	[image: Wisconsin Department of Transportation Logo]CONTRACT ADMINISTRATION AND REPORTING SYSTEM (CARS) REQUEST FOR ACCESS
DT1522        11/2014 
	Wisconsin Department of Transportation

	
	Step 1 – Access Request Type  (select only one)

	Email Questions to: WisDOTCARS@dot.wi.gov

	[bookmark: Check13]|_|  WisDOT Employee
|_|  WisDOT Regional Administrator
|_|  Management Consultant
|_|  Consultant Administrator 
(up to 2 people per firm)

	Click to Request a: WAMS ID
	

	
	

	Step 2 – Complete the information in Section A. 
This information is required for ALL requests.
	
	

	SECTION A – APPLICANT INFORMATION



	Access Request Type:
|_|  Create Account
[bookmark: Check4]|_|  Update Account
[bookmark: Check5]|_|  Delete Account
	Date of Application (m/d/yyyy) 
[bookmark: Text77]     

	
	Federal Employer Identification Number (FEIN)
Required for Management Consultant and Consultant Administrator Requests Only
[bookmark: Text68]     

	Applicant Name (Last, First, MI)
[bookmark: Text65][bookmark: Text66][bookmark: Text67]     ,           
	WI Access Management System (WAMS) User ID
[bookmark: Text69]     

	Consultant Firm – Name of Unit of Government
[bookmark: Text70]     
	Applicant Email Address
[bookmark: Text71]     

	Address, City, State, ZIP Code
     
	(Area Code) Telephone Number
[bookmark: Text72]     



I acknowledge that if I divulge my password or give access to any of my privileges to unauthorized persons, I may be subject 
to User Agency disciplinary action and/or prosecution under provisions of a.943.70 Wis. Stats. However, I understand that I may be required to give this information to WisDOT Security Officer for logon ID problem resolution. The Contract Administration and Reporting System is for authorized users only; system access is monitored. By using this system, I expressly consent to this monitoring. Evidence of unauthorized access will be provided to the appropriate law enforcement agencies.
	[bookmark: Text78]X       
	
	     

	    (Applicant Signature – Electronic Signature, Brush Script font)
	
	(Date – m/d/yyyy)



	Step 3 – WisDOT Employee Requests Only. Complete the Information in Section B.

	SECTION B – ROLES



	Consultant Roles
· Consultant user access is configured by the firm’s Consultant Administrators. Users other than Management Consultants and Consultant Administrators do not need to submit this form.
· Management Consultant access is configured by WisDOT Regional Administrators. No further information is needed on this form.

	WisDOT Employee Roles (Select all that apply)  “View” access means the person can see records, but cannot change them.

	[bookmark: Check6]|_|  View Contracts (allows user to view contracts)
	[bookmark: Check9]|_|  Evaluation Editor (allows user to manage evaluations)

	[bookmark: Check7]|_|  View Evaluations (allows user to view evaluations)
	[bookmark: Check10]|_|  Invoice Editor (allows user to manage invoices)

	[bookmark: Check8]|_|  View Invoices (allows user to view invoices)
	[bookmark: Check12]|_|  Invoice Reviewer (allows user to manage and review invoices, 
but not approve them)

	
	[bookmark: Check11]|_|  Invoice Approver (allows user to manage, adjust and approve invoices)



	Step 4 – Submit Request for Access to:  WisDOTCARS@dot.wi.gov



	For CARS Security Internal Use Only

	Section C – To be completed by CARS Security Administrator

	Request Completed By
[bookmark: Text75]     
	Date (m/d/yyyy)
     

	Notes
[bookmark: Text76]     
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