	[image: ]CONSULTANT REPORT                                                                                     Submit Completed Form To: consultant.services@dot.wi.gov.
Wisconsin Department of Transportation
DT1538        12/2017

	1. Firm Name / Business Address
[bookmark: Text2]     
	2. Name of Parent Company (if any) Address, City, State, ZIP Code
     
	3. Year Present Firm Established 
[bookmark: Text1]     
	4. Fiscal Year End Date (mm/dd)
     

	
	5. Previous Firm Names (if any)
     
	6. Affiliated Consultants and Contractors (if any)
     
	7. Date Prepared  (m/d/yyyy) 
     

	8. Submittal is for:
[bookmark: Check11]|_| Parent Company          |_| Branch Office
	9. WI Department of Regulation and Licensing Certificate of Authorization Credential Number (Required)
     
	10. Type of Ownership	Yes	No
10a. Minority Owned	|_|	|_|
10b. Female Owned	|_|	|_|

	11. Name, Title, Telephone of not more than Two Principals to Contact
	12. Services Offered by Firm
     

	[bookmark: Text3]1)      
	

	[bookmark: Text4]2)      
	

	13. Firm Federal Identification Number 
     
	14. Email Address for Firm
[bookmark: Text5]     

	15. Present Offices – Address, Telephone, FAX Number, Number of Personnel (Include separate sheet, if necessary)
	

	         Street Address, PO Box, City, State, ZIP Code
	(Area Code) Telephone Number
	(Area Code) FAX Number
	Number of Staff
	16. Total Personnel
     

	1)
	[bookmark: Text6]     
	     
	     
	     
	

	2)
	     
	     
	     
	     
	17. WI Based Personnel
     

	3)
	     
	     
	     
	     
	

	4)
	     
	     
	     
	     
	18. WI Based Transportation Personnel
     

	5)
	     
	     
	     
	     
	

	19. Personnel by Discipline – WI-Based Transportation Staff /Other – Personnel should be listed in only one category

	   
	   
	Administrative/Clerical
	   
	   
	Draftspersons
	   
	   
	Geotechnical Engineers
	   
	   
	Planners – Urban/Regional
	[bookmark: Text7]   
	   
	Surveyors

	   
	   
	Archaeologists
	   
	   
	Ecologists
	   
	   
	Hazardous Materials Experts
	   
	   
	Project Managers – Transportation
	   
	   
	Technicians

	   
	   
	Architects
	   
	   
	Economists
	   
	   
	Hydrologists
	   
	   
	Real Estate Appraisal, Acquisition Expert
	   
	   
	Traffic Engineers

	   
	   
	Certified Materials Inspectors
	   
	   
	Electrical Engineers
	   
	   
	Landscape Architects
	   
	   
	Sanitary Engineers
	   
	   
	[bookmark: Text8]     

	   
	   
	Certified Value Engineering Specialist
	   
	   
	Environmental Engrs/Specialists
	   
	   
	Materials Engineers
	   
	   
	Soils Engineers
	   
	   
	     

	   
	   
	Civil Engineers – Transportation
	   
	   
	Geologists
	   
	   
	Mechanical Engineers
	   
	   
	Structural Engineers
	   
	   
	     

	20. Summary of Professional Services Fees Received – Insert Index Number
Ranges of Professional Services Fees Identified by Index Number
	Fees for Last 5 Years – Most Recent Year First (Include All Contract Work, Including Overseas)

	
	[bookmark: Text9]2017:      
	2016:      
	2015:      
	2014:      
	[bookmark: _GoBack]2013:      

	(1)  Less than $1 million
(2)  $1 – $5 million
	(3)  $5 – $10 million
(4)  $10 – $25 million
	(5)  $25 – $50 million
(6)  $50 million or greater
	
	
	
	
	

	21. Profile of Firm’s Project Experience, Last 5 Years (Please only use Experience Codes listed on Page 4 of this form.)
	
	
	

	PROFILE CODE
	NUMBER OF
PROJECTS
	TOTAL GROSS FEES
(In Thousands)
	PROFILE CODE
	NUMBER OF
PROJECTS
	TOTAL GROSS FEES
(In Thousands)
	PROFILE CODE
	NUMBER OF
PROJECTS
	TOTAL GROSS FEES
(In Thousands)

	1)      
	     
	     
	6)      
	     
	     
	11)      
	     
	     

	2)      
	     
	     
	7)      
	     
	     
	12)      
	     
	     

	3)      
	     
	     
	8)      
	     
	     
	13)      
	     
	     

	4)      
	     
	     
	[bookmark: Text10]9)      
	     
	     
	14)      
	     
	     

	5)      
	     
	     
	10)      
	     
	     
	15)      
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CONSULTANT REPORT (continued)        Wisconsin Department of Transportation        DT1538
	22. Brief Resume of Key Persons and Specialists

	a. Name and Title
[bookmark: Text11]     
	b. Primary Office Location – City, State
     
	a. Name and Title
     
	b. Primary Office Location – City, State
     

	c. Email Address
     
	c. Email Address
     

	d. Years Experience
     
	With This Firm 
     
	With Other Firms
     
	d. Years Experience 
     
	With This Firm
     
	With Other Firms
     

	e. Name of Previous Firms with which Associated
     
	e. Name of Previous Firms with which Associated
     

	f. Education – School/Degree(s)/Year/Specialization
     
	f. Education – School/Degree(s)/Year/Specialization
     

	g. Active Registration – Year First Registered/Discipline/State in which Registered 
     
	g. Active Registration – Year First Registered/Discipline/State in which Registered
     

	h. Value Engineering Certification – Year Last Certified/Value Engineering References
     
	h. Value Engineering Certification – Year Last Certified/Value Engineering References
     

	i. Membership in Professional Organizations
     
	i. Membership in Professional Organizations
     

	j.  Other Experience and Qualifications
     
	j. Other Experience and Qualifications
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CONSULTANT REPORT (continued)        Wisconsin Department of Transportation        DT1538
	23. Project Examples – Last 5 Years

	PROFILE CODE
	P, C, JV, or IE
	PROJECT NAME AND LOCATION
	OWNER NAME, CONTACT NAME 
AND ADDRESS
	PROJECT COSTS 
OR ESTIMATES
	COMPLETION DATE (ACTUAL 
OR ESTIMATE)

	[bookmark: Text12]     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	     
	     
	     
	     
	Construction Cost
     
	     

	
	
	
	
	Prof. Services Fees
     
	

	24. This firm has access to a current copy of WisDOT’s Construction and Materials Manual, Facilities Development Manual and Updates, Bridge Manual and Updates, Standard Specifications for Highway and Structure Construction, FHWA’s Manual on Uniform Traffic Control Devices, Manual on Uniform Traffic Control Devices Wisconsin Supplement, the AASHTO Roadside Design Guide and AASHTO’s A Policy on Geometric Design of Highways and Streets. (Required)
	|_| YES        |_| NO

	25. Name and Title of Person Completing this Form
     
	(Area Code) Telephone Number
[bookmark: Text13]     




CONSULTANT REPORT (continued)        Wisconsin Department of Transportation        DT1538
	FORM INSTRUCTIONS 
Specific instructions for individual items on the form are detailed below. All articles not listed are considered self-explanatory. To fill in a checkbox on the form, double-click the checkbox and change the Default Value to “Checked”. 
5.	List other names under which this entity has previously conducted business.
6. 	List consultant firms or highway contractors affiliated with this business through 
common owners.
9.	Provide the credential number listed on the Department of Regulation and Licensing’s Certification of Authorization to perform engineering in Wisconsin. Firms must have this credential to be on the Roster of Eligible Engineering Consultants. A PE license or the Department of Financial Institution’s license numbers are not acceptable substitutions.
12.	Briefly explain or list general services provided by firm. This narrative is included on the Roster of Eligible Engineering Consultants. Please do not exceed the space provided for this item.
14.	Provide one email address for the firm. It may be a general firm address or an employee's address. Be sure the mailbox is checked regularly because the address will be used 
for general contacts and special notices. World Wide Web site addresses (URLs) will not 
be accepted. 
15. 	Beginning with the submitting office, list all associated or branch offices (including headquarters) that provide engineering and related services. Attach a separate sheet 
if needed.
19.	Show Wisconsin-based transportation and Total staff numbers by discipline. Individuals should be counted only once according to primary functions. Include clerical personnel as administrative. Use blank spaces for adding any additional disciplines. If the firm has employees outside of the state, first list the number of staff per category in Wisconsin, followed by the number of staff per category for all other offices. For example, a firm with 19 civil engineers, 4 of which reside in Wisconsin offices, would enter “4” in the first box and “15” in the second box under Civil Engineers – Transportation.
20. 	Use chart to indicate range of total professional service fees for each of the past five years. Estimates are allowed for the latest year, if necessary.
21.	Enter in numerical “experience profile code” sequence of experience from the past five years that best reflects the firm's professional capabilities and experience.  For each profile code, show aggregate number of projects and gross fees. Add as many codes as is necessary. 
Only include those codes appearing on Page 5 of the DT1538.
22. 	Provide brief resumes of key personnel and specialists to exhibit the firm's experience, training, and other qualifications.
23. 	Enter in numerical “experience profile code” sequence not more than 30 projects in which the firm provided engineering and related services. List multiple profile codes for one project, if necessary. Use the second column to indicate “P” prime professional, “C” consultant, or “JV” joint venture. New firms may use “IE” individual experience. Provide the construction cost (note “NA” if not applicable) and professional services fees for each project.
24. 	Check the appropriate box to indicate ownership of the current versions of various WisDOT manuals. Ownership of these documents is a requirement for admittance to the Roster of Eligible Engineering Consultants.  
	DEFINITION OF TERMS
“Engineering and related services” are those professional services – such as surveys, location studies, environmental assessments, design development, etc. – necessary for the completion of right of way plats, construction plans, or other documents, and any other work preparatory to the construction phase of a highway improvement.
“Parent company” is that firm, company, corporation, association, or conglomerate which is the major stockholder or highest tier owner of the firm providing the report.
“Branch office” is a subsidiary extension of a headquarters of a firm, regardless of differences in name or legal structure.
“Principals” are those members of a firm who possess legal responsibility for its management. They may be owners, partners, corporate officers, associates, administrators, or others.
“Discipline” refers to the primary technological capability of individuals.  Academic degree, professional registration, certification, and extensive experience in a recognized field normally reflect primary technical discipline.
“Value Engineering” is a cost savings tool that, per Federal requirements, is to be used on design projects that have a total estimated cost of $25 million or more as defined in the environmental document. Projects estimated at less than $25 million can use value engineering, but it is not required. For more information on value engineering, refer to Facilities Development Manual Procedure 1-15-1.

JV	 “Joint Venture” is a collaborative undertaking by two or more firms or individuals in which the participants are both jointly and individually responsible.
C	 “Consultant” is a specialized individual or firm having significant influence and responsibility for certain aspects of a project and possessing particular capabilities for assuring success of the finished work.
P	 “Prime” refers to the firm coordinating the complementary activities of several firms to produce a completed study or facility.  The prime would normally be regarded as having full responsibility and liability for performance of the subcontractor professionals involved in the work.
IE	 “Individual Experience” refers to the firm’s last five years of Project Examples listed on page 3 of the Report.



CONSULTANT REPORT (continued)        Wisconsin Department of Transportation        DT1538
	SUBMITTAL INSTRUCTIONS
The Consultant Report form DT1538 is used by the Wisconsin Department of Transportation 
as a resource for information on firms on the Roster of Eligible Engineering Consultants.
Questions addressing firm experience may be answered by reporting experience and responsibilities of firm members in the past five years while employed by others, with an explanatory note.  Questions “not applicable” to a new firm should be noted accordingly.
Consultant firms must submit the Consultant Report form, DT1538 in Microsoft Word format to WisDOT via email at: consultant.services@dot.wi.gov unless the size of the file is larger than 5 MB. Files over 5 MB may be emailed using multiple messages including files no larger than 2 MB each. They may also be submitted on a CD to either of the addresses provided below. 
Paper copies of the form will not be accepted. PDF files will not be accepted. If your firm is unable to submit the form using one of those methods, contact: consultant.services@dot.wi.gov.
Electronic File Naming and Mailing Instructions
· Use a four letter abbreviation of firm name plus “07” for the Consultant Report form DT1538. Example: firm07.doc.
· Divide the DT1538 into more than 1 file if its size is greater than 2 MB, naming the files in numerical order for easy reassembly. Example: firm071.doc, firm072.doc, firm073.doc, etc.
· Minimize the number of files submitted as much as possible. Do not submit each individual resume or project example as a separate file.
· Attach the file or files to an email message (or messages if necessary).
Addresses
Submit form DT1538 via email to: consultant.services@dot.wi.gov.
Paper copies of the DT1538 are not accepted. 
CDs should be sent to (only if file is larger than 5 MB):
U.S. Post Office
Attn:  Contract Coordinator 
Wisconsin Department of Transportation
PO Box 7913
Madison, WI 53707-7913
UPS, Federal or other express mail service
Attn:  Contract Coordinator 
Wisconsin Department of Transportation
4802 Sheboygan Ave., Rm. 951
Madison, WI 53705
	EXPERIENCE PROFILE CODES FOR USE WITH ARTICLES 21 AND 23
The experience codes listed are regarding the types of experience of interest to the Department.  
Do not list other types of experience.
001	Acoustics: Noise Abatement
002	Aerial Photogrammetry
004	Air Pollution Control
005	Airports: Navaids; Airport Lighting; Aircraft Fueling
006	Airports: Terminals and Hangers; Freight Handling
201	Airports: Planning
202	Airports: Design and Paving
011	Bridges
015	Construction Management
016	Construction Survey
025	Dams – Earth, Rock; Dikes; Levees
028	Ecological and Archeological Investigations
032	Energy Conservation:  New Energy Sources
033	Environmental Impact Studies: Assessments or Statements
046	Highways; Streets; Airport Paving; Parking Lots
047	Historical Preservation
054	Intelligent Transportation Systems
059	Landscape Architecture
062	Lighting – Streets
078	Planning – Community, Regional, Area wide and Statewide
087	Railroad; Rapid Transit
092	Rivers; Canals; Waterways; Flood Control
094	Roadside Development
097	Soils and Geologic Studies; Foundations
101	Structural Design; Special Structures
102	Surveying; Platting; Mapping; Flood Plain Studies
104	Storm Water Handling and Facilities
106	Testing and Inspection Services
107	Traffic and Transportation Engineering
112	Value Analysis
117	Zoning and Land Use Studies
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