APPENDIX C – STATEMENT OF REQUIREMENTS
HEAVY DUTY BUS

Instructions:

1.  Follow this format to develop the Statement of Requirements.  Attach any supporting information and documents.

2. The requirements of the purchase must clearly and accurately describe the product or service needs of the agency. This includes bus type and optional bus equipment. Keep in mind that the requirements’ must be tied to documented local needs and data, elements that are most important to the recipient, and must be consistent with applicable Federal laws and regulations. Those factors may include, but are not limited to, technical design, technical approach, length of delivery schedules, quality of proposed personnel, past performance, and management plan. 

[bookmark: _GoBack]3.  A clear and accurate description of the technical requirements for the product is required. This includes any optional equipment, in addition to the base bus.  Technical requirements should be described in terms of “functions to be performed or performance required” including the range of acceptable characteristics or minimum acceptable standards. 

4.  A statement may also include a description of the qualitative nature of the material, product, or service to be procured and, when necessary, the minimum essential characteristics and standards to which the property or services must conform if it is to satisfy the recipient’s intended use. 

5. Brand names should not be used to describe the technical requirements. However, when it is impractical or uneconomical to write a clear and accurate description of the technical requirements of the property or services to be acquired, a “brand name or equal” description may be used to define the performance or other salient characteristics of the property or services sought. The specific features or salient characteristics of the named brand must be clearly stated.
	









[Insert Name of Transit Agency]
STATEMENT OF REQUIREMENTS
HEAVY DUTY BUS
What is documented on this page must match what is on the Independent Cost Estimate.
(Attach information/documents that support/justify purpose and requirements)

Date:___________________________  Completed by:_____________________________________

 
A.  PURPOSE 
1. Describe what the transit agency wants to purchase: (include bus type, any optional equipment, and other services including training and warranties, etc.)



2. Explain and justify the transit agency’s need for the described product: (local needs and data, technical design, technical approach, length of delivery schedules, quality of proposed personnel, past performance, and management plan). 




B. SCOPE/REQUIREMENTS FOR ROLLING STOCK AND OPTIONS 
1. Provide the technical requirements for base bus. Description of the performance requirements may include the range of acceptable characteristics or minimum acceptable standards. (specific features or salient characteristics must be clearly stated if brand names are used)



2. List optional equipment and services the transit agency is looking to purchase in addition to the base bus

.
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