Electronic Bidding Summary
Bid Express™ — AASHTOWare Project Bids™

Technology required (this process has not changed)

e Download AASHTOWare Project Bids™ from the Bid Express™ website.
o https://bids.cloverleaf.net/

e Access to electronically bid; www.bidx.com, MyBidx
o Request an InfoTech Digital ID and Password from Bid Express™.
o Request to bid with WisDOT, using Bid Express™

e Request to be an eligible bidder with WisDOT (BPRS application)
o https://trust.dot.state.wi.us/bprs

Once you have received your Logon to Bid Express™ information, requested to bid through Bid
Express™ and submitted a request to bid by proposal through WisDOT and downloaded
AASHTOWare Project Bids™ (AWP Bids), you are ready to submit your bid.

Note: Bid Letting times have changed. Normally, the letting will occur the second Tuesday of
the month (as it does now). However, the letting time has changed to 11:00:00 AM.

Logon to Bid Express™
Download .EBSX files that you want to submit a bid for
Open the .EBSX file in Project Bids™
Enter bid items
Attach DBE documents, if required.
a. Note: All bids for all proposals with an assigned DBE Goal must attach
i. DT1506
ii. Attachment A
iii. DT1202, if goal is not met
6. Check bid, correct errors as needed
a. Note: Bids can be submitted without bid items and without required
documentation. However, this will result in your bid being non-responsive
7. Submit bid prior to 11:00:00 AM the day of the letting (Normally the second Tuesday of
the month)
8. If the proposal has a DBE Goal and it is not met, Supplemental Documentation to the
DT1202 shall be submitted to the DBE_Alert@dot.wi.gov mailbox, prior to 11:00:00 AM
the following day (Wednesday after the letting has ended)

ukwneE

Check the HCCI homepage for updates:
https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx
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Electronic Bidding — Bid Express™ — AASHTOWare Project Bids™

Overview of the Electronic Bidding Process

The process for submitting a bid on a proposal that does not contain a DBE Goal will
follow the current bid submittal process as outlined in this document. Submitting a
responsive bid for proposals with an assigned DBE Goal will require a few steps
additional steps. Training tutorials for a typical bid submittal are available through Bid
Express™, https://www.bidx.com/site/trainingcenter.

Beginning with the October 2020 Letting, if a proposal has a DBE goal, bidders on that
proposal will be required to submit DBE forms and documentation as part of the bidding
process. This document will provide an overview of the bid submittal process, including
the submittal of DBE documents, if required:
e Downloading a bid file.
e Entering bid information.
e Attaching DBE documentation to the bid submittal, if required.
o Commitment to Subcontract to DBE (DT1506)
o Commitment to Subcontract to DBE (Attachment A)
o Certification of Good Faith Efforts (DT1202) — Only required if the DBE Goal
was not attained.
e Submitting the completed bid proposal.
Submittal of DBE documentation at the time the bid, for any proposal with a DBE Goal,
is in conformance with 49 CFR part 26.53. The only documentation bidders will be able
to submit after the letting has ended will be the Supplemental Documentation to the
DT1202 if the DBE Goal was not attained. The Supplemental Documentation is to be
submitted to the DBE mailbox at DBE Alert@dot.wi.gov before 11:00:00 AM the
following day. Bids not including required attachments or supplemental documentation
will not be evaluated further.

Technology required (this process has not changed)

Download AASHTOWare Project Bids™ from the Bid Express™ website.
o https://bids.cloverleaf.net/

e Access to electronically bid; www.bidx.com , MyBidx

o Request an InfoTech Digital ID and Password from Bid Express™.
o Request to bid with WisDOT, using Bid Express™

Request to be an eligible bidder with WisDOT (BPRS application)
o https://trust.dot.state.wi.us/bprs
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Login to Bid Express™

e Enter Email address

e Enter Password

e C(lick Login

e Select a U.S. Agency, Wisconsin Department of Transportation, click Go

Bid Express

infotech

Training Center Terms of Use

News/Studies

Policies

Questions/Help

SELECT A U.S. AGENCY:
[Selecta US Agency W]

[Select a Canadian Agenc V|

Download. print. and order plan
sheets directly within Bid Express®.

Not a member? Join now!
fnrgot your password?

Email: Password:

1{} AGENCIES BIDDERS

o SUBS AND SUPPLIERS

page 3

Overview

Increase efficiency and save money in
bidding for your agency and bidders
with Iniernet bidding. Get more
bidders and more competitive bids.
Omit erors and reduce staff time.
Integrate with Appia® or AASHTO
AASHTOWare Project® software for a
complete solution. Provide plan
sheets, bid tabs and morel

Overview

Get all the bidding tools you need in
one place. Save time and money with
secure, online bid submission, Online
Plan Sheeis service, Analysis Suite
service, and guote exchanges with
subs through the Small Business
Metwork.

Get in-the-know with easy access to
proposal information. Use key word
searches to find projects to bid on and
easily find the plan holders for those
jobs. Provide instant quotes io primes
via Small Business Network

Copyright © 2020, Info Tech, Inc., DBA Infotech. Info Tech &

Securelrust
Trusted Commerce’
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Select Letting

List of Lettings

List of Lettings

= 2020

February 17, 2020 20200217 3
20200214 3
February 11, 2020 20200211 11

Select Proposal

. €] Welcome deanna.goebel@hotmail.com!
Bid Express s e

WIDOT . Search Advantage Bid Tab Analysis Small Business Network February 17, 2020 12:31 PM C:

List of Lettings > February 17, 2020 Contact Bid Express

< Letting of February 17, 2020
Letting ID: 20200217

Cut-Off Time:  07:00:00 PM CST - —
Time Remaining

4

6 Hours 28 Minutes
016 1009-30-19 41 0 0 Statewide 5 Seconds

Export (csv) | Export (tab)

Regionwide Various Routes

Also Available
20200310017 017 1009-33-24 5 o o Northeast Region Wide

e ) ) [y Plan Holders /
Region Wide Deck Sealing Fy20; Various Backbone Routes Sth Questions and Answers
20200310018 o018 1440-15-72 313 0 o Fond Du Lac

Fond Du Lac - Plymouth; Seven Hills Road-East County Line

Select Electronic Bid File (.EBSX)

Bi d Expr e s s@ Welcome deanna.gnebel@hulmai::sgor:lj:

WIDOT | | - Search Advantage Bid Tab Analysis Small Business Network February 17, 2020 12:32 PM C

List of Lettings > February 17, 2020 > 20200310016 Contact Bid Express

< Proposal 20200310016 p

Sign Bridge Repair; Regionwide Various Routes

Date Generated: 02/17/2020 Sections: 1 Also Available
Date Revised: Amendments: 0 Advantage - View Bids
Call Order: 016 Highway Number: Bid Tab Analysis
Items: 41 Counties: Statewide

Create Sub-quote Request
Project ID: 1009-30-19 Plan Holders / Eligible Bidders

Plan Sheets (0)
Export (csv) | Export (tab)

20200310016.EB5X
0002 204.9060.5 1.000 EACH Removing (item description) 01. High Mast Lighting Tower
0004 619.1000 1.000 EACH Mobilization b

Questions and Answers

0006 637.2220 25.000 SF Signs Type II Reflective SH

0008 637.2225 9.000 SF Signs Type II Reflective SH Folding Find more projects
R in this area.

0010 638.2602 2.000 EACH Removing Signs Type IT

0012 643.0300 45.000 DAY Traffic Control Drums

0014 643.0420 12.000 DAY Traffic Control Barricades Type 111

0016 643.0705 12.000 DAY Traffic Control Warning Lights Type A

Save the .ebsx to your workstation
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Open AASHTOWare Project Bids™
Navigate to the location on your workstation where the proposal .ebsx file was saved.

Proposal General Information (this process has not changed)

AASHTOWare Project Bids Entry - 20200811001.ebsx (0 Amendments) 20200811001 ?2 - O x
FILE EDIT TOOLS VIEW HELP [}

w g H S Vv <

} General Agency: WIDOT Bidder ID: ITI-001
Letting Date: 08/11/2020 Project ID: WISC 2020386
Schedule Of Items
Call Order: 001 County: Juneau
Miscellaneous
Data Contract ID: 20200811001 Amendments: 0
Date Generated: 07/30/2020 Joint Bid: No
Date Revised:
Checksum: G6ATEBAAEB4A
Description:
Bid Total: $0.00
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Schedule of Items — Enter Unit Prices for each proposal item. (this process has not changed)

AASHTOWare Project Bids Entry - 20200811001.ebsx (0 Amendments) 20200811001 O = R
FILE EDIT TOOLS VIEW HELP
_ s
w g H e v <
LINE NUMBER | ITEM NUN | QUANTITY UNIT = UNIT PRICE EXTENSION PRICE
General Section 0001 $0.00 ~
Contract ltems
Schedule Of Items 0002 204.0120 19,372.000 SY I:l
Removing Asphaltic Surface Milling
S sccliancous 0004 213.0100 1.000 EACH I:l
Finishing Roadway (project) 01. 1017-01-63
0006 450.4000 115.000 TON |:|
HMA Cold Weather Paving
0008 455.0605 1,362.000 GAL I:l
Tack Coat
0010 460.7224 2,170.000 TON I:l
HMA Pavement 4 HT 58-28 S
0012 618.0100 1.000 EACH |:|
Maintenance And Repair of Haul Roads (project) 01. 1017-01-63
0014 619.1000 1.000 EACH |:|
Mobilization
0016 642.5001 1.000 EACH I:l
Field Office Type B
0018 643.0300 6,474.000 DAY I:l
Traffic Control Drums
— W
Item Total: $0.00 Bid Total: $0.00
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Miscellaneous Data

AASHTOWare Project Bids Entry - 20200811001.ebsx (0 Amendments) 20200811001 ?| - o

FILE EDIT TOOLS VIEW HELP

w g H e Vv 4

General STATE OF WISCONSIN DEPARTMENT OF TRANSPORTATION

Schedule Gfltems [l 2  S======mmo——smesoose e s e e e s s e e e S e s e s e e e e =

ELECTRONIC INTERNET BID SUBMISSION CERTIFICATION

Miscellaneous

Data
: BE SURE TO COMPLETE ALL REQUIRED FIELDS BELOW

This certifies that this bidder, is an authorized representative of the firm named in the bid; that the bidder
has examined and carefully prepared the bid from the plans, all addenda, Highway Work Proposal, and has
checked the same in detail before submitting this proposal or bid; and that the bidder or agents, officer, or
employees have not, either directly or indirectly, entered into any agreement, participated in any collusion,
or otherwise taken any action in restraint of free competitive bidding in connection with this proposal bid.

If T submit this bid electronically, I hereby acknowledge that all requirements included in the hard copy
highway work proposal, addenda, plans, standard specifications and supplemental specifications, and the

most recent State and Federal wage rates are a part of this contract. I also acknowledge that I have read and
understand all requirements of the BID PREPARATION document bound in the front of the highway work

proposal.
Submitting an Electronic Internet bid requires that the Contractor has a current annual bid bond on file.

A proposal signed with a digital id, under the provision of the Department of Transportation of Wisconsin
will be considered a valid binding signature.

All bidders are required to fill in questions 1 and 2 (this requirement has not changed)

1. Submitting a printout with Accompanying Electronic File. M

2.1 agree to the Internet Bid Submission Certification. -

DBE DT1506 requirements (these are new requirements)

DBE INFORMATION

All required DBE forms, must be attached and submitted at time the of bid. All bids on proposals containing
an assigned DBE goal must include completed DT1506 (Commitment to Subcontract to DBE) and
Attachment A for each DBE subcontractor. If the DBE goal is not met, the bidder is also required to submit a
completed DT1202 (Documentation of Good Faith Effort). Supplemental DT1202 documentation must be
submitted to the DOT DBE Certification Alert Mailbox: DBE_Alert@dot.wi.gov by 11:00:00 AM the day
after the letting has ended.

Beginning with the January, 2021 Letting, bids submitted without the required DBE attachments and
supplemental documentation, will be deemed Non-Responsive.
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If a proposal contains an assigned DBE Goal, the following DBE information will be displayed.

The DBE goal percentage is displayed. Note: you are no longer required to enter the DBE goal.

This proposal has a DBE goal of 8.00%, attach the required completed forms.
Note: 5MB file size limit per attached file.

Note: If the file is larger than 5mg, the file will not be uploaded to Bid Express™

DBE Commitment Form DT1506

DBE Commitment Form DT1506 Deseription (such as proposal name, DT1506):

T eoe

* Enter a description for the DBE Commitment Form DT1506
* Such as; 20201013001 DT1506
e Click Browse to locate the required file to attach, maximum file size 5mg

Attachment A

Attachment A Description (such as proposal name, Attachment A):

q oo

* Enter a description for the Attachment A
e Such as; 20201013001 Attachment A
* Click Browse to locate the required file to attach, maximum file size 5mg

Good Faith Effort Documentation Form DT1202

Good Faith Effort Documentation Form DT1202 Description (such as proposal name, DT1202):

S covee

*  Enter a description for the Good Faith Effort Documentation Form DT1202
* Such as; 20201013001 DT1202
* Click Browse to locate the required file to attach, maximum file size 5mg.

Supplemental Documentation

e In addition, the supplemental DT1202 documentation must be submitted to the DOT DBE Certification Alert
Mailbox: DBE Alert@dot.wi.gov before 11:00:00 AM the following day.
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Bid Check

v

If any bid items and/or attachments are missing, less than 100% Complete will be displayed, as below.

Once you have entered your bid items and required attachments, click

AASHTOWare Project Bids Bid - 20200811001.EBSX (0 Amendments) 20200811001

FILE EDIT TOOLS VIEW HELP

w g H S | V5 | 88%Comp|ete|

General V This proposal has a DBE goal of 8.00%, attach the required completed forms.
Note: 5MB file size limit per attached file.
Schedule Of Items V

Miscellaneous
Data

DBE Commitment Form DT1506 Description (such as proposal name, DT1506):

| Y oove

Attachment A Description (such as proposal name, Attachment A):

| srowse_

Good Faith Effort Documentation Form DT1202 Description (such as proposal name, DT1202):

| 3] oo

As in the example above, if you do not attach either the DT1506 or the Attachment A, the boxes will be
highlighted in red. The following message box will appear.

Check Bid - 0 %

allow you to submit a bid with

* Miscellaneous Data Error: Required field 'DBECommitmentFormDT1506" is not complete.

missing bid items and/or missing
attachments, however, this will
result as a non-responsive bid.

* Miscellaneous Data Error: Required field 'AttachmentA' is not complete.

page9  ---- Summary Document (page 1), followed by detailed documentation, (pages 2 —12) ---- September 2020




When all required information is entered, the user will receive three checkmarks.

AASHTOWare Project Bids Bid - 20200811001.EBSX (0 Amendments) 20200811001

FILE EDIT TOOLS VIEW HELP

— A W =NIVAr 2 100% Complete

General V Agency: WIDOT Bidder ID: ITI-001

Letting Date: 08/11/2020 Project ID: WISC 2020386
Schedule Of Items V

Call Order: 001 County: Juneau
Miscellaneous
Data Contract ID: 20200811001 Amendments: | 0

Date Generated: 08/05/2020 Joint Bid: No

Date Revised:

Checksum: DE13996D61

Description:

Bid Submission

Once the bid is 100% Complete, click f to proceed with your submission. (This process has not changed)

AASHTOWare Project Bids Bid - 20200811001.EBSX (0 Amendments) 20200811001
FILE EDIT TOOLS VIEW HELP

— A W =RRVAr 2 100% Complete

General V Agency: WIDOT Bidder ID: ITI-001
Letting Date: 08/11/2020 Project ID: WISC 2020386
Schedule Of Items V
Call Order: 001 County: Juneau
Miscellaneous
Data Contract ID: 20200811001 Amendments: | 0
Date Generated: = 08/05/2020 Joint Bid: No
Date Revised:
Checksum: DE13996D61
Description:
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Select your Bidder ID from the dropdown
Select your Digital ID from the dropdown
Enter your Password

Click Next

Bid Submission Wizard

Select the Bidder ID and Digital 1D you wish to use for submitting the bid and enter the Digital

ID password.
Bidder ID: - |

Digital ID: , Select Bidder ID

Password:

Once you begin to submit your bid, if there are errors, you will receive a warning. Again, note the system
will allow you to submit bids with errors. However, doing so, your bid may be deemed non-responsive. To
continue with your submission, you must click the check box and select next.
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Bid Submission Wizard

Welcome to the Bid Submission Wizard. This wizard will lead you through the steps necessary to submit your bid over the Internet.

Warning

This bid contains errors. The AASHTOWare Project Bids software does not always stop you from submitting a bid with errors, but the
[Fagency mpay reject your bid.

Electing this check box, | acknowledge that the software issued a warning for my bid.

You will receive another warning message and the list of attachments are displayed. If you are satisfied
with your bid, click Submit.

Bid Submission Wizard

Your bid is now ready to be submitted with the following information:

This bid contains errors. The AASHTOWare Project Bids software does not always stop you
from submitting a bid with errors, but the agency may reject your bid.

Bidder ID: ITI-001
Business : Wisconsin Department of Transportation

Digital ID: Deanna L Goebel - 97F2D773A9508554630AC244F05BFBES9BEDESS2

1 attachments ( DT1202.pdf ) have been attached to this submission.

Click Submit to submit your bid.

At this time, you can click Print Receipt and Finish
Congratulations, you have successfully submitted your bid.
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