview.
Interview Place To select an interview region/bureau:

1.Click .. TheRegion/Bureaudialog box is displayed listing all the regions/

bureaus that are defined in thRegion/Bureaucatalog of the library.
2. Select the required region/bureau and clisklect

If the interview is over Microsoft Teams, you can simply type this in.

18. Inthe Contact Informationsection,perform the followingsteps,to addcontactinformationfor consultants.

Contact Information :

Mame Email

Mo records to display.

Add Edit Delete

a. ClickAdd. TheNamedialogboxisdisplayedistingall the activeusersfrom the list of UserAccountsn the
enterprise.
b. Selectthe requiredcontact names andlickSelect

19. Inthe Other Information field, enter anyother informationaboutthe constructionfair packagescopeof service.

Other Information :

20. ClickSave
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4.3 Construction Fair Package Task List

Theconstructionfair packageasklist allowsyouto definethe constructionfair packageestimatedetails,tasks,direct

costs fixedfees,indirectcosts, and risks. Based on the contract type selected onGbestruction Fair Packageage, the
task list is defined.

4.3.1 Construction Fair Package Task List for Regular Contract Type

If the constructionfair packageContractTypeis Regularthen the tasklist is displayedseparatelyfor eachprojectandthe
taskdetailsdisplayedare based on the project details.

Menu Favaorites
=

- [ Solicitation Package List

- [ Solicitation List

- [ Construction Fair Packages
B i3 SE-70

i [ Scope Of Service

E+ () Task List

- B Checklist
- [ Construction Fair

Todefinethe constructionfair packagdasklist for regularcontracttype:
1. Select the construction fair package for which you want to define the task list andedlick
2. Inthe navigationpane,expandthe constructionfair packagdolder, andthen expandthe TaskListfolder. Thelist of
projectsassociatedwith the constructionfair package is displayed.
3. Clickthe projectfor whichyouwantto definethe tasklist. ThePackage Estimate Detaitab is displayed.

Menu Favorites Package Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Rislkc
| =
L
- [0 solicitation Package List —
[ solicitation List
[5) Construction Fair Packages GENERAL
= &3 SE-70
[l scope Of Service
[ ) Task List Package Estimate ID  : SE-SE-70-2151
: E ProjectID : 1360-13-70 Project Name : C MILWAUKEE, FOND DU LAC
B Checklist AVE
- [0 Construction Fair L .
[ (2) Negotiation Description :
@ ) Non Formal P
Measurement System @ |5 System
= cOST SUMMARY (IN SCOPE EXCLUDING IF AUTHORIZED) = COST SUMMARY (IF AUTHORIZED)
Cost Type Amount in § Cost Type Amount in §
Task List Task List 0.00
Direct Cost Direct Cost 0.00

4. In thePackage Estimate Detaitab, perform the following steps:
a. Enterinformationin the requiredfields. Thefieldsare describedn the followingtable.

Field Mandatory / Description
Non-mandatory

Package Estimate ID: SE-NC-23-204

C MARSHFIELD, EAST 29TH STREET

ProjectID : 6995-11-71 j : .
rojec Project Name (6995-11-71)

Description =

Measurement System :  |S System
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Package Estimattd - ThepackageestimatelDisauto-generated.

ProjectID - TheprojectIDisauto populated

ProjectName - Theprojecthnameisauto populated

Description Nonmandatory [Enterdescriptionaboutthe packageestimate.

MeasurementSystem - Themeasuremensystemisauto populated
Note:

1 TheCostSummary(ln ScopeExcludingf Authorized sectionauto-populatesthe total of TaskList,DirectCost,Fixed
Fee,Indirect Cost, and Risk based on the values entered in the respective tabs and that arelm8damasYes
This sectionexcludes thevaluesthat are markedIf authorizedasYes The sum of all these cosslsoauto
calculatedand displayed in thé&stimate Total in $ield.

= Cost Summary (In scope excluding If authorized)

Cost Type Amount in
Task List 7,045 384
Direct Cost 414.72
Fixed Fee 421112
Indirect Cost 2,800.60

Risk 0.30

Estimate Total in $: 14, 47553

1 TheCost Summary (If authorizedgction autepopulates the total of Task List, Direct Cost, Fixed Fee, Indirect Cost,
and Riskbasedonthe valuesenteredin the respectivadabsandthat are markedIf authorizedasYes Thesumof all
thesecostsisalsoauto calculatecand displayed in th&stimate Total in $ield.

Note: WisDOT does not recommend the use of If Authorized tasks at this time.

= Cost Summary {If authorized)
Cost Type Amount in §
Task List 1,495.00
Direct Cost 22 636.52
Fixed Fee 4 28587
Indirect Cost 64285
Risk 0.30
Estimate Total in §:  29,060.54

b. IntheAttachmentssection, upload images arfiles relevant to the construction fair packagstimate.
c. ClickSave.

5. Click theTask Listab and perform the following steps:

Note: All the tasksthat are associatedwith the project estimate are auto populated However, you canadditional
tasks.Toadd additional tasks,assignresourcesandindirectcosts referto the addingdirect labor costtask step
described in th€reatingProjectEstimatestopic.

a. Toindicatetasksthat arein scopeof the constructionfair package, perfornthe following steps.
i. Selectthe tasksandthen clickin Scopean the Othersgroup.
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Package Estimate Details Task List Direct Cost
t=| @ Edit
L T ;QI iew
Save New |
» | Delete | [Z\ Fiat List By Import Tasks
General

Fixed Fee

Indirect Cost Risk

ﬂ_ Customize List ®g Associate Resource Type Excel Import / Export ~ ®g Associate Complexity -

_4? Expression List ®g Associate Indirect Cost m In scope

-

] If Authorized

Others

-

ii. From theln Scopedrop-down list, seleclfes

b. Thetasksfor whichcostdetailsare availablefor future implementationcanbe markedas
authorized.Toindicatetasksasauthorized, perform the following steps:
i. Selecthe tasksand then clickf Authorizedin the Othersgroup.
ii. From thelf Authorizeddrop-down list, selectres

Package Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk
=% ,‘g"; Edit ﬁ Customize List ®g Associate Resource Type Excel Import / Export + ®g Associate Complexity »
(B ':"l‘ 9‘ View 4 Expression List ®y Associate Indirect Cost ] In scope -
Save et == -
+ ] Delete || [ Fiat List B3 Import Tasks | 4] 1# Authorized -|
General Others

Thetotal of tasklist coststhat are markedasin scopeand excludingasklist coststhat are markedasauthorized
aredisplayedn the Cost Summary (In scope excluding If authorizezBction and total of task list costs that are
marked as authorized are displayed in thest Summary (If authorizedection of thePackage Estimate

Detailstab.

6. Clickthe DirectCosttabto adddirectcoststo the constructionfair packageestimate.Performthe followingsteps:

Package Estimate Details Task List Direct Cost Fixed Fee Indirect Cost Risk

=l

Save

General

=) Direct Cost

Direct Cost Type Unit Type For If Authorized Quantity Rate (per quantity)

Total Expenses

Mo records to display.

Add || Edit Delete

a. ClickAdd. TheDirectCostdialogboxisdisplayedistingall the direct costs.Foravailabilityof direct costsin the

dialogbox,direct costs must be defined in thBirect Cost Typeatalog of the library.
b. Selecthe requireddirectcosts.
c. ClickSelect Theselected directostsarelistedin the Direct Costtable.

d. Selectthe direct costfor which you want to indicate asauthorized,add/edit quantity and rate details,and

then clickEdit TheEditDirect Costdialogboxis displayed.
e. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.
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Field Mandatory / Description
Non-Mandatory
Direct Cost Type * |Aerial Photography
Unit Type Ea
For If Authorized v
Quantity 0.00
Rate (per quantity) 0.00
Total Expenses 0.00
Save Cancel
Vi
DirectCostType - Thenameof the selecteddirect costtype isauto populated.
Unit Type Non-mandatory| Theunit type of the selecteddirect costisauto populated.
Forlf authorized Non-mandatory| Fromthe drop-downlist, selectYesor Noto indicate whether the
direct cost is authorized.
Quantity Non-mandatory| Enterquantity for the directcost.
Rate(per quantity) Non-mandatory| Enteror edit the rate for one quantity of the direct cost.
Total Expenses - Thetotal directcostexpensedasedon the entered quantity and
rate isauto calculatedand displayed.

Note: The total of direct costs that are in scope for the construction fair packageoi€alculatedand displayed in thin
Scopeexcludingif authorized field and the total of direct coststhat are indicatedas authorizedis auto calculatedand

displayedn the If authorizedfield.

f. ClickSave

The total of direct costs that are marked as in scope excluding direct costs that are marked as authorized are

displayed in theCost Summary(In scopeexcludinglf authorized)sectionandtotal of direct coststhat are
markedasauthorizedare displayedn the Cost Summary (If authorized¥ection of thePackage Estimate

Detailstab.

7. Clickthe Fixed Fedab. Thefixed fee detailsfrom the project estimateare displayedbased onthe tasksthat are
markedin ScopeandIf Authorized Thedifferentfield detailsthat aredisplayedaredescribedn the followingtable.

Note: The information in the in the tab is displayed only if the value i\thesrtised Fixed Fee field isdefined on the
Construction FairScopeof Servicepage.

el

Save

General

Fixed Fee

Consultant

[-] If Authorized

Consultant

Package Estimate Details

Task List Direct Cost

[-] In Scope excluding f Authorized

Total direct labor cost (A) Fixed Fee % (B)

20952.50 2239

Total direct labor cost (A) Fixed Fee % (B)

5387.50 22322

(A*B)

(A*B)

Fixed Fee Indirect Cost Risk

Multiplication factor Total

4655.65 250 11639.13

Total Fixed Fee 11639.13

Multiplication factor Total

1197.10 250 299275

Total Fixed Fee 299275
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Held

Description

Totaldirectlabor cost

Indicates the total direct labor cost of the resource. The value in this fialatds
populatedbasedon the total directlaborcostin the Taskpageof the TaskListtab.

Fixed Feéb Indicatesthe percentageof fixedfee definedin the AdvertisedFixedFee%field on
the ConstructionFair Scop@f Servicepage.
(A*B) Thesystemdisplayshe fixedfee amount,whichisauto calculatedbasedon the total

direct labor cost and fixed fee percentage.

Multiplication factor

Indicatesmultiplication factor used to calculate the total fixed fee of a resouitiae
multiplicationfactorisauto populatedbasedon the multiplicationfactor definedfor
the resource type in th&kesource Typeatalog of the library.

Total

Indicatesthe total fixedfee for the resource whichis auto calculatedbasedon the
fixed fee amount and the multiplication factor.

Total FixedFee

Indicatesthe total fixed fee of the constructionfair estimatewhichisthe auto
calculatedbased on the total of fixed feed all the resources.

The totalof fixed fees thatire markedas in scop@xcluding direct costs that amarked as ifiuthorizedare
displayedn the Cost Summary(In scopeexcludinglf authorized)sectionandtotal of fixed feesthat are markedas
authorizedare displayedn the Cost Summary (If authorized$ection of thePackage Estimate Detaitab.

8. Clickthe Indirect Costtab. Theindirect costdetails ofthe constructionfair packageare displayed.The different
details that are displayed amescribed in the following table.
Note: ThelndirectCostdetailscanbe viewedonlywhenthe Indirect Costis definedfor the resource®f the directlabor
tasksandthe required tasks are marked &s Scopeand If Authorizedin theTask Listab.

Package Estimate Details

u

Save

General

Consultant Company Wide

Consultant Drilling

[-] If Authorized

Consultant Drilling

[-] In Scope excluding If Authorized

Total direct labor cost
againgst an indirect type

Total direct labor cost
against an indirect type

Task List Direct Cost Fixed Fee Indirect Cost Risk

Indirect cost against an

Indirect type % indirect cost type

2781.25 125.00 3476.56

18171.25 120.00 21805.50

Total Indirect Cost 2528206

Indirect cost against an

Indirect type % indirect cost type

5387_50 120.00 6465.00

Total Cost 6465.00

Field

Description

Totaldirectlabor costagainst
an indirect type

Indicatesthe total directlabor costassociatedvith anindirect costtype for the
resource.The value in this field iauto populatebased on the total direct labor cost
associated with anndirect cost type.

Indirecttype %

Indicatesthe percentageof indirectcostdefinedfor the resource.

Indirect costagainstan
indirect cost type

Indicatesthe indirectcostamountof aresourceandassociatedndirect costtype,
whichis auto calculatebased on the total direct labor cost and indirect type %.

Total Cost

Indicatesthe total indirectcostamountof the constructionfair packageestimate This
is the auto calculated based on thetal of indirect costs of all the resource types.
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The totalof indirect costs that arenarked asn scope excluding indirect costs that anarked as iduthorizedare
displayedn the Cost Summary (In scope excluding If authorizesBction and total of indirect costs that are marked
as authorized are displayed in t®st Summary (If authorized¥ection of thePackage Estimate Detaitab.

4.3.2 Submitting Construction Fair Package Checklist

Thechecklistof the constructionfair packageallowsyou to attach anyrelevantdocumentsfor the construction fair
packageupdate the statusof the checklist items, and enter comments about the construction fair package checklist.

Prerequisite: Priorto submittinga checklistthe Basisof Payment,and AdvertisedFixedFee%or the constructionfair
packagemustbe definedon the Construction Fair Scop®f Servicepage.

Toupdateand submitthe constructionfair packagecheckilist:
1. Selecthe constructionfair packageecord,andthen clickEdit
2. In the navigation pane, expand the construction fair package folder, and therCtiaztklist ThePackage Checklist

page is displayed.

Package Checklist
SIEIEl =T D) [ e

[ Solicitation Package List Save o e

Bl solicitation List

Bl Construction Fair Packages GENERAL WORKFLOW
& &3 8PD-01

[ scope Of service
) Task List PackageID : BPD-01 Construction Fair Month and : September 2025
[1_Checklist Year

B Construction Fair Checklist Record ID © <Auto Generated>
() Negotiation
Non Fermal

= PROJECTS

Project ID Project Name Let Date Improvement Concept Master Program Limit
TN CLOVERLAND,WETLND MisC 3 - State Highway Facilities ROY JOHNSON SITE (WEST)
ATTACHMENTS
»
= [ MER
s Document Name Url/Link Title Uploaded By Uploaded Date File Size
| § No Arzachments available
-

| N Upload Document
O, | Administration

Note: The Package ID, Construction Fair Month and Year, and Checklist Recoraltd populated

3. Inthe Attachmentssection,uploadimagesandfilesrelevantto the constructionfair packagechecklist.
4. From theStatusdrop-downlist, selectthe statusfor eachitem. Thisis mandatoryto submitthe checklist.

Checklist ltem Status
Solicitation type appropriate v
DBE Goal is set W
Fixed Fee is apprepriate v
Estimate completed v
MOl & question submittal dates correct o
5. Inthe Commentsand Conditionssection,enter commentsand conditionsabout the constructionfair package
checklist.
ClickSave

Inthe Workflow group, clickSubmit TheWisDOT¢ Masterworksdialogbox isdisplayed.

Enter required information and then cli€XxK.

Optionally,in the Workflow group,you canclickCloseor Redraft, enter requiredinformationin the dialogboxthat is
displayedandthen clickOKto close or redraft the record.

© o ~NOo

Note: Youcanpublisha constructionfair onlywhenthe checklisof the associatedconstructionfair packagess submitted.
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4.5 Creating and Publishing Construction Fair

Thesystemallowsyouto add multiple constructionfair packagego a constructionfair andcreatea constructionfair

detail that will be publishedto the consultants. The consultants will provide a response to the NOI questionnaire, based

on which consultants are ranked.

Steps:

1.
2.

Menu Favorites Construction Fair
= ik _'_nflEdi( w Mark Is Current () [=] status Help _-ﬂcus(omize List g Manage
. B solicitation Package List L1 Rview  Unmark Is Current By, Associate £ show Pending On User(s) i [%¢] Excel Export ~ T Add
N istol Reports --None-
- B solicitation List ,'i;IDe\ete ' Revise L .'L".Workﬂow User(s) i) Select Actions - Eﬂ - Yclenr
[l Construction Fair Packages GENERAL WORKFLOW OTHERS FILTERS
-|5_Construction Fair ‘ ‘ Construction Fair Month and Year Is Current Workflow Status Construction Fair Title | Revision Date ‘
& (L) Megotiation
& £ Non Formal |7 |7 7] [ B |7
3 D January 2028 Yes Construction Fair... Cons_Mar_23
3 D February 2023 Construction Fair ...  Construction Fair_Feb
3 D January 2022 Completed CF-2022)an
3 D August 2021 Draft Construction Fair 2021 1211372021
I 3 D August 2020 Construction Fair ...  Construction Fair 2020 09/13/2021
3 D August 2019 Construction Fair ...  Construction Fair 2019 08/13/2020
3 D August 2018 Construction Fair ...  Construction Fair 2018 07/19/2019
3 D August 2017 Construction Fair ...  Construction Fair 2017 08/01/2018
T.‘ | Home
E | Projects
iy | Solicitation
'\-| | Delivery Contracts
\-| | Construction Contracts
!E | Library 4
8. | Administration e i |
Menu Favorites Construction Fair Details
| = @ y l.) ) Mark as Projected Print
[0 solicitation Package List Save Cancel || History
[ solicitation List
i~ [ Construction Fair Packages ‘GENERAL WORKFLOW PRINT
- [ Construction Fair
B (2 Negotiation
B 3 Mon Formal Revision Number : Rev( Revised By :
. R . e
Construction Fair Title : Revision Date : Mone
. . *
Construction Fair Month and @ v -
) Year
Construction Fair Number :
Last Date of NOI Submission @ |, . @ |a v
:.‘ ‘ Home
E ‘ B Last Date of Question : f— ©la «
Submission
‘ ‘ Solicitation
. . . 3
‘\"| | Delivery Contracts Date of Selection Posting @ MNone
- o
N | | Construction Contracts Description
!E ‘ Library
£
& ‘ Administration P
_— ]

In the module menu, clicRolicitation
Inthe navigatiorpane,click ConstructionFair. TheConstructionFairlist pageis displayed.
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4. Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.

Field Mandatory / Description
Non-mandatory
Revision Number : Rey( Revised By :
Construction Fair Title *: Revision Date : MNone
Construction Fair Month and *: v v
Year
Construction Fair Number :
Last Date of NOI Submission : B a v
Last Date of Question : B O a «
Submission o
Date of Selection Posting : [MNone v
Description :
g

RevisionNumber - The revision number of the construction faiaigto populated This
isapplicableonlywhenaconstruction fair is revised.

RevisedBy - Thenameof the personwho hasrevisedthe construction fair is
auto populatal. This isapplicable only when a construction fair ig
revised.

ConstructionFairTitle Mandatory Enterthe title for the constructionfair.

RevisionDate - Thedatewhenthe constructionfair wasrevisedis auto populated.
This is applicable only when a constructifair is revised.

ConstructionFairMonth and | Mandatory Fromthe drop-downlist, selectthe month andyearof the

Year constructionfair. Youcancreateonly oneconstructionfair for a
specificcombination of month and year.

ConstructionFairNumber Nonmandatory | Enterauniquenumberfor the constructionfair.

LastDate of NOISubmission | Mandatory Enter the last date and time for submission of the NOHmy
consultant. Alternatively,you canclickthe calendaricon and clock
icon to select the date and tim&romthe drop-downlist, selectthe
time zone.

LastDate of Question Mandatory Enter the last date and time for submission of questioaktedto

Submission the NOIby the consultant.Alternatively,you can clickthe calendar
iconandclockiconto selectthe dateand time. Fromthe drop-
downllist, selectthe time zone.

Date of SelectionPosting Non-mandatory | Fromthe drop-down calendar selectthe datewhenthe consultants
will be intimated about their selection.

Description Non-mandatory | Enterdescriptionaboutthe constructiorfair.

wS @A SraSkimgdéeded | Non-mandatory| ClickYeswhenthe NS @A Sani8nii¥réguiredfor the

constructionfair or clickNowhenthe NB @ A Sani8nyJ kot
required for the construction fair.
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5. InthePackage detailsection, perform the following steps to add the construction fair packages.

=) Package details

Package Month and
Year

Package ID Contract Type Package Due Date Region/Bureau NOI Type Roster/Cpen

Mo records to display.

Add Delete

a. Inthe Packagaletails section,clickAdd. TheSelectPackagealialogboxis displayed.Thedialogboxlistsall the
construction fair packageshat are of the samemonth andyearasthat of the constructionfair month andyear
and theconstructionfair packages are not associated with any other construction fair.

b. Selecthe constructionfair packageso addto the constructionfair.

c. ClickSelect

ClickSave Theconstructionfair is in the Draft workflow status.

Selectthe constructionfair recordandclickSelectActionsin the Workflow group.

8. ClickMark asProjectedandin the WisDOTMasterworksdialogboxthat appearsgenter requiredinformation,and
then clickOK.TheWorkflow Statusof the constructionfair issetto Projected
9. Selectthe projectedconstructionfair recordand clickSelectActionsin the Workflow group.

10. ClickPublish Construction Fair to publish the constructionfair and in the WisDOTMasterworks dialog box
that appears,enter information in the required fields, and then click OK The workflow status of the
constructionfair is set to Construction Fair Published The construction fair is published to the consulta@ace
publishedthe consultantcanaccesgshe constructionfair throughthe following:

1 Masterworks application
i Public Portal
Optionally,in the workflow group, youcanclickRedraftto redraft the constructionfair.
Note: Theconstructionfair can be publishedonly whenthe checklistof the associatedconstructionfair packagesare
submitted.

11. Select the construction fair published record and diclblish Selectionin theWisDOT Masterworkglialog box that
appears, enterinformation in the required fieldsand then clickOK.TheWorkflow Status of the constructionfair
is set to SelectionPubished Optionally, in the workflow group, you can cliBledraftto redraft the construction
fair.

12. Select the construction fair selection published, in Werkflow group, clickComplete In theWisDOT Masterworks
dialog box thatappearsgnterinformationin the requiredfields,andthen clickOKto complete or redraft the record.

13. Oncethe constructionfair is published,to marka construction fairasthe current constructiorfair, onthe
ConstructionFairpage,selectthe appropriatepublishedconstructionfair recordandclickMark Is Current

No

Construction Fair
<& _'471 Edit « Mark Is Current L [=] Status Help E‘i Modify Form @ Excel Import / Export ~ g D Manage
asth 9 View ./ Unmark Is Current B3, Associate L) SelectActions - L‘ Customize List " Add
New = History _ ) —None
x,‘ Delete a7, Workflow User(s) R Expression List — Clear
General Workflow Others Filters

Note: Tomarka differentconstructionfair recordasthe currentconstructionfair, selectthe constructionfair markedas
current,clickUnmarkls CurrentandthenperformStepl3.
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4.5.1 Revising Construction Fair

Acurrentconstructionfair that is publishedandthe NOIsubmissiordate of the construction faithasnot expired carbe
revisedto includechanges.The construction fair packages associated with the construction fair that is fiisgd, can
also be edited.
Prerequisite:
1 Theconstructionfair that isrevisedmustbe publishecandmarkedascurrent.
1 TheNOlsubmissiordate of the construction fair is valid and has not expired.

Theprocedureto revisea constructionfair is described.
1. Onthe ConstructionFairlist page,selectthe published constructiofiair that is markedascurrent,andthe NOI
submissiordate of the construction fair has not expired for revision.

Construction Fair
En ]| Edit ./ Mark Is Current . [= Status Help @ [} Modify Form Excel Import / Export - ﬁ [} Manage
tali] ool View ./ Unmark Is Current Associate [ SelectActions - | F25] [p] Customize List ~_ Add
New History Reports —MNone. =
= DeIBIE 27 Workflow User(s) - | ] Expression List ~ T Clear
General Workfiow Others Filters
‘ | Construction Fair Month and Year ‘ Last Date of NOI Submission | Last Date of Q | Date of Posting | Is Current
Kd| K4l K4 K4l |7 |
3 dJuly 2017 08MAT201T 0872017 es

Inthe Generalgroup,clickRevise.TheConstructionFairRevisionpageis now created

Click the construction fair to be revised and chcht

Inthe navigationpane,expandthe constructionfair folder andthen clickthe ConstructionFairRevision The
ConstructionFair Revisionpage is displayed with the construction fair recordVork in progressstatus.

PN

0 | Revision Number

| Construction Fair Revision Title

Menu Favorites Construction Fair Revision
| = ) Edit ) Elstas Help [l Customize List v [} Manage
[ Solicitation Package List P View story g Assoclate i Show Pending On User(s) R:"WRS [28] Excel Export - o, A
[ Solicitation List yJ Delete .‘.".Workﬂow User(s) [Z] Select Actions. - - - ? Clear
B Construction Fair Packages GEMERAL 'WORKFLOW OTHERS FILTERS
B Construction Fair Construction Fair Number Construction Fair Month and Year Construction Fair Title Revision Status

£ 3 Cons_Mar_23
[ERe]

NOI Responses
Reviewers Ranking

D W@

Final Ranking

Construction Fair Revision |

[E Construction Fair Questions and Respo
@ [ Megotiation

2J Non Formal

|

|7 |7 | |7 |7 | |7 |7
O revz 7890 January-2028 Cons_Mar_23 Work in progress
O revi 7890 January-2028 Cons_Mar_23 Done
[J revo 7890 January-2028 Cons_Mar_23 Done

Selectthe recordin the Work in progressstatusandclickEdit. TheConstructionFair Revisiordetails page is

displayed.

Enterinformationin the requiredfields. Thefields aredescribedn the followingtable.

Construction Fair Revision

@ ' 2] Publish
Save Cancel | History
GENERAL WORKFLOW

. . P - *
Construction Fair Revision Title :

Revision Number : REV2
Construction Fair Number : 7830 Construction Fair Title : Cons_Mar_23
Construction Fair Month and @ |anuary-2022 Revision Date : 11/21/2023
Year
Revised By : Shikha Vinodanandan
Revision Description :
A
= PACKAGE DETAILS
Package ID Contract Type Package Month and Package Due Date Region/Bureau NOI Type Roster/Open Revision Comment
Year
BOS5-01 Regular January 2028 Bureau of Structures Construction Fair Roster
BPED-01 Regular January 2028 DTIM - Bureau of Pl..  Construction Fair Roster
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Field Mandatory / Description

Norrmandatory
RevisionNumber - TheRevisionNumberof the constructionfair isauto populated
ConstructionFairRevision Mandatory Enteratitle for the constructionfair revision.
Title
ConstructionFairNumber - Theconstructionfair numberisauto populated
ConstructionFairTitle - Thetitle of constructionfair isauto populated
ConstructionFairMonth and | - Theconstructionfair month andyearisauto populated
Year
RevisionDate - Thedatewhenthe constructionfair isrevisedis auto populate.
RevisedBy - The name of the personwho is revisingthe construction fair is

auto populate.

RevisionDescription Nornrmandatory | Enterdescriptionaboutthe constructionfair revision.

6. InthePackage detailsection, you can perform the following revisions:

= Package details

Package ID Contract Type

Package Month and
Year

Package Due Date

Region/Bureau NOI Type

Roster/Open Revision Comment

BES-01 Regular

BHM-01 Regular
BOA-O1 Regular
BOA02 Master

July 2017
July 2017
July 2017

July 2017

07162017

07H16/2017

07H62017

07H16/2017

Bureau of Business Sevi Construction Fair
Bureau of Highway Main Construction Fair
Bureau of Aeronautics ~ Construction Fair

Bureau of Aeronautics ~ Construction Fair

Open
Open
Open

Roster

Add Remove/Undo Remove

1 Revise constructiorfair package that isssociatedvith the construction fair. Click thenk in the PackagdD
columnto editthe details of the construction fair package.

1 Inthe RevisionCommentcolumn,enter commentsaboutthe constructionfair packagerevision.

Note: It ismandatoryto providerevisioncommentgo all the packagesssociatedvith the constructiorfair before
publishingthe revised construction fair.

1 Toadda constructionfair package perform thefollowing steps:
i. ClickAdd. TheSelectPackagalialogboxisdisplayed.
ii. Selecthe required packages and cliSelect
1 Toremoveanexistingconstructionfair packageselectthe constructionfair packageandthen click

Remove/UndoRemove
7. ClickSave
8.
9.

Selecthe revisedconstructionfair record.In the Workflow group,clickSelectActions clickPublish
Enterrequiredinformationin the dialog box that is displayed and then cl@K.Therevisedconstructionfair is

publishedto the consultantsandthe RevisionStatusof the recordon the ConstructionFairRevisionpageis setto
Done Optionally,in the Workflow group,youcanclickClose enter requiredinformationin the dialogboxthat is
displayedandthen clickOKto closethe record.
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4.6 Responding to Construction Fair NOI Questions

Theconsultants can raise questions relatiedthe construction fairpublished to themThesequestions can be raised
before the expiry othe Last Date of QuestionSubmissionsetin the ConstructionFair details page.Youcanprovide

answerdgo thesequestions.Howeverthe answerscanbe published to the consultants only after the expirylLafst Date

of Question Submission.
Toanswer thequestions:
1. In the module menu, clicolicitation

2. Inthe navigatiorpane,click ConstructionFair. TheConstructionFairlist pageis displayed.
3. Selecthe constructionfair recordfor whichyou wantto respondto a question,andthen clickView.

Construction Fair S

Ees _',1 Edit  Unmark Is Current 0 [=] Status ,g Customize List g B Manage
1
_J"'- 2| View : Help 3] Excel Import / Export -  Add
New History —None _~
« Mark Is Current L) Select Actions - - v Clear
General Workflow Others Filters
‘ ‘ Construction Fair Month and Year Last Date of NOI Submission “ Last Date of Q | Date of Posting | Is Current
|
| 7| | V| | ¥ gl |

> O August 2017 07/31/2017 07/31/2017 Yes
> O September 2017 07/30/2017 07/30/2017

4. In the navigation pane, expand the construction fair record folder, and then@toktruction Fair Questions and

ResponseTheConstructionFairQuestionsand Responsepageis displayed.

Menu Favorites Construction Fair Questions and Responses
| = =] it ) Esatus Help CB customize List g [ Manage
anls - e -
B o | View By, Associate Show Pending On User(s) [2€] Excel Export - Add
[ solicitation Package List New b History L3 i £} _None- ¥
[ Solicitation List x| Delete 2% Workflow User(s) [Z] Select Actions - - ~ T clear
[B Construction Fair Packages GENERAL WORKFLOW OTHERS FILTERS
|8 Construction Fair O | @) | Packagein Question Response Con!
= =3 Construction Fair 2021
LB NOl |7 17| gl
[ NOI Respenses
- P O SW-57 What percentage of the contract will be nigh work for e.. | 5-10% at most for night work. Con|
i~ [ Reviewers Ranking
[ Final Ranking O SW-94 This question is not specific ta SW-94 but | could not fin.. ~ Some projects on the map are Wis.. ~ Con
i~ B _Construction Fair Revision ] SW-11,5W-57 What percentage of the contract will be nigh workcfor .. SW-11 will have about 25% night w... |~ Con
| I_construction Fair Questions and Response |
& (J Negotiation O SE02 What types of night wark are anticipated for SE 027 Traffic Switches Con|
(2] Won Formal O SE-08 Looking for clarification about the timeline for Package .. 2023 hours are for plant care cycles  Con
Sw-94 This question is not specific ta SW-94 but | could not fin...  Some projects on the map are Wis..  Con
q P proj P
1O SES1 Project description does not match limits. Could you ple... | Bridge Rehabilitation of W. Hampt... ~ Con
SE-06 Is there an interim completion date? Is the October 202... 2023 hours are for plant care cycles  Con
p P! o
O NW-81 Please provide contract time, or projected staff timefra... Con|
NW-15 Please provide contract time, or projected staff timefra...  The estimated completion time for...  Con
P proj P
NW-13 Please provide contract time, or projected staff timefra...  The estimated completion time for...  Con
P proj Pt
NW-12 Please provide contract time, or projected staff timefra...  The estimated completion time for...  Con
P proj P
NEC-39 Please confirm timeframe and staff needs for this project | NC39 6270-00-63 (Construction LET...  Con
proj;
* n a NC-25 Please provide contract time, or projected staff timefra...  NC25 6320-00-73 (Construction LET...  Con
&\ ome
E Projects a NC-24 Please provide contract time, or projected staff timefra...  Approximately a 35 Day working d.. ~ Con
‘ ‘ Solicitation (]} NC-23 Please provide contract time, or projected staff timefra...  Full time consultant project leader...  Conj
2| | Deliverv Contracts ] NC-22 Please provide contract time, or projected staff timefra... __Approximately a 85 Day workinz d.. __Conj|

5. Select the question for which you want to respond and didk TheRespond to Questiopage is displayed.

Respond to Question

H oo

Save Cancel Histo

L4 Re-Draft
il Publish
L L] Completed - Not published

GEMNERAL WORKFLOW

Construction Fair Title : Construction Fair 2021
QueryBy -
Consultant : WisDOT

PROJECTS

Project 1D

Project Description

Package I1d *: NC-23

Query Date

| Construction Fair Title Package Id

T 08M3/2021

7 A

Note: Thevaluesin the ConstructionFair Title, Packagdd, QueryBy,QueryDate, Consultant,and Questionfieldsare auto
populated In the Projectssection, the projects associated with the Construction Fairtis populatel.
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6.

©

10.

11.

12.

13.

In the Responsesection,enter responsdo the question.

Response :

In the Notessection, enter notes about the response.

Notes :

In the Attachmentssection,upload images and files relevant to the response.

ClickSave

Slectthe questionandresponseaecordandin the Workflow group, clickSelectActions ClickPublish.The
WisDOT¢ Masterworksdialog box is displayed.

Enterthe required information and then click OK. TheWorkflow Statusof the recordis setto Response
Published Theresponsédo the question is published to the consultants.

Optionally,if the responseo the questionneednot be publishedto the consultantsgnter notesin the Notes
section. In the Workflow group, click Completed¢ Not Published in the dialog box, enter required
information, and then clicloK

In the Workflow group, you canalsoclick Redraft enter requiredinformation in the dialogbox that is
displayedandthen clickOKto close or redraft the record.

4.7 Viewing NOI Responsesfor Construction Fair

Theprocedureto view theO 2 y & dzfre8ponsa®aNDIQuestionnairess described.

1.
2.
3.

ClickSolicitationin the module menu.

Inthe navigatiorpane,click ConstructionFair. TheConstructionFairlist pageis displayed.

Selectthe constructionfair record forwhich NOresponsemustbe viewedandclickView. TheConstruction Fair
details pageis displayed.

Inthe navigationpane,expandthe constructionfair folder, and clickNOIResponsesTheConstructionFairNOI
Responsegpageis displayed.

Menu Favorites Construction Fair NOI Responses

[+ | =] = #{View i 5 b Customize List g GManage

s
[2€] Excel Export -

- [ solicitation Package List Femo Nom

- B solicitation List - ?C'e-‘"

- [0 Construction Fair Packages GENERAL OTHERS FILTERS

- g Canstruction Fair ‘ ‘ 0 ‘ NOI ID Firm Name ‘ NOI Due Date

B &3 CF-2022Jan —
“ B NoI |7 | |7 | B O |7
| NOI Responses . -
= Region for current group: Bureau of Project Development
@ [0 Reviewers Ranking
L [ Final Ranking = PackagelD for current group: BPD-01
i [ Construction Fair Revision ] wNoi330 Arck Led 01/13/2022 3:15 AM

L. [ Construction Fair Quastions and Response
- ) Megotiation
B CJ Mon Formal

Note: Onthe ConstructionFairNOIResponsepage the NOIresponsegre groupedbasedonregionand constructiorfair
package.

5. Select theNOI Responsthat you want to view and then clidkiew in the Generalgroup. TheConstruction Fair

NOlpage isdisplayed. The page displays the duly fiMGTICE OF INTEREST QUESTIONDRE
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4.8 Ranking Consultants for Construction Fair

Theconsultantfirms arerankedby the reviewersbasedon their NOIresponsesTheNOIlresponsesre auto populatedn
the ReviewersRankingpage oncedhe last date of NOI submission is expired.

Theprocedureto rankthe consultantfirmsis described.
1. ClickSolicitationin the module menu.
2. Inthe navigatiorpane,click ConstructionFair. TheConstructionFairlist pageis displayed.
3. Selecthe constructionfair for whichthe consultantamustbe rankedandclickView. TheConstructionFairDetails
pageisdisplayed.
4. In the navigation pane, exparlke constructionfair folder, and then clicReviewers RankingrheConstruction
Cl A NJ w SHarkgp&aliRdisplayed.

Menu Favorites Construction Fair Reviewer's Ranking
[+ = #|Edit |« Mark Complete ;jﬂ. Customize List g [ Manage
. [ solictation Package List }?]View « Unmark Complete Excel Export - Nome— " Add
[} Solicitation List - Y Clear
- [ Construction Fair Packages GENERAL OTHERS FILTERS
- [ Construction Fair ‘ | O | Ranking | Firm Name | DBE Status
[ iZ) Construction Fair_Feb
B Nol | | | ¥
5| NOI Responses q
- - ~ ReviewerName for current group: poonam
[5] Reviewers Ranking
[ Final Ranking + PackagelD for current group: BOA-01
2l Construction Fair Revision O 1 testing firm No
- [A Construction Fair Questicns and Respo
B () Negotiation
& (2 Non Formal

Note: Onthe/ 2 y & I NHzOG A 2y CI Apddeyite RIQI EespSrvdl for ranking hré ofdlipeskdon the
NE @A Santeahl éonstruction fair package.

5. Select the consultant firm record that you want to rank, and then &idik TheConstruction FaiwS @A S SND a
Rankingdetailspageis displayed.

Note: The ConstructionFairw S @A S RaBKitidetails page is available only for the reviewerswho are selected
for ranking the construction fair package in tHgelection teansection on theConstruction Fair Packageage.

Construction Fair Reviewer's Ranking

%)

Save Cancel
General
Firm Name : AECOM Technical Services, Inc. Office Location :
DBE Status : MNo Eval Average :
N N . N . Familiarity with WisDOT processes &
Credentials, Qualifications & Experience : ﬂ procedures : ﬂ
Ranking : * ﬂ Ranking Completed : ﬂ

Preferred Construction Leader/Staff :

Ranking Comments : *

Interview Questions and Answers :

Attachments

Document Name Title Uploaded By Uploaded Date Delete Annotations
Mo Attachments available

Upload Document

Note: Thevaluesin the FirmName DBEStatus Office Location and EvalAverageare auto populatel.
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6. Enterinformationin the requiredfields.Thefields aredescribedn the followingtable.

Field Mandatory/ Description
Non-mandatory
Credentialz, (Qualificabions & Experience = i Familiarity with Wis0OT :::::;::;:; ﬂ
Hanking : * fed Ranking Complated : ﬂ

Preferred Construction Leader/ Staff :

Ranking Comments @ *

CredentialsQualifications & | Non-mandatory| Fromthe drop-downlist, selectthe required option.
Experience
Familiarity with  WisDOT Nonrmandatory| Fromthe drop-downlist, selectthe required option.
processes & procedures
Ranking Mandatory Fromthe drop-downllist, selectarankingfor the consultantfirm.
Whenthe contracttype is Masterfor constructionfair, then all the
contractors are ranked 1.

RankingCompleted Nonrmandatory| Fromthe drop-downlist, selectYesto indicatethat the ranking of
the consultant firm is completedr selectNoto indicatethat the
rankingof consultantfirm is not completed.

When thecontract type is Master, this field is natvailable. The
ranking can be indicated as compledaly from the Construction
Fairw S @ A SHaskinglist page. Refer tetep4.9 for more

information.

PreferredConstruction Nonmandatory| Toselecta constructior_eader:

Leader/ Staff 1. Click -- andthe ConstructionLeaderdialogboxisdisplayed.

2. Selecthe constructionleaderfor the constructionfair andclick
Select

Master ContractID - Thevaluein thisfield isauto populatewhenthe contract type is
Master.

RankingComments Mandatory Entercommentsaboutrankingthe consultant firm. Whenthe

contracttypeisMasterfor construction fair, then the comments is
auto populatal as 1.

7. In theInterview Questions and Answersection, inAttachments upload images and files relevant to timerview
guestions.

8. ClickSave.

9. Selecthe recordwhichisrankedandclickMark Completeto completethe NBE @ A Sani8nigddtkie consultant
firms.

Note: Allthe recordsonthe ConstructionFairw S @ A SRakM@pagemustbe markedascompleteto proceedwith the
final rankingprocedure.
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4.9 Final Ranking Consultants for Con

struction Fair

Prerequisite: Allthe consultantfirm recordson the ConstructionFairw S @ A S RaSkiMipagemustbe markedas
completed. The procedure to final rank the consultants is described.

1. ClickSolicitationin the module menu.

2. Inthe navigatiorpane,click ConstructionFair. TheConstructionFairlist pageis displayed.
3. Selecthe constructionfair for whichthe consultantamustbe rankedandclickView. TheConstructionFairdetails

pageisdisplayed.

4. Inthe navigation pane, expanthe constructiorfair folder, and therclickFinal RankingTheConstructionFair

FinalRankingpageis displayed.

Menu Favorites

Construction Fair Final Ranking

EH NOI

+| = Ey _'gfi Edit ' Mark Complete N [=1 status Help
s o -
B P i Y View " Unmark Complete By Associate Show Pending On User(s)
[l solicitation Package List T 2 History , 4%

.. [ solicitation List ' Workflow User(s) L) Select Actions -

- [ Construction Fair Packages GENERAL WORKFLOW

- [ Construction Fair ‘ Ranking Firm Name DBE Status Office Location Eva

=k i) Construction Fair_Feb
|| || || |5

MNOI R
espanzes = PackagelD for current group: BOA-01

Reviewers Ran
Final Ranking
Construction Fair Revision

L [ Construction Fair Questions and Respo
[+ (L) Megotiation

B [CJ Mon Formal

ing

jm road near west...

1

testing_firm

| D | [

ClickStartin the Generalgroup. The ranked consultant firm records are listed.

o

6. Selecthe consultantfirm recordthat youwantto final rankandclickEdit TheConstructionFairFinalRanking

detailspageof the consultant firm is displayed.

Construction Fair Final Ranking

@ =

Cancel History

General Workflow

Firm Name : Commercial Property Consultants, Inc. Office Location :

DBE Status: Mo Eval Average :

Reviewer's Ranking details

Familiarity with WisDOT processes 8
procedures

Reviewer Reviewer's Ranking :xr;::::::: (raticationst Ranking Comments

Reiny Yahnke 1 Ranked

Todd Waldo 3 Ranked3

Note:

 Thel 2y &l NHzO G A 2 y Rabkingdefaile SgeAsSaifabldaly for the reviewets are selectedor
rankingthe construction fair package in thigelection teansection on theConstruction Fair Packageage.

i Thevaluesinthe FirmName,OfficeLocation,DBEStatus,and EvalAveragefieldsare auto populated

f TheReviewersRankingDetailssectionauto-populatesthe NB @ A Sanknydatailsof the consultantfirm.

7. Enterinformationin the required fieldsThefieldsare describedn the followingtable.
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Field Mandatory/ Description
Non-mandatory
Credentials, Qualifications & Familiarity with WisDOT
Experience : ﬂ processes & procedures : ﬂ

Ranking : * ﬂ Ranking Completed : ﬂ

Preferred Construction
Leader/5taff :

Review Team's Comments :
*

Credentials,Qualifications& | Non-mandatory| Fromthe drop-downlist, selectthe required option.
Experience
Familiaritywith  WisDOT Non-mandatory| Fromthe drop-downlist, selectthe required option.
processes & procedures
Ranking Mandatory Fromthe drop-downlist, selectafinal rankfor the consultantfirm.
Whenthe contracttype isMasterfor constructionfair, then allthe
contractors are ranked 1.

RankingCompleted Non-mandatory| From the dropdown list, selectfesto indicate that the final
ranking of the consultant firm isompletedor selectNoto
indicatethat the final ranking of consultant firm is not completed
Whenthe contracttype is Master,thisfieldisnot available. The
ranking can be indicated asomplete only from theConstruction
Fair FinalRanking lisppage. Refer tagtep 8for more information.

PreferredConstruction Nonmandatory| Toselecta constructiorLeader:
Leader/Staff 1. Click ... andthe ConstructionLeaderglialogboxis
displayed.
2. Selectthe constructionleaderfor the constructionfair and
clickSelect
Review¢ S| YCOrdments Mandatory Enter comments abouinal rankingof the consultantfirm.

When the contract type is Master foconstruction fair, then the

comments is auto populated as 1.

8. ClickSave.The record is in th®eview and Rankingorkflow status.

9. Oncethe recordis ranked,selectthe record,andthen clickMark Completeto completethe final rankingof the
consultantfirms.

Note: All the recordon the ConstructionFair Final Rankingage should bén the Reviewand Rankingvorkflow status
to proceedwith the workflow.

10. On theConstruction Fair Final Rankirigt page, select the ranking completed record and in\Werkflow group,
click Readyfor BPDReview The WisDOT¢ Masterworks dialog box is displayed.Enterrequired information
andthenclickOK.Therecordissentto BPDfor review. The BPDBan defer, accept, or reevaluate the record.

11. Selectthe record in the BPDReview stage, in the Workflow group, click Accepted The WisDOT¢
Masterworks dialogbox is displayed.Enter requiredinformation and then click OK. The recordis in the
Acceptedworkflow stage.

12. Optionally,clickDeferredto deferthe recordor re-evaluateto re-evaluatethe record.
13. Selectherecordthatisinthe Acceptedor Deferredworkflow stage in the Workflow group,click Complete The
WisDOT¢ Masterworks
dialogboxisdisplayed Enterrequiredinformationandthen click OK.
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5. Non-Formal Solicitation

Thissectiondescribeghe procedureto createsolicitationsfor the contracttype Won-FormaNonformal contractsare
further categorizedasbelow:

1 Local Design
1 SmallPurchase

1 Sole Source

1 RFHRequestor Proposal)
1 Work Order Request

5.1 Functional Flow for Solicitation of Non-Formal contracts

Thefollowingsequentiatasks comprise th&unctional flowfor solicitationof Non-Formalcontracts.

NN

Create details for théNon-Formalcontract type.
Addprojectsandthe consultingfirms.
Rank the consulting firms.

CreateNon-FormalEstimateto measure thevork internally andmark4s CurrentQ @
CreateConsultant Estimate
Viewresponseso the ConsultantEstimate
ApproveConsultant Estimate
Createa Non-FormalContract.

5.2 Workflow for Non-Formal Solicitation

Theworkflow table belowdescribeghe stagesnvolvedin the following NonFormalSolicitationforms:

9 Local Design
T SmallPurchase
i Sole Source

CurrentStage Action Workflow Status | Comments
(New Stage)
Draft Submitfor Review C
Submittedfor Submitfor Division| Submittedfor 1 If the contract value is greater the850,000, the
Review Reviewor Approval DivisionReview recordmovesto W{ dzo Yfar DilissoRw S &
Submittedfor stage.
Approval. 1 If the contractvalueis lesserthan $50,000, the
NEO2NR Y2@Sa G2 Wtam
SendBackfor Draft G
Revision
Submittedfor SubmitFor Submittedfor C
Division Review Approval Approval
SendBackfor Submittedfor
Revision Review
Submittedfor Approved Approved q
Approval SendBackfor Submittedfor
Revision Review
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5.3Creating Local Design Request

1. ClickSolicitationin the modulemenu.
2. Inthe navigationpane, expandNon-FormalandclickLocalDesign TheLocalDesignListpageis displayed.
3. ClickNew. TheLocal Design Requedetails page is displayed.
4. Providethe informationin the fields, aslescribed irthe followingtable:
Field Mandatory / Description
Non-mandatory
Local Design Request ID  : <Auto Generateds= Local Design Request Title *
Created By : shikha vinodanandan Estimated Contract Costin$ : 0.00
Created Date : 12/05/2023 Date of Request *. INone v
Region/Bureau  : Staged Contract : ‘Yes w
Staffing Contract *: Mo w
LocalDesignRequestiD C TheuniquelDfor the LocalDesignRequestis auto populated
LocalDesignRequestTitle Mandatory Enterthe title of the LocalDesignRequest
CreatedBy C Displayghe nameof the usercreatingthe record.
EstimatedContractCost C Displayghe internal estimatecontractamountof the Local Design
Requesti K| (0 A & IsyQuiehfIR | a W
CreatedDate C Displaydhe current datefrom the systemcalendar.
Date ofRequest Mandatory Fromthe calendardrop-down, select the dateof LocalDesign
Request
Region/Bureau Mandatay To Enter the region or bureau use the following steps:

1. Click ... andthe Region/BureauwlialogboxisdisplayedFor
availabilityof optionsin the dialogbox, region/bureausmust
be defined in theRegiorBureaucatalog of thelibrary.

Selecthe requiredregion/bureauandclick Select
StagedContract NonMandatory| Bydefault, We<lsselected.
1 If StagedContractis selected¥ ethe usercancreate multiple
contracts for theLocal Design Request.ID
If StagedContractis selectedMNoQthe usercancreate only one
contract for theLocal Design Request.ID
Staffing Contract Mandatory From the dropdown, select if this is or is not a staffing contract

5. Toaddthe StateProjectID:

Project ID | Project Title Route Region Bureau County
Mo records to display.

Delete
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a. ClickAdd.TheSelectProjectdialogboxis displayedBasedn the Region/Bureaselectedthe projectsare
listedin the dialogbox.

2 selected of total 864
Project ID
rd WisDotPro_2106-0
WisDotPro_2106_1
d WisDotPro_2206

WDPID_000_010

4 <Oz 3 4 ..

Y | Project Title ¥ | Region Bureau Y | Route
Sample Test Project Bureau of Transit, ...
Sample Project 210...
Test Project on 2208 Bureau of Business... | 1

PT_010

LI | 10 ¥ |items

Bureau of Transit. ...

Cancel

Y | County k@

ADAMS COUNTY, ..

ADAMS COUNTY

ASHLAND COUNT...

1 - 10 of B64 items

v}

b. Selectoneor more projects and cliclSelect Theselectedprojectsare addedto the grid.
6. Inthe Descriptionof Work, enterthe brief descriptionof the LocalDesignRequest.

Description of Work :

P

7. Inthe Municipality Contactsection,provide the information in the fieldsgs described ithe following table:

Field Mandatory / Description
Norrmandatory
Municipality Contact
Name : Title :

Telephone Number : Email Address :
Name Non-Mandatory |Enterthe nameof the municipalitycontact.
TelephoneNumber Non-Mandatory |Enterthe telephonenumberof the municipalitycontact.
Title Non-Mandatory |Enterthe title.
EmailAddress NonMandatory |Enter the emaihddressof the municipalitycontact.

a. To addMunicipality Selection Committeelick Add. TheNew Municipality SelectionCommitteedialogboxis

displayed.

=1 Municipality Selection Committee

MName Title Phone Mumber
Mo records to display.
Edit Delete
b. Enterthe followingdetails:
Name *
Title
Phone Number
Cancel
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1 Name: Enter the name of the selection committee member.
9 Title: Enter the title.
1 Phone Number: Enter the phone number of the selection committee member

c. ClickSave Thedetailsare saved inthe Municipality SelectionCommitteesection.

Detailed Estimate of hours and
costs for the project was | Municipality
developed by :

7]

Solicitation of Interest was
published by:

Motifying entire WisDOT Eligible Roster of Consuliants
L Using WisDOT Internet site for design solicitation

Local Internet site

Small Purchase Procedure

Motifying entire municipality maintained roster of
interested and qualified firms {minimum of 10). Solicitation
method must be documented in the project file

Justified Sole Source

¥ News Paper Advertisement

8. InDetailedEstimate ofhours andcosts for the projectvasdevelopedby, from thedrop-down, selectthe entity
which developed the detailed estimate of hours and costs for the project.

9. In Solicitation of Interestwaspublished bygrid, from the listselect one or more optionwhere theSolicitationof

Interest ispublished.

10. Enter the information in the required fields, as described in the following table.

interviewed?

Field Mandatory / Description
Non-mandatory
Number of firms Contacted 0.00
Were objective criteria : OYes  (ONe Did the selection committee : OYes  (ONo
developed and used in conduct interviews with the
shortlisting the preferred potential consultants ?
consultants 7
If Yes, how many firms were
interviewed ?
Numberof firms Contacted Non-mandatory| Enterthe numberof firms Contacted.
Were objectivecriteria Nonrmandatory| { St S © atlee WhjeEtive criterizare developedandusedin
developedandused in shortlistingthe preferredconsultants.
shortlisting the preferred
consultants?
Did the selection committee | Nonr-mandatory| Selecty S tlie sele@ioncommitteehasinterviewed the potential
conduct interviews with the consultants. Théf Yes, how many firmavere interviewed?field is
potential consultants? displayed.
If Yeshow manyfirms were Nonmandatory| Enterthe numberof firms interviewed.

102



Masterworks WisDOTManual

11. Inthe Finalshortlist of consulting firmsin order of rankin the project section, dathe following:
a. To add the final shortlist of consulting firms, clittd. TheNew Finalshortlist of consultingfirms in order
of rankin the project dialogboxis displayed.

= Final shortlist of consulting firms in order of rank in the project

Rank Firm Mame City

Mo records to display.

Edit Delete

b. Enterthe informationin the requiredfields,asdescribedn the followingtable.

Field Mandatory / Description
Non-mandatory
Rank * v
Firm Name *
City
Save | Cancel
4
Rank Mandatory Fromthe drop-down, select thenumberfrom 1 to 10to rankthe
consulting firm.

FirmName Mandatory To enter a Firm Name, use the following steps:

1. Click - .TheSelectConsultantdialogboxis displayed.
2. Selecthe consultantfrom the listandclick Select
City Non-Mandatory] Thecity isauto populate.

c. ClickSave Thedetailsare saved irthe Finalshortlist of consulting firmsin order of rankin the project
section.

12. Enterthe informationin the requiredfields,asdescribedin the followingtable.

Approval for selecting the : Municipality :
following preferred consultant
is requested Prepared on : [None v

Prepared By

. *
Contract Phase hd Contract Function :

Status hd Program Code :

Project Limits

Anticipated Contract Execution : None W
. . Date
Assigned Fixed Fee % " 0.00
Federal Funding @ (®Federal Fundingin$  ()Federal Funding in % 0.00
DBE Goal on Project *: OYes  @No
DBE goal : @®DBEgoalins  (JDBE goal in% 0.00
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Field Mandatory / Description
Non-mandatory
Municipality Non-mandatory | To add the Municipality details:
1. Click .. TheLocationdialog box is displayed.
2. From the list of location, select the preferred location anc
clickSelect The selected location is displayed.
Prepared By Non-mandatory | Enter the name of the person preparing the record.
Prepared on Non-mandatory | From the calendar droegown, seletthe date of preparing the
record.
Contract Phase Non-mandatory | From the dropdown, select the relevant phase for the contract
Status Non-mandatory | From the dropdown, select the relevant status for the contract
Contract Function Mandatory To add the Contract Function details:
1. Click .. The Contract Function dialog box is displayed.
2. Fromthelist, selectthe contract functionandclickSelect.
ProgramCode Nonrmandatory | Toaddthe ProgramCodedetails:
1. Click .. . TheProgramTypeCodedialog box is displayed.
2. Fromthe list of programcode,selectthe programcodeand
clickSelect Theselected prograntodeis displayed.
ProjectLimits Non-mandatory | Enterthe projectlimits.
Assignedrixed Feéb Mandatory Enterthe fixedfee percentageto assign.
AnticipatedContract Executior] Non-mandatory | Fromthe drop-downcalendarselectthe anticipated contract
Date executiondate
FederalFunding Non-mandatory | To enter a federal fundingmount, use the following steps:
1 SelecFederaFundingn $andenter the amount in the field.
1 SelectederaFundingn %andenter the percentageof the
FederaFunding.
DBE Goal on Project Mandatory Select if there is a DBE goal on this project.
DBEgoal Non-mandatory | To enter an amount in thiseld, sue the following steps:

1 SelecDBEjoalin $ andenterthe amountin the field.
SelecDBEjgoalin %andenterthe percentage of the DBE goal.

13. To addDBEProjects:

DBE PROJECTS:

Project Amount in $

Program Code

Route

Project Limits Federal Funding

in%/s

DBE goal in% /s

Mo records to display.

Add Edit Delete

a. ClickAdd. TheProjectTitle dialogboxisdisplayedistingthe projectsassociatedvith the LocalDesign
Requesin the StateProject IDgrid.
b. Selectoneor more DBEprojectsandclickSelect Theselected projects are added to the grid.

14. In Selection for Design by Local Government Contract Approvedidg:
a. Click .. .TheSelectthe Userdialog boxs displayed.
b. Selecthe WisDOTuserfrom the list andclickSelect Thenameof the user is displayed in the box.
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15. In the Attachments section, upload imagesand files relevantto the construction fair package.
16. ClickSave.TheDBEProjecttotal in %/ $ boxdisplayshe total of the DBEgoalin %/ $. The newlLocal Design

2 selected of total 3
Project ID Y | Project Title %
v WisDotPro_2006 WisDotPro_2006
WisDotPro_2106-0 Sample Test Project
v WisDotPro_2106_1 Sample Project 2106_1
< O > e 0 Vv |items f ms O
Cancel

Requestis created inW 5 NvoFktio@ stage.
5.4 Creating Small Purchase Contract Request

1. ClickSolicitationin the module menu.

2. Inthe navigationpane,expandNon-FormalandclickSmallPurchaseTheSmallPurchase.ist Page is displayed.
3. ClickNew. The SmallPurchaseContractRequestdetailspageis displayed.

4. Providethe informationin the fields,asdescribedn the followingtable:

Field Mandatory / Description
Norrmandatory
Small Purchase Request ID : <Auto Generated= Small Purchase Request Title "
Created By :© Shikha Vinodanandan Estimated Contract Costin$ : 0.00
Created Date :© 12/053/2023 Staged Contract : |Yes e
Region/Bureau : Staffing Contract *: [ None v
SmallPurchaseRequestiD q TheuniquelDfor the SmallPurchaseContractRequestis auto
populated.
SmallPurchaseRequestTitle | Mandatory Enterthe title of the SmallPurchaseContractRequest
CreatedBy G Displayghe usemameof the usercreating therecord.
EstimatedContractCostin $ | ¢ Displayghe internal estimatecontractamountof the Small
Purchase Contract RequetK I i A & IsyQuieheSiR | 3
CreatedDate G Displayghe currentdatefrom the system calendar.
StagedContract Mandatory Bydefault, ¥, & se@cted.

AAAAAA

1 IfStaged Contrack & & SMeQ B (i 6 RS W dzarBuliple]
contractsfor the SmallPurchaseRequestD.

1 IfStaged Contrack & & SNo@X (1 (BRS Wdza dlijNdne]
contractfor the SmallPurchaseRequestD.

Region/Bureau Nonrmandatory| Toselectregion/bureauof the SmallPurchaseContractRequest

1. Click .. and theRegion/Bureaudialog box is displayed-or
availability of options in the dialog box, region/bureansst
be definedin the RegionBureaucatalogof the library.

2. Selecthe requiredregion/bureauandclickSelect

Staffing Contract Mandatory Select if this is a staffing contract or not.

1 Toaddthe StateProjectID:
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=} STATE PROJECT ID

Project ID Project Title Route Region Bureau County Project Limits

MNe records to display.

Add Edit Delete

a. ClickAdd. TheSelectProjectdialogboxis displayed Basedn the Region/Bureawselected the projectsare
listedin the dialogbox

2 selected of total 864

Project ID Y Project Title Y Region Bureau Y Route Y County Y
Ld WisDotPro_2108-0 Sample Test Project Bureau of Transit. ... ADAMS COUNTY,...

WisDotPro_2106_1 Sample Project 210...

d WisDotPro_2206 Test Project on 2206 | Burzau of Business... 1 ADAMS COUNTY
\WDPID_000_010 PT_010 Bureau of Transit, ... ASHLANMD COUNT...
(L I | O 2 3 4 kM 10 ¥ |items 1 - 10 of &64 items ('J

Cancel

b. Selectoneor more projects and clickselect Theselectedprojectsareaddedto the grid.
c. Inthe Descriptionof ServiceProvided enter the brief descriptionof the serviceprovided.

Description of Service Provided :

o

d. InDetailedEstimateof hoursand costs forthe project wasdevelopedby, from the drop-down, select the
entity which developed the detailed estimate of hours and costs for the project.

Detailed Estimate of hours and
costs for the project was v
developed by :

Telephone

#| Facsimile

Method Used for solicitation of Request for Proposal
responses:
Statement of Qualifications for
Defined Project

#| Other

e. InMethod Used for solicitation of responsegrid, from thelist, selectone or more optionswherethe
Solicitationof Interestis published.
f. Enter the information in the required fields, as described in the following table.

Field Mandatory / Description
Nor-mandatory

Were cbhjective criteria
developed and uged in =
shortlisting the preferred e Mo
congultants 7 :

&= List of Consulting Firms in the order of rank

DOT Estimate Completed 21 (8 vea Mo
Were objective criteria NonMandatory| { St S © &tlek WiljeEtive criteria are developednd used in
developedandused in shortlisting thepreferred consultants.

shortlisting the preferred
consultants?
DOTEstimateCompleted? Non-Mandatory| Selecty S Atk D®Testimateis completed.
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g. Inthe Listof consulting firmsin the order of rank section:
1. ClickAdd. TheNew Listof consultingfirms in the order of rank dialog boxs displayed.
=1 List of Consulting Firms in the order of rank
Rank | Firm Name | City
Mo records to display.
Edit Delete
2. Enterthe informationin the requiredfields,asdescribedn the followingtable.
Field Mandatory / Description
Non-mandatory
Rank * v
Firm Name *
City
Cancel
A
Rank Mandatory From the dropdown, select the number from 1 to 16 rankthe

consulting firm.

1 selected of total 543

ABC Firm

Divyasree Developers Pyt Lid

Synergy Property Development Services Pui Lid
Canopy Dwellings Pvi Lid

Prathikashnam Consiructions Pvt Lid

Magnificent Homes Private Limited

| - 103 4 (=M 10 ¥ |items

AYZ Building

HAL Airport Rd, Mear Marathahalli Junction, Bengaluru, Kar...
Address1, Address 2, Address 3

Mo.968, Next to Karnataka Bank. 5- A Crs, HR.B.R, 1st Blk....
A1- 01, A2 A3

3 -6 - 354/H,, Basheer Bagh, Near Fly Over,. Hyderabad-5...

11 - 20 of 543 items (]

Cancel
FirmName Mandatory To enter the firm name, use the following steps:
1. Click .. TheSelectConsultantdialogboxis displayed.
2. Selecthe consultantfrom the list andclickSelect
City Mandatory Thecity isauto populated

3. ClickSave Thedetailsare saved irthe Listof consultingfirms in the order of rank section.
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5. Enterthe informationin the requiredfields,asdescribedin the followingtable.

Field

Mandatory /
Non-mandatory

Description

Contract Phase :
Status
Project Limits :

Anticipated Contract Execution :
Date

Federal Funding :

(@ Federal Fundingin $

W

w

(O Federal Funding in %

*
Contract Function :
Program Code

Assigned Fixed Fee % h

DBE Goal on Project *: @Yes  ONo
DBE goal : @®DBEgoalins  (JDBE goal in % 0.00
ContractPhase Norrmandatory| Fromthe drop-down, selectthe relevant phasefor the contract.
ContractFunction Nortmandatory|To select a contract function, use the following steps:
a. Click .. TheContractFunctiondialogboxis displayed.
b. Fromthe list of contractfunction, selectthe contract function
and clickSelect Theselectedcontractfunctionis displayed.
Status Norrmandatory [Fromthe drop-down, selectthe relevantstatusfor the contract.
ProjectLimits Norrmandatory |[Enterthe projectlimits.
ProgramCode Non-mandatory | Use the following steps to selecPaogram Code
a. Click .. TheProgramTypeCodedialogboxis displayed.
b. Fromthe list of programcodes, selectthe Program Code.
AnticipatedContract Norrmandatory| Fromthe drop-down calendar selectthe anticipatedcontract
ExecutionDate executiondate.
Assignedrixed Feéb Mandatory Enterthe fixed fee percentageto assign.
DBEgoal Nornrmandatory| To enter a DBE goal, use the following steps:
a. SelectDBEgoalin $ and enterthe amountin the field.
b. SelectDBEgoalin %andenter the percentageof the DBEgoal.
FederalFunding Non-mandatory| To enter the federal funding, use the following steps:

a. SelectFederalFundingin $andenterthe amountin the field.
b. SelectFederalFunding in % and enter the percentageof

the Federal Funding.

6.

To addDBEProjects:

DBE Projects:

Project

Amount in §

Mo records to display.

Delete

a. ClickAdd. TheProjectTitle dialogboxis displayedistingthe projectsassociatedvith the SmallPurchase
Contract Request in the State Project ID grid.

2 selected of total 3

Project ID

v WisDotPro_2006
WisDotPro_2106-0

v WisDotPro_2106_1

) < O L 10 ¥ |items

Cancel

Y | Project Title
WisDotPro_2006
Sample Test Project

Sample Project 2106_1

(¢}

1-3of 3items

b. Selectneor more DBEprojects anctlickSelect Theselected projects are added to the grid.
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7. InSelection forSmall Purchas€ontractApprovedByfield complete the following steps:
a. Click - .TheSelect the Usedialog box is displayed.

1 selected of total 234
MHame Y | Email T
asif syed.asif@aurigo.com
R harish.rekulge@aurigo.com
Kishor E kishor e@aurigo.com
DN manju@aurigo.com
roshan adi@ad.com
Gautam Bhatt gbhatt@aurigo.com
) - O P e o e o) 10 ¥ | items 1-100f 224items ()
Cancel
y

b. Selecthe WisDOT usedirom the listandclickSelect The name of the user is displayed in the box.
8. In the Attachments section, upload imagesand files relevantto the constructionfair package.
9. ClickSave.TheDBEProjecttotal in %/ $ boxdisplaythe total of the DBEgoalin %/ $. The newSmall Purchase
Contract Requesis created in¥ 5 NdvoFktio@ stage.

5.5 Creating Sole Source Request

1. ClickSolicitationin the module menu.

2. Inthe navigationpane,expandNonFormalandclickSoleSource The Sole Source List Page is displayed.
3. ClickNew. TheSoleSourceRequestpageis displayed.

4. Providethe informationin the fields,asdescribedn the followingtable:

Field Mandatory / Description
Norrmandatory
Sole Source Request ID : <Auto Generated= Sole Source Request Title "
County : Estimated Contract Costin$ : 0.00

Created By : Shikha Vinodanandan Region/Bureau :

Created Date : 12/05/2023 Date of Request *. h2/05/2023 | v

Staffing Contract *: [ None hd Staged Contract : |Yes -
SoleSourceRequestiD G TheuniquelDfor the SoleSourceRequestisauto populated
SoleSourceRequestTitle Mandatory Enterthe title of the SoleSourceRequest
EstimatedContractCostin $ | ¢ Displayghe internalestimatecontractamountof the SoleSource

Requesti K (0 A & IsyQuiehfSiIR | a W
County Nonmandatory| ToassignCountydetailsfor the SoleSourceRequest
1. Click ... TheCountydialogboxisdisplayedForavailabilityof
optionsin the dialogbox,countiesmustbe definedin the
Countycatalog of the library.
2. Selectthe requiredcountiesandthen clickSelect
CreatedBy C Displays the username of the user creating teeord.
CreatedDate C Displays the current date from the systeralendar
Region/Bureau Non-mandatory | ToselectRegion/Bureawf the SoleSourceReques
1. Click .. TheRegion/BureauwialogboxisdisplayedFor
availabilityof optionsin the dialogbox, region/bureausmust
be defined in thRegionBureaucatalog of thelibrary.
2. Selecthe requiredregion/bureauandclickSelect
Date ofRequest Mandatory Bydefault, currentdateis displayed Fromthe calendardrop-down,
selectthe date of SoleSource Request
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Field Mandatory / Description

Non-mandatory
Staffing Contract Mandatory Select if this is a staffing contract.
StagedContract Non-Mandatory| Bydefault, W | &$el@cted.

1 Toaddthe StateProjectID:

Project 1D Project Title Route Region Bureau County Project Limits

Mo records to display.

Add Edit Delete

a. ClickAdd. TheSelectProjectdialogboxis displayed Basedon the Region/Bureawselected the projectsarelisted
in the dialogbox.

2 selected of total 564
Project ID Y | Project Title Y | Region Bureau Y | Route T | County T
Ld WisDotPro_2108-0 Sample Test Project Bureau of Transit, ... ADAMS COUNTY,...

WisDotPro_2106_1 | Sample Project 210...

Ld WisDotPro_2206 Test Project on 2206 Bureau of Business... | 1 ADAMS COUNTY
WDPID_000_010 PT_010 Bureau of Transit, ... ASHLAND COUNT...
R O 23 4 . (elm 10 ¥ |items 1-100of 864 items (O
Cancel

=]
b. Select oner more projects and clicSelect Theselectedprojectsareaddedto the grid.

1 Enterthe informationin the requiredfields,asdescribedn the followingtable.
Field Mandatory / Description
Non-mandatory

Project Description :

Scope of Service :

Justification for Sole Source
Approval :

If this sole source is
Unavailable,how would this
project be accomplished
and who would perform the

work : P
ProjectDescription Non-Mandatory| Enterthe descriptionfor the project.
Scopeof Service NonMandatory| Enterthe scopeof service.
Justificationfor SoleSource | Non-Mandatory| Enterthe justificationfor SoleSourceApproval.
Approval
If this sole source is Non-Mandatory| Enterthe detailsof how the projectisaccomplishe@andwho
unavailable, how would this performs the work, if the sole source is unavailable.
project be accomplished and
who would perform the work
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Field Mandatory / Description
Norrmandatory
Contract Phase : o Contract Function :
Project Status : ¥ Anticipated Contract
Ereacution Date : poii b
ContractPhase Non-Mandatory| Fromthe drop-down, selectthe relevantphasefor the contract.
ContractFunction Mandatory Toassigra contractfunction:
a. Click - . TheContractFunctiondialogbox isdisplayed.
b. Fromthelist, selectthe contractfunction and clickSelect
Listof optionsare definedin ContractFunctioncatalogin the
library.
ProjectStatus NonMandatory| Fromthe drop-down, selectthe relevantprojectstatus for the Sole
Source request
Anticipated Contract Nonmandatory| Fromthe drop-down calendar selectthe anticipated contract
ExecutionDate execution date.
2 selected of total 189
1021 Transit & Other Transporiaticn-Related Aids
L 1040 Transit and Transportation Empleyee and Mobility Aids - Sti...
L 201 Accelerated Local Bridge Impr Assist-Design
2012 Accelerafed Local Bridge Impr Assist-Real Estate
2013 Accelerated Local Bridge Impr Assist-Construction
e - O 2 3 4 RN 10 ¥ |items 1-10of 169 items ()
Cancel
ProgramCode NonMandatory| Toaddthe ProgranCode:

c. ClickAdd. TheProgramTypeCodedialoghoxis displayed.
Fromthe list of programcode,select theprogramcodeandclick
Select

, * o~
DBE Goal on Project : (UYes

Federal Funding

! (®Federal Fundingin $

(IFederal Funding in %

Assigned Fixed Fee % *: 0.00

0.00

DBE goal : @®DBEgoalin$  (DBE goal in % 0.00
Assignedrixed Feéo Mandatory 1 Enterthe fixedfee percentageto assign.
DBEgoal Non-Mandatory 1 SelecDBEgoalin $ andenterthe amountin the field.

1 SelecDBEgoalin %andenterthe percentageof the DBE goa

1 To addDBEProjects:

DEBEE Projects:

Project

Amount in §

Mo records to display.

Edit Delete

a. ClickAdd. TheProjectTitle dialogboxis displayedistingthe projectsassociatedvith the SoleSourceRequest in

the State Project ID grid.
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2 selected of total 3
Project 1D Y | Project Title Y
4 WisDotPro_2006 WisDotPro_2006
WisDotPro_2106-0 Sample Test Project

v WisDotPro_2106_1 Sample Project 2106_1

) < Q > 10 v |items 1-3of3items ©

Cancel

b. Selectoneor more DBEprojects anctlickSelect Theselected projects are added to the grid.

1 In the Sole SourceConsultantinformation section, enter the information in the required fields, as described in
the following table.

Field Mandatory / Description
Non-mandatory
Sole Source Consultant Information
Firm Mame : * Contact Name :
Address : Telephone Number :
Detalled Estimate of hours .
t Selection for Scle Source
and costs for the project Central Offi WisDOT r =
was developed by : enira 1e2 = Contract Approved By :

FirmName Mandatory 1. Click ... The SelectConsultantdialogbox is displayed.
2. Selectthe consultant from the list and clickSelect

Address Non-Mandatory | Onselectingthe firm name,the addressof the firm isauto
populated. If required,makechangego the addressof the firm.

ContactName NonMandatory| 1. Click .. The Selectthe User dialog box is displayed.

2. Selecthe contactfrom the listandclickSelect The name of
the user idisplayed in the box.

TelephoneNumber NonMandatory| Onselectingthe ContactName, the telephonenumberof the user

is auto populatel. If required, make changes to the telephone

number of the user.

Detailed Estimate of hours | Non-Mandatory 1 SelectCentralOffice, if centraloffice hasdevelopedthe

and costs for the projectwas detailed estimate of hours and costs for the project.

developed by 1 SelectWisDOTif WisDOhasdevelopedthe detailed
estimate of hours and costs for the project.

Selectionfor SoleSource Mandatory 1. Click ... The Selectthe Userdialogbox is displayed.

Contract Approved By 2. Selecthe WisDOTuser fromthe list and clickSelect Thename

of the userisdisplayedn the box.

1 In the Attachments section, upload imagesand files relevantto the constructionfair package

1 ClickSave.TheDBEProjecttotal in %/ $ boxdisplaythe total of the DBEgoalin %/ $. The newSole Source Request
is created i 5 NdvoFkilo@ stage.

5.6.1 Creating Work Order Request

ClickSolicitationin the modulemenu.

2. Inthe navigationpane,expandNon-FormalandclickWork Order Request TheWork Order Request Lispage is
displayed.

ClickNew. TheWork Order Requespage is displayed.

Providethe informationin the fields,asdescribedn the followingtable:

=

how

112



Masterworks

WisDOTManual

Field

Mandatory /

Description

Non-mandatory

Work Order Request Number

Selection Type "

Master Group ID *

staffing Contract *:

© <Auto Generated=

Solicitation

None

Work Order Request Title *,
Y = *

Solicitation ID :

. *
Region/Bureau :

Created Date : 12/12/2023

Created By @ Shikha Vinodanandan
Work Order Request Numb¢g ¢ TheuniquelDfor the Work OrderRequestisauto populated
Work OrderRequestTitle Mandatory Enterthe title of the Work OrderRequest
Selection Type Mandatory Select Solicitation or Construction Fair from the drop down.
Master Group ID Mandatory Toselect theMaster Group ID
1.Click ... TheSelect Master Group IBialogboxisdisplayed.
2. Selectthe appropriate IDandthen clickSelect
Solicitation 1D _ Solicitation IDwill be automatically filled in once you have entered
Master Group ID
Staffing Contract Mandatory Select if this is a staffing contract.
Region/Bureau Nornrmandatory | ToselectRegion/Bureauwf the SoleSourceReques
1.Click .. TheRegion/BureawialogboxisdisplayedFor
availabilityof optionsin the dialogbox,region/bureaus
must be defined in th&RegionBureaucatalog of the
library.
2. Selectherequiredregion/bureauandclickSelect
CreatedBy G Displays the username of the user creating teeord.
CreatedDate G Displays the current date from the systeralendar
5. Inthe Projectssection,to addthe ProjectID:

a.

Projects

Project ID

Project Title

| Limits

| Route

Region/Bureau City/Town/Villag

Mo records to display.

Delete

ClickAdd. TheAdd Projectsdialogboxis displayed.

3 selected of total 871

Project ID
P2107201602
WisDotPro_2107

vd ‘WisDotPro

rd PID_25072016
WisDotPro_2507

rd P2607201601
PID_26072016_1

P2707201602

Iddlz]o,

Y | Froject Title Y | Limits Y | Route Y | Region/Bureau Y | City/Town/village T
WISDOT-21072016-02 HWY-16 Bureau of Structures -
WisDotPro_2107
WisDotPro Bureau of Transit, L...

TITLE_25072016 ADSads Ads Bureau of State Hig... TOWN OF GREEM ...

WisDotPro_2507 Bureau of Business ...

WISDOT-P2607201... HWY-21 Bureau of State Hig... = CITY OF ADAMS,CI...

TITLE_26072016_1 100 ROUTE Bureau of Project D...

WISDOT-27072016-02 HW-56q Bureau of State Hig... | CITY OF BAYFIELD. ..

I 10 ¥ |items 3M-400f &7 iems ()
Cancel

b. Selectoneor more projects and cliclselect Theselectedprojectsareaddedto the grid.
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6.

Inthe ProjectDescription/Scopeof Service enter the brief projectdescriptionof the Work Order Request.

Project Description/Scope of
Service :

7. Enterthe informationin the requiredfields,asdescribedn the followingtable.

Field

Mandatory /
Non-mandatory

Description

Project ID Authorized *: (OVes

Program Code *:

Project Manager Telephone :
Number

Advertised Fixed Fee % "

Federal Funding . O

JFederal Fundingin $

(@ Federal Funding in %

CBARequired : OYes  ONo
Project Manager *:
Initial Estimate Amountin$ : 0.00

Py - *
Anticipated Contract Execution : MNone e

Date

0.00

ProjectID Authorized Nonrmandatory| Select¥e€) th& HrojectIDis authorized.
CBARequired Nonmandatory| Select¥e€) CBAS required.
ProgramCode Nonmandatory| Toaddthe ProgramCodedetails:
1. Click ... TheProgramTypeCodedialog box is displayed.
Theoptionsin the list are defined inthe ProgramTypeCode
catalogof the library.
2. Fromthe listof programcode,selectthe program code and
clickSelect Theselectedprogramcodeis displayed.
ProjectManager Nonrmandatory| Toaddthe projectmanager:
1. Click ... TheAddProjectManagerdialog box is displayed.
Thedialogboxdisplaysall the WisDOTuserslisted
in UserAccounts
2. Selectthe contactfrom the list andclickSelect Thenameof
the projectmanagelisdisplayedin the box.
ProjectManagerTelephone | NonMandatory| Onselectingthe ProjectManager, the telephonenumberis auto
Number populated.If required,makechangego the telephonenumberof
the project manager.
Initial EstimateAmount q Displayghe initial estimateof the work orderrequestthat is
Y I N ISQurredd ¢
AdvertisedFixedFee% Mandatory The percentagef fixed fee is auto populatkasedon the value
definedin the AdvertisedFixedFee%on the Solicitation Scopeof
Servicepage.
Anticipated Contract Non-Mandatory | Fromthe drop-down calendar selectthe anticipated contract
Execution Date execution date.
FederalFunding Nornrmandatory| ¢ SelectFederalFundingin $ and enter the amountin the

field.
SelectFederal Fundingin % and enter the percentageof the
Federal Funding.

SELECTION INFORMATION

Recommended Firm :

Work Order Number :

. . *
Justification for recommended :
firm

*
Master Contract ID :

. *
Contract Function :
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