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Electronic Bidding Summary 
 Bid Express™ – AASHTOWare Project Bids™ 

 
Technology required (this process has not changed) 

• Download AASHTOWare Project Bids™ from the Bid Express™ website. 
o https://bids.cloverleaf.net/ 

• Access to electronically bid; www.bidx.com, MyBidx 
o Request an InfoTech Digital ID and Password from Bid Express™. 
o Request to bid with WisDOT, using Bid Express™  

• Request to be an eligible bidder with WisDOT (BPRS application) 
o https://trust.dot.state.wi.us/bprs 

 
Once you have received your Logon to Bid Express™ information, requested to bid through Bid 
Express™ and submitted a request to bid by proposal through WisDOT and downloaded 
AASHTOWare Project Bids™ (AWP Bids), you are ready to submit your bid. 
 
Note: Bid Letting times have changed.  Normally, the letting will occur the second Tuesday of 
the month (as it does now).  However, the letting time has changed to 11:00:00 AM. 
 

1. Logon to Bid Express™ 
2. Download .EBSX files that you want to submit a bid for 
3. Open the .EBSX file in Project Bids™ 
4. Enter bid items 
5. Attach DBE documents, if required.  

a. Note:  All bids for all proposals with an assigned DBE Goal must attach 
i. DT1506 

ii. Attachment A 
iii. DT1202, if goal is not met 

6. Check bid, correct errors as needed 
a. Note:  Bids can be submitted without bid items and without required 

documentation.  However, this will result in your bid being non-responsive 
7. Submit bid prior to 11:00:00 AM the day of the letting (Normally the second Tuesday of 

the month) 
8. If the proposal has a DBE Goal and it is not met, Supplemental Documentation to the 

DT1202 shall be submitted to the DBE_Alert@dot.wi.gov mailbox,  prior to 11:00:00 AM 
the following day (Wednesday after the letting has ended) 

 

Check the HCCI homepage for updates:  
https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx 
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Electronic Bidding – Bid Express™ – AASHTOWare Project Bids™ 
Overview of the Electronic Bidding Process 

The process for submitting a bid on a proposal that does not contain a DBE Goal will 
follow the current bid submittal process as outlined in this document.  Submitting a 
responsive bid for proposals with an assigned DBE Goal will require a few steps 
additional steps.  Training tutorials for a typical bid submittal are available through Bid 
Express™, https://www.bidx.com/site/trainingcenter. 
 
Beginning with the October 2020 Letting, if a proposal has a DBE goal, bidders on that 
proposal will be required to submit DBE forms and documentation as part of the bidding 
process.  This document will provide an overview of the bid submittal process, including 
the submittal of DBE documents, if required:  

• Downloading a bid file.  
• Entering bid information. 
• Attaching DBE documentation to the bid submittal, if required. 

o Commitment to Subcontract to DBE (DT1506) 
o Commitment to Subcontract to DBE (Attachment A) 
o Certification of Good Faith Efforts (DT1202) – Only required if the DBE Goal 

was not attained. 
• Submitting the completed bid proposal. 

Submittal of DBE documentation at the time the bid, for any proposal with a DBE Goal, 
is in conformance with 49 CFR part 26.53.  The only documentation bidders will be able 
to submit after the letting has ended will be the Supplemental Documentation to the 
DT1202 if the DBE Goal was not attained.  The Supplemental Documentation is to be 
submitted to the DBE mailbox at DBE_Alert@dot.wi.gov before 11:00:00 AM the 
following day.  Bids not including required attachments or supplemental documentation 
will not be evaluated further. 

 
Technology required (this process has not changed) 

• Download AASHTOWare Project Bids™ from the Bid Express™ website. 
o https://bids.cloverleaf.net/ 

• Access to electronically bid; www.bidx.com , MyBidx 
o Request an InfoTech Digital ID and Password from Bid Express™. 
o Request to bid with WisDOT, using Bid Express™  

• Request to be an eligible bidder with WisDOT (BPRS application) 
o https://trust.dot.state.wi.us/bprs 
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Login to Bid Express™  

• Enter Email address 
• Enter Password 
• Click Login 
• Select a U.S. Agency, Wisconsin Department of Transportation, click Go 
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Select Letting 

 

Select Proposal 

 

Select Electronic Bid File (.EBSX) 

 

Save the .ebsx to your workstation  
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Open AASHTOWare Project Bids™ 

Navigate to the location on your workstation where the proposal .ebsx file was saved. 

Proposal General Information (this process has not changed) 
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Schedule of Items – Enter Unit Prices for each proposal item. (this process has not changed) 
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Miscellaneous Data 

 

 

All bidders are required to fill in questions 1 and 2 (this requirement has not changed) 

 

 

DBE DT1506 requirements (these are new requirements) 
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If a proposal contains an assigned DBE Goal, the following DBE information will be displayed. 

The DBE goal percentage is displayed.  Note: you are no longer required to enter the DBE goal. 

 
 

Note:  If the file is larger than 5mg, the file will not be uploaded to Bid Express™ 

DBE Commitment Form DT1506 

 

• Enter a description for the DBE Commitment Form DT1506 
• Such as; 20201013001 DT1506 
• Click Browse to locate the required file to attach, maximum file size 5mg 

 
Attachment A 

 

• Enter a description for the Attachment A 
• Such as; 20201013001 Attachment A 
• Click Browse to locate the required file to attach, maximum file size 5mg 

 
Good Faith Effort Documentation Form DT1202 

 

• Enter a description for the Good Faith Effort Documentation Form DT1202 
• Such as; 20201013001 DT1202 
• Click Browse to locate the required file to attach, maximum file size 5mg.  

 
Supplemental Documentation 

• In addition, the supplemental DT1202 documentation must be submitted to the DOT DBE Certification Alert 
Mailbox:   DBE_Alert@dot.wi.gov before 11:00:00 AM the following day.  

mailto:DBE_Alert@dot.wi.gov
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Bid Check  

Once you have entered your bid items and required attachments, click  

If any bid items and/or attachments are missing, less than 100% Complete will be displayed, as below. 

 

As in the example above, if you do not attach either the DT1506 or the Attachment A, the boxes will be 
highlighted in red.  The following message box will appear.  

 

Please note: the software will 
allow you to submit a bid with 
missing bid items and/or missing 
attachments, however, this will 
result as a non-responsive bid. 
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When all required information is entered, the user will receive three checkmarks. 

 

 

 

Bid Submission  

Once the bid is 100% Complete, click   to proceed with your submission. (This process has not changed) 
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Select your Bidder ID from the dropdown 

Select your Digital ID from the dropdown 

Enter your Password 

Click Next 

 

 

 

 

Once you begin to submit your bid, if there are errors, you will receive a warning. Again, note the system 
will allow you to submit bids with errors.  However, doing so, your bid may be deemed non-responsive. To 
continue with your submission, you must click the check box and select next. 
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You will receive another warning message and the list of attachments are displayed.  If you are satisfied 
with your bid, click Submit. 

 

At this time, you can click Print Receipt and Finish 

Congratulations, you have successfully submitted your bid. 


