LPA REIMBURSEMENT CHECKLIST	Project ID:      ; Parcel No.:      
lpa1002   02/2015

Instructions:  For each task/step completed, place an “X” in corresponding box.  Use this optional checklist form as a tool to ensure that all supporting documentation is complete as required for making LPA payment requests, and that copies of all appropriate forms and documents have been saved to the official LPA project file, forwarded to the appropriate approvers, and included where needed as part of the payment request process for LPA real estate right of way.  Once all tasks/steps have been completed as appropriate, you need only submit the signed and dated Right of Way Detailed Statement of Expenditures (lpa1959) to the Bureau of Technical Services-Real Estate/Finance for payment.
	

	|_|
	RIGHT OF WAY DETAILED STATEMENT OF EXPENDITURES (lpa1959) – SIGNED AND DATED

	ACQUISITION (copies needed…)

	|_|
	CHECK USED FOR PAYMENT

	|_|
	DEED (WARRANTY OR CORPORATION), OR AWARD OF DAMAGES (lpa1559)

	|_|
	OFFERING PRICE REPORT AND SUBMITTAL (lpa1894)

	|_|
	PURCHASE AGREEMENT (IF APPLICABLE)

	|_|
	ADMINISTRATIVE REVISION (lpa1592)

	|_|
	DISPOSITION OF REAL ESTATE TAXES (lpa1616) AND CLOSING STATEMENT (IF APPLICABLE)

	ADDITIONAL PARCEL COSTS (copies needed…)

	|_|
	APPROVED SUPPORTING DOCUMENTS EXPLAINING COSTS

	|_|
	CHECK USED FOR PAYMENT

	INCIDENTALS - utility bills, recording fees, etc. (copies needed…)

	|_|
	CHECK USED FOR PAYMENT(S)

	|_|
	INVOICE(S)

	LITIGATION ON SETTLEMENT/CONDEMNATION AWARD/CIRCUIT COURT (copies needed…)

	|_|
	CHECK USED FOR PAYMENT

	|_|
	LITIGATION REPORT AND CASE SUMMARY (lpa7002)

	LITIGATION, OTHER PAYMENTS (copies needed…)

	|_|
	CHECK USED FOR PAYMENT

	|_|
	INVOICE WITH APPROVAL TO PAY INITIALED BY LITIGATION COORDINATOR

	NOMINAL (copies needed…)

	|_|
	CHECK USED FOR PAYMENT

	|_|
	NOMINAL PAYMENT PARCEL REPORT (lpa1889)

	|_|
	NOMINAL PAYMENT PARCEL - WAIVER OF APPRAISAL RECOMMENDATION AND APPROVAL (lpa1897)

	OWNERS APPRAISAL (copies needed…)

	|_|
	 CHECK USED FOR PAYMENT

	|_|
	INVOICE FROM APPRAISAL COMPANY

	PRIVATE CONTRACTS (copies needed…)

	|_|
	CHECK USED FOR PAYMENT

	|_|
	CONTRACT

	|_|
	INVOICE

	REAL ESTATE TAXES (copies needed…)

	|_|
	CLOSING STATEMENT

	|_|
	CHECK USED FOR PAYMENT

	|_|
	PAID TAX BILL

	RELOCATION PAYMENTS (copies needed…)

	|_|
	APPROVED RELOCATION CLAIM

	|_|
	CHECK USED FOR PAYMENT

	|_|
	SUPPORTING DOCUMENTATION



