FDM 6-10 Attachment 1.3 Sample Public Involvement Meeting Handout Template
Construction Information Handout

(Highway)
(Termini)
(County)

Project ID: (XXXX-XX-XX)

[image: ]


Month 20xx



(if a 511 website) Please see the construction project website for detailed scope, schedule and traffic impacts at 

Project 511 website URL here

(for all CIM please include) Please see the Northeast Region Weekly Construction Advisory for weekly construction updates during construction at 

https://projects.511wi.gov/weeklyupdates-ne/ 





Purpose of handout
The purpose of this handout is to provide information about the upcoming construction scope, schedule, traffic impacts, business resources and project contacts.  (add whatever you think necessary).

Project purpose and need
We are improving (# Miles) of (Roadway Name) in (County). (Explain the purpose, need)  
Examples: XXX is experience cracking/rutting/deteriorating pavement. Out of date beamguard. Experiencing crash about state average. Etc. 

Anticipated benefits
List any parking improvements, enhancements to safety, benefits to motorists and community). Please be specific.
examples
· Increase service life of xxx
· Decrease future maintenance costs
· Provide smoother driving lanes for motorists
· Enhanced safety from xxx 

Project location
The project is will take place on xxx from xxx in the (municipality) to xxx in the (municipality), xxx County. 


(PROJECT LOCATION MAP as jpg)

Project improvements
This is a resurfacing-level/(other) project. Project improvements include: List specifics for
scope.
· Mill xx” overlay xx”
· Culvert replacement 
· X
· X
· x

Schedule and construction staging
Start/finish and any stages with dates. Use bullet points if possible. 

Traffic impacts (if a detour, please include map of detour)
Note specific road, interchange, and intersection closings. Specify date
and locations of closings when possible. Describe any temporary traffic signals, lane closures
and flagging operations. Note any general short-term impacts to driveways/access.

(DETOUR MAP HERE as jpg)

Temporary Business Signing (if needed)

Temporary business signing may be placed during the detoured portion of the project by filling out a WisDOT temporary business signing permit. The permit is free. All temporary business signing needs approval via the permit before placement to ensure it is in a safe location and does not pose a visual distraction or traffic hazard. Costs associated with creating the temporary signing are the responsibility of the business.

Please keep the following items in mind regarding business signing:
· Temporary business signing cannot be placed on traffic control devices or state signs. 
· WisDOT encourages businesses to team up and have multiple businesses listed on one sign structure versus several individual signs. This makes it easier for travelers to identify signs and find their destination.

Temporary Business Sign permits are available as a fillable-form WORD document or standard pdf file download on the project website. You can also request one from WisDOT Project Manager Name, via email or phone (email/phone) 
· Please email the completed permit to NAME, or if you prefer to mail the completed form, please address to: NAME, WisDOT NE Region, 944 Vanderperren Way, Green Bay, WI 54304.

WisDOT Resources for Businesses (include on all construction handouts)
WisDOT recognizes businesses located in work zones have special needs. While signing and other marketing/advertising during the construction is up to the business, WisDOT has business resources available through its “In This Together” website to assist businesses with planning for construction closures and to minimize the impact of construction. For more information, please visit WisDOT's In This Together website at https://wisconsindot.gov/Together 

Project contacts

The project will have an onsite construction office and onsite construction manager. For all construction questions while work is taking place, please call or email the construction project manager or arrange a time to come to the construction office.

Name
Location of construction office
Phone 
Email

For any other questions, please contact the WisDOT Project Manager.

(Name)
Wisconsin Department of Transportation
Northeast Region
944 Vanderperren Way
Green Bay, Wi 54304
(Phone) and (E-mail)
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