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Agenda 

• Wise-Grants

■ Administrative Information

■ Grant Application

■ Activity Report

■ Child Passenger Safety
Grants

■ Mobilizations

■ Questions

• Crash Forms
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Administrative Information 

• 2019 Federal Grant year is October 1, 2018- September
30, 2019

• 2019 Impaired Driving, Seat Belt, and Child Safety
Grants will be available to targeted agency in late July
2018.

• Grant activit cannot start until our rant is in an

ACTIVE status.

• Speed Grants will be available later in the grant year.

• Any other non-targeted grants will be available once
funding has been confirmed. You will be contacted by
your RPM or SPM

Please note that all grants submitted by September 1 will be active for grant activity on 

October 1. The typical processing time for a grant application is 3 weeks but may be 

longer for incomplete applications. We will go through the approval process in another 

section. 
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Login 
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ns, better lcno.,.,n •• I/VISE-Grants. 

you a,-. new co WX&E-Grants , pleace r•olct:•r today and a BOTS rep,.ecent.atlve wtll review your 
l•t'Tftl'fnn. tf ,..,,-,mv�. ynu wlfl notr..,lv.,. 11 r.nnflr-n,A•lnn ..,m11II. 

1--•·Du .,SA-I 
i,•fob A••�•tl� 

Important information is also located on the login page. 

There is a RPM/SPM link 

Contact Name and phone 

number for questions. 

As well as a contact name and phone number for wise grants questions 

The link to WISE-Grants has been added to this slide as reference. 
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Make sure your agency and agency member information is updated before you submit 

your grants. To verify and update agency and member information click on the My 

Organization link. 
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Administrative Information Continued 
Agency and Member Updates 

I • • • • ■ - • • • • • • • 

Urpamnt1gn lnformt!JPO Gg•n= &T➔ !l!litn'lillV• IIRQH!J•CD 
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iDoecio, I'" 
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iPOBox7936 
--�" 

;=;'·'•di="'"==::::.r Sbob:IW�....,;.. -vj• Zlpcude� 

D""'ColriJ v• 

'606-."65-114')2 r Fu-

Please verify that all information within this section is current and up to date, including 

the address and phone number of the agency. 

This is also where you will verify your FEIN and Unique Identifier Number (previously 

known as the DUNS number). 

All of the information on this page will auto populate the general page and other areas 

within any grant pushed to your organization. 

From this page, you are able to access the organizational members associated with 

your agency. 
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Administrative Information Continued 

A enc and Member U dates 
. . . . . � - . . . . . . .

� ..-.0c >.nr-..ntr 10 afc l!lt�btrt to)'Off o-pAQat,onc.4' �ttcst"sttpt.: 
Tcedl1l'l"OTN'IDvourcwv�an.ale-:tlheAM,._.,hn_.tdvA. 
Ha� hl.s .,,.-.�y >el:fld '"-"-e, �ir.tt..- f'\JfU,-. Wto a• MPdi ........ -t:.,. 
1fyK1.,.r.l�U-:la�,.._d.,.,...ci.,,,,wlhesy6t�•dect:W-� • 

.. trecld.nfi.:r.J'llld�Nfff\�!Rlrow�l,1,tu,a,�YT-

=='------'-'vj t==JL 

'-'--l�= w=-----'-'"I � 
='-=-="'"----'-'"""' 1�1, � 
=1�="'="'''------'-'"' � 

�����'E:J 

Click to add new members 

�«.w.:u. � 
�"2112 Sfl9,1'm1!l 

Ml:;f'.-1111,, 
S/Z1/2tl7 

�.TN�� 
11/2Q/X?U 11/25/2015 

This section will allow you to verify who is active within your organization to work 

within the wise grants system. It will also inform you of the roles associated with each 

person accessing your grant. 

I 

From this page, you will be able to add new members by clicking on the add new 

members link, please contact your 5PM or RPM if you would like to add new members. 

To deactivate a member, simply enter the end date under their active date. 
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Organization - Bureau of Transportation Safety 
���-��-�-��!Ni-�!O�'ff�'-�l,,�� 
Prnl!lRlfU'!': 1ntnm:1l!e! t Ot9t04ett,a nr-kn I Ommu:t:sn --:mmun 

Ad:l'Wttltnt!>ISMUi ttie•J-'thcrty to.U mimNBto�cro,.na-.b=- a,i;k.ff7wJ:t'e$esttp:s: 
1.To11M•-�tn ..... �ari.r\.�lfi:tMv.W�t-� 
2, Jf•�t.s lilrc�;ad4dt.s/1-,e,-�i,..tileyYste.-,r,yo»t:Dnoea.tdi fwthe-1'1.t'"bcr. 
3. lfy°" ttdto,aM • �idCR\itionirlo� ,��••l'lealN:r. 
Formue: detkff N.�s�tt-.eSholfotleli, 1"1txl 11:ott. 

Located at the top of every WISE-Grants page is a BLUE navigation bar. By click any of 

these tabs you will be returned to the "home" screen of that tab. 

To view your current grants, click the My Proposals tab. 
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Administrative Information Continued 
Navi ating WISE-Grants 

� 

My Proposals 
Use thf: ,an:tr func.tionMtr be!'4-n t• (,nd � rpeccific: � 

=====c!....___::::::::---"�:::::v 
Enter grant year 

Mt"'f Nia Ptertpnt 

MemsPolaOtoN!DY:ot 

Mtm1re
11aPteert;mcnt 

Adtmt !:R'1et PtPtrtrJ!eMi fC:lQlf--Af,rn1 PP:PJMR 

Mtmftah3PrPldD'1P!' Hi::29Jf:&fl:n::P0:991f:1 

Mtmt re!K'S PtetrttrPt fG::2911::MP!'f PP::99'6$ 

MemsecinOcOPrtrrent ffi 291 I-Mrs !0::904¥ 

�� 

�k'tift 

Gnnt:Active 

GnntA:we 

Gnn<Active 

Cir'IC'lt� 

--

2018 

20'8 

20U 

20'8 

My Proposals allows you to search for grants by several different criteria. The simplest 

of these is to enter the grant year and click search. 

To open a specific grant, you would then click on the grant name, as indicated. 

Typically, the grants with lower sequential numbers were initiated first. 
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Grant Application 
In this section we will review: 

• Items to be aware of when completing the
grant

• Submitting the grant for approval

• Grant Approval Process

• Common mistakes or concerns
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Once you have selected a specific grant, you will go to the View Forms button to 

complete the grant process. 
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P'r:IWtelfret+sarwv'P!:M)snt-:,,_ 

Prt!CS!Otncstnrnrtb.,,,.,ttbM!fttO 

Tll\alwO\W'� 
7IJ/20?J,:;,tJ:,:SDM 

y.,,...,.ou,-� 
7,"Y10JJ.$.:U.!,.l2Pl4 

Y-NIS.� 
7/ll2017.&�S.:3'FM 

T�e.,o.,r-c,,,.:: 
7/3/2C:7.a:.itS7� 

;,��I« 
Tll\ae.,� 
7/'S/2ot71:26.:1'W.. 

Tew,� 
7/Yl017 .&:U:S2 PK 

T1N18w� 
7.fl/2CU.&-:U:OOM 

TNe-:0\r� 
7/3/2f'JU.l:.U:56PM 

,-� 

713/2CU.&·::.t:3SRC 

Tftt� 
7/lm17-':-'9:36PM 

, __

7N2017t:l2:).I..UC 

Once you click on the "View Forms" button on the grant menu, the Funded Grants 

Menu will open. Here, you will find all of your grant pages listed as links. The items 

within the red box are the pages requiring your action. You will also need to read and 

acknowledge acceptance to the general contract terms and print and sign the signature 

page. 

Supporting Documentation is where you will be required to upload your signed 

signature page and task force operation plan. You can also upload additional 

information or documentation related to your grant application here. 

The following slides will be the pages that agencies typically have the most questions 

about. 
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Project Identification / Project Justification Page. This page explains how agencies were 

targeted using all alcohol, speed and seat belt related crash data from the previous 

three years to determine if your area is considered "at risk." You will also see your 

awarded grant amount listed here. 

You can enter any additional justification as to why your agency is receiving the grant in 

the text box provided, or additional information about your specific task force or 

agency. 

Note: There is now a link to Community Maps on this page 

The items listed in the RPM/SPM text box will contain other grant eligibility 

information. These are additional grant terms and should be read completely before 

you check I agree at the bottom of the page. You will not be able to edit this 

information. 

RPM will discuss what is included. 
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Grant Application Continued 
Policy Requirements 

Tlte oru'.t.ee hn nrited th•t their p-olitiu1 enlJtv (Pa:vtt fw Utt$ ontnt) 

@15 orO 15 NOT•subjea ,oz c.F.R. §ZOO, sub�"'1 � Single ,>i,m lfllunm<nt1' (A·13l). 

Check with y01KTreasurer or Finance Dept 
If you have 2C.F.R. §200, Subpart F 
Single Audit (A·133)questions 

If sub)«t to 2 c.F.R. JlOO, Subpart F Sin!> e Au�•I re remetts. ti'� Qtantee hM vahi tNC ,rs oolilal tntit,, is ,n oorr.�ance and !,as fdtd will> 
tt>C: fCifulf Aucfit Cle.or.r9 House: 

@va 01 () Not Applk••te• 

� Gr1nt, T,aininq: 
Ltd� name oi tho ptrs-:,r, 01 peri.ons �o ha,•e taket or- .-e sd-edi.de:f b bb ti!!« J.1md.at:04Y Grants Tr.tftng. � dw narae of tJ-.e per.en. t-,pe 
of trairung (1.e. WebtMr, Re.1:1CY.1al Tramn� °' onhnt-) ud thE date of fralt'.!l.nlJ. 

Traftna Loratioa 

The Policy requirements page lists important information regarding the grants, please 

read through it carefully. This list summarizes the policy requirements for the grant. 

See the General Contract terms for a complete list of policy requirements. 

You will need to select the appropriate check boxes for whether or not your agency is 

subject to Audit Requirements. If you do not know the answer to this, you will need to 

contact your Treasurer or your finance department. 

You will also be required to complete the mandatory training put out by BOTS each 

grant year. Each agency must have at least one person (usually the project coordinator) 

complete this training. You will need to fill out the name, training location and the date 

the training was completed. Your attendance today fulfills that requirement. 
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Grant Application Continued 
Work Plan 

Y .. where > Be:de:;t � Nfl!U > � > seat Belt !nfcrument 

fefe-1 c:.anl Pe.W: Gnn-tartn'iticsare futd«! f-M' :wie ft:4cnlf"11$UI year. Fu1dc:i fi;c:a)year 2019 e:ti�ticsm-vbegin noe1fflet ti,.,.. Od;obu 
1. 2018 ""d � no lltertftan �, JO. 2DL9. Grant activity may 1Md(beolfl111•tt1 oraatilos ia •• actiwlif. status. 

Wartr: flln� The ,'iOftt Pll�lendar ,:;orn�,d ciz:m-1h:s mntr1a b • tierm of 11\f: cor.trxt.. n de::c:r:bes tim-f':Q � fcvr.1 of 
� act,.,.,ity. "-t. ��'"""' tlietaffll titf-..s corl:rae!: 

Gtantttwil:1mpltntet"Cat.Je.ast<!5«,.�� Hchmord, wilt-in thesoee.fiiedOAntPf:f'Od.splanned 1nthe- W:wk�vt/c.lennr . 
.a.i-enc:ic.ll'r4l.tta::.fffundiingbUfflt.ime�lt11mt�t�iw lhen.tiw-4' mobiliuti�d\.rin1 tJ-.e-tmt�fo•mes Ii.lat�- Si;o-,,,p 
for mo.bJr.tion:s� in :vise-Gr.u r...d. is a:amc:luhed b-1 activia&.; •r. Kb� 1e:,:N1: und« t"-' Yfny AYiliilhJc QPPQrt,,oitics fx.rttct1 oc lhe 
hom-t: s;:rccn. Com.pk:1in,theadiv.tTn:pc,rt � th=t..o "-'Cr-It mobibation ftdF!iSOT'Sto ;,�c NHT"SI. with Kcut'l(c �on•eo.nthe 
&evet d e.nf:ltafflfftt activity� d\e 5bte AHO ' P"e VNf e;tnt'f 1ft OOOO"'tlfflitv to orocJre t::IU!Dfflent. 

l. Oa:.ernber 1♦•, 2018 - J•nu.-y 1 .. ,. 2011 (O,h,,ie'Sober ·'WlnterJ 
2. May 101111 -Ju'" 21111• 201• (CkkROrTk.'-1 N•U...I NoWhail.._) 
3. Aug u:

_., - Se.pt 2 ... 20U (Drtve Sober - t..bor O.yf 

DwlNI .. � plU....-! cr--,,-pi■ a-W•a Mhli"IUM a1,o,-e(ttp• lptpp af �att+eM lfs'9PPPta 5;m-,) 

lf �rt"M Qnnc,t c,erform tfre c,lanc,e:t: � l30TS ft.Kt be notifiM. Fafvr-e to oe-rform planred a:ti\lity may be �dffri oroll"'Ck: for 
ternn.tiirgt!,c;ntf'C. 

On the work plan page, you will see the top portion of the page is filled with important 

information. You need to read through this information carefully. 
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Grant Application Continued 
Work Plan Cont. 

--

n.A- =::. == n1a1tad�=":'9 

e::==:r 
LJ 
LJ 
e::==:r 
e::==:r 
LJ 
e::==:r 
e::==:r 
e::==:r 
e::==:r 

- e::==:r
-- � 

M 

E=r e::==:r ,. 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E=r e::==:r 
E:=J' e::==:r ,. 

• 24 1.91: 

Lecn5«�r-.-uMtrow,...,,U'lett,gftl¥illilitJ'�(H'Vf)naclctm�rwdbUIY(lll.#"""lfC'4ration>P'e"- Thtttw'n 
IM:ia�«IH'lff..e:1}��2)-W.V._..,...cti.,lll'dtr..trld!)•4h•mde�toetfi;at•thcpubfic_5ingi. 
""1atf"�aits-nJ1lllfGO'...._..-.dd��in-,fU!lb,n-,trTQUat. 
2.Gfffln .. -.i;r,�P';lffl,,SIFST...t,-lind�in--'a.htt--tinll:�mr,be"'9'1Nontriltt.tr-'1lfundcd.aiyity•ndthtir 
�.....,,.b::bllt..ts-•"ut�J9� 
1 Gfllrdite"Pff5iDilQl�2�tfail�br•btllofl'2�...,__ 

Complete the chart with information related to the number of deployments, the hours 

per deployment, and the number of officers per deployment. You will need to put "O" 

in all required boxes that you do not have deployments in. 

You will have to input the estimated wage/fringe rate in the text box. Once this is 

entered, the total dollar amount for your wage/fringe will calculate. Click save to adjust 

the totals. Note: Estimated wage/fringe rates are used only during the application 

process. Reimbursements will be on the actual wage rate of the officer deployed. The 

rate that is reimbursed cannot be an average or flat rate. 
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Grant Application Continued 

Work Plan Cont. 
Plan the work. work the plan 

High Visibility Enforcement (HVE) model as agreed to in your 

signed operations plan. 

The main elements of HVE are: 

1) multiple agencies (minimum of two. preferably all agencies) 

2) working the same day and times 

3) common locations 

4) with a media component to educate the public. 

Single officer deployments are no longer desirable 

Deployments that do no meet the guidelines will require 

justification on the activity reports. 

Is the work plan feasible and acceptable for all agencies 

involved. 
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I. Please a,,nplete this i;,,,� then cld< the S.- button. 

2. R«1uired fie1il!s - l!lerl<d -..ilth en, •. 

fll!mg; Grant fundinJ iis b.,.,.d ,,., owilabttt, of Fede,.! Grant Funds. G111nts and lw,d1no moy lbe &tol)C>ed al any . e during the Gtant yH.r if 
fundinJ ,l;eo,mes unrRimi!:le. 

The Bu� 11>=hfiedi "Ailhin this con1Dtt • e term d � C<0<1trect. Eli11ible cost items for this <p-njec:I incluk: l._,19e 111d Fringe. Grent,e must 
CQnplete the Ftd-1 Share NII> Eirtimated Loa.I Match columns. 

8!cfatiomh1p te wm ..,_. 
All budget ite.� must relate to activities: du:aibed in the Work Pl•n. Reimbursement will be based on actual cosbi, NOT budgeted 
rat6. only projm ectMw 1"-<1 oxpe,-s desaibed in the •CJPr<Wed worlc pis end budgn. inCilff"ed d� the g...-,t oeriiod, ""'eligible for 
rrim� ,nt. Expmsa; inc,an-e� that ere not 51><Cified in the l>adget or work plan will not be rmnbum,d. 

0prnmmt B•••nllm•em; 
Grantee wilt dorument hC>JJ!S,, -...oe •nd fn�e rm, and al maid, <Osb. Fringe b..-.efit shall be ec:tuel <:<>sis. Payment for nlar:ies Ut<! ""!J'S olraU 
be IUIJP� by• time and 5ittndllll!.Ce rep,rt, 0< equivalent rotO<ds, >mix:h shall be kept.., file ot the •;ency for thtte years fn,m tile dato the 
P"'.iett doses. Grantor .--rves tlle riiglht tt, perform monito� activities, to in de CflgoinlJ revi,w and aul.t<>f d-rtmellt <KOrds. 

Nttdt hgufn,melds; 
A load match of at IUR 25'!1. of the grant total I• required. TIie matdt budget Rne may mnsld of est!_ of_,.,. match. 
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Grant Application Continued 
Budget Request 

$1:J,.aO.OO 
Common examples of 

Ineligillle st 
match: 

Ineligo...,. SC 
Mileage 
Fringe (If not being claimed for 

lneligo'llla sC reimbursement) 

Inetigillle SC Administrative and straight-time officer 
hours 

Ineligible SC Equipment purchased to support grant 
lneligilole i=== so activity 

Tobi iU2.,4110.oo $3,120 $15,600.00 

Baclget Ame...imenls: 
If the ,.ort: plan or ot'hr documentation mlJ<t !:e ,:!,an� aft..- tl,e ccntrad is signed, GBntff must s:tbtnit an ameMm- requttt via the WISE 
Grants System. Arnencl<!d activity,,,,,.,_""'''"""°"' Pf'"" to BOlS -•mal. 

dick� to see Amencmenc lnstructicr.s. 

� 
The agency head or auOton:,cg offioal cnuot mmp>-.te the printable signatura page and 1tta:h to grant application unde< 'Supporting Do<ument,;. • 
An electronic grant submission lt:rou; the WJSE Grants System t1il · itiate !he gnr.t •PP<oval 11<ocess, activity/deployments s all D!!l begin ur,ii 
tt.e agency rec£Jves no!iee that the gr.ant is &<tNe. 

The amount in the Federal Grant column for Wage/Fringe will auto populate from the 

information entered on the Work Plan Page. Note: To adjust the wage/fringe amounts, 

you need to adjust the information on the Work Plan page. 

Local match must be at least 25% of what is listed in the Federal Grant column. Match 

must be reported on a monthly basis until match requirements are meet for the grant. 
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The last page you need to complete is the General Contract Terms page. You will need 

to read and agree to the contract terms. All terms, certifications and assurances listed 

are part of the grant. 

Certifications and assurances apply to all grantees and sub-grantees. 
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Tin••� T_,••� 

7{,hol7 �:.s-&;.&2"' 7/Y:tou -11$-&:S<, n, 

T'""'•Cf�....,,c; T•1•B"°'-".nlP'C 
1;Y21J11 �:.-15:39 PM 11Jn011 .a:n:JS Bt 

Tna I� TIM !wo.nnt,C 
7f3'20U .S:.it:51 PM 7/Y201' &:'9:16 1M 

r ... a .. �sc. T',...11t..n,.-,,c 

71�20171:U::a#f 7/�Z.0111:12::,.t,»t 

Ti._•cne,.r-•-tN:: 

1:S12017t:26;17.cM 

The printable signature page will need to be reviewed, printed and signed. Once 

signed, you will need to upload it to supporting documentation **This must be 

completed when you submit your grant** Additionally, your grant will not be 

approved until these documents are in. 
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1tml1w.L 

"'h!o-""'-____ ...,,1,.... ,.,,,.,..,'" ...,, .I"',.,.,., ......... �... ,_"Yf,d-;,v.�1;,t.:ti.brC:,1��·ri:J.?f!;t.;trro;,..-'7....,r,.,.OrG�tv�ttJJ 

���:,.,::;:,•�� .;-:.,�:r"7'���"�:;::::-;.:��.�ffl":c·:;, lP'Wf4f' -lHtNhf&C!''tl:f'!lr!':tfvNUr,,per,ae;u,mfiaek'f'esf«ti,i«0t'.,e,tir1Hti¥P"IW!!Pte·�P 

�,__.,._._.Dl.,,.tn6'.d:,,so:.«n14':1ta .. "lt::Utt«:,,l�=..-,:a·d'�QU. 

) :,;.::;;,;.._..,,. .. """"�_,...,.__.,_._:;.,t,•��M's1�.:,,,_1�u:.ulop S.;"-'�"1" 

=-,-,-
-,-
--.,.-----=---=,4,,�

=
,., ,,,...,...,,,,-----

Operational Plan is used by the Task Force as a document to layout the plan for the 

grant. 

All participating agencies need to sign the Operational plan as indication that they are 

agreeing to the terms and conditions of the grant and task force operational plan. 
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Once you have completed all forms, read and agreed to the contract terms, signed and 

uploaded the signature page and task force operational plan you are ready to submit 

your grant. 

You will need to click on the View Status Options button on the menu page to submit. 

Once you click submit, a second screen will appear to verify you wish to submit. You 

can add any additional notes or comments in the text box, click "I agree". 

Note: Once you have submitted your grant, you will not be able to make any changes to 

your grant. You will still be able to view it. 

**As a reminder, your agency is not able to start grant deployments until your grant 

is active. 
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Grant Application Continued 
Grant Approval Process 

a Gnnlll con,plolod by- -- toBOTlforapprOYII 

D GnnllofWlowodbySPM 

a lfll-lo .. t,SPM-granttoGrantlupervl1orlor,....., 

o lfll-lo .. t.Grant9-nhor-granttoCFOlor,.Ylow 

a 1fll.-1o .. t.CF01-.grantto-lltrotlvo IIOIJ(GronlloinProjoctll-l 

O Aali,, Pn,joct Id on GrantYoor lproodlhfft 

O Updota _,_trotlvo lnfDrmoUon Pago lor 1IICII gront 

0 VO<lfy.-ptofolgnotu,._ 

0 ltartPn,joct CooUng In ITAR lyltom. -• opprovll li'vm � Flocll IIMCH 

0 an.. Projod Coring la approved, complete Fund1 Dfotrlbu1fon In STAR lyo-

0 Glves.,.tu,.P-tobo11jplodbylllroctor 

0 Send granttolllroctor-

0 Aw1dll SpocWlt glvn --o Pogo wllhcornplotod 1li,,aturw pego toSPM 

0 - -- 09)0tu,. - ond _.,._ P•D• tocnato raquloltlon In ITAR 

0 1PM -- - to Flnandll lpodaltst whan ,.qw111on la appnwod 

D If .. - ..... COlllplotad, Admlnlotntlv• Stoff Hnda ;,ant to lllrod -

D 1'11-lon.l.lllnct-granttoApprOYldllatuo. 

a At __....s ototuo tho-. ltomo muot be complolo boforo Gnni- active 

0 SijJ,atun pogo ov,od by- -BOTI 

0 �Plan�byd-klmomombon 

0 -od PO lnforrnaUon from ITAR ayotam (OOl tlaJ 

0 Award Letter gonentod 
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The grant approval process takes a minimum of 16 business days from the date the 
agency submits the grant for approval. 

To guarantee your grant is active for deployments as of October ist your grant has to be 
submitted by September ist .
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Grant Application Continued 
Common Mistakes and Concerns 

• Remember to click "save" before you navigate to the next grant

page

• Clicking "save" does not submit your application for approval

• Mandatory Training - need to complete current training

• Remember to upload your signature page and signed operational

plan to Supporting Documents

• Remember to include your 25% match on the budget page.

• Your grant has been budgeted for the amount listed on the

Problem Identification Page, you may not go over the allotted

budget amount.

• Once you have submitted your grant, you will not be able to

make any changes to your grant. You will still be able to view it.

• Grant Activity cannot start until your grant is in an active status.
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Activity Reports 
In this section we will review : 

• Complete activity reports

• Submit activity reports

• Using Google Docs

• Common mistakes
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Once your grant is "Active", your monthly activity reports will become available for you 

to track your enforcement. 

Activity/Reimbursement Reports are system generated on the 5th of every month. To 

access these reports, you will first click on the "View Related Items" button on your 

Grants Menu. 
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Once you click the link to view a specific activity report, you will be taken to the 

"Activity Report Menu." 

Click the yellow View Forms button to complete the monthly activity/reimbursement 

reports. 

Note: Activity report menu screens look similar to grant pages. If the parent 

information is the only information listed, you are no longer in the activity report. 
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You will need to complete the Monthly Activity Report page, Monthly Summary Report 

page and the Reimbursement Claim before you can submit the monthly report. 

Start by entering your activity, click on the Monthly Enforcement Activity Report link. 
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Activity Reports Continued 

Monthly Activity Report 

---

c:c::o OIC'D -� ............ 
C""- � w.. �A-. ...... � 

':-7 r---..ic-.., r--i 11 11 

c=== � � n n c7 [7C7 
v�,--., ::::J CJ CJ CJ c::J CJD 
c_.. ::::J CJ CJ � Cl CJD 

==1 c::J c:J c:J CJ c:Jc=J 

laat;{!t/1�9'..,...,__ •. �..,� :==i 
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You will only need to submit one report per date of deployment. This should include all 

the agencies citations in one report. With the date of the deployment, start time(first 

start time of the day), end time(last end time of the day), number of officers deployed, 

number of hours to be reimbursed and the number of hours of match. 

Note all match may be reported on a single report, and does not need to be broken 

down by date. 

If you can provide a detailed spreadsheet, uploaded to the reimbursement claim, all 

you need to report is one report for the whole month. This process can be simplified 

by using Google Docs. 
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Areas to note on the Activity Report: 

Please remember to complete: 

Stops with No Action 

Total Number of Contacts 

Total Criminal Contacts 

You must provide an justification for any activity that does not meet the standards 

outlined in the Work Plan and Task Force Operational Plan. This can be added to the 

text box. 
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Activity Reports Continued 

Match Reporting 

Agmcies me fellllilired tv � a�e matd, each time the, rc<1uest .-eimbw"sement. 
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Tobi local $0 

Toblstate $0 

YTDTotal�I so 

. YID Tot.I St.ate $0 

On the bottom portion of the activity report is where you must report your monthly 

match items. As stated in your conditions of the grant, 25% match is required on all 

enforcement grants and should be documented monthly until you have met the match 

total for the grant. 
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Once all reports have been entered for the month you will need to pull up your activity 

report summary. 
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Activity Reports Continued 
Summary Report 
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Review the monthly activity summary report to ensure the data matches the totals of 

all reports submitted for the month. If it is all correct, click SAVE at the top of the 

screen. 

If you see a discrepancy, you will need to go back through your activity reports to find 

the error. 

If you make a change to an activity report after you have saved the summary page, you 

will need to resave the summary report. 

Please note that the YTD totals do not include the current month totals. 
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Once you have completed the activity reports for the month, you will need to complete 

a highway safety reimbursement claim. 

Note: You will not be reimbursed unless you submit a monthly reimbursement claim. 
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You will need to complete all the required fields: 

Is this the final payment (should be no until the last month of your grant) 

Number of Reimbursable Hours (hours must match the wage/fringe documentation) 

This Claim Amount (amount must match the wage/fringe documentation) 

Upload wage/fringe documentation 

Wage information must be the ACTUAL wage paid to each officer deployed. 

This process can be simplified by using a combined spreadsheet or a Google Docs form. 

Please verify that your wage/fringe spreadsheet, activity report(s) and your 

reimbursement claim all match prior to submission. 

Once you have clicked SAVE and ensured that all of your documents have been properly 

attached, you are ready to submit your claim. You will need to click on the activity 

report link (Document Information) at the top of the page. This report will always have 

the month abbreviation first. 

Wisconsin Department of Transportation 38 



ACTIVITY REP 
Click the button ort. It will be revie\-rtd by WIBOTS staff prio,.. to epproval 

llC HERET 

q1Je.st for th� mcnth 

Once you are back to the Activity Report Menu page, click the "View Status Options" 

button to submit your monthly report. 

You wi II get two options: 

Activity Report Submitted/Review (if you have an activity report or reimbursement to 

submit) 

No Activity/Reimbursement (if you do no have any activity to submit) 

Please read the options closely, because if your due date has passed you will only have 

the option of No Activity. Please contact your RPM/SPM. 

NOTE: Activity reports still in process, will be reviewed regularly and may be pushed to 

No Activity. Please stay current on your reports. 

Once you select an option, a second screen will appear for you to verify that you want 

to submit (or that there is no activity). You may enter any notes in the text box and 

click "I agree." This will complete the monthly activity report submission process. 

Note: If you are only submitted activity and are not asking for reimbursement, please 

add a note to the text box that appears.
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Activity Reports Continued 
Google Docs 

Benefits of using Google Docs: 
■ allows officers to enter "tally sheet" data at end of deployment

• paper copies kept as backup/verification

■ data is automatically entered into a master spreadsheet

• includes officer name and time stamp

■ eliminates delay in tallying numbers both for reporting and media
purposes

• nearly instant deployment data available for media
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Activity Reports Continued 
Google Docs 

Click It or-Ticket 
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Activity Reports Continued 

Common Mistakes and Concerns 

. - . . -.. -, -

► Information being claimed on the reimbursement
request does not match the wage/fringe

documents.

► Activity reports do not match the reimbursement

claim.

► Reporting average vs. actual wages.
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Child Passenger Safety Grants 

In this section we will review: 

• Application Details

• Monthly activity reports

• Common mistakes
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Child Passenger Safety Grants 
■ Application Details

Equipment needs
-Buy America
-make

-model

-federal grant
amount

■ Match
-your time
-supplies for clinics
-technician cert fee
-time checking seats
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When completing the equipment request for your grant application please be 
sure to list the monetary value that you will be spending on each category of 

seat. For example, agencies should list the make and model of the seat as well 
as the financial commitment to that type of seat - divided by federal grant 
amount and local match. 

If any portion of this information is missing or does sync up with amounts listed 
on this page, your application will be returned to you for edits. 

When estimating your agency's match time for this grant, you can include 
allocations such as, supplies for CPS clinics, admin time including time to order 

or purchase the seats, time to check the seats at the clinics, technician 

certification and recertification fees. Match is considered "soft" so we do not 
request monthly verification of match. 
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Child Passenger Safety Grants 
■ Monthly Activity reports

No Reimbursement Request requires memo

Due dates of reports 

WISE-Grants 
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When submitting a monthly report for your agency please be sure to do the 
following 
Submit by the due date. Due dates are 30 days after the close of the reporting 
month. For example, January's activity/reimbursement report is due March 31. 
In order to keep in tune with our new financial system and the federal fiscal 
close out dates, any report not submitted will be pushed to No Activity/No 
Reimbursement four business days after the close of the month. If you foresee 
an issue getting a report in by its deadline, please contact Jacqueline Kamin. 
Changing the deadline is much easier than reopening a report. 

Additionally, if your agency is reporting activity but not requesting reimbursement 
you will be required to check a box stating so. Activity reports with this 
information missing will be returned for edits 

Wisconsin Department of Transportation 47 



Child Passenger Safety Grants 
Common Mistakes 

• Amount claimed does not match purchase
documents

• Remember to include proof of purchase with
invoice on the reimbursement claim.
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1. December 14111
, 2018- January 111, 2019 (Drive Sober· Winter)

2. May 20 - June 2", 2019 (Click It Or Met N1tional 14obilization)
3. Aug 16th - Sept 2", 2019 (Drive Sober- Labor Day)

Note the three national mobilization dates. 
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The grant process is the same for TRACS/Mobilization grants as other grants. During the 

grant application TRACS/Mobilization grants will have an equipment request page 

instead of a budget page. 

You will need to read this page completely before entering your equipment information 

into the bottom half of this page. 

All equipment is subject to the Buy America provisions. Please make sure to read this 

carefully. 

The grant and equipment must be approved and active before you can purchase 

equipment. Some equipment will need special approval from NHTSA, your SPM or 

RPM will communicate with you, if there is a need for this approval. 

Equipment CANNOT be purchased until the grant is active. 
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Equipment Documentation 

You will need to complete all the required fields: 

Is this the final payment (should be yes) 

Number of Reimbursable Hours (should be Zero, not reimbursing for hours) 

This Claim Amount (amount actual spent on equipment) 

Upload equipment documentation (invoice, proof of payment) 

Proof of Payment can be: 

Copy of a check 

Credit Card receipt 

Zero Balance Invoice 

Once you have completed this form and attached all necessary documents, click SAVE 

at the top of the screen. 
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Couple More Things 
• Monitoring by the State

• Grantee consents to monitoring by BOTS staff to ensure compliance with applicable
state and federal regulations Monitoring may occur on-site and will require access to 
original versions of employee payroll information. citations. and other materials 
related to the implementalton of this grant. which shall be kept on file at the agency
for three years from the date the proiect closes. 

• Payment of Funds by the State
• All highway safety projects are funded on a cost reimbursement basis. State or local

funds shall be expended before federal reimbursement is made. BOTS shall
reimburse Grantee only for the actual hours worked. and for other eligible costs. and
only if the costs are incurred in performing tasks identified within the grant application.
Personnel costs shall be reimbursed on the basis of actual hourly salary and fringe 
rate(s) that have been verified and approved by BOTS 

• General Costs of Government
• The general costs of government 1je. supplanting) are unallowable except as

provided in 2 C.F.R. §200474. [2 C.F.R. §200444]. The replacement of routine or
existing state or local expenditures with the use of federal grant funds for costs of
activities that constitute general expenses required to carry out the overall
responsibilities of a state or local agency is prohibited 
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Couple More Things .... 

• 2019 Grants will be sent to agencies very soon.

■ Impaired Driving

■ Seat Belt

■ Child Passenger Safety

• 2018 Grant Funding ends September 30, 2018

• Please review your 2018 grants before closeout to verify that you
have received all your reimbursements.

• Approval for any grant reimbursements submitted after November
1st for 2018 Grants are not guaranteed.
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